OFFICE OF THE SUPERVISOR

Telephone SOMERS TOWN HOUSE
(914) 277-3637 rGIU fun o f ﬁﬂmer -1 335 ROUTE 202
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ROBERT SCORRANO
SUPERVISOR

SOMERS TOWN BOARD
REGULAR MEETING - 7:00pm
THURSDAY, MARCH 12, 2026

WWW.SOINErsny.gov

6:00pm Executive Session

PLEDGE OF ALLEGIANCE:

7:00pm Regular Meeting

1L ROLL CALL

PUBLIC COMMENT
Please limit your comments to no more than 3 minutes.

APPROVAL OF MINUTES:

DEPARTMENT REPORTS: The Town Clerk announces receipt of the following monthly
reports: Town Clerk, Building Inspector, Zoning Board of Appeals, Plumbing, Bureau of Fire

Prevention, Parks & Recreation, Planning & Engineering, Tax Receiver, Director of Finance
and Department Heads.
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SOMERS TOWN BOARD
REGULAR MEETING - 7:00pm
THURSDAY, MARCH 12, 2026

WWW.SOmersny.gov

s

V.  BUSINESS OF THE BOARD:

A. TOWN BOARD:

1. Town of Somers — Update

2. Authorize Solicitation of Bids for Asbestos Remediation in the Basement of the
Town House, EPF Grant #247346, per memo dated March 2, 2026, from
Thomas J. Tooma, Building Inspector.

. Authorize Solicitation of Bids for Mold Remediation in the Basement of the
Town House, EPF Grant #247346, per memo dated March 2, 2026, from
Thomas J. Tooma, Building Inspector.

. Authorize the Supervisor to execute the following:
a. The renewal contract with The Guardian Life Insurance Company of
America for the Town’s dental insurance coverage for the period of
April 1, 2026 through March 31, 2027, per referral from Director of
Finance Robert Kehoe.

. The application and all required documents for the Lawler US Congress —
Community Project Funding FY27 request for the Town of Somers Sanitary
Sewer Installation in the B-HP Sewer District Project for an amount up to
$4,938,920.00, with a minimum required 20% match of eligible costs or up to
$987,784.00.

. The application and all required documents for the Senator Gillibrand
Congressionally Directed Spending FY27 request for the Town of Somers
Sanitary Sewer Installation in the B-HP Sewer District Project for an amount up
to $4,938,920.00, with a minimum required 20% match of eligible costs or up to
$987,784.00.

. The application and all required documents for the Senator Schumer .
Congressionally Directed Spending FY27 request for the Town of Somers
Sanitary Sewer Installation in the B-HP Sewer District Project for an amount up
to $4,938,920.00, with a minimum required 20% match of eligible costs or up to
$987,784.00.

B. PARKS & RECREATION: No additional business.

C. FINANCIAL: No additional business.
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SOMERS TOWN BOARD
REGULAR MEETING - 7:00pm
THURSDAY, MARCH 12, 2026

WWW.SOmersny.gov

D. HIGHWAY: No additional business.

E. PERSONNEL:

1. Current Vacancies:

. Affordable Housing Board (2- 2-year terms ending 7/11/2026.)

. Affordable Housing Board (1- 2-year term ending 7/11/2027.)

. Assessment Board of Review (1- 5-year term ending 9/30/2029.)

. Assessment Board of Review (1- 5-year term ending 9/30/2030.)
Parks and Recreation Board (2- 3-year terms ending 3/9/2029.)

. Partners in Prevention Committee (1- 3-year term ending 12/31/2026.)

. Planning Board (1- 7-year term ending 12/31/2026.)

. Planning Board (1- 7-year term ending 12/31/2029.)

. Upcoming Vacancies - Terms Expiring in 2025:
a. Architectural Review Board (4- 3-year terms ending 3/31/2026.)

. Authorize the hiring of Freddy Yanqui as a probationary full-time Park
Groundskeeper in the Parks and Recreation Department, Grade 4 Step 1 at an
annual salary of $50,269.00 in accordance with the CSEA contract, contingent upon
successful completion of physical, drug screening, background check, and New
York State driver’s license verification, per memo dated February 27, 2026, from
Steven Ralston, Superintendent of Parks and Recreation, effective March 23, 2026.

. Authorize the re-appointment of John Zattola to the Somers Parks and Recreation
Board to a 3-year term ending March 9, 2029.

. Authorize the re-appointment of Don Penzine to the Somers Parks and Recreation Board
to a 3-year term ending March 9, 2029.

F. PLANNING & ENGINEERING: No additional business.

G. POLICE: No additional business.

H. CONSENSUS AGENDA:

1. The III-B Transportation Services Contract, for the period of January 1, 2025 through
December 31, 2025 per memo dated February 24, 2026 from Princess Guerra, Nutrition
Program Director.
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SOMERS TOWN BOARD

REGULAR MEETING - 7:00pm
THURSDAY, MARCH 12, 2026
WWW.SOmersny.gov

2026 Calendar

March 12, 2026 7:00pm

April 9, 2026 7:00pm
April 16,2026 7:00pm

May 7, 2026 7:00pm
May 14, 2026 7:00pm

3/9/2026 5:27 PM

Town Board Regular Meeting

Town Board Work Session
Town Board Regular Meeting

Town Board Work Session
Town Board Regular Meeting

SomersNY-Supervisor/Shared Documents/kdelucia/TB Agendas/2026/Mar 12, 2026 Regular Meeting.docx
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9 J“ﬁ ’td BUILDING DEPARTMENT

Telephone 7 | & lﬂx r((/ ﬁlnfnn of 5 omers SOMERS TOWN HOUSE

(914) 277-5582 335 ROUTE 202
SOMERS, NY 10589
3\‘\\8)!\0 WESTCHESTER COUNTY, N.Y. .

THOMAS J. TOOMA, JR. w
BUILDING INSPECTOR

MEMO TO: Town Board

FROM: Thomas J. Tooma, Jr.

RE: Asbestos Remediation in Town House Basement
DATE: March 2, 2026

Authorize Solicitation of Bids for Asbestos Remediation in the Basement of the Town
House, EPF Grant #247346.
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Telephone
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THOMAS J. TOOMA, JR.
BUILDING INSPECTOR

MEMO TO: Town Board

FROM: Thomas J. Tooma, Jr.

RE: Mold Remediation in Town House Basement
DATE: March 2, 2026

Authorize Solicitation of Bids for Mold Remediation in the Basement of the Town
House, EPF Grant #247346, per memo dated March 2, 2026.
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KIM DELUCIA
TOWN OF SOMERS
335 ROUTE 202
SOMERS, NY 10589

Y Guardian

ARISTA INVESTORS CORP
25 NEWBRIDGE ROAD
SUITE 310

HICKSVILLE, NY 11801

Your Guardian employee benefits
renewal package is enclosed

As a valued Guardian customer, we appreciate your business and hope that you are
fully satisfied with our plan offerings and services. Our commitment is to continue
providing high-quality plans while placing your benefit needs first.

if you have questions about your renewal package or would like information about other
benefits available for your employees, we can assist you. Contact your insurance broker

or contact your Guardian Group Sales office at:

199 Water Street, 20th Floor, New York, N.Y., 10038, (212) 482-7777.

guardiananytime.com
The Guardian Life Insurance Company of America, New York, NY.



It's renewal
’ time!
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S SN Guardian is'
e here to help.

RENEWAL INFORMATION FOR

TOWN OF SOMERS
GROUP PLAN # 00486994

RENEWAL PERIOD
April 1, 2026 - March 31, 2027

& Guardian’

guardiananytime.com
The Guardian Life Insurance Company of America, New York, NY.



What you'll find in this package

RENEWAL INFORMATION PAGE
Commission Disclosure 3
Renewal Rates At-a-Glance 4
Dental Details 5
Please note:

If your group plan includes multiple lines of coverage, a multi-line discount was used in the pricing. If you do not wish to renew
all lines of coverage, please contact us for revised pricing.

8 Guardian

guardiananytime.com
The Guardian Life Insurance Company of America, New York, NY.



Participating Policy and Producer Com_pensation Disclosure Statement

Participating Policy Statement:

Any commercial insurance group policy underwritten and issued by The Guardian Life Insurance Company of America, a
New York Domiciled mutual company, is a participating policy. It is not expected, however, that a dividend will be paid on
any such group policies. All coverage will be provided as set forth in the policies.

Producer Compensation Disclosure:

As is common with Group insurance, your coverage(s) might involve one or more licensed producers who will receive
compensation from Guardian for soliciting, negotiating, securing and/or administering the insurance coverage(s) you have
purchased. Compensation to these producers may be paid in the form of base commissions, administrative service
commissions and, in some instances, supplemental compensation (e.g., an annual performance bonus). For more detailed
information regarding producer compensation relative to your Guardian coverage(s), please contact your Guardian local |
sales consultant or account manager.

Compensation is generated based upon premium which has been remitted by the planholder and applied by Guardian.
Graded Commission scales, which can vary by product, are calculated based upon decremental scales (i.e. percentage
payable decreases as defined premium thresholds are attained). Graded commission scales refresh annually upon each
plan's anniversary. For DHMO, Supplemental Health, SMD and/or ASO Vision commission information, or for any other
questions, please contact your local Guardian sales consultant or account manager.

If commissions are paid based on a percentage basis, the percentage is calculated monthly on enrolled lives, not eligible
lives. Graded commission scales are calculated as a percentage of annual premium and are on a sliding scale.

Product ! Commissions
Dental PPO Graded Scale Commission

8 Guardian

guardiananytime.com
The Guardian Life Insurance Company of America, New York, NY.



TOWN OF SOMERS
GROUP PLAN # 00486994

Renewal Rates At-a-Glance

This plan is currently offered for Insurance Class 1, 2 and 3

DENTAL PLAN RATES - PPO 1

CURRENT RENEWAL
. Enrolled Monthly Annual Monthly Annual
Tier Employees Rate Premium Rate Premium
EE 25 $56.13 $16,839 $59.50 $17,850
EE + 1 28 $102.54 $34,453 $108.69 $36,520
FAMILY 27 $177.53 $57,520 $188.18 $60,970
TOTAL 80 $108,812 $115,340

Guardian Life Insurance Company of America



TOWN OF SOMERS
GROUP PLAN # 00486994

Current Plan Benefits Summaries

CONTRACT TYPE: DENTAL GUARD 2000

This plan is currently offered for Insurance Class 1, 2 and 3

PLAN BENEFITS SUMMARY

In-Network Out-of-Network
| Network DentalGuard Preferred None
Coinsurance
Preventive 100% 100%
Basic 100% 80%
Major 60% 50%
Deductible $50 $50
Waived for preventive? Yes Yes
Claim Payment Basis Fee Schedule UCR 90%
Maximum $2,000 $1,500
Orthodontia Included
Lifetime Maximum $1,500
Coinsurance 50%
Maximum Rollover
[ Threshold N/A
Rollover Amount N/A
| In-network only rollover N/A
il Max Rollover Limit N/A
Dependent Age Limit 20/26

Plan information is for illustrative purposes only. Please consult plan contract for specific benefit levels.

Guardian Life Insurance Company of America



Kim DelLucia

From: S’M;b)td , Sofia Chrynowicz <sohrynowicz@m-strat.com>

Sent: Friday, February 13, 2026 3:31 PM
To: \_@ Tfhj/c/ Robert Scorrano; Kim Delucia; Tammi Savva
Subject: 1% Somers - Upcoming Congressional Appropriations FY27

A
Follow Up Flag: g\(’ﬂbg Follow up

Flag Status: Completed

Hi Rob, Kim, and Tammi,

As you may have seen, a few representatives have started soliciting FY27 Congressionally Directed
Spending Requests. As this indicates the application process is around the corner, | wanted to reach out
to discuss priority projects. The House Appropriations Committee has not yet released guidance on
timing, scope of projects, or even whether they will accept requests this year; however, [ want to begin
preparing. As such, we at M-Strat suggest using last year’s guidance, as there have not been major
changes over the last two cycles. If and when new guidance is given, | will update you as soon as itis
available.

The focus for requests should be large scale projects ($250K-4M) that can be enabled either entirely
through the grant request or with additional matching funds that are available and committed to cover
the difference between the grant request and total project cost. The more shovel-ready a project is, the
more competitive it tends to be. Critical infrastructure initiatives are ideal and most competitive for large
scale funding.

We were not working with Town yet during this process last year, so please let me know of any hew
potential project ideas that we can discuss further together for the FY2027 round as soon as possible.

Please also let me know a time to discuss together at your earliest convenience and reach out with any
questions in the meantime.

Thank you,

Sofia

Sofia Ohrynowicz
Senior Grant Manager
Millennium Strategies
25 Smith Street
Nanuet, NY 10954
Cell: (845) 521-2235
She/her/hers



Fiscal Year 2027 Community Project Funding Requests
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Fiscal Year 2027 Community Project
Funding Requests

We are excited about the opportunity to work with you to help fund projects that uplift
Hudson Valley communities and provide a better quality of life to our residents.

Our office is able to submit a limited number of FY27 Community Project Funding requests
this year. Since requests for funding are incredibly competitive, we encourage you to
please submit your information to my office as soon as possible, but no later than close
of business on March 6th.

There are a few factors that will determine whether or not a project is selected for
Community Project Funding, including:

- Community Support; Demonstrating strong community support is critical to submitting a
competitive funding application. When applying, please include letters of support from
elected community leaders, press articles highlighting the need for the requested
Community Project Funding, support from newspaper editorial boards, projects listed on
State intended use plans, community development plans, or other publicly available
planning documents, resolutions passed by city councils or boards, etc.

- Period of Funding: Funding requests can only be for FY27. No multi-year requests can be
considered.

- Eligibility: For-profit recipients are not eligible to apply for Community Project Funding.

- Memorials, museums, and commemoratives (i.e., projects named for an individual or
entity) are not eligible for Community Project Funding.

Due to the competitive nature of the application process, it is vitally important that our
office has time to work with you to ensure your application is as strong as possible.

Specific guidance from each subcommittee listed below:

e Agriculture, Rural Development, Food and Drug Administration, and Related Agencies

https://docs.google.com/forms/d/e/1FAIDQLSeYYM1y3E1FW...

3/6/2026, 2:39 PM



Fiscal Year 2027 Community Project Funding Requests https://docs.google.com/forms/d/e/1FAIpQLSeYYM1y3E1FW...
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(link

» Commerce, Justice, Science, and Related Agencies (link)

» Energy and Water Development and Related Agencies (link)

» Homeland Security (link)

» Interior, Environment, and Related Agencies (link)

e Labor, Health and Human Services, Education, and Related Agencies (link)

 Military Construction, Veterans Affairs, and Related Agencies (link

e Transportation, Housing and Urban Development, and Related Agencies: DOT Airport
Improvement Program (link), DOT Highway Infrastructure Projects (link),
DOT Consolidated Rail Infrastructure and Safety Improvements (link), DOT Transit

HUD Economic Development Initiatives {(link)
sofia.ohrynowicz@gmail.com Switch account &\ Draft saved

The name, email, and photo associated with your Google account will be recorded when you
upload files and submit this form

* Indicates required question
Primary Organization (City, Town, County, Entity that will be initially receiving the *

funds)

Town of Somers

Primary Organization's Website *

https://www.somersny.gov/

Primary Contact's Full Name *

Robert Scorrano (Town Supervisor)

3/6/2026, 2:39 PM



Fiscal Year 2027 Community Project Funding Requests
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Primary Contact's Phone Number *

914-277-3637

Primary Contact's Email *

supervisor@somersny.gov

Secondary Contact's Name *

Steve Woelfle (Principal Engineering Technicia

Secondary Contact's Phone *

914-277-5366

Secondary Contact's Email *

swoelfle@somersny.gov

Organization's Physical Address *

355 Route 202

https://docs.google.com/forms/d/e/1FAIpQLSeYYM1y3E1FW...

3/6/2026, 2:39 PM
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City *

Somers

State *

NY

Zip Code *

10589

Primary County *

Westchester

Provide the Name of the Project to be Funded *

Somers Business District Sewer Main Installat

40of 12 3/6/2026, 2:39 PM



Fiscal Year 2027 Community Project Funding Requests https://docs.google.com/forms/d/e/1FAIpQLSeYYM1y3E1FW...

Please describe what this project is. *

50f12 3/6/2026, 2:39 PM



Fiscal Year 2027 Community Project Funding Requests https://docs.google.com/forms/d/e/1FAIpQLSeYYM1y3E1FW...

The Town of Somers proposes replacing aging and capacity limited septic systems and
installing a new municipal sewer main within the downtown business hamlet. The Town has
been heavily focused on completing infrastructure improvements to address ongoing PFAS
issues in the same project area. This parallel project includes critical upgrades to modernize
the system, supporting local economic development, the viability of the historic area, and
environmental resilience while better serving the needs of residents and businesses.

As proposed, the project includes approximately 2,050 linear feet of 8 inch PVC gravity
sewer main, which will connect to the existing sewer manhole near the entrance to Heritage
Hills on Route 202. From there, wastewater will be conveyed to the Heritage Hills
Wastewater Treatment Plant (WWTP). The proposed sewer main alignment will extend along
Route 202, past the Somers Town House, and continue northeast on Route 202 to just north
of Scott Drive.

Existing septic systems in the district present increasing and unsustainable risks to
groundwater quality, public health, and long-term environmental resilience. The proposed
sewer alignment lies within the Town's Groundwater Protection Overlay District, an area
designated to safeguard the quality and quantity of critical groundwater resources, and
ensures a safe and reliable water supply for current and future residents, employees, and the
general public. By connecting the district to centralized wastewater treatment, the project
will significantly reduce nutrient loading, enhance groundwater and surface water
protection, and support sustainable growth in an environmentally sensitive area.

The installation of new sewer infrastructure will further result in substantial economic
development opportunities. Commercial parcels currently constrained by septic limits will
be able to accommodate expanded restaurants, mixed-use redevelopment, and potential
new businesses without the need for significant septic upgrades. These improvements will
strengthen the commercial vitality of the district and support local tourism while preserving
the historic character of the area. Each year the district continues to use its outdated septic
systems, the more devaluation the commercial parcels face, limiting expansion, mixed-use
redevelopment, and new business investment as a whole. As such, this upgrade is essential
to unlocking future economic growth and prevent stagnation in this key commercial corridor.

It should be noted that in the same street corridor, the Town is planning to install a new 8-
inch water main to address PFAS within the Town'’s drinking water. If funded, this sewer
project will proceed concurrently with the water main installation, to maximize efficiency
and minimize disruption. Coordinating these improvements reduces construction impacts,
avoids repeated road closures, and achieves cost savings through shared excavation and
restoration. Combined utility upgrades also improve long-term system reliability, ensure
proper separation between utilities, and enhance water quality and fire flow for the
community. In conjunction with these projects, and as a follow-up restoration project for
both, the Town plans to install a new sidewalk and supportive pedestrian infrastructure
along the same corridor over the water and sewer system upgrades. Completing the sewer
installation concurrently with the planned water main and sidewalk projects is a
time-sensitive opportunity that will not be available again. Coordinating all three upgrades
now prevents multiple rounds of road closures, significantly reduces construction impacts,
@ and provides major cost savings the Town cannot realize if the projects proceed separately.

6of12 3/6/2026, 2:39 PM
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Overall, this project represents a strategic investment in environmental protection, historic
preservation, and economic revitalization, while efficiently installing two critical utilities in a
single coordinated effort. IT also is an urgent action needed to safeguard public health and
prevent infrastructural failures associated with the septic tanks. Acting now will support the
Town's multi-pronged efforts to modernize essential utilities efficiently, further protect
groundwater resources, and support sustainable growth. This is key to ensuring the
continued growth of the community as well as the health and safety of the public and
environment.

Total Cost of the Project *

$6,173,650

https://docs.google.com/forms/d/e/1FAIpQLSeYYM1y3E1FW...

Level of Funding Requested for FY27 (Matching non-federal funds may be *

required)

$4,938,920

Has the project received Federal funds previously [yes/no}? If so, please *

describe.

No

Has this project been included in a previous Presidential Budget [yes/no}? If so, *

please describe.

No

3/6/2026, 2:39 PM
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Can the project obligate all appropriated funds within 12 months of exactment *
[yes/no]?

O Yes
No

What is the projects expected start date? *

April 2027

What is the projects expected end date?

April 2028

8of 12 3/6/2026, 2:39 PM
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What account do you think would be the best fit for your project? *

©@ O O OO0OO0O0O0O0O O OO0OO0OO0O O O 00 O

O

Department of Agriculture - Natural Resources Conservation Service (Conservation
Operations)

Department of Agriculture - Agricultural Research Service (Buildings and Facilities)
Department of Agriculture - Rural Housing Service (Community Facilities)

Department of Agriculture - Rural Utilities Service (Distance Learning and
Telemedicine Grants)

Department of Agriculture - Rural Utilities Service (Rural Water and Waste Disposal
Grants)

Department of Commerce - NIST—Scientific and Technical Research
Department of Commerce - NOAA—Coastal Zone Management
Department of Justice - COPS Technology and Equipment
Department of Justice - Byrne Justice

National Aeronautics and Space Administration - Safety, Security, and Mission
Services

Army Corps of Engineers (Civil Works) - Investigations

Army Corps of Engineers (Civil Works) - Construction

Army Corps of Engineers (Civil Works) - Mississippi River and Tributaries
Army Corps of Engineers (Civil Works) - Operation and Maintenance
Department of the Interior - Water and Related Resources

Federal Emergency Management Agency - Federal Assistance—Emergency Ops.
Centers

Federal Emergency Management Agency - Federal Assistance—Pre-Disaster
Mitigation

Environmental Protection Agency - STAG—Clean Water State Revolving Fund

Environmental Protection Agency - STAG—Drinking Water State Revolving Fund

https://docs.google.com/forms/d/e/1FAIpQLSeYYM1y3E1FW...

3/6/2026, 2:39 PM
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Department of Health and Human Services - Health Resources and Services
Administration

Military Construction, Veterans Affairs, and Related Agencies - Army

Military Construction, Veterans Affairs, and Related Agencies - Army National Guard,
Army Reserve

Military Construction, Veterans Affairs, and Related Agencies - Navy & Marine Corps,
Navy Reserve

Military Construction, Veterans Affairs, and Related Agencies - Air Force and Space
Force, Air National Guard

Military Construction, Veterans Affairs, and Related Agencies - Air Force Reserve
Military Construction, Veterans Affairs, and Related Agencies - DoD, Defense-Wide

Department of Housing and Urban Development - CDBG — Economic Development
Initiatives

Department of Transportation - Airport Improvement Program
Department of Transportation - Highway Infrastructure Projects
Department of Transportation - Transit Infrastructure Projects

Department of Transportation - Consolidated Rail Infrastructure and Safety
Improvements

Department of Transportation - Port Infrastructure Development Program

https://docs.google.com/forms/d/e/1FAIpQLSeYYM1y3E1FW...

3/6/2026, 2:39 PM
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What are the benefits of this project and why is it a priority? Funding requests
cannot be submitted without this written background request, and the more
information you can provide about how this project will benefit our community the
better. (250 word MAX)

The Town of Somers foresees several major benefits to the public and the environment as a
result of this project. Firstly, by connecting the district to centralized wastewater treatment,
the project will significantly reduce nutrient loading, enhance groundwater and surface
water protection, and support sustainable growth in an environmentally sensitive area.
Furthermore, the installation of new sewer infrastructure will result in substantial economic
development opportunities, as commercial parcels that are constrained by septic limits will
be then able to expand, making room for mixed-use redevelopment and potential new
businesses to move in. These improvements will strengthen the commercial vitality of the
district and support local tourism while preserving the historic character of the area. Lastly,
with the water main installation taking place in the same area, the Town is in a unique
situation in which we will be able to complete these projects side-by-side within the same
project area, minimizing interference between construction coordination and the public.
Such a situation will not present itself again; coordinating these improvements will reduce
construction impacts, avoid repeated road closures, and achieve cost savings through
shared excavation and restoration.

Do you have letters of support, news articles, or other demonstrators of *
community support to submit with this project? These will be vital to any strong
application for CPF funding. Please upload these documents.

Yes, please see attached.

Please upload any Letters of support here.

Upload up to 5 supported files. Max 10 MB per file.

&, Add file

Submit Clear form

©)

Never submit passwords through Google Forms.

11 0f 12 3/6/2026, 2:39 PM
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This content is neither created nor endorsed by Google. - Contact form owner - Terms of Service - Privacy Policy

Does this form look suspicious? Report

Google Forms
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Somers Department of Parks & Recreation
PO Box 46 Somers, New York 10589

FPhone: (914)-232-8441
Fax: (914)-232-8548

Email: parks@somersny.com R EC El VE D »

Web:  www.somersny.com

Steven Ralston
Superintendent FED 2 7 20%

£ SUPERVISOR
February 27, 2026 OFFICE O F SOMERS

To: Town Board

From: Steven Ralston SR
Superintendent of Parks and Recreation

Re:  Staff Request
Request permission to hire Freddy Yanqi, Park Groundskeeper Grade 4 Step 1 at an annual salary

of $50,269.00 in accordance with the CSEA contract. Start Date March 23, 2026, pending the
successful results of a physical, drug test, background and NYS driver’s license checks.

Thank you for your consideration

C: Park Board
Director of Finance
Town Clerk



Kim Delucia

From: ‘ John Zattola B
Sent: Monday, March 2, 2026 3:48 PM
To: Robert Scorrano; Kim Delucia
Subject: Parks and Rec board

(blwv-
D

Dear Mr.Scorrano

| would like to be considered for another term on the parks and recreation board.
Sincerely,

John Zattola



Kim Delucia

-

From: Don ) .
Sent: Wednesday, March 4, 2026 3:37 PM
To: Robert Scorrano
Cc: Kim Delucia
Subject: P/R Board
8y

Rob, per your memo of 2/25/2926 referencing my Parks & Recreation Board position.
Yes, | would like to remain on the Board for another term.

Don Penzine

Virus-free.www.avast.com



WESTCHESTER
e

COUNTY

Kenneth W, Jenkins
County Executive

Department of Senior Programs and Services

Mae Carpenter
Commigsioner

February 17, 2026

Ms. Princess Guerra

Director

Town of Somers

Wayne Van Tassel Memorial Park
P. O. Box 256

Licolndale, NY 10540

RE: Title ITI-B Transportation Services Contract, PY 2025

Dear Ms. Guerra:

Attached to the e-mail that was sent with this letter is a blank copy of the contract for transportation
services (“Services”) to be provided by the Town of Somers (the “Municipality”) in accordance
with Title III-B (“Program”) of the Older Americans Act, as amended. The contract is comprised of
an Agreement and Schedules “A”, “B”, “C”, “D”, “E”, “F” and “G” and will be for a term retroactive
to the program period commencing on January 1, 2025 and continuing through December 31, 2025.
Federal funding for actual Services provided and data-entered in the New York State Office for the
Aging’s (“NYSOFA™) Client Statewide Data System: PeerPlace, shall be for an amount not-to
exceed $3,483.00. The Municipality is required to contribute $2,420.00 in matching funds to the
Services. Please be aware that the County of Westchester acting by and through its Department of
Senior Programs and Services (“Department”) may reduce the amount payable to the Municipality if
NYSOFA reduces funding for the Department, in which case you will be notified.

You MUST use the original contract documents that we have provided. NO ALTERATIONS
may be made to the contract without the prior consent of the Dept. With the exception of the
applicable Excel Pages, DO NOT fill out the contract electronically as we want to maintain the
integrity of the document. Noncompliance with these requests will result in the contract returned to
the Municipality. Print a hard copy of the contract and fill it out making sure that where signatures
are required on all documents that they are original. Contracts with COPIED signatures are
unacceptable. We also recommend that you keep a blank copy of the contract in the event that you
need to reprint a page.

NOTICE:
An updated version of the Standard Assurances published by NYSOFA is incorporated into the
Agreement as Schedule “G”

Westchester County Department of Senior Programs & Services, 9 South First Avenue, 10t F1.,, Mt. Vernon, New York 10550
Telephone: (914) 813-6300 Fax: (914) 813-6296 Website: seniorcitizens.westchestergov.com



INSURANCE DOCUMENTS:

Please refer to the “Standard Insurance Provisions” in Schedule “C” for detailed information
regarding ALL required insurances. The contract will be on hold pending receipt of any missing
insurance certificate or any insurance certificate that is inadequately filled out. Remember to list the
County of Westchester as “Additional Insured” on the Certificate of Liability Insurance.

MONTHLY REPORTS:

The Municipality is required to mail in the completed PeerPlace Monthly Report signed by the staff
member responsible for the report. The reports should be received by the Department no later than
the tenth (10th) day of the following month. The County reserves the right to withhold payment to
the Municipality for its failure to submit the monthly report by the deadline until the monthly report
is received by the County.

Send the completed contract to me at the address listed in the footer on the first page. We suggest
that you keep a completed copy of the contract for your records.

Please direct program-related questions to your program liaison Beverly Carter at 914-813-6188, or
via e-mail at bdcl@westchestercountyny.gov. You may also contact me at 914-813-6058 or via e-
mail at benl@westchestercountyny.gov for questions pertaining to the processing of the contract.

Sincerely,

otk

» »

Bency Liju
Program Administrator (Contract Management)

Attachments

Westchester County Department of Senior Programs & Services, 9 South First Avenue, 10%* F1., Mt. Vernon, New York 10550
Telephone: (914) 813-6300 Fax: (914) R13-6296 Website: seniorcitizens.westchestergov.com
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THIS AGREEMENT (“Agreement”) made , 2025, by and between:

THE COUNTY OF WESTCHESTER, a municipal corporation of the State of New

York, having an office and place of business in the Michaelian Office Building, 148

Martine Avenue, White Plains, New York, 10601 (hereinafter referred to as the “County™)
and

TOWN OF SOMERS a municipal corporation, having an office and principal place of

business at: _P.O. Box 256, Lincolndale, NY 10540 (hereinafter referred to as the

“Municipality”)

(The “County” and the “Municipality” may be referred to collectively as the “Parties” or
individually as a “Party”).

WHEREAS, the County, acting by and through its Department of Senior Programs and
Services (the “Department™) has been awarded a grant from the New York State Office for the
Aging (“NYSOFA”) for the provision of several services under Title ITII-B of the Older Americans
Act (“Program”); and

WHEREAS, the County desires to use a portion of said grant funds to provide Nutrition
Site Transportation and Supportive Services Transportation to elderly residents of the County

(“Services”) to meet the needs of older adults residing within Westchester County; and

WHEREAS, the County desires that the Municipality perform the Services under the

Program, subject to the terms and conditions contained herein; and

WHEREAS, the Municipality agrees to perform the Services under the Program, subject

to the terms and conditions contained herein.

NOW, THEREFORE, in consideration of the terms, conditions, covenants, and

agreements contained herein, the Parties agree as follows:

FIRST: The Municipality shall provide the Services, as more fully described in Schedule
“A,” which is attached hereto and made a part hereof, to meet the needs of older adults and

caregivers residing within the County of Westchester, as such individuals are more particularly
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detailed in Section “TWELFTH” hereof and Schedule “G” attached hereto and made a part
hereof. The Municipality shall also comply with the terms and conditions set forth in the schedules
which are attached hereto and made a part hereof. The Municipality agrees that it, and its County-
approved subcontractors, if any, will provide the Services in accordance with current industry
standards and trade practices, and the terms of the Standard Assurances in the approved Four Year
Plan and/or the Annual Update to the Four Year Plan (collectively the “Plan™) as detailed in
Schedule “G”.  The Municipality agrees to cooperate and comply with all applicable obligations
and requirements set forth in the Plan.

The Municipality shall report to the County on its progress toward completing the Services,
as the Commissioner of the Department or his/her duly authorized designee (the “Commissioner”)
may request, and shall immediately inform the Commissioner in writing of any cause for delay in

the performance of its obligations under this Agreement.

SECOND: The term of this Agreement shall commence retroactively on January 1, 2025

and terminate on December 31, 2025, unless terminated sooner pursuant to the provisions hereof.

THIRD: For the Services to be performed pursuant to Section “FIRST,” the
Municipality shall be paid an amount not-to-exceed THREE THOUSAND FOUR HUNDRED
EIGHTY-THREE AND 00/100 ($3,483.00) DOLLARS, payable on a monthly basis, according
to the agreed-upon amounts and/or rates in the approved budget as described in Schedule “B”. It
should be noted that Schedule “B” is either, a.) attached hereto, and made a part hereof, orb.) a
Repository Document, (collectively the “Budget”), and hereby incorporated by reference. The
Municipality shall contribute TWO THOUSAND FOUR HUNDRED TWENTY 00/100
($2,420.00) DOLLARS in Municipality matching funds toward the Services.

Payment shall be made only after the County has received any and all supporting
documentation the County may require and the same has been approved by the Commissioner.
Except as otherwise expressly stated in this Agreement, no payment shall be made by the County
to the Municipality for out-of-pocket expenses or disbursements made in connection with the
Services rendered or the work to be performed hereunder. The Municipality shall be solely
responsible for any over-expenditure of funds and the County shall not be responsible for any over-

expenditure.
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The Municipality shall submit an invoice in support of each and every request for payment
to be made, including any request for partial payment if such is permitted hereunder. Each such
invoice shall be uniquely numbered and shall only be paid after approval by the Commissioner.
In no event shall final payment be made to the Municipality prior to completion of all Services,
the submission of reports and the approval of same by the Commissioner.

The Municipality shall, at no additional charge, furnish all labor, services, materials, tools,
equipment and other appliances necessary to complete the Services, unless specific additional
charges are expressly permitted under this Agreement. It is recognized and understood that even
if specific additional charges are expressly permitted under this Agreement, in no event shall total

payment to the Municipality exceed the not-to-exceed amount set forth above.

FOURTH: Prior to the making of any payments hereunder, the County may, at its option,
audit such books and records of the Municipality as are reasonably pertinent to this Agreement to
substantiate the basis for payment. The County will not withhold payment pursuant to this
paragraph for more than thirty (30) days after payment would otherwise be due pursuant to the
provisions of this Agreement, unless the County shall find cause to withhold payment in the course
of such audit or the Municipality fails to cooperate with such audit. The County shall, in addition,
have the right to audit such books and records subsequent to payment, if such audit is commenced
within six (6) years following termination of this Agreement.

In addition to any general audit rights to which the County may be entitled hereunder, the
County also reserves the right to audit and monitor the Municipality’s performance under this
Agreement. Such audit may include requests for documentation or other information which the
Commissioner may deem necessary and appropriate to verify the information provided by the
Municipality as required by Section “FIRST.” The County may also make site visits to the
location(s) where the Services to be provided under this Agreement are performed in order to
review Municipality’s records, observe the performance of the Services and/or to conduct

interviews of staff and patrons, where appropriate and not otherwise prohibited by law.

FIFTH: The County may, in its sole discretion, if it shall deem such payment to be
required in furtherance of the Program, make advance payment to the Municipality prior to receipt

of payment or approval therefore by NYSOFA, provided that, in the event NYSOFA subsequently
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fails or refuses to pay the County, or if such expense is not a proper expenditure under the Program,
the Municipality shall immediately reimburse the County for such advance payment made to the
Municipality, or, the County, in its discretion, may deduct such amount from future payments due
and owing the Municipality under this Agreement.

The Parties recognize and acknowledge that the obligations of the County under this
Agreement are subject to the County’s receipt of federal/state funds from NYSOFA. The County
has no liability under this Agreement beyond the amounts available from NYSOFA under adopted
federal/state budgets for this Agreement. To the extent that this Agreement extends beyond the end
date of the County’s Application to NYSOFA, payment to the Municipality is contingent upon
provision of funding to the County in the subsequent year.

If, for any reason, the full amount of the said funds is not paid over or made available to
the County by NYSOFA, the County may terminate this Agreement immediately or reduce the
amount payable to the Municipality, in the sole discretion of the County. The County shall give
prompt notice of any such termination or reduction to the Municipality. If the County subsequently
offers to pay a reduced amount to the Municipality, then the Municipality shall have the right to
terminate this Agreement upon reasonable prior written notice.

In addition, the Parties recognize and acknowledge that the obligations of the County under
this Agreement are subject to annual appropriations by its Board of Legislators pursuant to the
Laws of Westchester County. Therefore, this Agreement shall be deemed executory only to the
extent of the monies appropriated and available. The County shall have no liability under this
Agreement beyond funds appropriated and available for payment pursuant to this Agreement. The
Parties understand and intend that the obligation of the County hereunder shall constitute a current
expense of the County and shall not in any way be construed to be a debt of the County in
contravention of any applicable constitutional or statutory limitations or requirements concerning
the creation of indebtedness by the County, nor shall anything contained in this Agreement
constitute a pledge of the general tax revenues, funds or monies of the County. The County shall
pay amounts due under this Agreement exclusively from legally available funds appropriated for
this purpose. The County shall retain the right, upon the occurrence of the adoption of any County
Budget by its Board of Legislators during the term of this Agreement or any amendments thereto,
and for a reasonable period of time after such adoption(s), to conduct an analysis of the impacts of

any such County Budget on County finances. After such analysis, the County shall retain the right
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to either terminate this Agreement or to renegotiate the amounts and/or rates set forth herein. If
the County subsequently offers to pay a reduced amount to the Municipality, then the Municipality
shall have the right to terminate this Agreement upon reasonable prior written notice.

This Agreement is also subject to further financial analysis of the impact of any New York
State Budget (the "State Budget") proposed and adopted during the term of this Agreement. The
County shall retain the right, upon the occurrence of any release by the Governor of a proposed
State Budget and/or the adoption of a State Budget or any amendments thereto, and for a
reasonable period of time after such release(s) or adoption(s), to conduct an analysis of the impacts
of any such State Budget on County finances. After such analysis, the County shall retain the right
to either terminate this Agreement or to renegotiate the amounts and/or rates approved herein. If
the County subsequently offers to pay a reduced amount to the Municipality, then the Municipality

shall have the right to terminate this Agreement upon reasonable prior written notice.

SIXTH: (a) The County, upon ten (10) days’ notice to the Municipality, may terminate
this Agreement in whole or in part when the County deems it to be in its best interest. In such
event, the Municipality shall be compensated and the County shall be liable only for payment for
Services already rendered under this Agreement prior to the effective date of termination at the
agreed-upon amounts and/or rates specified in the Budget. Upon receipt of notice that the County
is terminating this Agreement in its best interest, the Municipality shall stop Services immediately
and incur no further costs in furtherance of this Agreement without the express approval of the
Commissioner, and the Municipality shall direct any County-approved subcontractors to do the
same.

In the event of a dispute as to the value of the Services rendered by the Municipality prior
to the date of termination, it is understood and agreed that the Commissioner shall determine the
value of such Services rendered by the Municipality. The Municipality shall accept such
reasonable and good faith determination as final.

(b) In the event the County determines that there has been a material breach by the
Municipality of any of the terms of the Agreement and such breach either, (i) remains uncured for
forty-eight (48) hours after service on the Municipality of written notice thereof, or (ii) is not
capable of being cured, the County, in addition to any other right or remedy it might have, may

terminate this Agreement and the County shall have the right, power and authority to complete the
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Services provided for in this Agreement, or contract for their completion, and any additional
expense or cost of such completion shall be charged to and paid by the Municipality. Without
limiting the foregoing, upon written notice to the Municipality, repeated breaches by the
Municipality of duties or obligations under this Agreement shall be deemed a material breach of
this Agreement justifying termination for cause hereunder without requirement for further

opportunity to cure.

SEVENTH: The Municipality agrees to procure and maintain insurance naming the
County as additional insured, as provided and described in Schedule “C”, entitled “Standard
Insurance Provisions”, which is attached hereto and made a part hereof. In addition to, and not in
limitation of the insurance provisions contained in Schedule “C”, the Municipality agrees:
Notwithstanding the foregoing, if the Municipality is self-insured for all or a portion of the
insurance required by Schedule “C”, it may provide proof of such self-insurance in a form
acceptable to the County’s Director of Risk Management. However, to the extent the Municipality
is self-insured and carries excess liability, the County shall be named as an additional insured to
that policy.

(a) that except for the amount, if any, of damage contributed to, caused by, or
resulting from the sole negligence of the County, the Municipality shall indemnify and hold
harmless the County, its officers, employees, agents, and elected offigials from and against any
and all liability, damage, claims, demands, costs, judgments, fees, attorney's fees or loss arising
directly or indirectly out of the performance or failure to perform hereunder by the Municipality
or third parties under the direction or control of the Municipality; and

(b) to provide defense for and defend, at its sole expense, any and all claims,
demands or causes of action directly or indirectly arising out of this Agreement and to bear all
other costs and expenses related thereto; and

(c) in the event the Municipality does not provide the above defense and
indemnification to the County, and such refusal or denial to provide the above defense and
indemnification is found to be in breach of this provision, then the Municipality shall reimburse
the County’s reasonable attorney’s fees incurred in connection with the defense of any action, and

in connection with enforcing this provision of the Agreement.
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EIGHTH: The Municipality expressly agrees that neither it nor any Municipality,
subcontractor, employee, or any other person acting on its behalf shall discriminate against or
intimidate any employee or other individual on the basis of race, creed, religion, color, gender,
age, national origin, ethnicity, alienage or citizenship status, disability, marital status, sexual
orientation, familial status, genetic predisposition or carrier status during the term of or in
connection with this Agreement, as those terms may be defined in Chapter 700 of the Laws of
Westchester County. The Municipality acknowledges and understands that the County maintains
a zero tolerance policy prohibiting all forms of harassment or discrimination against its employees

by co-workers, supervisors, vendors, contractors, or others.

NINTH: The Municipality shall obey, perform and comply, at its own expense, with the
provisions of all federal, state and local laws, rules, regulations, orders or ordinances and
requirements of every kind and nature, which now exist or are hereinafter enacted or
promulgated, (“Laws”), including the Standard Assurances set forth in Schedule “G,” applicable
to this Agreement or the Services to be performed under this Agreement. Without limiting the
generality of the foregoing, the Municipality further agrees to comply, at its own expense, with
all Laws applicable to it as an employer of labor and all Laws and licensing requirements
pertaining to its professional status and that of its employees, partners, associates, subcontractors
and others employed to render the Services hereunder.

It is the intent and understanding of the Parties that each and every provision required by
law, contract, or other proper authority to be included in this Agreement shall, for all intents and
purposes, be considered and deemed included herein. The Municipality understands and
acknowledges that for each and every such provision that has, through mistake or otherwise,
either not been inserted in writing or been inserted in writing in an incorrect form, the
Municipality hereby consents to amending this Agreement in writing, upon receipt of notice

from the County, for the purpose of inserting or correcting the provision in question.

TENTH: All records or recorded data of any kind compiled by the Municipality in
completing the Services described in this Agreement, including but not limited to written reports,
studies, drawings, blueprints, computer printouts, graphs, charts, plans, specifications and all other
similar recorded data, shall become and remain the property of the County. The Municipality may

retain copies of such records for its own use and shall not disclose any such information without



AGET6861125

the express written consent of the Commissioner. The County shall have the right to reproduce
and publish such records, if it so desires, at no additional cost to the County.

Notwithstanding the above, the Municipality agrees that all materials developed by the
Municipality or its County-approved sub-contractors in connection with programs funded under
the Plan (the “Materials™) shall be the property of NYSOFA, and in the event that the Materials
are not the property of NYSOFA, the Materials shall be the property of the County. NYSOFA also
reserves the right to copyright all such Materials, the exclusive right to reproduce, publish or
otherwise use, and to authorize others to use these Materials, subject to any restrictions in federal
Laws and Regulations. Municipality or its County-approved sub-contractors are prohibited from
creating copies of Materials without the express written consent by the County.

Notwithstanding the foregoing, all deliverables created under this Agreement by the
Municipality are to be considered “works made for hire.” If any of the deliverables do not
qualify as “works made for hire,” the Municipality hereby assigns to the County all right, title
and interest (including ownership of copyright) in such deliverables and such assignment allows
the County to obtain in its name copyrights, registrations and similar protections which may be
available. The Municipality agrees to assist the County, if required, in perfecting these rights.
The Municipality shall provide the County with at least one copy of each deliverable. The
Municipality agrees to defend, indemnify and hold harmless the County for all damages,
liabilities, losses and expenses arising out of any claim that a deliverable infringes upon an
intellectual property right of a third party. If such a claim is made, or appears likely to be made,
the Municipality agrees to enable the County’s continued use of the deliverable, or to modify or
replace it. If the County determines that none of these alternatives is reasonably available, the

deliverable may be returned.

ELEVENTH: The Municipality hereby agrees that any document, record or recorded data
of any kind delivered to the County pursuant to this Agreement, which the County intends to
digitally publish and make available on the Internet or Intranet, shall comply with the most current
standards set forth in both, (a) Section 508 of the federal Rehabilitation Act of 1973, as amended;
and (b) the Web Content Accessibility Guidelines (WCAG) (collectively, the “Accessibility
Standards™), pursuant to the goals and objectives of the Americans with Disabilities Act of 1990
and the County’s Digital Content Accessibility Policy, which is linked hereto and made a part
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hereof: https://www.westchestergov.com/digital-content-accessibility-policy. The Accessibility

Standards shall not apply to drafts or non-final versions of any such documents, unless the County,
in writing, specifies otherwise.

The Municipality must demonstrate compliance with the Accessibility Standards and may
do so using third-party accessibility ‘checker’ software, manual checking or any another suitable
method acceptable to the County. Further, the County may require the Municipality, at the
Municipality’s sole cost and expense, to certify compliance with the Accessibility Standards.

If the County determines that a document or other deliverable does not meet the
Accessibility Standards, the Municipality shall, at its sole cost and expense, promptly remedy such
non-compliance. In the event the Municipality does not promptly remedy any such non-compliant
issues or deficiencies, the County may exercise any rights and remedies available to it at law or
equity, including, but not limited to, the right to remedy said issues or deficiencies, in which event
the County shall either seek reimbursement from the Municipality for any such costs and expenses
incurred by the County in connection therewith, to be paid within thirty (30) days from receipt of
written notice thereof, or offset such costs and expenses against any amounts due to the

Municipality under the Agreement or other agreements.

TWELKFTH: The Municipality shall not delegate any duties or assign any of its rights
under this Agreement without the prior express written consent of the County. The Municipality
shall not subcontract any part of the Services without the written consent of the County, subject to
any necessary legal approvals. Any purported delegation of duties, assignment of rights or
subcontracting of the Services under this Agreement without the prior express written consent of
the County is void. All subcontracts that have received such prior written consent shall provide
that subcontractors are subject to all terms and conditions set forth in this Agreement, and the
Municipality must provide the Department, upon request, with a copy of its executed agreement/s
with all approved subcontractors providing the Services. It is recognized and understood by the
Municipality that for the purposes of this Agreement, all Services performed by a County-
approved subcontractor shall be deemed Services performed by the Municipality and the
Municipality shall ensure that such subcontracted Services are subject to the material terms and
conditions of this Agreement. All subcontracts for the Services shall expressly reference the

subcontractor’s duty to comply with the material terms and conditions of this Agreement and shall
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attach a copy of this Agreement, including Schedule “G.” The Municipality shall obtain a written
acknowledgement from the owner and/or chief executive of subcontractor or histher duly
authorized representative that the subcontractor has received a copy of this Agreement, including
Schedule “G,” read it and is familiar with the material terms and conditions thereof. The
Municipality shall include provisions in its subcontracts designed to ensure that the Municipality
and/or its auditor has the right to examine all relevant books, records, documents or electronic data’
of the subcontractor necessary to review the subcontractor’s compliance with the material terms
and conditions of this Agreement. For each and every year for which this Agreement continues,
the Municipality shall submit to the Commissioner a letter signed by the owner and/or chief
executive officer of the Municipality or his/her duly authorized representative certifying that each
and every approved subcontractor is in compliance with the material terms and conditions of the

Agreement.

THIRTEENTH: (a) The Municipality, to the extent it has to provide Services, agrees

to provide Services to meet the needs of older adults and caregivers, particularly those in greatest
social and economic need including, but not limited to, low-income individuals, low-income
minorities, individuals with limited English proficiency (“LEP”), rural residents, Native Americans,
individuals who are institutionalized or at risk for institutionalization, specifically including survivors
of the Holocaust, individuals with Alzheimer’s Disease and related dementias, individuals with
disabilities, caregivers of individuals with Alzheimer’s Disease/related dementias and with disabilities,
minorities, frail, vulnerable, LGBTQ+, and homebound individuals. As a material element of this
Agreement, Municipality agrees to fully comply with the provisions required by NYSOFA
concerning equal access to Services, which includes language accessibility, non-discrimination
and concentration of Services on target populations, as more fully set forth in Schedule “A,”
attached hereto and made a part hereof.

The Municipality also agrees to meet specific objectives established by the County for
providing services to the above groups. The Municipality further agrees to concentrate the
Services on older adults and caregivers in the targeted populations identified by the County
following the methods the County has established.

(b) The Municipality shall inform individuals with LEP of the availability of free language
assistance by providing written notice of such assistance in a manner designed to be understood

by such individuals and, at minimum, have a telephonic interpretation service contract or similar

10
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community arrangement with a language interpretation services provider of their choice. The
Municipality must indicate the interpretive service provider and shall train staff that have contact
with the public in the timely and appropriate use of these and other available language services.

(c) The Municipality shall assist participants in taking advantage of benefits under other
programs and assure that the Services provided are coordinated and do not unnecessarily duplicate
services provided by other sources.

(d) Attached hereto as Schedule “F” is the “NYSOFA Contributions and Other Program
Income Policy.” The Municipality shall provide participants an opportunity to voluntarily
contribute to the cost of the Services received. The Municipality must use all collected
contributions to expand the Services for which the contributions were given to supplement the
funds received under this Agreement.

(e) The Municipality warrants that the Services shall be provided in an accurate and timely
manner without interruption, failure, or error due to inaccuracy of the Services or product’s
operations in processing date/time data. This includes but is not limited to calculating, comparing,
and sequencing various time/date transitions, such as leap year calculations. The Municipality
accepts responsibility for damages resulting from any delays, errors or untimely performances
resulting therefrom, including but not limited to the failure or untimely performance of such
Services.

(f) The Municipality agrees that, to the extent it or its subcontractors, if any, maintains personal
information relating to applicants or recipients of Services pursuant to this Agreement, such
information will be kept confidential and shared with the County; or with other entities upon the
consent of the applicant, recipient or an authorized representative of the applicant or recipient; or as

required by federal or state laws.

FOURTEENTH: The Municipality shall provide the County with timely information
needed to satisfy reporting requirements as specified by NYSOFA. Without limiting the right of
the County to require additional reports regarding the Program, as well as complying with the
reporting requirements in Schedule “A”, the Municipality shall provide the Department with the
following:

(a) Evaluation method of the Program as directed by the Department;
(b) The Programmatic monthly repolrting system for Service Delivery

Information and Service Recipient Information must be submitted using

11
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NYSOFA'’s electronic based system. Until further notice, Municipality is
required to mail in the NYSOFA Client Statewide Data System
(“PeerPlace”) MONTHLY ELECTRONIC PAPER REPORT and/or other
approved reporting measure, signed by the staff member responsible for the
report. Reports must be received by the County no later than the tenth (10th)
day of the following month and/or entered on the website at the same time.
The Municipality understands and agrees that submission of the monthly
report by the deadline set forth above constitutes a material element of this
Agreement. The County reserves the right to withhold payment to
Municipality for its failure to submit the monthly report by the deadline,
until such time as the monthly report is received by the County. Repeated
failures by Municipality to submit the monthly report by the stated deadline
will constitute a material breach of this Agreement justifying termination

for cause as provided in Section “SIXTH” hereof.

The Municipality agrees to maintain appropriate records, in form as required by the County
and NYSOFA, and to retain these records for at least six (6) years after final payment is made
under this Agreement. The Municipality agrees to provide access to all books, documents and all
pertinent materials related to this Agreement for examination to authorized representatives of the
Administration on Aging/Administration for Community Living (“AoA”/ “ACL”) of the United
States Department of Health and Human Services (“HHS”), Office of the New York State Office
of the State Comptroller (“OSC”) or their representatives, staff of NYSOFA, and/or the County.
The Municipality also agrees to fully cooperate with providing access to other federal or state
governmental agencies at the request of NYSOFA.

Additional documentation of reports, expenses, statistical information and supporting
documentation concerning the Services shall be provided to the County by the Municipality at the
request of the County and may include, without limiting the County's right to require additional
documentation, invoices for all purchases, payroll time records, payroll records for local support
contribution, municipal payment vouchers for government agencies and canceled checks for

private agencies.

12
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FIFTEENTH: The Parties agree that the Municipality and its officers, employees, agents,
contractors, subcontractors and/or consultants are independent contractors and not employees of
the County or any department, agency or unit thereof. In accordance with their status as
independent contractors, the Municipality covenants and agrees that neither the Municipality nor
any of its officers, employees, agents, contractors, subcontractors and/or consultants will hold
themselves out as, or claim to be, officers or employees of the County or any department, agency

or unit thereof.

SIXTEENTH: Failure of the County to insist, in any one or more instances, upon strict
performance of any term or condition herein contained shall not be deemed a waiver or
relinquishment of such term or condition, but the same shall remain in full force and effect.
Acceptance by the County of any Services or the payment of any fee or reimbursement due
hereunder with knowledge of a breach of any term or condition hereof, shall not be deemed a

waiver of any such breach and no waiver by the County of any provision hereof shall be implied.

SEVENTEENTH: All notices of any nature referred to in this Agreement shall be in

writing and either sent by registered or certified mail postage pre-paid, or delivered by hand or
overnight courier, (with acknowledgment received and a copy of the notice sent by registered or
certified mail postage pre-paid), to the addresses as set forth below or to such other addresses as
the respective Parties hereto may designate in writing. Notice shall be effective on the date of

receipt. Notices shall be sent to the following:

To the County: Commissioner
Department of Senior Programs and Services
9 South First Avenue, 10th Floor
Mount Vernon, New York 10550-3414

with a copy to: County Attorney
Michaelian Office Building
148 Martine Avenue, Room 600
White Plains, New York 10601

To the Municipality: Town of Somers
Wayne Van Tassel Memorial Park
P.O. Box 256
Lincolndale, NY 10540

13
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EIGHTEENTH: The Municipality agrees that any program, public information materials,

or other printed or published materials on the Services of or funded by the Program shall give due
recognition to NYSOFA and as appropriate AoA and / or the Administration for Community
Living (“ACL”). NYSOFA has approved the following language that the Municipality must use
when disseminating NYSOFA and / or AoA / ACL funded materials and /or advertising:

“This material has been funded in whole or in part by grants from the New
York State Office for the Aging (NYSOFA), and/ or the Administration on Aging
(AOA) and/ or Administration for Community Living (ACL). Nothing herein is
intended, nor should be construed, as an endorsement by the State of New York.”

NINETEENTH: This Agreement and its attachments constitute the entire Agreement

between the Parties with respect to the subject matter hereof and shall supersede all previous
negotiations, commitments and writings. It shall not be released, discharged, changed or modified

except by an instrument in writing signed by a duly authorized representative of each Party.

In the event of any conflict between the terms of this Agreement and the terms of any
schedule hereto, it is understood the following order of precedence shall apply and shall be

controlling with respect to any interpretation of the meaning and intent of the Parties:

1. The Plan (Schedule “G”).
2. The body of this Agreement.

3. The remaining schedules attached to this Agreement.

TWENTIETH: Nothing herein is intended or shall be construed to confer upon or give

to any third party or its successors and assigns any rights, remedies or basis for reliance upon,
under or by reason of this Agreement, except in the event that specific third party rights are

expressly granted herein.

TWENTY-FIRST: The Municipality recognizes that this Agreement does not grant the

Municipality the exclusive right to perform the Services for the County and that the County may

enter into similar agreements with other contractors on an “as needed” basis.

14
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TWENTY-SECOND: The Municipality hereby represents that, if operating under an

assumed name, it has filed the necessary certificate pursuant to New York State General Business

Law Section 130.

TWENTY-THIRD: VENDOR DIRECT PAYMENT: All payments made by the County

to the Municipality will be made by electronic funds transfer (“EFT”’) pursuant to the County’s
Vendor Direct Program. If the Municipality is not already enrolled in the Vendor Direct Program,
the Municipality shall fill out and submit an EFT Authorization Form attached hereto as Schedule
“D”. If the Municipality is already enrolled in the Vendor Direct Program, the Municipality hereby
agrees to immediately notify the County’s Finance Department in writing if the EFT Authorization

Form on file must be changed, and provide an updated version of the document.

TWENTY-FOURTH: Pursuant to Federal Executive Order 12549, and as prescribed by
federal regulations, including 48 C.F.R. Subpart 9.4, the Municipality hereby agrees to complete

the Debarment and Suspension Certificate attached hereto as Schedule “E” and which is made a
part hereof. The Municipality certifies that, to the best of its knowledge and belief, it is and will
comply with 2 CFR Part 376, regarding non-procurement debarment and suspension concerning
public (federal, state or local) transactions. If necessary, the Municipality will submit an

explanation of why it cannot provide this certification.

TWENTY-FIFTH: The Municipality shall use all reasonable means to avoid any conflict

of interest with the County and shall immediately notify the County in the event of a conflict of
interest. The Municipality shall also use all reasonable means to avoid any appearance of

impropriety.

TWENTY-SIXTH: The Municipality represents and warrants that it has not employed or

retained any person other than a bona fide full-time salaried employee working solely for the
Municipality to solicit or secure a contract with the County of Westchester for the goods or services
specified herein, and that it has not paid or agreed to pay any person (other than payments of fixed
salary to a bona fide full time salaried employee working solely for the Municipality any fee,

commission, percentage, gift or other consideration, contingent upon or resulting from the award

15
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or making of such contract provided, however, Municipality may alternatively certify that such
fee, commission, percentage, gift or other consideration, contingent upon or resulting from the

award or making of such contract, is part of the standard method of compensation for the employee.

TWENTY-SEVENTH: This Agreement may be executed simultaneously in several

counterparts, each of which shall be an original and all of which shall constitute but one and the
same instrument. This Agreement shall be construed and enforced in accordance with the laws of
the State of New York. In addition, the Parties hercby agree that any cause of action arising out
of this Agreement shall be brought in the County of Westchester.

If any term or provision of this Agreement is held by a court of competent
jurisdiction to be invalid or void or unenforceable, the remainder of the terms and provisions of
this Agreement shall in no way be affected, impaired, or invalidated, and to the extent permitted
by applicable law, any such term, or provision shall be restricted in applicability or reformed to
the minimum extent required for such to be enforceable. This provision shall be interpreted and
enforced to give effect to the original written intent of the Parties prior to the determination of such

invalidity or unenforceability.

TWENTY-EIGHTH: This Agreement shall not be enforceable until signed by both
Parties and approved by the Office of the County Attorney.

TWENTY-NINTH: The recitals to this Agreement are incorporated as if fully set forth

herein.

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK/SIGNATURE PAGE
FOLLOWS]
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IN WITNESS WHEREOF, the County of Westchester and the Municipality have

caused this Agreement to be executed.

THE COUNTY OF WESTCHESTER

By:
Mae Carpenter, Commissioner
Department of Senior Programs and Services
TOWN OF SOMERS
By:
(Name)
(Print Name)
(Title)
Authorized by the Westchester County Board of Legislators by Act No. duly adopted on
the_  dayof ,202 .
Approved:
County Attorney
County of Westchester

17
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ACKNOWLEDGMENT
STATE OF NEW YORK )
) ss.
COUNTY OF )
On the day of in the year 20 before me, the
undersigned, personally appeared , personally known to me or

proved to me on the basis of satisfactory evidence to be the individual(s) whose name(s) is (are)
subscribed to the within instrument and acknowledged to me that he/she/they executed the same
in his/her/their capacity(ies), and that by his/her/their signature(s) on the instrument, the

individual(s), or the person upon behalf of which the individual(s) acted, executed the instrument.

Date:

Notary Public

RPL § 309-a; NY CPLR § 4538
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CERTIFICATE OF AUTHORITY

(Municipality)
I, ,
(Officer other than officer signing contract)
certify that I am the of the
- (Title)
Toun ot Somers
(Name of Municipality)

(the "Municipality") a corporation duly organized in good standing under the

(Law under which organized, e.g., the New York Village
Law, Village Law, General Municipal Law)

named in the foregoing agreement that

(Person executing agreement)

who signed said agreement on behalf of the Municipality was, at the time of execution
of the Municipality,

(Title of such person),
that said agreement was duly signed for on behalf of said Municipality by authority of its

(Village Board, Village Board, Municipality Council)

thereunto duly authorized, and that such authority is in full force and effect at the date hereof.

(Signature)
STATE OF NEW YORK )
) ss.:
COUNTY OF WESTCHESTER)
On this day of ,202__, before me personally came
whose signature appears above, to me known, and know to be the

of

(title)
the municipal corporation described in and which executed the above certificate, who being by me
duly sworn did depose and say that he, the said
resides at , and that he is the
of said municipal corporation.

(title)

Notary Public County



WESTCHESTER COUNTY DEPARTMENT OF SENIOR PROGRAMS AND SERVICES

SCHEDULE “A”

TITLE IlI-B PROGRAMS
OF THE OLDER AMERICANS ACT OF 1965, AS AMENDED

TRANSPORTATION SERVICES

SUBMITTED BY: TOWN OF SOMERS
(MUNICIPALITY)

PERIOD COVERED: JANUARY 1, 2025 TO DECEMBER 31, 2025

REQUIRED ACTION: SUBMIT ONE (1) COMPLETED COPY OF THIS
SCHEDULE TO:

SEND TO: WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
9 SOUTH FIRST AVENUE, 10TH FLOOR
MT. VERNON, NEW YORK 10550-3414

ONE (1) COPY MUST BE MAINTAINED BY EACH
OF THE INDIVIDUALS LISTED ON PAGE 2,
NUMBER 7



WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE IlI-B PROGRAM YEAR

SCHEDULE “A”
TABLE OF CONTENTS

PAGE
Municipality Identification 1,2, 3*
Standard Definitions for Services and Units of Service
Standard Assurances 5
Summary of Unit of Service and Recipient Target Information (Excel Doc.) 6, 6a - 6b
Targeting Appendix (Excel Doc.) 6c (1-4)
Targeting and Equal Access Plan 7
Recipient Characteristic Definitions 8
PLAN FOR SERVICES USING STANDARD DEFINITIONS
Plan for Access Services
STANDARD UNIT COST REIMBURSEMENT 9a - 9¢

Transportation Services

Job Descriptions 10
(Attach Job Description for Each Position Funded)
Additional Agreement Provisions 1
Independent Consultant Criteria 12a - 12b
Reporting Requirements 13
Vouchering System 14
Plan for Audit 15
Advocacy and Related Activities 16
Executive Order 11246 17 -18
Municipality Staffing Information 19

* Page marked with an asterisk require original signatures and dates.
**Include pages only for the service(s) which is (are) being provided.




WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE Ill-B PROGRAM YEAR

TITLE HI-B FUNDS
UNDER THE OLDER AMERICANS ACT OF 1965, AS AMENDED

1. Municipality: _TOWN OF SOMERS
Address: 335 ¢1 a0
city:  Smes , State: New York, Zip Code: ___|(5%49
Phone: @¥) <2 20t

Person Submitting Agreement: Pﬂ-ln(‘l”s< anrm Title: »Em%l'd- m !")uﬁér

Phone: 14 239 (YOl E-mail Address: _ 4 orm - Qav
4

Program Director: &m@ag (':?lm Title: E@gmam Direofeir

Phone: A 229 a2 E-mail Address: _ {guava @ Samashy. J‘M

Cell phone number:_ 14 -H447-2014  Fax number: G 14- J32.98%1

2. Program Period: FROM: January 1, 2025 TO: December 31, 2025

3. Type of Organization: (v Public ( ) Private Not-for-Profit () Minority Not-for-Profit

4. Check One: («J Program Currently Operating - Started in __}Gg0> year)
( ) Program to Start On:

5. Names of Municipalities to be Served:(1) Smas

(2) (3)

6. Official Authorized to Receive Payments:

Name: @ra NS @,mn&} Title: ‘Pﬂ_zjrum Di r-ﬁ""tv
Address: D3~ £t o0
City:  Samers State: New York, Zip Code: 1 35%9

Phone: Qi) 232 - RO1 E-mail Address: mwn_q_gﬂ




WESTCHESTER COUNTY MUNICIPALITY:
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE llI-B PROGRAM YEAR TOWN OF SOMERS

7. Person/s Responsible for:

Program Development and Operation:
Name:_{Diess Cuecm Tite: _Rogram Dk

Phone: __ 11 - 972- 680 E-mail: _Qggem@gam:qé&_

Preparation of Fiscal Claims and Vouchers:

Name: FJ2incpz, Q;wfm Title: %mm, Direefer

Phone: A1 .32 - (L1 E-mail: ___povernA@ Srersnd G

Preparation of Monthly Reports (PeerPlace):
Name:_Exira @rﬁ’]-’i,e Title: gl-lﬂ qanﬁgﬂf

Phone: <] l’-l - 222 A0 E-mail: %ﬁﬂhﬁe@ &kﬂﬂﬂg‘t gﬂ

8. Westchester County Grant Funding for 2025:

List all Westchester County Departments (including Department of Senior Programs and Services) that
Municipality has received or will receive grant money from. Include the department's name, the type of
grant/service(s), and the amount for each grant.

Department Type of Grant/Service(s) Amount of Grant

Please check this box, if you do not receive any other grants from Westchester County.

-2-



WESTCHESTER COUNTY MUNICIPALITY:
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE 1lI-B PROGRAM YEAR TOWN OF SOMERS

9. Terms and Conditions: The undersigned agrees, with respect to any funds used for
Programs described in this Schedule, to comply with all applicable federal, state and
local laws not limited to and including the following:

Title HI of the Older Americans Act of 1965, as amended.
Administration on Aging Rules and Regulations for Title Ili.

New York State Office for the Aging Rules and Regulations for Title IIl.
Article 15 of the Executive Law of New York State (Law against Discrimination).
Governor's 1960 Code of Fair Practice.

Title VI of the Civil Rights Act of 1964 and 1991.

Standard Assurances included with this Schedule.

Section 504 of the Rehabilitation Act of 1975.

Governor's Executive Order #19 (Prevention of Sexual Harassment).
Americans with Disabilities Act of 1990.

Age Discrimination in Employment Act of 1975.

New York State Elder Law.

Section 296 of the Executive Law as amended in 1996.

DM ahelani,

Signature of person on No. 6 or an authorized representative. Date
"Per" signature not acceptable.

Erxc-IeMMOoOwW

PLEASE LEAVE BLANK - FOR DEPARTMENT OF SENIOR PROGRAMS AND SERVICES USE

Date Received Date Requested Revisions Date Revisions Received
Date Requested Revisions Date Revisions Received
Date Requested Revisions Date Revisions Received
Dept. of Senior Programs and Services Representative Date Approved



WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE HI-B PROGRAM YEAR

STANDARD DEFINITIONS FOR SERVICES AND UNITS OF SERVICE

TRANSPORTATION: (Municipality)

Definition: Services which are operated regularly each week over a prescribed route or on a
demand/response basis, which transport older persons to and from congregate nutrition sites, and/or
other needed community facilities and resources.

Unit: Each one way trip per person

[NO FURTHER TEXT ON THIS PAGE]



WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE 1Il-B PROGRAM YEAR

STANDARD ASSURANCES

TRANSPORTATION:

Standard: Transportation services coordinated and/or funded by the Area Agency provide eligible older
persons with transportation to needed programs and services. The Municipality:

1.
2.

© ®» N oo

1.
12.

13.

14.

15.

Maintains a client intake and reservation mechanism in place to document provision of the service.

Specifies how the transportation service needs of low-income minority individuals in the area are
satisfied by the provider.

Attempts to provide services to low-income minority individuals in at least the same proportion as
the population of low-income minority older individuals bears to the population of older individuals of
the area served by the provider.

Ensures that all vehicles are equipped with:

first aid kit

fire extinguishers

seat belts

flares or reflective safety aids (triangles)

safety step

wheel chair tie-down and safety belts when appropriate
g. two-way communicator: radio or cell-phone

ok NN

Will carry insurance coverage in accordance with Schedule “A”.

Has regularly scheduled vehicle safety and maintenance inspections.
Utilize drivers who have appropriate licenses.

The Municipality documents training of transportation providers.

Ensures transportation is accessible to disabled older persons; i.e., use of wheelchair lift equipped
vehicles.

Conducts annual evaluations to determine client satisfaction and unmet needs.
Ensures provision is made for escort services when practicable.

Maintains the following documents for periodic review: logs, client intake cards, vehicle usage,
description of routes, insurance documents, safety and inspection reports.

Works with other transportation providers to ensure a coordinated and cost effective system,
expand services to increase sensitivity to the needs of older persons and improve their overall
access 1o transportation services.

Ensures that grant funds are not used to transport clients who are eligible for other available
services.

The Municipality shall inform persons with limited English proficiency of the availability of language
assistance, free of charge, by providing written notice of such assistance in a manner designed to
be understandable by limited English proficiency persons at service locations and, at a minimum,
have a telephonic interpretation service contract or similar community arrangement with a language
interpretation services provider of their choice. The Municipality shall train staff that have contact
with the public in the timely and appropriate use of these and other available language services.

-5
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DETAILED LINE ITEM INSTRUCTIONS FOR COMPLETING PAGE 6:

SUMMARY OF UNITS OF SERVICE AND RECIPIENT TARGET INFORMATION

« Lines 1 through 4 have been completed by DSPS

¢ Municipality should complete Lines 5 and 8

« Line 6, 7 and 9 will automatically calculate when Municipality inpust data on Lines 5 and 8
(Using Excel Program)

* If you do NOT have Excel, please use the formulas below to compute Lines 6, 7 and 9
» Municipality should use the Targeting Appendix on pages 6¢ (Pages 1-4) for Line 5
 An example of a completed page 6 has been provided for you on page 6b. Pelase refer to it for guidance

Please do not hesitate to call your program liaison
if you should need additional assistance with completing page 6

1. # of Elderly Countywide:
# of 60+ population/ BY characteristic in Westchester County according to Census 2020

2. % of Eiderly Countywide:
% of 60+ population/BY characteristic in Westchester County according to Census 2020
13b
3. Countywide Minimum Targeting Objectives according to NYSOFA;
Minimum targeting objectives BY characteristics according to the New York State Office for the Aging

4. Countywide Minimum Targeting Objectives % of Total population:
Percentage of minimum targeted objectives compared to total population BY characteristic
Lines 3 divided by Line 1

5. # of Countywide, Regional or Muncipal Elderly BY population Characteristic:
Please use Targeting Appendix Form for this line - if you are serving one municipality use the appropriate
municipal data BY characteristc for that municipality - if you are serving more than one municipality, you
will need to add appropiate data for each, and insert totals on this line. The same method should be
used if you are serving a region, add all municipal data for that region by characteristic. If your service is
County-wide use County-wide data on Line #1

6. % of County wide, Regional or Municipal Elderly BY Characteristic against

total population Characteristic:
Percentage of population in service areas BY characteristic compared to total population BY characteristic
Line 5 divided by Line 1. If County-wide use data on Line #2

7. #of Countywide, Regional or Municpal targeted Elderly to be served BY Characteristic - at 100%:
Targeting potential by characteristic: Line 3 X Line 6

8 # of Elderly Subcontractor is projecting to serve BY Characteristic:
Contractor should insert # you expect to serve based upon budget capacity with acceptable units and
per person costs

9. % of the Targeted Population BY characteristic, Contractor is projecting to serve:
Line 8 divided by Line 7. This indicator shows how much of the targeted population Contractor is projected to
serve in proportion to the number of target elderly residing in the municipality to be served. Of course, budget
determines service capacity.

6a



q9

%2R ¥l %00°0 WpZ'Tr | %6L'0P %000 %00°0 %PL°Z9 %G9°€Z %lyl2 %88°6L %0L°2G %9E°LY %vZ'ZS
eAJas 0} Bunoefoid
s1 L)1edidiunpy ‘2 aulm uo
uojjeindod pajabie] jo %, 6
0z 95 £ee 0 0 [X44 [¥:14 Stl €1z L5 vey AT dhslisjarteyd
Ag aAlas 03 Bunyosefoad
st Ayjedidiuniy Aaple joi g
S€L 86 €€l 628 %4 Z 19 190°L 6LY we'l 186 916 2ss’l amsusjoRIEy)
AHl panlag aq o}
Al1opI3 pajabiey fedidungy Jo
Jeuoibay ‘epim-AJunos Jog "2
%8L°9 %6.F %SE°82 %ELE %08°L %18°12 %0404 %89°LE %2C6°9L %L5°LL %eZLsT %L1 "dod |ejo), 0} paseduros
aysiiejoriey Ad Apepia|
fedialunyy 1o [euoibey
‘apim fjunon Jo%, 9
sZLL cip'l L1740 Sy Fx4 608°C 9102 0zz'e pLY'EL 200°L 9€0°s £18°GZ OAISS |[IM Jojoejjuo) ojsueoRIRy]
(se1) Ayjedivuniy 11 A8 Apepg redidtuny Jo
|euoiBay ‘apimAunog jo # g
%Zh %6 %048 %e %e %ye %S1 %EL %04 %L %8L %9 dod [ejol
o} pasedwoo v, BuijeBie]
| wnwjull apim-funo p
7812 0LL'T 262 299 (174} ver'e €15°01 vZs'e 0€6'L L2s'8 z95't osv'vi V40OSAN 03 Bujpiodoe
saAnaalqo Bunabie)
N Boe wnuiluly apipm-funod ¢
%96°L %k0'LE %8LC4 %ELTL %05°6 %290 %6L'y %0162 %9Z°LL %EG'ZE %62°5C %ELS %001 dysueloeIeyd Ad
apim-fiunod AuepIa S0 % 2
€0Z'8) TSL'vL 08.0¢ | 6LZ'6Z | 0sZ'ElL €0S°L 66001 180'02 oLL'zz 00€°6.L 0L6°09 12661 zz80VT dsuejoeiey] Ad
apim-Ayunos Auspi3 4o # L
“40ud <L-6's10d ONILV1 NII9INO NWISVYIV || ALRIONIW ANOTV +58 +SL a3iavsia AWOINI a3aLvalldnann sjprjuo) sduy IIIAY3S S30IN3AS
"ON3 a11 ‘dog IOINVASIH | DINVdSIH MNVORISWV || JWOONI ONIAIT a3asv a3ov Nivad MO1 AT¥3an3a uosied uosited 40 SLINN a-lil
Kuouny 40 1ON | 95 ava JAILYN Mo +09 jo# J8d jo Jsd jo aviol
tetoy -Movia | Nvisv #leioL #2101
{r1) (g1) (z1) (11) {01) (6) () (2) (9) (s) (2] (g) (@) (au) (w1 9]
€1 NANT09) ALIMONIN TVLOL 40 HAFWNN JULSRIFLIVHEVHO

uopeiodsuel] :39IAYIS ¥3d "9d ANO

SYIWOS 40 NMOL

*ALITVYIOINNN

NOILVINHOANI 139¥V.L LNIIdIJZY ANV JDIAYIS 40 SLINN 40 AUVNINNS

EREL €]

IYNOIDaY

V
mn_chz:ooAv
ALVdIOINON ()

31vOIIaNI

SNVHO0Ud a-Hl I1LIL S202
SIJIAYIS ANV SINVHOOU YOINIS 40 LNIWLEVdIA ALNNOD YILSTHOLSAM



(v Jo p sobed) o9

%ilT 562 [%6L'S e %192 622 %6LE 062 61 %6221 A YT %4001 260} %8 EE ELY'T %21t 620 c0z'Z__|%iTP 5820}
%261 052G %95'1c_ |00v'D.  [%ESLL  |ass’s =2 08v'E SIS'E %01 LY D6E'EL %68'6 68.% xmm._n|—mv.m— |%be0L 580'9 qL0'GL [%E0'02 6228y
%00 |S19L %EvBL__ |56lc  |%lzZt  |0sH b %02 0v6 Gl |%SULE 0LET %50'LL 861 %28 PE 8.05 %B5 L 051} Ggg's %628 esLst
%EL'S 6 %SL'S 58 %E0E 0s %60°6 051 [ %2011 %E8 Gl 65T %1058 825 %666 E ggs %690 1590
%iET 5L YT 0 %081 001 %162 052 ve %zt 0L 3 %92 €€ 150F HZ6 E [veL 050l |%IEL 0oL
%821 et %69 082 %1l () %L 0L ¥ Syt %9E 'S 2011 %64 2 B2t %8S piy ceg'l |%SHE 965'L
T [T %BSEC 0Ly %e e Svt %vee 68 051 %555 o8t %162 805 %6 Tl 53 bee_ 1%eL0 6EL)
%EBE ovL %IST G %0 sL %66 Sve 2 %460 228 %82 VE Sve'| %28 | 65 bgy RIS L Se9’E
%61’ 58 %I 0 %20 05 = 501 [ %5051 £2r %85 6E 9501 %807 60L €05 |%bLF 8997
%16} (A %6L'S 06! %5l T 08 %16 0L %60k oF 02 %85 b1 [ %1820 165 %l 081 0EL'L_ %25 L 859
%560 Sl %zeD 00+ %BLE 03 %560 0 %00 0 0 |weror %598 m %L1 62 3 %ESD aL 05 |%990 2851
%s0ge  |siz't %BEE  [spEZ  [%0Z2 o0z %582 ool %EP'D 52 sev  lozvos ls16'2 waiz  foze't %05°0L 208 %68'08 082’ %LETL She P zoL's
%85'0 oL 000 0 %050 oL %E6'S e %000 0 u %609 IsiL %e6ZL  [ogz %L0°LL a6L %20'2E 195 %8E'S 56 cez  |%tLo o
%SE'D v %209 02 %280 oL %802 vz %00°0 o g %20' vaL %aaLz |5z %128 1 9%9E°0E ose %09 loe P £SLL
%9E°S 00 %i2g  fsi2 %000z oz1't %26l 58 %0LL 56 ovE  [%esse 510z %eSlE  [sal't %EL 'S 1S %Sy LT g %25 L st clo'z  |%#EE2 665's
%EEDL__|035 %6rSL  |ovR %065 0ZE %00 v %11 0L #85 "L OF [ HYETL 089 5607 |%SET [
W%EGEZ SIS %eTve 052 %bE L 081 %810 v %r0 L it 969'2E 529 %80 5| (3 Q0E'L__ | %160 6612
= az REVE 55 %ALZ st 56520 O %561 ovz. %5 BE 85 %81 2 03 5091
%206 051 %S8C 58 %S8E e %687} vee %86'vE EX %Es £ caL 1862
%62 6 984} %09F) 5082 |%006L__ |0se %ES T 0.8 %vS5 Tl B %60 VE BS'h %00 GB8"L 01261
%2d | Si %8| 08 %60" L St %l E SoL %50'L 162 %158 G601 %E1 T B 0EL Y
%26'S 556 %086 005'L |%9608  |0£6°6 %681 508 %068 Ea %80'62 699 %l i SiEe 521’9}
%806 029 %63'6 569 %99°E S€Z %915 0z %61'€L = %0021 %3 %85 01 089 0zb'8
%L [ %S0D 08l %EVE a6 %18°E 00k %151l _ﬂ“ %08 62 ces %05 & S50 229
%Lyl |0iv %100, |55t %ZEE 05t %88°C 0t} %L P %L vor 919°L %z ¥ 561 157
%BSEL__|0LY %ZL Bk 05 = 561 %1621 |o6E SDL__|%eBee L't %B5Z€  SELL %62 01 |_W:” %168 w20t =D (33 020t
%51 oF %110 v %95 E vzl £ %219 1z %S00l |0SE %SE'9 |23 %LREL 626 6L 287’
%8O’} 0z 0z %252 3 0z %189 S0l TR [%ics Ll Y08'LE 6/¢ 3 D
%OY'T. [ %08 = [ %0LL| E %05€L__|5ee |%258 Thl %1562 Z6% S5 2991
%STE 52 {%cve 6L [ %10’ 6EL %206l |05¥ %9071 S %P v SBL 68 15
%IET [ %09°F _am 06 %l L 00% %ELBE_ |ObkL %6t |1y %82 Tt 552 298
%bE'9 G %Il LE %919 |060Z ac_ |%BS Y 0945 %992 |seev %0LLL PLEL %abG Ve 080} 986'2h
%38 L [ %0b Lt %9EEL ¥ %88ty big %052 |sve %8LLL S0l %b5LE 6t 168
%0 S92 %ELY %E0L 5z %00°SE SEL %39 EE__ |ae6 | %00EL 6E2 %E} 6E 085 9895
%05 € 56 %6 %2l L o HSE bl 05g %SzEl__ |08t %101 16 %IEYE E3 8L
%SY'0 al %1B€ %85, a %82 & %vl'8l st %EL 0L 9Ez %04°0F 0L 6612
%LVE 18z %ve6 %952 58 %2002 18l %0072 |c66 | %00°LL _Sm %' LE & Z8L'Z_|%BLE |90
WEE [ %bi6 %ELE ) %ZELT oLl A 1 _q&m.m 25 %60°EE iz BEL | %ECO rvs
%92°% i3 %ZE T 59 %000 %88 L 0 %8L9 %982L 692 950t |es) %ELEE [ Szp__|%ER0 905+
%2Z8'D az %6t oLk %EY | W %887 [ %858 Lz %2E5l  [it %S T 20¢ YvBZE 6v) 05y |%Z0L Btz
%E 59 %0EB SEE %€ 1 55 %b8E 09 %L8°EL 6v5 %8681 |50 %86'L &3 %09 62 vSL 562 sce  |%Eet SE0Y
ST ar %0 %ii 0 0 WIER [ CTEm 5] WEVLZ 0BT 455 01 v [ & e [%p50 E9EL
o 082D d §60°0 : 2 D160 3 [ ! 00 on 200 -1
08 2 09 08 polg
-3 14 " L (1] 1 o 5l (11 o [T L3 ® ¥ L3 ] L3 T H

XIONIddV ONILITHVL ALNNOD ¥IALSIHOLEIM

SHVHOOHd

8+l TuL sz

MANTddV ONLLIDUVL ALNNOD HIALSIHILSIM



WESTCHESTER COUNTY MUNICIPALITY:
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE Ill-B PROGRAM YEAR TOWN OF SOMERS

TARGETING AND EQUAL ACCESS PLAN

List the names of Services provided with this contract:

U 'rmﬁ%pfr‘!ﬂ]ercr)

The Municipality agrees that for programs established and funded in whole or in part pursuant to Title
Il of the Older Americans Act, Municipality shall: specify how it intends to satisfy the service needs of
low-income minority individuals, older adults with limited English proficiency, and older adults residing
in rural areas in the area served by it; to the maximum extent feasible, provide services to low-income
minority individuals, older individuals with limited English proficiency, and older adults residing in rural
areas in accordance with their need for such services; and meet specific objectives established by
DSPS, for providing services to low-income minority individuals, older adults with limited English
proficiency, and older adults residing in rural areas within the planning and service area.

Please be specific in describing how the agency intends to provide services to the maximum extent
feasible to:

o Low-lncome m|nor|ty |nd|V|duaIs

OCSlCrQ m c’!?‘:’mizcblc haqsv;iw 'dtﬂaﬂ J‘rr’ +7J.fl fff —
C(‘Wmmv% Aeun<il meek

G

s Older adults with limited English proficiency:

Websilecr Ooird availeble (n Engleh +<ounish

(SSIPQ,LP al _ a ‘“\meh ml?am endm,rﬁ

¢ If applicable, older adults residing in rural areas in the area served:

LA




WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE 1ll-B PROGRAM YEAR

|~

RECIPIENT CHARACTERISTIC DEFINITIONS

. DISABLED: "Any person who has a physical or mental impairment, which substantially limits one or

more major life activities, has a record of such impairment or is regarded as having such impairment.
This includes alcoholism and drug addiction.”

LOW INCOME: "Any person whose income is at 150% of current poverty income guideline.”

POVERTY INCOME GUIDELINES: Listed below are the 2025 Poverty Income Guidelines for your
information.

SIZE OF FAMILY POVERTY INCOME GUIDELINES
100 % 150 %
1 $ 15650 $ 23,475
2 21,150 31,725
3 26,650 39,975
4 32,150 48,225

(Source: Update of the HHS Poverty Guidelines --NY State Department of Health and Human Services
Federal Register / Vol. 90, No. 11/ Friday, January 17, 2025 / Notices)

4.

AT RISK: "Those 60+ individuals who are at greatest risk of institutionalization and/or who indicate
the greatest social or economic need."

FRAIL: a. Frail - A person with one or more functional deficits in the following areas:
» Physical functions
* Mental functions
* Activities of Daily Living [ADL] (eating, bed/chair transfer, dressing,
bathing, toileting and continence).
* Instrumental Activities of Daily Living [lADL] (meal preparation, housekeeping,
shopping, medications, telephone, travel and money management).

LIVE ALONE: "Anyone who does not have other persons living in their household.”
VETERANS: "Any person who has served in the armed forces."
LEP: A Limited English Proficient (LEP) individual is a person who does not speak English as his/her

primary language and who has “a limited ability to read, write, speak, or understand English, and may
be eligible to receive language assistance with respect to a ...service, benefit or encounter.”



WESTCHESTER COUNTY MUNICIPALITY:
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE llI-B PROGRAM YEAR TOWN OF SOMERS

PLAN FOR ACCESS SERVICES

SERVICE NAME/DEFINITION:

Transportation (Municipality): - Services which are operated regularly each week over a prescribed
route or on a demand/response basis, which transport older persons to and from congregate nutrition
sites, and/or other needed community facilities and resources

Unit of Service: Each one way trip per person

Projected units: U%& Projected clients:

1. Do you have one or more nutrition site(s) located in your municipality?
(V) Yes ( )No

If yes, through what source(s) is transportation funded?

(\/YWCDSPS & MUNICIPALITY FUNDS () MUNICIPALITY ONLY
() OTHER (Please specify source(s)

- If no, do you need transportation to the site(s)? ( )Yes ( )No

- Other (please specify)

2. Transportation:

Vehicle #1: (\/{ Demand/Response and/or ( ) Prescribed Route

Driver Name: gxu_.‘fo ijﬂha_ Destination: Qﬂi, jxm ‘lomlq;rg

License Plate #: BE 5@ Passenger Capacity: [4

Is this vehicle accessible to the Mobility Disabled? (~fYes ( )No

Is this vehicle accessible to the Visually Impaired? (v4fYes ( )No

Is this vehicle accessible to the Hearing Impaired? (\-/)/Yes ( )No

Vehicle #2: (Vﬁemand/Response and/or ( ) Prescribed Route

Driver Name: Maﬁm ! L‘Gf Destination: g <+ \J( S
License Plate #: A\/S la Passenger Capacity: [4

Is this vehicle accessible to the Mobility Disabled? («yYes ( )No
Is this vehicle accessible to the Visually Impaired? (v“fYes ( )No

Is this vehicle accessible to the Hearing Impaired? ( ")’%s ( )No
-9a-



WESTCHESTER COUNTY MUNICIPALITY:
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE llI-B PROGRAM YEAR TOWN OF SOMERS

PLAN FOR ACCESS SERVICES
SERVICE NAME: Transportation (Municipality)

Vehicle #3: (v//Demand/Response and/or ( ) Prescribed Route

Driver Name: BIZ]-IGS!CED‘ Bt’s"’ Destination: HEM

License Plate #: A—L’h?&q Passenger Capacity: e

Is this vehicle accessible to the Mobility Disabled? ( ‘/) Yes ( )No

Is this vehicle accessible to the Visually Impaired? (-/5 Yes ( )No

Is this vehicle accessible to the Hearing Impaired? (~ )Yes ( )No

Vehicle #4: ( ”V)’f)emand/Response and/or ( ) Prescribed Route

Driver Name: L)\JQ}TZYY\ / S"a Mﬂjj' Destination: HDH
License Plate #; AV???) la@ Passenger Capacity: Lﬂ

Is this vehicle accessible to the Maobility Disabled? (°/) Yes ( )No

Is this vehicle accessible to the Visually Impaired? (‘/5 Yes ( )No

Is this vehicle accessible to the Hearing Impaired? (,/) Yes ( )No

What mechanisms are utilized to assist Disabled?

(VWUFT  (VRAMP  ( )ESCORT
( )OTHER (Please specify the type)

With respect to #2 above, if you have more than one vehicle please submit this information for each
vehicle and driver.

3. Did the last monitoring/evaluation Report from DSPS show unmet compliance requirements?
If so, describe and complete next page.

-9b-



WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE Ill-B PROGRAM YEAR

PLAN FOR ACCESS SERVICES

MUNICIPALITY:

TOWN OF SOMERS

4, The Major Action Steps that will be taken to improve the program must be completed below if:

o the Municipality’s previous programmatic and/or fiscal year’s performance is less than 90% or

o the Municipality has any unmet compliance requirements (service provision, recipient, reporting,

or fiscal).
2025 TIMETABLE
MAJOR ACTION JAN | FEB |MAR|APR | MAY | JUN | JUL |AUG | SEP |OCT [NOV | DEC
STEPS

-Oc-



WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE 1lI-B PROGRAM YEAR

JOB DESCRIPTIONS

Job Descriptions of positions to be funded by the Older Americans Act amendment of 1965,
Title 1ll, must be submitted with this Schedule.

MUNICIPALITY NAME:  lown & Somers
ADDRESS: 335 e+ 02 Samere, Y 0589
sosTmLe: (L hau ey

CONTRACT PERIOD: FROM January 1, 2025 TO December 31, 2025
BASIC FUNCTIONS TO BE PERFORMED BY EMPLOYEE:

1, See Manhed

o o A ® N

MINIMUM ACCEPTABLE TRAINING, EXPERIENCE, KNOWLEDGE, SKILLS AND ABILITIES:

IF POSITION IS ALREADY FILLED, NAME OF EMPLOYEE: stllD CL'ﬂkﬂL

NAME OF IMMEDIATE SUPERVISOR: mnc&ﬁ @'_}U-é’ffn
POSITION WITH MUNICIPALITY: _’PI’Z.QJI'CU‘(\ - bﬂ-ﬂt‘}a’

-10-
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HAUFFEUR

GENERAL STATEMENT OF DUTIES: Cperates an automotive vehicle tra
On assigned routss ic public fachities; 4oas related work as reguired,

nsperting the public

DlST%_NGUiSHING FEATURES OF THE CLASS: This is manual work of average difficulty
requiring skiji in the operation of an autoemobile or smail van. The operaior is responsible for the
safety and conduct of the Passengers. The work is performed under general supervision.

EXAMPLES OF WORK: (llustrative Only)

Operates an automobile or van on a regular schedule or on special occasions;
Checks the Operating condition of the automobiie before starting cn a trip;
Reports any operaticnal defect to immediate sy perior;

Keeps interior and exterior of vehicie clean and neat:

May be reguired to operate a station wagon or other similar vehicle;

May be required io perform minor maintenance tasks on the vehicle:;

May maintain records of mileage, routes, times and incidents;

May prepare and maintain maps of routes and pick-up routes.

REQUIRED KNOWLEDGE. SKILLS. ABILITIES AND ATTRIBUTES: Good Knowiedge of
driving safety practices and traffic laws and regulaticns; ability to operate an automobile or van
under difficult driving ard road conditions; ability to make mincr repairs io the vehrcgeg ability o .
understand and follow simple oral and written directions; mechanical apﬁ'tude_; mental gleriness;
dependability; physical condition commensurate with the demands of the position.







WESTCHESTER COUNTY MUNICIPALITY:
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE 11l-B PROGRAM YEAR TOWN OF SOMERS

ADDITIONAL AGREEMENT PROVISIONS

Licensure Reqguirements:

The Municipality shall ensure that where the State or local public jurisdictions require licensure or
certification for the provision of social services, the Municipality or its subcontractors providing such
services under the Four Year Plan and/or Annual Update to the Four-Year Plan shall be so licensed or
certified. Workers delivering services must be appropriately qualified, selected, trained and
supervised.

Language Assistance:

The Municipality shall inform persons with limited English proficiency of the availability of language
assistance, free of charge, by providing written notice of such assistance in a manner designed to be
understandable by limited English proficiency persons at service locations and, at a minimum, have a
telephonic interpretation service contract or similar community arrangement with a language
interpretation services provider of their choice. The Municipality shall train staff that have contact with the
public in the timely and appropriate use of these and other available language services.

[NO FURTHER TEXT ON THIS PAGE]
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WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE NI-B PROGRAM YEAR
Independent Consultant Criteria

Summary of Federal Taxable Payroll Section 861

A worker is an employee, if the person, for whom he works, has the right whether exercised or not, to
direct and control the details of when, where and how the work is done and the final results.

Example: Construction Contractor as an Employer
- supervised and controlled the workers
- supplied major tools and equipment
- sometimes dictated the manner in which the job
or end result was accomplished.

There are a number of factors which must be weighed against those that indicate Independent Contractor
status, the relative importance of which depends on the occupation.

The following are some factors to be considered:
1 - An employee must comply with instructions about where, when, how to work.

2 - An employee receives training from an experienced employee. Independent Contractors ordinarily
receive no training.

3 - Success or continuation of business depending on certain kinds of service indicates that a person is
subject to direction and control and is an employee.

4 - If the employer is interested in who does the job as well as getting the job done, it indicates that
the employer is interested in the methods used as well as the result of services rendered.

5 - When one worker hires, supervises and pays other workers under a contract in which he agreed
to provide labor and materials, he is an Independent Municipality and not an employee.

6 - A continuing relationship even at irregular intervals is a factor tending to indicate employer-
employee relationship.

7 - Set hours for work is indicative of employee status. The Independent Contractor is the master of
his own time.

8 - An employee must devote full time to the employer different from an Independent Contractor who
may have as many employers as he pleases. The meaning of full time varies with the intent of
the parties.

9 - Doing the work, on an employer’s premises implies control especially if the work is of a nature that it
could be performed elsewhere. The work done off the premises does not in itself mean no right to
control exists.

-12a-



WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE 1ll-B PROGRAM YEAR

Independent Consultant Criteria (Cont’d)

Summary of Federal Taxable Payroll Section 861

Control and therefore, employee status is indicated if:

10 - If a person must perform work in a prescribed sequence.

11 - If regular reports must be submitted by the worker.

12 - Payment for_time is usually a manner for compensating employees. Independent Contractors

are paid by job, lump-sum, or commission. Minimum salary or drawing account without requirement
for repayment of excess over earnings indicates employer-employee relationship.

13 - An employee has business and travel expenses paid by the employer.

14 - An employee has tools and materials furnished by the employer although in some jobs it is also
customary for employees to use their own hand tools.

15 - A significant investment by a person in facilities used in performing services tends to show
Independent Contractor status.

16 - An Independent Contractor is in a position to realize a profit or also suffer a loss.

17 - A person’s services which are available to the general public, generally indicates Independent
Contractor status e.g. licenses, advertising, telephone directory.

18 - An employer has the right of discharge over an employee of which a collective bargaining
agreement does not detract.

19 - An employee has a right to end his relationship with an employer without incurring liability.

-12b-



WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE 1ii-B PROGRAM YEAR

REPORTING REQUIREMENTS

Without limiting the right of the County to require additional reports and unless otherwise specified in
writing by the County, the Municipality shall furnish the following reports to the County Department of
Senior Programs and Services prior to the tenth (10th) working day of each month unless otherwise
noted:

1. Job description reports for personnel employed during the term of this Agreement.
2. Resumes of persons employed.

3. A-report of personnel benefit policies, including wages, hours, vacation and all other leave time and
fringe benefits shall be submitted to the County by the first day of the second month of the program.

4. Monthly time sheets of staff to be maintained for audit purposes.

5. Such accounts and documents as will serve to permit expeditious determination to be made at any
time of the status of funds within the award, including the disposition of all monies received from the
Municipality and the nature and amount of all expenditures claimed against such funds.

6. At the request of the County, the Municipality will submit a written report describing the methods used
to satisfy the service needs of low income minority individuals, and ‘Section 306(4)(B)(i)’ older
individuals who are residing in rural areas, have greatest economic or social need (with particular
attention to low-income minority individuals and older individuals residing in rural areas), have severe
disabilities, have limited English proficiency, have Alzheimer's disease and related disorders with
neurological and organic brain dysfunction (and the caretakers of such individuals), and are at risk for
institutional placement, all as specified in Section 306(4)(B)(i) of the Older Americans Act of 1965, as
amended.

7. Monthly Reports of service(s) provided, recipient population characteristics, and expenditures for the
program.

8. Claims for expenses incurred in the provision of said services, accompanied by such registration
forms or other documentation necessary to support claims for said expenses.

9. Programmatic monthly statistical client and fiscal reports.

10. Monthly fiscal vouchering.

-13-



WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE Hl-B PROGRAM YEAR

VOUCHERING SYSTEM FOR UNIT-COST CONTRACTS

The Department of Senior Programs and Services (DSPS) will track and monitor Municipality service
deliveries on a monthly reporting basis through the NYSOFA Client Statewide Data System (PeerPlace).
Vouchers shall be submitted each month for each specific service based on the reporting measure
approved by DSPS. The Vouchering System will reimburse Municipality based on the calculated
performance percentage for either number of people served or number of units served. Funding for
subsequent years will be based upon service delivery performance of the previous program year.

1. Claims will only be paid based on summary reports in the PeerPlace system. The number of
elderly served and units provided for each service each month must be entered into PeerPlace
each month. The PeerPlace data must agree with the claim amount for that month and that
particular service. DSPS program staff will monitor fiscal claims to ensure the number of units or
persons reported for the month corresponds to the PeerPlace data.

2. A hard copy PeerPlace report on the number of units and people served must accompany each
claim form. DSPS program staff will sign off on each claim prior to fiscal processing. Monthly
payments will be made on a unit cost basis or a per person cost basis only.

3. Payment will be capped at 1/12 of the total allocation each month. At the end of the year,
adjustments will be made to the final claim to address extreme cyclical periods.

4. Claims for unit cost reimbursement or per person cost reimbursement for the provision of said
services, must be accompanied by such registration forms or other documentation necessary to
support claims for said expenses.

[NO FURTHER TEXT ON THIS PAGE]
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WESTCHESTER COUNTY MUNICIPALITY:
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE IlI-B PROGRAM YEAR TOWN OF SOMERS

PLAN FOR AUDIT

Describe the Municipality's plan for providing for an organization-wide audit no less than once every two
years. If municipality did not have an audit conducted during the preceding year it is required to have an
audit conducted during the current year. An audit should cover the two preceding years, except in the
case where audits are conducted annually. Audits are to be conducted in accordance with the
"Guidelines for Financial and Compliance Audits of Federally Assisted Programs, and the Standards for
Audit of Governmental Organizations, Programs, Activities and Functions."

1. When was the most recent audit conducted? : &1 N 9.9Y

2. What time period was covered in the audit? i J Udead - [ !RI !&CLZL{
3. Who conducted the audit? Name & Title

Name of Firm QQ éi lﬁ 'm oy &E}(Q l LE

4. Was a copy of the audit forwarded to the Westchester County Department of Senior Programs and
Services?

(*TYes ( )No-If NO, please do so.

If Municipality will have an organization-wide audit conducted during the current year, describe below the
plan for selection of an auditor, the period to be covered and the scope of the audit. If Municipality will
not have an audit conducted during the current year, briefly describe below its future audit plans.

-15-



WESTCHESTER COUNTY MUNICIPALITY:
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE lil-B PROGRAM YEAR TOWN OF SOMERS

ADVOCACY AND RELATED ACTIVITIES

This category includes the monitoring, evaluation, and commenting on all policies, programs, hearings
and community actions which affect older persons, the conducting of public hearings on the needs of
older persons, the representation of the interests of older persons to public officials, public and private
agencies and organizations, and coordinating planning with other agencies and organizations, to promote
new or expanded benefits and opportunities for older persons.

Advocacy is not a service category, but is inherent in all services provided to the elderly.

Please describe specific plans for advocacy activities in this program year for your municipality

Nansadedicn T cenior reidents pere aumdlobole
a,d A caaall 4@ ofhe ih!j(wnﬁ <a£q : VMn(aQ%Zf’ /(;x,qf QL/L/,
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WESTCHESTER COUNTY MUNICIPALITY:
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE 1II-B PROGRAM YEAR TOWN OF SOMERS

EXECUTIVE ORDER 11246

1. The applicant hereby certifies that it will comply with the equal opportunity clause contained in section
202 of Federal Executive Order 11246, as codified under 41 CFR 60-1.4, attached hereto.

Municipality

Signature of Person Signing Agreement Date

Title

Name of Staff Person Designated to be the
Affirmative Action Officer

Fodkkkkdokkdkhkkdkkkdkkihkkikkkkhkhhkkihihkhthkhhkhhhkhkhhhdhkrhhkhhhhhhhhdhhhhidkkdkihihhhhkihkikkirkddkdiihihikhs
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WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE lll-B PROGRAM YEAR

EXECUTIVE ORDER 11246 Cont’d
During the performance of this contract, the Municipality agrees as follows:

(1) The Municipality will not discriminate against any employee or applicant for employment because
of race, color, religion, sex, sexual orientation, gender identity, or national origin. The Municipality will
take affirmative action to ensure that applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex, sexual orientation, gender identity, or
national origin. Such action shall include, but not be limited to the following: Employment, upgrading,
demotion, or transfer, recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The Municipality agrees to
post in conspicuous places, available to employees and applicants for employment, notices to be
provided by the contracting officer setting forth the provisions of this nondiscrimination clause.

(2) The Municipality will, in all solicitations or advertisements for employees placed by or on behalf of
the Municipality, state that all qualified applicants will receive consideration for employment without
regard to race, color, religion, sex, sexual orientation, gender identity, or national origin.

(3) The Municipality will send to each labor union or representative of workers with which he has a
collective bargaining agreement or other contract or understanding, a notice to be provided by the agency
contracting officer, advising the labor union or workers' representative of the Municipality's commitments
under section 202 of Executive Order 11246 of September 24, 1965, and shall post copies of the notice in
conspicuous places available to employees and applicants for employment.

(4) The Municipality will comply with all provisions of Executive Order 11246 of September 24, 1965,
and of the rules, regulations, and relevant orders of the Secretary of Labor.

(5) The Municipality will furnish all information and reports required by Executive Order 11246 of
September 24, 1965, and by the rules, regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts by the contracting agency and the
Secretary of Labor for purposes of investigation to ascertain compliance with such rules, regulations, and
orders.

(6) In the event of the Municipality's non-compliance with the nondiscrimination clauses of this
contract or with any of such rules, regulations, or orders, this contract may be canceled, terminated or
suspended in whole or in part and the Municipality may be declared ineligible for further Government
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965,
and such other sanctions may be imposed and remedies invoked as provided in Executive Order 11246
of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided
by law.

(7) the Municipality will include the provisions of paragraphs (1) through (7) in every subcontract or
purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor issued
pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will be
binding upon each subcontractor or vendor. The Municipality will take such action with respect to any
subcontract or purchase order as may be directed by the Secretary of Labor as a means of enforcing
such provisions including sanctions for noncompliance: Provided, however, that in the event the
Municipality becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a
result of such direction, the Municipality may request the United States to enter into such litigation to
protect the interests of the United States.

-18-



WESTCHESTER COUNTY MUNICIPALITY:
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE III-B PROGRAM YEAR TOWN OF SOMERS

MUNICIPALITY STAFFING INFORMATION

MUNICIPALITY STAFF: Paid staff assigned to programs/services in this Schedule.

Job Descriptions must be submitted with Schedule, unless they are already on file with WCDSPS.

(Employees/staff are defined as those persons for whom W2 forms are maintained. Persons receiving 1099
forms are not, for the purpose of this document, to be listed as employees).

1. Total number of paid staff: 18]
2. Full-time paid staff (30 hrs. or more per week): L\
3. Part-time paid staff (less than 30 hrs. per week): (0
4. Total number of paid staff 60 years of age or older: 5
5. Total number of paid female staff: Lﬂ
6. Total number of paid disabled staff: O
7. Total number of paid minority staff: l

a. Number of paid American Indian/Alaskan Native staff: O

b. Number of paid Asian/Pacific Islander staff: @)

c. Number of paid Black staff (not of Hispanic origin): |

d. Number of paid Hispanic staff: I

e. Number of paid minority staff that fall

under two or more of the above minority statuses I

Municipality Volunteers Assigned to Projects in this Schedule:

a. Aged 60+ LQ

b. Minority L[

-19-



WESTCHESTER COUNTY DEPARTMENT OF SENIOR PROGRAMS AND SERVICES

SCHEDULE “B”

TITLE lIl-B PROGRAMS
OF THE OLDER AMERICANS ACT OF 1965, AS AMENDED

TRANSPORTATION SERVICES

SUBMITTED BY: Teun A e
(MUNICIPALITY)

PERIOD COVERED: JANUARY 1, 2025 TO DECEMBER 31, 2025

REQUIRED ACTION: SUBMIT ONE (1) COMPLETED COPY OF THIS
SCHEDULE TO:

SEND TO: WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
9 SOUTH FIRST AVENUE, 10TH FLOOR
MT. VERNON, NEW YORK 10550-3414

ONE (1) COPY MUST BE MAINTAINED BY EACH
OF THE INDIVIDUALS LISTED ON PAGE 2,
ITEM NUMBER 7 OF SCHEDULE “A”.



WESTCHESTER COUNTY
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES
2025 TITLE 1I-B PROGRAM YEAR

SCHEDULE “B”
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Amount of Contract
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2025 Title 111-B Performance Summary Costs




WESTCHESTER COUNTY MUNICIPALITY:
DEPARTMENT OF SENIOR PROGRAMS AND SERVICES 3
2025 TITLE llI-B PROGRAM YEAR SO(YW(S

Amount of Contract:

343

a. Title lI-B Federal Funds:

b. County Funds:

¢. Municipality Match Funds: Q'L[ &O
d. Total Funds Above (Line a + b + c): Z903

e. Participant Contributions:

f. Total Gross Amount (Line d + Line e):

@ PR H hH H H

g. Other Resources (not included in grant budget):
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SCHEDULE “C”

STANDARD INSURANCE PROVISIONS
(Municipality)

1. Prior to commencing work, and throughout the term of the Agreement, the
Municipality shall obtain at its own cost and expense the required insurance as delineated below
from insurance companies licensed in the State of New York, carrying a Best's financial rating of
A or better. Municipality shall provide evidence of such insurance to the County of Westchester
(“County™), either by providing a copy of policies and/or certificates as may be required and
approved by the Director of Risk Management of the County (“Director”). The policies or
certificates thereof shall provide that ten (10) days prior to cancellation or material change in the
policy, notices of same shall be given to the Director either by overnight mail or personal
delivery for all of the following stated insurance policies. All notices shall name the
Municipality and identify the Agreement.

If at any time any of the policies required herein shall be or become
unsatisfactory to the Director, as to form or substance, or if a company issuing any such policy
shall be or become unsatisfactory to the Director, the Municipality shall upon notice to that
effect from the County, promptly obtain a new policy, and submit the policy or the certificate as
requested by the Director to the Office of Risk Management of the County for approval by the
Director. Upon failure of the Municipality to furnish, deliver and maintain such insurance, the
Agreement, at the election of the County, may be declared suspended, discontinued or
terminated.

Failure of the Municipality to take out, maintain, or the taking out or maintenance
of any required insurance, shall not relieve the Municipality from any liability under the
Agreement, nor shall the insurance requirements be construed to conflict with or otherwise limit
the contractual obligations of the Municipality concerning indemnification.

All property losses shall be made payable to the “County of Westchester” and
adjusted with the appropriate County personnel.

In the event that claims, for which the County may be liable, in excess of the insured
amounts provided herein are filed by reason of Municipality’s negligent acts or omissions under the
Agreement or by virtue of the provisions of the labor law or other statute or any other reason, the
amount of excess of such claims or any portion thereof, may be withheld from payment due or to
become due the Municipality until such time as the Municipality shall furnish such additional
security covering such claims in form satisfactory to the Director.

In the event of any loss, if the Municipality maintains broader coverage and/or
higher limits than the minimums identified herein, the County shall be entitled to the broader
coverage and/or higher limits maintained by the Municipality. Any available insurance proceeds
in excess of the specified minimum limits of insurance and coverage shall be available to the
County.



2 The Municipality shall provide proof of the following coverage (if additional

coverage is required for a specific agreement, those requirements will be described in the
Agreement):

a)

b)

d)

Workers' Compensation and Employer’s Liability. Certificate form C-105.2 or State Fund
Insurance Company form U-26.3 is required for proof of compliance with the New York State
Workers' Compensation Law. State Workers' Compensation Board form DB-120.1 is
required for proof of compliance with the New York State Disability Benefits Law. Location
of operation shall be "All locations in Westchester County, New York."

Where an applicant claims to not be required to carry cither a Workers' Compensation Policy
or Disability Benefits Policy, or both, the employer must complete NYS form CE-200,
available to download at: http://www.wcb.ny.gov.

If the employer is self-insured for Workers’ Compensation, he/she should present a certificate
from the New York State Worker's Compensation Board evidencing that fact (Either SI-12,
Certificate of Workers’ Compensation Self-Insurance, or GSI-105.2, Certificate of
Participation in Workers’ Compensation Group Self-Insurance).

Commercial General Liability Insurance with a combined single limit of $1,000,000 (c.s.1)
per occurrence and a $2,000,000 aggregate limit naming the “County of Westchester” as an
additional insured on a primary and non-contributory basis. This insurance shall include the
following coverages:

1.Premises - Operations.

ii.Broad Form Contractual.
iii.Independent Contractor and Sub-Contractor.
iv.Products and Completed Operations.

Commercial Umbrella/Excess Insurance: $2,000,000 each Occurrence and Aggregate
naming the “County of Westchester” as additional insured, written on a “follow the
form” basis.

NOTE: Additional insured status shall be provided by standard or other endorsement that
extends coverage to the County of Westchester for both on-going and completed operations.

Automobile Liability Insurance with a minimum limit of liability per occurrence of
$1,000,000 for bodily injury and a minimum limit of $100,000 per occurrence for
property damage or a combined single limit of $1,000,000 unless otherwise indicated in
the contract specifications. This insurance shall include for bodily injury and property
damage the following coverages and name the “County of Westchester” as additional
insured:

(i) Owned automobiles.
(1) Hired automobiles.
(i) Non-owned automobiles.
3. Allpolicies of the Municipality shall be endorsed to contain the following clauses:

(a) Insurers shall have no right to recovery or subrogation against the County

(including its employees and other agents and agencies), it being the intention of the parties that



the insurance policies so effected shall protect both parties and be primary coverage for any and
all losses covered by the above-described insurance.

(b) The clause "other insurance provisions" in a policy in which the County is
named as an insured, shall not apply to the County.

(c) The insurance companies issuing the policy or policies shall have no recourse
against the County (including its agents and agencies as aforesaid) for payment of any premiums
or for assessments under any form of policy.

(d) Any and all deductibles in the above described insurance policies shall be
-assumed by and be for the account of, and at the sole risk of, the Municipality.

Important information for Municipality and Insurance Brokers:

(The below is required for ACORD insurance certificates)
For Additionally Insured & Waiver of Subrogation status on an ACORD certificate:
a. Check off the additional insured (ADDL INSD) and waiver of subrogation
(SUBR WVD) boxes next to the following policies:
- Commercial General Liability
- Automobile Liability
- Umbrella/Excess Liability

And input the following language inte Description of Operations box: “Certificate holder is included as
additional insured on a primary & non-contributory basis”

OR
b. Input following language into Description of Operations box:
“Certificate holder is included as additional insured on a primary & non-contributory basis under the Commercial

General Liability, Automobile Liability and Umbrella/Excess Liability policies. All policies include a waiver of
subrogation in favor of the certificate holder applies as required by written contract”



SCHEDULE “D”

Westchester County Vendor Direct Program Frequently Asked Questions

1. WHAT ARE THE BENEFITS OF THE ELECTRONIC FUNDS TRANSFER (EFT)
ASSOCIATED WITH THE VENDOR DIRECT PROGRAM?

There are several advantages to having your payments automatically deposited into your designated bank
account via EFT:

Payments are secure — Paper checks can be lost in the mail or stolen, but money deposited directly into your
bank account is more secure.

You save time — Money deposited into your bank account is automatic. You save the time of preparing and
delivering the deposit to the bank. Additionally, the funds are immediately available to you.

2. ARE MY PAYMENTS GOING TO BE PROCESSED ON THE SAME SCHEDULE AS
THEY WERE BEFORE VENDOR DIRECT?
Yes.

3. HOW QUICKLY WILL A PAYMENT BE DEPOSITED INTO MY ACCOUNT?
Payments are deposited two business days after the voucher/invoice is processed. Saturdays, Sundays, and
legal holidays are not considered business days.

4. HOW WILL [ KNOW WHEN THE PAYMENT IS IN MY BANK ACCOUNT AND WHAT
IT IS FOR?

Under the Vendor Direct program you will receive an e-mail notification two days prior to the day the
payment will be credited to your designated account. The e-mail notification will come in the form of a
remittance advice with the same information that currently appears on your check stub, and will contain the
date that the funds will be credited to your account.

5. WHAT IF THERE IS A DISCREPANCY IN THE AMOUNT RECEIVED?
Please contact your Westchester County representative as you would have in the past if there were a
discrepancy on a check received.

6. WHAT IF 1 DO NOT RECEIVE THE MONEY IN MY DESIGNATED BANK ACCOUNT
ON THE DATE INDICATED IN THE E-MAIL?

In the unlikely event that this occurs, please contact the Westchester County Accounts Payable Department
at 914-995-4708.

7. WHAT MUST I DO IF I CHANGE MY BANK OR MY ACCOUNT NUMBER?

Whenever you change any information or close your account a new Vendor Direct Payment Authorization
Form must be submitted. Please contact the Westchester County Accounts Payable Department at 914-995-
4708 and we will e-mail you a new form.

8. WHEN COMPLETING THE PAYMENT AUTHORIZATION FORM, WHY MUST 1 HAVE
IT SIGNED BY A BANK OFFICIAL IF I DON’T INCLUDE A VOIDED CHECK?
This is to ensure the authenticity of the account being set up to receive your payments.



Authorization is: .
{check one}

Westchester County ¢ Department of Finance  Treasury Division

Westchester

goveom Electronic Funds Transfer (EFT) g New
Vendor Direct Payment Authorization Form . ?oif:nge

INSTRUCTIONS: Please complete both sections of this Autherization form and attach a voided check. See the
reverse for more information and instructions. If you previously submitted this form and there is no
change to the information previously submitted, ONLY complete lines 1 through 6 of section 1.

Section | - Vendor information

1.Vendor Name:

2. Taxpayer ID Number or Sccial Security Number:

3. Vendor Primary Address

4.Contact Person Name: | Contact Person Telephone Number:

5. Vendor E-Mail Addresses for Remitiance Notification:

6. Vendor Certification: fhave read and understand the Vendor Direct Payment Program and hereby authorize payments fo be received
by electronic funds transfer into the bank that | designate in Section fi. [ further understand that in the event that an erroneous electronic
payment is sent, Weslchester County reserves the right to reverse the efectronic payment. in the event that a reversal cannot be
implemented, Westchester Caunty will utilize any other lawful means to refrieve payments to which the payee was nat entitied.

Authorized Signature Print Name/Title Date

Section li- Financial institution Information

7. Bank Name:
8. Bank Address:
9. Routing Transit Number: 10. Account Type:

i | ! ! I I & [ {eheck one) D Checking D Savings
11. Bank Account Number: o 12. Bank Account Title: o o
13.Bank Contact Person Name: Telephone Number:

14. FINANCIAL INSTITUTION CERTIFICATION (required ONLY if directing funds into a Savings Account OR if a voided check is not
attached to this form): [ certify that the account number and type of accourt is maintained in the name of the vendor named above. As a
representative of the named financial Institution, | certify that this financial Institution is ACH capable and agrees to receive and deposit
payments to the account shown.

Authorized Signature Print Name / Tite Date

{Leave Blank - to be completed by
Westchester County) - Vendor number assigned ‘ ' [ 2 ‘ I |




Westchester County » Department of Finance « Treasury Division

Electronic Funds Transfer (EFT)
Vendor Direct Payment Authorization Form

GENERAL INSTRUCTIONS

Please complete both sections of the Vendor Direct Payment Authorization Form and forward the
completed form (along with a voided check for the account to which you want your payments credited)
to: Westchester County Department of Finance, 148 Martine Ave, Room 720, White Plains, NY 10601,
Attention: Vendor Direct. Please see item 14 below regarding attachment of a voided check.

Section | - VENDOR INFORMATION

1. Provide the name of the vendor as it appears on the W-9 form.

2. Enter the vendor’s Taxpayer ID number or Social Security Number as it appears on the W-9 form.
3. Enter the vendor’s complete primary address (not a P.O. Box).

4. Provide the name and telephone number of the vendor's contact person.

5. Enter the business e-mail address for the remittance notification. THIS IS VERY IMPORTANT. This is the e-mail address
that we will use to send you notification and remittance information two days prior to the payment being credited to your
bank account. We suggest that you provide a group mailbox (if applicable) for your e-mail address. You may also
designate multiple e-mail addresses.

6. Please have an authorized Payee/Company official sign and date the form and include hisfher title.

Section 1l - FINANCIAL INSTITUTION INFORMATION

7. Provide bank’s name.
8. Provide the complete address of your bank.
9. Enter your bank’s 9 digit routing transit number.
10. Indicate the type of account {check one box only).
11. Enter the vendor's bank account number.
12. Enter the title of the vendor's account.
13. Provide the name and telephone number of your bank contact person.

14. i you are directing your payments to a Savings Account OR you can not attach a voided check for your checking
account, this line needs to be compleled and signed by an authorized bank official. IF YOU DO ATTACH A VOIDED
CHECK FOR A CHECKING ACCOUNT, YOU MAY LEAVE THIS LINE BLANK.

NEW/CHANGE VENEFT $/08




SCHEDULE “E”

Certification Regarding Debarment and Suspension

1) Asrequired by Federal Executive Order 12549, and prescribed by federal regulations, including
48 C.F.R. Subpart 9.4, the Municipality certifies that it, and its principals:

(a) Are not presently disbarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded by any Federal department or agency;

(b) Have not within a 3-year period preceding this proposal been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal Offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or
contract under a public transaction, including any violation of Federal or State antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making
false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a
Government entity (Federal, State or local) with commission of any of the offenses enumerated in

paragraph (b) above; and

(d) Have not within a 3-year period preceding this application/proposal had one or more
public transactions (Federal, State or local) terminated for cause or default.

2) Where the Municipality is unable to certify to any of the statements in this paragraph, the
Municipality shall attach an explanation to this certification.

Date:

Signature

Name & Title

Organization



SCHEDULE “F”

NEW YORK STATE OFFICE FOR THE AGING

Contributions and Other Program Income Policy




NEW YORK STATE OFFICE FOR THE AGING
2 Empire State Plaza, Albany, NY 12223-1251

Andrew M. Cuomo, Governor’ Greg Olsen, Acting Director
An Equal Opportunity Employer

PROGRAM INSTRUCTION Number: 18-P1-17

Supersedes: 81-TAM-llI-B-6, 82-PI-lll-17,
83-PI-lll-B-35, 84-PI-6,
90-TAM-5, 90-PI1-23, 92-PI-56,
92-P|-56, 03-PI1-05, 14-TAM-01

Expiration Date:

DATE: July 27, 2018
TO: Area Agency on Aging Directors

SUBJECT: NYSOFA Contributions and Other Program Income Policy

ACTION REQUESTED: Review this Program Instruction (Pl) against local policies,
procedures, and documents and make any necessary modifications to ensure that
contributions and other program income received is appropriately solicited, collected,
protected, and used to expand and support services.

RESPONSE DUE DATE: There is no reply necessary at this time. However, Area Agencies
on Aging (AAA) must comply with this policy. A review of local policies should be
undertaken as soon as possible and appropriate corrective actions or policy enhancements
must be made.

PURPOSE: To ensure proper implementation of statutory and regulatory provisions for
program income and to ensure that the necessary internal controls exist to properly account
for and protect program income collected by the AAAs and their contractors.

BACKGROUND: Section 315 of The Older Americans Act (OAA) deals with Consumer
Contributions, i.e., Cost Sharing and Participant Contributions. Various laws and
regulations, specifically including federal regulations at 45 CFR § 1321.67, state law at
Section 214(4)(k) of the NYS Elder law, and state regulations at 3 NYCRR §§ 6654.5 and
6654.6, also impose requirements on program income.



|. Statutory and Regulatory References

A. Section 315 of The Older Americans Act addresses consumer contributions, i.e., cost
sharing and participant contributions.

1.

Cost Sharing — Section 315(a) allows cost sharing for certain OAA-funded
services provided that the state implements a cost sharing policy complete
with a formal sliding scale to be used to determine each older person’s share
of the cost of the service. Section 315(a) also details several other
requirements for a state implemented cost sharing policy including a provision
that permits AAAs to request a waiver from the state policy.

Contributions - Section 315(b) of the OAA states that “Voluntary contributions
shall be allowed and may be solicited for all services for which funds are
received under this act provided that the method of solicitation is noncoercive.
Such contributions shall be encouraged for individuals whose self-declared
income is at or above 185 percent of the poverty line, at contribution levels
based on the actual cost of services.” AAAs and service providers may not
means test for any service for which contributions are accepted or deny
services to any individual who does not contribute to the cost of the service.
OAA § 315(b)(4) requires AAAs to ensure that each service provider will:

a) provide each recipient with an opportunity to voluntarily contribute to the
cost of the service;

b) clearly inform each recipient that there is no obligation to contribute and
that the contribution is purely voluntary;

c) protect the privacy and confidentiality of each recipient with respect to
the recipient’s contribution or lack of contribution;

d) establish appropriate procedures to safeguard and account for all
contributions; and

e) use all collected contributions to expand the service for which the
contributions were given and to supplement (not supplant) funds
received under this Act.

B. Federal regulations - 45 CFR § 1321.67 imposes requirements on program income.

C. NYS Elder Law § 214(4)(b)(3), as of the date of this policy’s issuance, requires the
NYSOFA Director to provide by regulation the requirements for any participant
contributions and fee schedules used for community service projects and the manner
for the accounting and use of any such revenue.

Section 214(4)(k) requires NYSOFA to implement a cost sharing policy for in-home
(housekeeping/chore and homemaking/personal care), ancillary, and non-institutional



respite services provided under the Expanded In-home Services for the Elderly
Program (EISEP).

Section 214(4)(k) also requires cost share for EISEP-like in-home services and non-
institutional respite services under the Community Services for the Elderly Program
(CSE). NYSOFA regulations at 9 NYCRR §§ 6654.5 and 6654.6 impose
requirements on program income under state funded programs.

Section 6654.5 deals with participant contributions and Section 6654.6 provides
program regulations for cost sharing called for under Section 541.4(k) of the NYS
Executive Law.

Il. Definitions

A. Program Income
Income from sources other than federal or state grants. This would include, for
example, private pay income and income from the sale of units to a Managed Long
Term Care (MLTC) plan. This would not include fundraising, endowments, bequests
or other gifts, or private grants.

B. Types of Program Generated Income

1. Contribution — Unless specifically stated otherwise, the term contribution shall
mean funds voluntarily paid to the AAA or a contracted service provider by a
service participant or their family member and/or caregiver at the time of or as
a result of delivery of one or more services.

2. Cost Share - When used in this Program Instruction, unless specifically stated
otherwise, the term cost share or cost sharing means a mandatory fee for in-
home services, ancillary, or non-institutional respite services provided in
accordance with EISEP standards. Such fees are based on the service
recipient’s income with allowances for factors such as housing expenses.

3. Sale of Assets Purchased with Grant Monies - Proceeds from the sale of
assets that were originally purchased with grant funds and required matching
funds.

C. Terminology

1. Cash — Cash may refer to currency, checks, money orders, or a combinatibn
of any or all of the three.

2. Client —When used in this policy “client” will generally refer to the service
recipient unless the term is somehow qualified to imply a different meaning.

3. Consumer — Consumer can be the service recipient or a family member or
other caregiver.



4. EISEP In-home Services, including consumer directed —
Homemaking/personal care and housekeeping/chore services funded under
the Expanded In-home Services for the Elderly Program (EISEP).

5. EISEP-like Services including consumer directed - Homemaking/Personal
Care, Housekeeping/Chore, and non-institutional respite services funded
under the Community Services for the Elderly Program (CSE).

6. Invoice — An itemized statement of services, which requires payment of a
certain amount.

7. Payment(s) — Funds received by the AAA or contractor. Payments may be for
contributions, cost sharing, or other purposes.

8. Service Provider — The AAA, a contractor of the AAA, or a contractor of
NYSOFA that administers programs to provide services to older New Yorkers
and/or their families and other caregivers.

lil. Contributions
A. General Standards

1. Contributions are not appropriate for all services. Those services for which
there is normally a charge in the community should generate contributions.
Other services may be inappropriate for the generation of contributions
because they are typically free in the community (e.g., information and
assistance or outreach). However, contributions can be accepted for all
activities funded and/or operated by the AAA and for the general operation of
the AAA and its contractors as well.

Services for which contribution policies and procedures must be developed

include:

adult day services housekeeping/chore
caregiver services legal assistance

case management nutrition counseling
congregate meals personal emergency response
homemaking/personal care residential repair/renovation
home-health aide shopping assistance

home delivered meals transportation

in-home contact and support assisted transportation

health promotion

AAAs can choose to develop contribution policies and procedures for other
services as appropriate.



Providers are not required to set either a suggested amount or a suggested
range for contributions. Should the provider choose to set amounts, the
suggested amounts should be based on the actual cost of services.

AAAs must consult with relevant service providers and older adults in the
AAA’s planning and service area to determine the best method for accepting
contributions.

For OAA-funded programs, individuals whose self-declared income is at or
above 185 percent of the poverty line must be encouraged to contribute at the
actual cost of services.

Consumers of services must be informed of and provided with the opportunity
to voluntarily contribute to the cost of the services funded by any program
administered by or through NYSOFA. However, if the service recipient is
required to cost share, no contribution shall be solicited for that service.

Caregivers can similarly be informed of the opportunity to voluntarily
contribute.

Consumers of services must be informed of the purpose for and use of
contributions (see Section VIl of this policy).

. No service recipient may be denied a service because of inability or

unwillingness to contribute.

Periodic communications about contributions may be sent, with a frequency
not to exceed once per month for the same service to the same client.

10.Providers are required to allocate contributions to expand the service for which

11

it was given.

.Contributions for multiple services received at one setting or in one continuous

sequence must be accounted for with consideration for the program
requirements of the program funding the services, the most predominant
requirement being to expand services under the program that funded the
original service. If the various services are funded under one program, e.g.,
CSE, the client may be advised to make one contribution for all services
received. If the services are provided under more than one program, they must
be accounted for separately by some means, e.g., color coded envelopes.

If contributions are received for contracted services, and funding is provided
under an Older Americans Act program, all contributions must be accounted
for and utilized by the contractor that has provided the applicable service.

Potentially, these requirements may make it difficult to account for



contributions when multiple services are provided. AAAs are encouraged to
discuss the more complex situations with their assigned program and/or fiscal
NYSOFA staff.

12.When a special event (holiday party, picnic, etc.) is reported as a congregate

meal all contribution requirements relating to a congregate meal must be
applied to the special event. In addition, if federal and/or state funds (including
county funds as match) are used to fund part or all of the event, all
requirements specific to the funding stream(s) utilized must be followed.

B. Establishing Suggested Contribution Amounts

1.

7.

The suggested amount for contributions may not exceed the cost of the
service.

Actual costs must be considered in setting the suggested contribution level.

Recommended contribution amounts are to serve only as guides to service
users and are not to be used in a coercive manner.

Service providers should not attempt to support the entire program from
contributions.

AAAs must consider the income ranges of older adults in the AAA's planning
and service area and the service provider’'s other sources of income when the
AAA is developing a contribution schedule.

Suggested contributions may be either:

a) Fixed or flat rate not to exceed the cost of the service (e.g., $3.00 per
meal, $1.50 per trip or zone); or

b) Sliding scale contribution. At the top of the scale, the suggested
contribution would be set at the full cost of service for those with
incomes of 185% or more of the Federal Poverty Level (FPL). In setting
up schedules, be realistic about the maximum and minimum points of
the scale.

Program/Service Specific Information.
a) Congregate and Home Delivered Meals:
Electronic benefit transfers (EBT) under the Supplemental Nutrition
Assistance Program (SNAP) program may be accepted for Congregate

and Home Delivered Meals contributions.

b) Cost Share Services:



Contributions cannot be solicited from an individual who pays a cost
share for that specific service.

C. Methods for Informing Individuals of the Opportunity to Contribute

1. Regardless of the medium used to relay the contributions request, AAAs
should take the same care with all communications. These rules apply to any
request for contributions.

2. Communications, electronic or otherwise, may include information concerning
services and contribution policies and may request but not demand
contributions from individual consumers.

3. When discussing contribution amounts, AAA or contractor staff may advise
service recipients of the actual cost of the service, suggested contribution
amount (if any), and the opportunity to make a voluntary contribution.
Materials reflecting suggested contribution levels, e.g., sliding fee scales,
service costs, etc., may be given to the client for guidance.

4. Great care must be taken in the development and use of statements of actual
costs of services to ensure that they are not perceived as being coercive or
resemble an invoice or bill in any way.

5. Any reference related to a suggested contribution amount that implies a fee,
e.g. "you should pay," "you ought to be able to afford," or "your fair share is," is
prohibited.

6. For those services for which contribution policies and procedures are
developed, methods of informing participants include the use of letters, signs,
and other materials.

7. Communications, printed or electronic, from AAAs and/or contractors
specifically soliciting contributions,

a) must meet the following requirements:
i. Due recognition must be given to the source of the program funds,
generally the US Department of Health and Human Services -
Administration on Community Living (ACL) and/or NYSOFA. If
other entities provide funding, e.g., County Government, it would
be reasonable to give them due recognition also.

ii. A statement that explains that contributions made as a result of
receiving service(s) are completely voluntary and that services will
not be affected because of an inability or unwillingness to
contribute.



iii. Ifa suggested contribution amount is included, it must be clear it is
only a guide and, if participants choose to contribute, their
contribution should reflect their own circumstances. However,
individuals whose self-declared income is at or above 185% of the
FPL shall be encouraged to contribute at the actual cost of
services.

iv. An explanation of the purpose for and use of contributions, and
that all contributions are to be used to expand the service for which
the contributions were given.

b) may include:
i. The amount of the suggested contribution for specific services.
ii. Information on the full cost of the service.

iii. A statement that a receipt may be provided for contributions made.

¢) must not include:

I. Use of the word “donation” when referring to a “contribution.”

ii. Using the word “free” to describe a service which is funded under
the Older Americans Act or the New York State Elder Law.

iii. Language that suggests there will be any consequence because
the client decided not to contribute.

iv. Language that suggests that income is a factor in determining
eligibility for a program.

v. Any indication that the contribution will be tax-deductible.

vi. Terms such as “amount due,” “your fair share,” or any other
language that suggests the recipient is required to pay an amount.

d) Written communications soliciting contributions may not be distributed
more than once a month for the same service to the same client.

8. Signs.

a) Signs may be used at the point of service (e.g., transportation, health
promotion activities).

b) When a sign is used, it must:



i. State the voluntary nature, purpose, and use of contributions; and

ii. Give credit to the funding sources, e.g., ACL, NYSOFA, the
county, etc.

c) A sign may state:
i. The suggested amount of contribution; and
ii. The actual/approximate cost of the service.
d) For Congregate Nutrition Sites:
i. Signs are required.

ii. Signs must state the suggested amount of contribution, including
the full cost of service and/or guest meal.

IV. Cost Share- Under the EISEP and CSE programs - certain clients who receive EISEP or
EISEP-like services other than case management must cost share according to the
sliding scale developed by NYSOFA. Cost sharing policy is extensively documented in
the EISEP standards and regulations and the cost sharing forms and income levels are
updated on an annual basis. Therefore, this policy will only address cost sharing from
the standpoint of proper accounting and safeguards for cash received.

V. Sale of Assets Purchased with Grant Funds

A

When selling or trading assets purchased with state or federal grant funds, the
overriding principle is that the proceeds from the sale (i.e., income) will stay with the
program where the funds to purchase the asset originated.

If the program funding used to purchase the asset no longer exists, the proceeds
from the sale must be used in other programs administered by the AAA or contractor
that meet the same need or serve the same program area.

If the asset was sold or traded-in to acquire a replacement asset, the replacement
asset must be used for substantially the same purposes as the asset being disposed.

. The NYSOFA Equipment Inventory & Disposition Form is designed to account for the
‘original funding for the purchase of the asset and to eventually document and

account for the disposition of the asset. It also provides very good documentation for
an agency’s inventory purposes. A copy of this form can be obtained from the fiscal
team at NYSOFA.



VL. Confidentiality

A. Program-generated income must be handled in a manner that protects the privacy
and confidentiality of all individuals. Envelopes may be made available for
participants to make contributions. They may be encoded to facilitate accounting for
contributions by program or service, but not so that the contributor can be identified.

B. Cost share income is not confidential as the payee’s identity must be known by the
AAA or its contractor so that proper accounting records can be maintained. However,
the financial information known about the program recipient may never be used for
any purpose other than calculating or collecting the required cost share amounts or
determining eligibility for participation in other program(s).

VIl. Use of Income
A. Expansion of Services.

1. All program-generated income must be utilized to expand or support services
delivered under the program for which it is collected.

a) For all Older Americans Act programs, contributions must be used to
expand the services of the provider that collects the contributions.
Under state programs and federal programs not regulated by 45 CFR §
1321.67 (i.e., not established under provisions of the OAA), service
expansion must comply with item VII.A.1. above although not
necessarily at the same service provider.

b) One exception to this rule is cost share receipts collected under EISEP,
which may be transferred to CSE and used to expand CSE services.

2. All program income must be utilized to expand or support services during the
program period in which it is collected. If a service is provided during the 12th
month of a program period and a contribution is received by the service
provider in the first month of the subsequent program year, services must be
expanded in the latter period. Program income may not be accumulated and
used to form a fund balance.

B. Use of Income as Match.

1. Income generated through the provision of services funded by Older
Americans Act-funded programs may not be used for local matching purposes.

2. Contributions generated under CSE and EISEP can be used as a “match of
last resort.” The term “match of last resort” implies that without using these
contributions as match, there are not sufficient local funds available to match
the state grant, services to older New Yorkers would need to be curtailed, and
state funds would go unexpended. When local funding is available to match
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CSE and EISEP, contributions may not be used as match.

3. Cost share receipts may not be used as local match under NYSOFA's current
cost share policy.

VIIl. Safeguards for Program Income

A. Except as provided in paragraph B below, all paid staff members, both AAA and
contractor staff, who handle program income must be bonded with the exception of
government employees (who are already covered) and attorneys providing legal
services (who already operate under standards for client funds contained in the Rules
of Professional Conduct, enforced by the Appellate Divisions of the Supreme Court).

Bonding is insurance against the misappropriation of funds. Should there be a theft,
the bonding company will cover the losses (subject to potential limits and
deductibles) so that the programs for older adults will not suffer. Agencies can obtain
a “Blanket Fidelity Bond" for all employees. Volunteers who jointly count program
income with a staff member are not required to be bonded. A volunteer must never
count program income without a bonded employee present.

B. As an alternative to bonding, a provider may obtain a commercial insurance policy
that would cover losses arising from employee theft. If a provider has an insurance
policy covering for losses due to employee theft, fraud, or embezzlement, the AAA
may accept such proof of insurance coverage as a substitute for bonding. If a
provider seeks to use insurance as a substitute for bonding, the provider should be
required to produce proof of such insurance to the AAA. The AAA is responsible for
verifying that the insurance coverage is a comparable substitute for bonding of
provider staff and is adequate to safeguard program income.

C. After program income is initially counted and recorded on cash receipts logs (or
ledgers), the fewest possible number of people must handle cash. Staff preparing
cash receipts for deposit should count the cash and reconcile it to the cash receipt
logs before preparing the deposit. Discrepancies should be explained and corrected.

D. Program income must not be taken home. The entire amount of program income
collected should be deposited in a bank on a daily basis. When this is not possible,
funds must be stored in a secure location at the AAA or contractor office daily and
deposited in a bank no less frequently than weekly,

E. Under no circumstance will it be acceptable to make withdrawals or loans or cash
checks from program income received. The entire amount of the program income
collected must be deposited into a bank account and then used for the purpose
intended, i.e., expansion or support of program and services.

F. Periodic, but no less than monthly, reconciliations of cash receipt records

(certifications of daily contributions and cash receipt logs), deposit slips and bank
statements must be performed and any discrepancies investigated and explained to
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the AAA Director’s satisfaction. When possible, the person performing these
reconciliations should not be involved in collecting, counting, or depositing the
program income.

G. Records of program income received at congregate sites, on each meal and
transportation route, and in the service provider or AAA office should be maintained
and periodically analyzed. Irregularities should be brought to the AAA Director’s

attention.

H. Variations in safeguards for handling different types of program income that is
collected in different settings.

1. Contributions Collected in a Congregate Setting.

a)

b)

Contributions must be deposited into a locked box by the program
participant. For confidentiality purposes, envelopes may be provided to
the participants.

Congregate Meal staff/volunteers should not have access to the
contents of the locked box other than to count contributions at the end
of the meal service. Contributions must be jointly counted daily by at
least two people, as described in VIII.A above.

Each person counting the contributions must sign a form certifying the
amount collected for each day. If contributions are received for services
funded by more than one program (e.g., lll-C-1 and WIN), the
accounting system must capture the amount of contributions generated
by each program.

2. Contributions Collected by Home Delivered Meal Route Drivers.

a)

b)

Contributions must be deposited into a locked box. The deposit should
be made directly by the service recipient when possible. When it is not
possible or practical for the service participant to place the contribution
into a locked box, the contribution should be given to the person
delivering the meal in a sealed envelope that can be placed in the
locked box upon return to the vehicle. The driver must not have access
to the contents of the locked box. The locked boxes should be returned
to the AAA or contractor at the end of each route.

The locked boxes must be opened at the AAA or contractor and
counted daily by two staff members when possible. Each person
counting the program income must co-sign a form certifying the amount
of cash counted for each day. If contributions are received for services
funded by more than one program (e.g., llI-C-2 and WIN), the
accounting system must capture the amount of contributions generated
by each program.
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c)

When feasible, drivers should be rotated among routes.

3. Contributions Collected by Transportation Drivers.

a)

b)

c)

Contributions must be deposited into a locked box. The deposit should
be made directly by the senior when possible. For confidentiality
purposes, envelopes may be provided to the participants. The driver
must not have access to the contents of the locked box. The locked
boxes should be returned to the AAA or contractor at the end of each
route.

The locked boxes must be opened at the AAA or contractor’s office and
counted daily by two staff members when possible. Each person
counting the program income must co-sign a form certifying the amount
of cash counted for each day. If contributions are received for services
funded by more than one program (e.g., lll-B and CSE), the accounting
system must capture the amount of contributions generated by each
program.

When feasible, drivers should be rotated among routes.

4. Contributions, Cost Share, and Other Income Received at AAA or Contractor
Offices.

a)

Program income received through the mail or dropped off at AAA or
contractor offices should be recorded in ledgers by the staff person
receiving and opening the mail. Receipts should then be forwarded to
appropriate staff for preparation for deposit.

5. Contributions Collected by Legal Services: In regard to the Legal Assistance
Program, there are exceptions to some of the general requirements for
contributions. These are:

a)

Bonding: Because all attorneys operate under standards for client funds
contained in the Rules of Professional Conduct, enforced by the
Appellate Divisions of the Supreme Court, it is considered unnecessary
for the attorneys to obtain performance bonds. This should not be
considered in any way to lessen the obligation to account for
contributions; these funds should be treated in the same manner as
client funds, and should be accounted for according to normal
budgeting requirements.

Daily counting of contributions: Because the provisions of the New York

Rules of Court and the Rules of Professional Conduct are applicable to
this area, daily reporting is considered unnecessary.
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c¢) In all other respects, the contributions policy for legal assistance must
conform to the requirements of this policy on program income.

I. Receipts shall be provided upon request of the service recipients or those acting on
their behalf.

IX. Accountability For All Program Income: An audit trail of all incoming program income
must be maintained by program (e.g., llI-B, llI-C-1, CSE). Within EISEP and CSE,
contributions and cost share must be accounted for separately. The ledger and
supporting documentation (e.g., deposit slips, certified forms, etc.) must provide a clear
audit trail so that at any given time it is known how much and what type of income has
been collected from each program. Whenever possible, accounting records must be kept
by someone not involved in handling cash receipts.

X. Fundraising Activities

A. Fundraising activities aimed at the general public are permissible and encouraged.
However, as noted below, the cost associated with fundraising activities is not
allowable under NYSOFA administered grant programs but the costs may be offset
against the revenue derived from the fundraising activity.

1. 2 CFR § 200.442(a) applies to both municipalities and not-for-profit
organizations. It states that “Costs of organized fund raising, including financial
campaigns, endowment drives, solicitation of gifts and bequests, and similar
expenses incurred to raise capital or obtain contributions are unallowable.
Fund raising costs for the purposes of meeting the Federal program objectives
are allowable with prior written approval from the Federal awarding agency.
Proposal costs are covered in § 200.460 Proposal costs.”

B. Donations that are not received as a direct result of a delivery of a service may be
used as appropriate under the laws governing their type of organization (i.e.,
Municipal Law or Not-for-Profit Incorporation Laws). These donations may come from
fundraising activities or as an unsolicited gift.

Xl. Approval of Contractor Program Income Procedures - Procedures used by AAA
contractors to implement these policies are subject to prior approval by the AAA.

PROGRAMS AFFECTED: Title 1-B I Title 11-C-1 XTitle II-c-2
B4 Title 11I-D X Title II-E CSE WIN [] Energy
X EISEP X NSIP O Titte v O HilcAP CJLTcor

[ NY Connects  [X] Other: Any NYSOFA program which generates Program Income

CONTACT: Aging Services Representative
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ATTACHMENT A

New York State Office for the Aging

STANDARD ASSURANCES

The 2025-26 Annual Update to the
2024-2028 FOUR YEAR PLAN

(April 1, 2025 - March 31, 2026)

Covering the following programs:

1. Older Americans Act Title 111-B
2. Older Americans Act Titles 11I-C-1
3. Older Americans Act Titles 11I-C-2
4. Older Americans Act Title 11I-D
5. Older Americans Act Title Ill-E

6. New York State Expanded In-Home Services for The Elderly
Program (EISEP)

7. Community Services for The Elderly Program (CSE)
8. Congregate Services Initiative (CSI)

9. Wellness in Nutrition (WIN)

10. State Transportation Program

11. Caregiver Resource Center (CRC)

12. Health Insurance Information, Counseling and Assistance Program
(HIICAP)




These Standard Assurances, incorporated in this 2025-26 Annual Update to the 2024-28 Four
Year Plan (hereafter collectively referred to as “Annual Update”), shall be effective April 1, 2025,
and remain in effective unless modified or amended.

Standard Assurances Applicable to All Programs

Statutes, Regulations, and Policies: The area agency on aging (AAA) assures that all its
activities under this Plan shall conform with all applicable federal, state, and local laws, and
with federal and state regulations, and program standards and Program Instructions of the
New York State Office for the Aging (NYSOFA) that apply to such activities. Applicable laws
include but are not limited to the following:

Federal Statutes, Regulations, and Policies

The Older Americans Act (OAA) of 1965, as amended (42 U.S.C. § 3001, et. seq.)

2 CFR Part 200 (Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards)

2 CFR Part 376 (Non-procurement Debarment and Suspension)
2 CFR Part 382 (Requirements for Drug-Free Workplace (Financial Assistance)

45 CFR Part 75 (Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for HHS Awards)

45 CFR Part 80 (Nondiscrimination Under Programs Receiving Federal Assistance
Through the Department of Health and Human Services Effectuation of Title VI of
the Civil Rights Act of 1964)

45 CFR Part 84 (Nondiscrimination on the Basis of Handicap in Programs or Activities
Receiving Federal Financial Assistance)

45 CFR Part 93 (New Restrictions on Lobbying) see 91-PI-5 [1/24/91]
45 CFR Part 1321, Subparts A-D (Grants to State and Community Programs on Aging)
Age Discrimination in Employment Act of 1975, as amended (29 U.S.C. § 621, et seq.)

Americans with Disabilities Act of 1990, as amended (42 U.S.C. § 12101, et seq.) and
implementing Federal regulations (28 CFR Parts 35 and 36) and 17-Pi-21

Civil Rights Act of 1964, Title VI, as amended (42 U.S.C. § 2000d, et seq.)
Equal Employment Opportunity Act of 1972, as amended (42 U.S.C. § 2000e, et seq.)
Minimum Wage Act of 1963, as amended (29 U.S.C. § 206)

Hatch Act — Political Activity of Certain State and Local Employees, as amended (5
U.S.C. § 1501, et seq.)

Home Energy Assistance Act of 1981, as amended (42 U.S.C. § 8621, et seq.)

Rehabilitation Act of 1973, Section 504 — Nondiscrimination, as amended (29 U.S.C. §
794)



Single Audit Act Amendments of 1996, as amended (37 U.S.C. § 7501, et seq.)

Uniform Relocation and Assistance and Real Property Acquisitions Act of 1970, as
amended (42 U.S.C. § 4601, et seq.)

2 CFR Part 200 (Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards) replacing OMB Circular A-102 (Uniform
Administrative Requirements for Grants and Cooperative Agreements with State
and Local Governments) and OMB Circular A-133 (Audits of State and Local
Government and Non-Profit Organizations).

Federal Executive Order 11246, as amended (Equal Employment Opportunity)

Executive Order 13166 (/mproving Access to Services for Persons with Limited English
Proficiency)

HHS Grants Policy Statement, as amended (U.S. Department of Health and Human
Services)

State Statutes, Regulations, and Policies

New York State Elder Law
New York State Office for the Aging Rules and Regulations (9 NYCRR Parts
6651, 6652, 6653, 6654, 6655, and 6656)
Executive Law, Article 15 (Human Rights Law)
Executive Law, Article 7-A (Solicitation and Collection of Funds for Charitable Purposes)
Veterans’ Service Law, Article 3 (Participation by Service-Disabled Veterans with
respect to State Contracts)

All NYSOFA Program Instructions (See: hitps://aging.ny.gov/issuances-0 )

Program Implementation: The AAA identified in this Plan has the authority and the
responsibility for effective implementation of Title lll of the OAA, as well as the following
state programs: CSE, EISEP, CSI, WIN, State Transportation Program, HIICAP, and CRC
and to support Title VIl and the State Long Term Care Ombudsman Program (LTCOP).
This AAA agrees to carry out directly or through contractual or other agreements, programs
in its planning and service area (PSA) as detailed in this Plan, and in its Applications for
Funding (Applications) for the aforementioned programs.

. Changes to this Plan: The AAA assures that it shall submit for prior approval to NYSOFA

necessary documentation for changes, additions, or deletions to this approved Plan, and the
Title 11i-B, Title IlI-C-1, Title 1lI-C-2, Title IlI-D, Title II-E, EISEP, CSE, CSI, WIN, State
Transportation Program, HIICAP, and CRC Applications.

Utilization of Funding: The AAA understands and agrees that it shall apply only for funds
which are necessary to meet the specific needs of older adults and caregivers within its PSA
for the next year and understands that NYSOFA shall not award any funds which cannot be
so utilized.



4. Approved Costs, Budget Modifications:

A. Expenditures: The AAA agrees that expenditures shall be made only for authorized
items of expense contained in the budget section of the approved Applications. Cost
overruns for an individual budget category for authorized items of expense will be allowed
up to $1,000 or 10% (whichever is greater). If and when expenditures in excess of $1,000
for items not previously budgeted (e.g., equipment, personnel or contractor items) become
necessary, the AAA must submit a written request to NYSOFA and await NYSOFA
approval before making such expenditures. Additionally, if costs for an individual budget
category will exceed the budgeted amount by more than $1,000 or 10%, whichever is
greater, a budget modification must be approved in writing by NYSOFA before these costs
will be reimbursed. (See 05-PI-09: Modification Procedure for Grant Application).

B. Equipment Disposition: Sometimes equipment with a unit cost exceeding $1,000.00 is
purchased with federal or state funds under this Plan, and the equipment is no longer
needed for activities supported by such Programs. At this time, NYSOFA reserves the
right to select a recipient for and approve the transfer to such recipient which must be
used for services to older adults and caregivers.

5. Claiming: The AAA agrees that state claims submitted for reimbursement of expenses
incurred in the conduct of this Agreement will not include any expenses which have been, or
will be, reimbursed from other sources (e.g., other federal or state funds). The AAA shall file
claims for all payments on a timely basis in accordance with procedures issued by NYSOFA.
The AAA agrees to accept payments electronically as required by New York State for
expenses incurred and will enroll in the New York State Office of the State Comptroller's
(OSCs) Electronic Payment Program, unless a request for Exemption from Electronic
Payment is approved by NYSOFA.

6. Access to Records: The AAA agrees to maintain appropriate programmatic and fiscal
records for the programs included under this Plan. Such records must be retained for the
period of time directed by the requirements of each specific program. If no record retention
requirements exist for a particular program, then such records should be maintained for a
period of six (6) years after final payment is made. Authorized representatives of the
Administration on Aging/Administration for Community Living (AocA/ACL), OSC, or their
authorized representatives and staff from NYSOFA shall have access to and right to examine
all books, documents, and all pertinent materials of the AAA related to the programs included
under this Plan. In addition, the AAA shall provide access to other federal and state
governmental agencies at the request of NYSOFA.

7. Indemnification: The AAA agrees to hold NYSOFA and the State of New York harmless and
indemnify it from liability for actions the AAA takes under this Plan. In the event any claim is
made or any action is brought against NYSOFA or the State of New York, arising out of
negligent or careless acts or any neglect, fault or default of an employee, agent, independent
contractor, trustee or volunteer of the AAA, either within or without the scope of their
employment or scope of authority, or arising out of the AAA's negligent performance, NYSOFA
shall have the right to withhold further payments for the purpose of set-off in sufficient sums
to cover the claim or action and accompanying litigation costs. The rights and remedies of
NYSOFA provided for in this Standard Assurance shall not be exclusive and are in addition
to any other rights and remedies provided by law or under this Plan.

8. Personal Client Information: The AAA agrees that personal information relating to
individuals who apply for or receive services pursuant to this Plan shall be kept confidential
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by the AAA and shared on a need-to-know basis only with AAA and contractor staff for
purposes of providing programs and services. Such information can be shared with entities
outside those involved in delivering programs and service only with the informed consent of
the individual served or pursuant to a court order or when there is deemed to be actual and
immediate danger to the health or welfare of the individual.

10. Contracts:

10.1

A

AAA Responsibilities for Contract Administration.

Minority and Women Owned Business (M/WBE) Contracts: The AAA assures that it
will comply with New York State Executive Law Article 15A regarding opportunities for
minority owned/operated and women owned/operated organizations.

Service-Disabled Veteran-Owned Businesses (SDVOB) Contracts: The AAA assures
that it will comply with New York State Veterans’ Service Law Article 3 regarding
opportunities for service-disabled veteran-owned businesses (SDVOB) organizations.

Technical Assistance: The AAA shall provide technical assistance and information in a
timely manner to all contractors.

Contract Approval: The AAA must enter into formal contracts with all contractors listed
on the Contractor Roster contained in this Plan. All contracts must be written in
accordance with federal, state and local standards and a copy of the fully executed
contract (including budgetary information) must be forwarded to NYSOFA no later than
thirty (30) days after the execution date of the contract. The AAA shall maintain contracts
for all contractors as well as supporting documentation for all claims from contractors in
accordance with Section 7, Access to Records, herein. When contracting with a business
entity (other than a non-profit organization) for the delivery of OAA and/or CSE services,
the AAA must comply with the review process established by NYSOFA.

Contract Monitoring: The AAA must monitor its contractors to ensure that contractors
perform in accordance with the requirements of federal, state and local laws, regulations
and guidance documents (including AoA/ACL and NYSOFA Program Instructions,
Technical Assistance Memoranda, and Information Memoranda) and this Plan.
Expenditures must be only for authorized items of expense contained in the approved
budgets. The AAA shall further ensure that before a contractor incurs unauthorized
expenditures, the contractor shall request and await AAA approval before incurring such
expenditures. The AAA must make any necessary budget modifications and shall submit
a copy to NYSOFA within thirty (30) days of its effective date.

Funding Limitations: The AAA may approve a contract that extends beyond the end date
of an Application. When doing so, the AAA should not make a commitment that may
exceed next year's annualized funding level. The contract must state that it is contingent
upon provision of funding to the AAA in the subsequent year.

Data and Programming: The AAA assures that any service, product, report, or other
information generated under this Plan shall be able to accurately process date/time data
(including, but not limited to, calculating, comparing, and sequencing) transitions, including
leap year calculations.



Any services or products purchased with funds under this Plan shall come with a warranty
that those services shall be provided in an accurate and timely manner without
interruption, failure, or error due to inaccuracy of the services or product's operations in
processing date/time data (including but not limited to calculating, comparing, and
sequencing) various date/time transitions including leap year calculations.

The supplier of such services is responsible for damages resulting from any delays, errors
or untimely performances resulting therefrom, including but not limited to the failure or
untimely performance of such services.

. Conformance with This Plan: The AAA agrees that all contracts, including subcontracts,
funded under this Plan shall contain a provision that the work will be performed in
accordance with the terms of this Plan, and further agrees to make such Plan available to
its contractor for such purposes.

Integrity and Public Purpose: The AAA must maintain the integrity and public purpose
of both service providers and their services in all contractual and commercial relationships.

Disclosure of Contractors and No Diminishment of Services: The AAA must:
1) disclose to the Assistant Secretary of the AoA/ACL and the Director of NYSOFA:

a) the identity of each non-governmental entity with which such agency has a contract
or commercial relationship relating to providing any service to older adults and
caregivers; and

b) the nature of such contract or such relationship.

2) demonstrate that a loss or diminution in the quantity or quality of the services provided,
or to be provided, under the OAA by the AAA has not resulted and will not result from
such contract or such relationship; and

3) demonstrate that the quantity or quality of the services to be provided under the OAA
by the AAA will be enhanced as a result of such contract or such relationship.

. Use of OAA Funds: The AAA agrees that funds received under the OAA shall not be
used to pay any part of a cost incurred to carry out a contract or commercial relationship
that does not pertain to the OAA.

. Receipt of OAA Services: The AAA agrees that preference in receiving services under
the OAA will not be given to particular older adults and caregivers as a result of a contract
or commercial relationship that is not carried out to implement the OAA.

. Focal Points: The AAA must specify the identity of each focal point in grants, contracts
or agreements implementing the Plan.

. AAA Funding Liability: The AAA assures that its contracts state that all payments are
subject to the availability of federal/state funds. The AAA shall have no liability under the
contract beyond the amounts available under adopted federal and state budgets.

. Record Maintenance: The AAA will require all contractors to maintain records and make
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10.2

A

reports in such form as required by the AAA and NYSOFA. The AAA will require all
contractors to maintain such accounts and documents as will permit expeditious
determination to be made at any time of the status of award funds, including the disposition

‘of all monies received from the AAA and the nature of all expenditures claimed against

such funds.

Targeting: The AAA shall undertake a leadership role in assisting communities throughout
the PSA by targeting resources from all appropriate sources and concentrating services
to meet the needs of older adults and caregivers, particularly those in greatest economic
and social need in the PSA, including:

Low-income individuals;

Low-income minorities;

Individuals with limited English proficiency (LEP);

Rural residents;

Native Americans;

Individuals who are institutionalized or at risk for institutionalization, specifically
including survivors of the Holocaust;

Individuals with Alzheimer's Disease and related dementias:

Individuals with disabilities;

Caregivers of individuals with Alzheimer's/related dementias and individuals with
disabilities;

Minorities;

Frail ;

Vulnerable ;

LGBTQ+, and

Homebound

Such activities may include location of services and specialization in the types of services
most needed by these groups to meet this requirement. However, the AAA may not permit
a grantee or contractor under this part to employ a means test for services funded under
this part. For purpose of this assurance the term “means test’ is defined as an eligibility
determination for a program or services based on an individual's or family's income and/or
assets. The AAA agree to comply with the targeting requirements under the OAA and 12-
P1-08: Equal Access to Services and Targeting Policy issued by NYSOFA.

AAA Contract Requirements.

The AAA assures that its contracts with providers of services and providers' subcontracts
include the following provisions in addition to the provisions specified in B below:

1) Targeting. The Contractor, to the extent it has to provide services, agrees to provide
services to meet the needs of older adults and caregivers, particularly those in greatest
social and economic need in the PSA, including:

Low-income individuals;

Low-income minorities;

Rural residents;

Individuals with LEP;

Native Americans;

Individuals who are institutionalized or at risk for institutionalization, specifically
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2)

5)

including survivors of the Holocaust;
¢ Individuals with Alzheimer’s Disease and related deméntias:
¢ [ndividuals with disabilities;
Caregivers of individuals with Alzheimer's/related dementias and individuals with
disabilities;
Minorities ;
Frail ;
Vulnerabie;
LGBTQ+; and
Homebound

The Contractor also agrees to meet specific objectives established by the AAA for
providing services to the above groups within the PSA. The Contractor further agrees
to concentrate the services on older adults and caregivers in the targeted populations
identified by the AAA following the methods the AAA has established for complying
with the targeting requirements under the OAA and 12-Pl-08: Equal Access to
Services and Targeting Policy issued by NYSOFA.

Language Access. The Contractor shall inform individuals with LEP of the availability
of free language assistance by providing written notice of such assistance in a manner
designed to be understood by individuals with LEP and, at minimum, have a telephonic
interpretation service contract or similar community arrangement with a language
interpretation services provider of their choice. The Plan must indicate the interpretive
service provider. The Contractor shall train staff that have contact with the public in
the timely and appropriate use of these and other available language services.

Contributions. The Contractor shall provide participants an opportunity to voluntarily
contribute to the cost of the service received. The Contractor must use all collected
contributions to supplement the program funds received for the service for which the
contributions were given to supplement the funds received under the OAA, and shall
not supplant any existing funding sources.

Client Needs. The Contractor will assist participants in taking advantage of benefits
under other programs.

Non-duplication. The Contractor assures that the services it provides are coordinated
and do not unnecessarily duplicate services provided by other sources.

. The AAA assures that its contracts, and its contractor’s subcontracts, shall include the
following provisions:

1)

2)

3)

Reporting. The Contractor shall provide the AAA with timely information needed to
satisfy reporting requirements as specified by NYSOFA;

Record Retention and Accessibility. The Contractor agrees to maintain appropriate
records and to retain them for six (6) years after final payment is made. The Contractor
agrees to provide access to all documents, and pertinent materials related to the
contract for examination to authorized representatives of the AoA/ACL, OSC or their
representatives, and staff of NYSOFA and/or of the AAA.

Confidentiality. The Contractor agrees that, to the extent it or its subcontractors, if



any, maintains personal information relating to applicants or recipients of services
pursuant to the contract, such information will be kept confidential. Such information
may be shared with the AAA; or as required by federal or state laws. Such information
may be shared with other entities only upon the informed consent of applicant,
recipient or an authorized representative thereof.

4) AAA Funding Liability. Payment to the Contractor is subject to the availability of
dedicated federal/state funds. The AAA has no liability under the contract beyond the
amounts available under adopted federal and state budgets. To the extent that the
contract extends beyond the end date of AAA’s Application, payment to the Contractor
is contingent upon provision of specific funding to the AAA in the subsequent year.

5) Conformance with AAA Area Plan. The Contractor agrees that it and any
subcontractors will perform such work in accordance with the terms of the Plan. The
AAA agrees to make the Plan available to the Contractor.

6) Warranty for Data and Programming. The Contractor warranties that services shall
be provided in an accurate and timely manner without interruption, failure, or error due
to inaccuracy of the services or product’s operations in processing date/time data.
This includes but is not limited to calculating, comparing, and sequencing various
time/date transitions, such as leap year calculations. The Contractor accepts
responsibility for damages resulting from any delays, errors or untimely performances
resulting therefrom, including but not limited to the failure or untimely performance of
such services.

7) Responsibility. The Contractor certifies that, to the best of its knowledge and belief,
it is and will comply with 2 CFR Part 376, regarding non-procurement debarment and
suspension concerning public (federal, state or local) transactions. If necessary, the
Contractor will submit an explanation of why it cannot provide this certification.

8) Subcontracts. If the Contractor enters into subcontracts for the performance of work
pursuant to this contract, the Contractor shall take full responsibility for the acts and
omissions of its subcontractors. Nothing in the subcontract shall impair the rights of
the AAA under this contract or the Plan as approved by NYSOFA. It shall be the
responsibility of the Contractor to monitor and assess the activities performed under
such subcontracts, and to ensure that these activities are provided in accordance with
all applicable requirements contained in this contract and federal and state law.

10.3 AAA Contract Requirements for OAA Title lll Programs.

The AAA agrees to include the following provision in its contracts for OAA Title Il programs
and services:

The Contractor agrees that for programs established and funded in whole or in part pursuant
to Title 11 of the OAA, to specify how it intends to satisfy the service needs of older adults and
caregivers, particularly those in greatest economic and social need in the PSA including but
not limited to:

Low-income individuals;
Low-income minorities;
Rural residents;
Individuals with LEP;



11.

12.

13.

14.

¢ Native Americans;
Individuals who are institutionalized or at risk for institutionalization specifically
including survivors of the Holocaust;
Individuals with Alzheimer’s Disease and related dementias;
e Individuals with disabilities;
Caregivers of individuals with Alzheimer's/related dementias and individuals with
disabilities;
Minorities ;
Frail;
Vulnerable;
LGBTQ+; and
Homebound

The Contractor shall also, to the maximum extent feasible, provide services in accordance
with the need for such services and meet specific objectives established by the AAA for these
populations.

Responsibility: The AAA certifies that, to the best of its knowledge and belief, it is and will
comply with 2 CFR Part 376, regarding non-procurement debarment and suspension
concerning public (federal, state, or local) transactions. If necessary, the AAA will submit an
explanation of why it cannot provide this certification.

Due Recognition: The AAA agrees that any program, public information materials, or
other printed or published materials on the work of or funded by these programs shall
give due recognition to NYSOFA and as appropriate AocA/ACL. NYSOFA has
approved the following language that the AAA should use when disseminating
NYSOFA and/ or AoA/ACL funded materials and/or advertising:

This material has been funded in whole or in part by grants from the
New York State Office for the Aging (NYSOFA), and/ or the
Administration on Aging (AOA) and/ or Administration for Community
Living (ACL). Nothing herein is intended, nor should be construed,
as an endorsement by the State of New York.

Rights to Materials: AAAs agree that all materials developed by the AAA or its contractors
in connection with programs funded under this Plan shall be the property of NYSOFA.
NYSOFA also reserves the right to copyright all such materials, the exclusive right to
reproduce, publish or otherwise use, and to authorize others to use these materials, subject
to any restrictions in federal Laws and Regulations.

Public Information: The AAA shall provide for a continuing program of public information
specifically designed to assure that information about programs and activities carried out
under this Plan is effectively and appropriately disseminated throughout the PSA. The AAA
shall provide information to the public upon request. Where appropriate, the AAA shall make
public information available in the primary languages of the client populations. Public
information shall also be and provided in an accessible format to persons with disabilities,
including those with hearing and vision impairments.
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15. Limited English Proficiency: The AAA agrees to comply with 12-PI-08: Equal Access to
Services and Targeting Policy, federal Executive Order 13166, and in each PSA in which a
substantial number of older adults and caregivers with LEP reside, the AAA shall:

16.

A

utilize in the delivery of outreach services under Section 306(a)(2)(A) of the OAA, the
services of workers who are fluent in the language spoken by a predominant number of
such older adults and caregivers who are of LEP and

designate an individual employed by the AAA, or available to such AAA on a full-time
basis, whose responsibilities will include:

1) taking appropriate action to assure that counseling assistance is made available to
older adults and caregivers with LEP in order to assist such older adults and caregivers
in participating in programs and receiving assistance under the OAA; and

2) providing guidance to individuals engaged in the delivery of supportive services under
this Plan to enable such individuals to be aware of cultural considerations and to
effectively consider linguistic and cultural differences.

Propriety of Services: With regard to any activities/services it supports, sponsors or provides
under this Plan, the AAA shall:

A

Refrain from using funds to advance any sectarian effort and ensure that any services to
be provided under this Plan shall be secular in nature and scope and in no event shall
there be any sectarian, partisan, or religious services, counseling, proselytizing, instruction
or other sectarian, partisan, or religious influence undertaken in connection with the
provision of such services; and

Provide equal participation, services, activities and informational sessions without regard
to partisan affiliation; and

Refrain from using funds to advance any partisan candidate or effort; however, the AAA
shall ensure that all its providers grant equal access to candidates regardless of policy
views or party affiliation, consistent with 02-PI-19: Equal Access to Candidates; and

Refrain and prevent the use by others under its control of official authority, influence or
coercion to interfere with or affect elections or nominations for political office; and

. Refrain from and prohibit any others receiving funds under this Plan for services or

activities for older adults and caregivers from attempting to coerce or advise other persons
to contribute anything of value to a party, committee, organization, agency or person for
political purposes, nor engage in any other partisan activities under its auspices; and

Conduct periodic evaluations and public hearings on activities carried out under the Plan.
In addition, the AAA assures that it has held a public hearing on this Plan as required by
NYSOFA regulations and has submitted the Plan to its Advisory Council for review and
comment prior to submission to NYSOFA; and

Be an advocate for older adults and caregivers in its PSA and monitor, evaluate and
comment on all policies, programs, hearings and other community actions which will affect
older adults and caregivers; its efforts shall include planning, information sharing,
coordination, interagency linkages, monitoring and evaluation to achieve a
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comprehensive, community-based system for serving older adults and caregivers; and

Identify and support (e.g., provide technical assistance, counseling) public and private
nonprofit entities involved in the prevention, intervention, and treatment of elder abuse
and determine the need for such services; and

Conduct monitoring of directly provided services and of contracted services. At a
minimum, the AAA must conduct at least one (1) on-site monitoring of each contractor
every year. Monitoring must include ensuring that contractors comply with all applicable
statutes, regulations, policies, and standards, including the non-discrimination
requirements, in their provision of services to the client population. (See 99-PI-20:
Program Fiscal Monitoring). If the contractor has subcontracted the provision of direct
services to another entity, the AAA will monitor the direct provider to assure compliance
with applicable laws and standards.

17. Equal Access to Services and Targeting:

171

A.

Equal Access.

The AAA agrees to comply with requirements for equal access to programs and services
funded under the OAA and New York State law. Equal access includes language
accessibility, nondiscrimination, and concentration of services on target populations as
required in the OAA, New York State regulations, other relevant laws and NYSOFA
policies. AAA agrees that it will not, exclude any person from participation in, deny the
benefits of, or subject any person to discrimination, under any program or activity
receiving federal or state financial assistance, based on race, color, creed, national
origin, sex, age, disability, sexual orientation, gender identity or expression, marital
status, familial status, military status, arrest or conviction record, predisposing genetic
characteristics, or victims of domestic violence.

AAA will make reasonable steps to comply with Civil Rights Act Title VI including provision
of translation or interpretation services necessary for participation in federally assisted
programs or activities by individuals with LEP.

With regard to any activities/services it supports, sponsors or provides under this Plan, the
AAA shall serve any older adults and caregivers and ensure equal access for participation,
services, activities, and informational sessions without regard to race, color, creed,
national origin, sex, age, disability, sexual orientation, gender identity or expression,
marital status, familial status, military status, arrest or conviction record, predisposing
genetic characteristics, or victims of domestic violence.

The AAA agrees to examine the services it provides, identify any need for services for
individuals with LEP, and develop and implement a system to ensure meaningful access
and service provision for these individuals in compliance with federal Executive Order
13166.

Regarding language accessibility, the AAA agrees that it will:
1) Ensure that individuals with LEP are informed of the availability of free language

services at all service locations by providing written notice on the availability of these
services in a manner that can be understood by individuals with LEP.
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2) At a minimum, have a telephonic interpretation service contract or similar community
arrangement with a language interpretation services provider of their choice.

3) Ensure all aging services staff with public contact are aware of and trained in the timely
and appropriate use of these and other available language services.

4) Report on the telephonic interpretation service which it has established in this Plan
under the section entitled, “Demographic Data and Targeting Objectives” as required
in 12-PI1-08: Equal Access to Services and Targeting Policy.

5) Make all vital documents available and translated into the languages spoken by a
significant number or percentage of the population eligible to be served, or likely to be
directly affected by the program/activity, as defined in 12-PI-08: Equal Access to
Services and Targeting Policy.

F. The AAA will comply with Section 504 of the Rehabilitation Act of 1973 (applicable to
programs or activities that receive federal financial assistance) and Title Il (covering all
services, programs, activities conducted by public entities) and Title |1l (covering private
entities, including non-profits, that are considered places of public accommodation
including, but not limited to health-related offices and senior centers) of the Americans
with Disabilities Act (ADA). The AAA shall not discriminate against individuals with
disabilities in the provision of benefits or services or the conduct of programs or activities.
The AAA will require its contractors to likewise comply with Section 504 of the
Rehabilitation Act of 1973 and Title Il and Title Ill of the ADA.

17.2 Targeting.

The AAA will set specific targeting objectives and the methods to achieve the objectives,
consistent with NYSOFA policy, which requires providing services to diverse populations in
accordance with their representation in the planning and service area, to older adults and
caregivers in greatest economic and social need, including but not limited to:

Low-income individuals;

Low-income minorities;

Rural residents;

Individuals with LEP;

Native Americans;

Individuals who are institutionalized or at risk for institutionalization, specifically
including survivors of the Holocaust;

Individuals with Alzheimer's Disease and related dementias;

¢ |ndividuals with disabilities;

Caregivers of individuals with Alzheimer's/related dementias and individuals with
disabilities;

Minorities;

Frail;

Vulnerable;

LGBTQ+; and

Homebound
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18.

19.

20.

21

Coordination of Services with other Government Programs: The AAA assures that those
to be served under this Plan are not eligible to receive the same or similar services under Title
XVIIl, Title XIX or Title XX of the federal Social Security Act or any other governmental
program and are not residents of adult residential care facilities who are receiving or are
entitled by law to receive the same or substantially similar services from that facility. If those
to be served under this Plan are eligible in this way, the AAA must have in effect an agreement
providing for reimbursement from the appropriate funding source for such services.

Licensure and Certification: The AAA shall ensure that it, its contractors, and
subcontractors will be appropriately licensed and certified where the state or local public
jurisdictions require such licensure or certification for the provision of services under the
approved Plan. Workers delivering services funded under this Plan must be appropriately
qualified, selected, trained, and supervised.

Educational Opportunities: The AAA shall compile information on institutions of higher
education in the PSA regarding courses offered to older adults as well as policies on
enroliment and tuition and such other information as may be necessary to encourage such
educational activities. A summary of this information must be made available to older adults
at appropriate places.

.Reporting: The AAA agrees to comply with the reporting requirements for older adults and

caregivers as set forth by NYSOFA.

A. The AAA agrees to maintain client information for older adults and caregivers that is
collected and maintained for purposes related to an organization's responsibilities as a
designated AAA, or to programs and services provided under the auspices of NYSOFA,
in the applicable client data system as designated by NYSOFA.

B. The AAA and its contractors will utilize as applicable a Minimum Data Set (MDS) compliant
assessment tool, as available in the COMPASS, for:

1) assessing or re-assessing older adults for personal care levels | and II, case
management, home health aide, home delivered meals, consumer directed in-home
services, and adult day/adult day health services, and

2) for obtaining data on these older adults for reporting purposes, as directed by NYSOFA
from time to time.

C. In conducting the MDS-compliant assessment for the above-listed services, the AAA and
its contractors will make every effort to complete the assessment and develop an
appropriate care plan that includes formal and informal supports, during the initial visit with
the older adult(s). If the assessment and care plan are not completed during the initial
visit, these activities must be concluded within six (6) working days of the initial visit.

D. The AAA understands the necessity of submitting, through the mechanism provided by
NYSOFA, timely and accurate CAARS and client-based data to NYSOFA for federal and
state reporting purposes. The AAA assures that it will submit CAARS reports, and
consumer-based data as specified by NYSOFA within twenty (20) days following the end
of each reporting period. Failure to provide data accurately detailing AAA program activity
within the time frames in the NYSOFA reporting procedures may result in the withholding
of payments.
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22.

23.

24.

25.

Contributions: The AAA agrees to comply with all NYSOFA policies and procedures related
to contributions made by or on behalf of individuals, including procedures to safeguard and
account for all contributions. Policies and procedures include 18-PI-17: NYSOFA
Contributions and Other Program Income Policy. Individuals with self-declared incomes at or
above 185 percent (185%) of the federal poverty level will be offered the opportunity to
voluntarily contribute at levels based on the actual cost of services.

Corporate Eldercare: The AAA agrees that any corporate eldercare activities undertaken by
it shall comply with the policies and guidance set forth in 90-PI-63 [11/1/90].

Funding Availability: The AAA agrees that all payments to be made under this Plan are
subject to the availability of dedicated federal/state funds and NYSOFA shall have no liability
to the AAA beyond the amounts made available in the federal and state budgets.

Terminations:

A. Any programs and funding under this Plan may be terminated at any time upon mutual
written consent of NYSOFA and the AAA.

B. If the AAA fails to comply with the terms and conditions of this Plan as it pertains to such
program or funding and/or with any laws, rules, regulations, polices, or procedures,
applicable to such programs, NYSOFA may terminate in whole or in part any programs
and funding included in this Plan immediately, upon written notice of termination to the
AAA,

C. NYSOFA may also terminate in whole or in part any programs or funding included in this
Plan for any reason in accordance with the following provisions:

1) NYSOFA shall have the right to early termination of any or all programs or funding
included in this Plan for: (i) unavailability of dedicated funds; (ii) cause; (iii)
convenience; or (iv) non-responsibility.

2) NYSOFA retains the right to cancel any programs included in this Plan, in whole or in
part without reason provided that the AAA is given at least sixty (60) days’ notice of its
intent to cancel, or if NYSOFA has otherwise reserved the right to terminate at any
time. This provision should not be understood as waiving NYSOFA's right to terminate
the program for cause or stop work immediately for unsatisfactory work but is
supplementary to that provision.

3) The AAA shall make a full and final accounting of all funds received under all
terminated program(s) within sixty (60) days of the termination notice.

D. Written notice of termination, where required, shall be sent by personal messenger service
or by certified mail, return receipt requested. The termination shall be effective in
accordance with the terms of the notice.

E. Upon receipt of notice of termination and prior to the effective date of any prospective
termination, the AAA agrees to cancel as many outstanding obligations as possible and
agrees not to incur any new obligations after receipt of the notice without approval by
NYSOFA.

F. NYSOFA will be responsible for payment on claims and costs incurred pursuant to
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26.

27.

services provided pursuant to any other specific terms set forth elsewhere in this Plan. In
no event shall NYSOFA be liable for expenses and obligations arising from the program(s)
after the termination date.

G. The procedures for termination as set forth in A through F above and are subject to the

requirements under the OAA, as well as other pertinent federal and state laws.

Native American Access to Services: The AAA agrees to pursue activities to increase
access by older adults and caregivers who are Native Americans to all aging programs and
benefits provided by the agency, including programs and benefits under the OAA, if
applicable.

Standard Assurances Applicable to all Older Americans Act Funding

Title lll Funding: In applying for and receiving funding under Title 111-B, Title 11I-C-1, Title Il
C-2, Title 11I-D and Title IlI-E of the OAA, the AAA understands and agrees that:

A

Availability: The AAA shall apply only for funds based on the appropriate allocation
schedules promulgated by NYSOFA as well as any unexpended (carry-over) funds
previously awarded to the AAA by NYSOFA. The AAA understands and agrees that
carry-over funds may be awarded only if these funds are incorporated into an approved
application and provided that the requirements of 88-PI-17: Older Americans Act Title Il
Carryover are met. If the AAA applies for more funds than a subsequent closeout shows
as the final carry-over balance, the AAA must submit a budget modification requesting a
level of program expenditures which corresponds to the reduced federal funds.

Area Plan Administration: The AAA shall budget no more than ten percent (10%) of the
combined federal allocations (including carry-over) for Title 11I-B, Title II-C-1, Title 1ll-C-2,
Title |11-D and for Area Plan Administration. The amount of federal dollars expended on
Plan Administration cannot exceed ten percent (10%) of the combined federal
expenditures for Title 11I-B, Title 1I-C-1, Title llI-C-2, and Title 1lI-D. All administration
costs must be budgeted under Title 11I-B, Title I1I-C-1, Title IlI-C-2 and/or Title IllI-
E. While the Title 11I-D allocation is used to compute the maximum allowable Title
[l administration funds, no administration costs may be budgeted under Title I1i-D.

Matching Funds: The AAA agrees to provide a minimum twenty-five percent (25%) local
matching funds for Plan Administration expenditures under Title 11I-B, Title llI-C-1, Title lI-
C-2 and Title lll-E. The AAA agrees to provide a minimum ten percent (10%) local
matching funds for service expenditures under Title 1lI-B, Title 111-C-1, and Title 11l-C-2.
The AAA agrees to provide a minimum twenty-five percent (25%) local matching funds for
services expenditures under Title IlI-E. There are no match requirements for service
expenditures under Title lI-D.

Audit: The AAA shall comply with the federal audit requirements per the 1996
amendments to the Single Audit Act, the "Generally Accepted Government Auditing
Standards" and 2 CFR Part 200 — Subpart F Audit Requirements.

Directly Provided Services: In accordance with NYSOFA regulations (9 NYCRR §

6652.9), services can only be provided directly by an AAA if NYSOFA grants approval.
This approval will be granted only if the AAA demonstrates that provision of such service
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is necessary to ensure an adequate supply of the service, or that the service is directly
related to the AAA's administrative functions or that service of comparable quality can be
provided more economically by the AAA.

. Advisory Council: The AAA shall establish an Advisory Council consisting of older adults
(inclusive of representatives from populations in greatest economic and social need
identified in these assurances) who are participants in programs under the OAA, eligible
to participate in programs assisted under the OAA, older minorities, rural residents,
caregivers, representatives of older adults, service providers, representatives of the
business community, local elected officials (or designees), providers of Veterans’ health
care (if appropriate), and the general public. The function of the Advisory Council must
be to advise continuously the AAA in all matters relating to the development,
administration, and operation of the Plan. The AAA shall submit the Plan for review and
comment to the Advisory Council before it is transmitted to NYSOFA for approval.
Amendments that would result in major changes in organizational structure (e.g., mergers
or consolidation) must be submitted to the AAA Advisory Council for review and comment
prior to the submission to NYSOFA for approval.

. Service Coordination: The AAA shall coordinate planning with other agencies and
organizations, Native American Tribal organizations, and Native Hawaiian organizations
to promote new or expanded benefits and opportunities for older adults and caregivers.

. Intergenerational Day Care: If possible, the AAA shall arrange with organizations
providing day care for children, assistance to older individuals caring for relatives who are
children or aduits and respite for families, so that older adults can assist on a voluntary
basis in the delivery of such services to children, adults and families.

Outreach: The AAA shall conduct outreach efforts, and an annual evaluation of the
effectiveness of these outreach activities, to identify older adults and caregivers eligible
for assistance under the OAA, with emphasis on:

Low-income individuals;

Low-income minorities;

Individuals with LEP;

Rural residents;

Native Americans;

Individuals who are institutionalized or at risk for institutionalization, specifically
including survivors of the Holocaust ;

Individuals with Alzheimer's Disease and related dementias; and

Individuals with disabilities;

Caregivers of individuals with Alzheimer's Disease and related dementias;
Caregivers of individuals with disabilities

Caregivers of individuals with Alzheimer's/related dementias and individuals with
disabilities;

Minorities;

Frail;

Vulnerable;

LGBTQ+; and

Homebound
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Information and Assistance: The AAA assures that it shall provide for the establishment
and maintenance of information_ and assistance services in sufficient numbers to assure
that all older adults within the PSA covered by the Plan shall have reasonably convenient
access to such services.

. Services to Native Americans: If there is a significant population of older Native
Americans in the PSA of the AAA, the AAA shall conduct outreach activities to identify
older Native Americans in such area and shall inform such older Native Americans of the
availability of assistance.

. Grievances: The AAA shall establish grievance procedures for older adults and
caregivers who are dissatisfied with or denied services under the OAA. Such procedures
shall be in accordance with applicable NYSOFA Program Instructions.

. Disabled Individuals: The AAA assures that it will coordinate planning, identification,
assessment of needs, and provision of services for individuals with disabilities or
individuals at risk for institutional placement with agencies that develop or provide services
for individuals with disabilities.

. Transportation: The AAA shall identify the transportation needs of older adults and
describe the methods it will use to coordinate planning and delivery of transportation
services (including the purchase of vehicles) to assist older adults, including those with
disability related needs, in the PSA, in accordance with the ADA.

. Disclosure of Spending: on the request of the Assistant Secretary of AcA/ACL or the
Director of NYSOFA, and for the purpose of monitoring compliance with the OAA
(including conducting an audit), the AAA will disclose all sources and expenditures of
funds the AAA receives or expends for the provision of services to older adults and
caregivers.

. Title VI: The AAA shall, to the maximum extent practicable, coordinate the services it
provides under Title Il of the OAA with services provided under Title VI of the OAA (Grants
to Native Americans).

. Case Management: The AAA assures that case management services provided under
Title 11l of the OAA shall:

1) not duplicate case management services provided through other federal and state
programs;

2) be coordinated with services provided through such other federal and state programs,
and

3) be provided by:
a) a public agency; or
b) a nonprofit private agency that:
(i) gives each older adult seeking services under this title a list of agencies

that provide similar services within the jurisdiction of the AAA;
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(i) gives each older adult described in clause (i) a statement specifying that
the individual has a right to make an independent choice of service
providers and documents the receipt by such individual of such statement;

(iii) has Case Managers acting as agents for the individuals receiving the
services and not as promoters for the agency providing such services; or

(iv) is located in a rural area and obtains a waiver of the requirements described
in clauses (i) through (iii).

Standard Assurances Applicable to OAA Title 111-B

28. In applying for and receiving funding under Title llI-B of the OAA, the AAA understands and
agrees to the following:

A

Priority Services: The AAA will expend the required percentage of Title 11I-B funds, as
established by NYSOFA for each of the three priority services categories (access, in-home
and legal assistance) in Program Instruction 88-P1-47 [7/22/88].

Waiver: NYSOFA, in approving the Title Ill-B application or amendment to such
application, may waive the assurance of the above paragraph for any category of service
for which the AAA demonstrates to NYSOFA that services provided from other sources
meet the needs of older adults in the PSA for that category of service. If the AAA receives
a waiver for any category of service, it must continue to spend for the remaining categories
of services the percentage of AAA funds approved by NYSOFA.

Legal Assistance Program: The AAA assures that it will enter into contracts with
providers of legal assistance which can demonstrate the experience or capacity to deliver
legal assistance and that it will attempt to involve the private bar in legal assistance
activities authorized under Title 11I-B, including groups within the private bar furnishing
services to older adults on a pro bono and reduced fee basis. The AAA further assures
that it will give priority to legal assistance related to income, health care, long-term care,
nutrition, housing, utilities, protective services, defense of guardianship, abuse (including
financial exploitation), neglect and age discrimination. AAA will not require any provider
of legal assistance under Title Il-B to reveal any information that is protected by the
attorney-client privilege.

Priority Service Reporting: The AAA will report annually to NYSOFA, in detail, the
amount of funds expended for each such category of priority services during the fiscal
year most recently concluded.

Service Coordination: The AAA will coordinate priority services with community
Alzheimer's programs, coordinate mental health services provided with Title 11I-B funds
with mental health services provided by community health centers and other
organizations, and, if appropriate, conduct outreach to identify older Native Americans and
inform them of availability of services.

Nursing Home Diversion: The AAA will conduct efforts to facilitate coordination of
community-based, long-term care services to defer inappropriate institutionalization for
older adults who are at home, patients in hospitals, and patients in long term care facilities
who could return home.
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F. Multipurpose Senior Centers: Inregard to any multipurpose senior centers acquired or
constructed using OAA funds, the AAA will ensure compliance with Sections 306, 311,
and 312 of the OAA, NYSOFA regulations (9 NYCRR § 6654.9), and 90-P1-36 [6/19/90].

Standard Assurance Applicable to OAA Title lll-C
(For additional Assurances applicable to Title 11I-C, see SA #26 & SA #29)

29. Title-lll-C Funding for Access and Supportive Services: In applying for and receiving
funding under Title llI-C of the OAA, the AAA understands and agrees that Title |lI-C
expenditures for supportive and access services shall only be funded with Title llI-C
contributions and that such expenditures by a Title Ili-C provider are limited to the amount of
contributions generated by the provider.

Standard Assurances Applicable to Title lll-C and WIN
(For additional Assurances applicable to WIN, see SA #35. For additional Assurances
applicable to Title Ill-C, see SA #26 & SA #28)

30. In applying for and receiving funding under Title 1I-C of the OAA and WIN, the AAA
understands and agrees that:

A. Special Dietary Needs: The AAA assures that the nutrition program in the PSA shall
reasonably accommodate participants who have particular dietary needs arising from the
health requirements, religious requirements, cultural or ethnic backgrounds of such
participants.

B. Outreach: It shall be the AAA’s responsibility to identify and engage with currently
unserved and underserved individuals who would be eligible for home delivered meals.

C. Provider Organizations: The AAA, when selecting potential home delivered meal
providers, shall give consideration where feasible to organizations which:

1) have demonstrated an ability to provide home delivered meals efficiently and
reasonably; and

2) furnish assurances to the AAA that such an organization shall maintain efforts to solicit
voluntary support and that the funds made available under Title IlI-C to the
organization shall not be used to supplant funds from non-federal sources.

D. Congregate Sites: Sites for congregate meals and comprehensive supportive services
are located in as close proximity to the majority of eligible individuals' residences as
feasible, with particular attention on a multipurpose senior center, a school, religious
institution or other appropriate community facility, preferably within walking distance, and
where appropriate, fransportation to such site is furnished.

E. Allowable Services: The AAA may only apply for and use Title lll-C funds to provide
meals and other services (e.g., nutrition counseling and nutrition education) directly
related to nutrition services. The AAA may also use program income for supportive and
access services to enhance the nutrition program. Such supportive and access services
include Outreach, Transportation (Title I1I-C-1 only) Information and Assistance, Grocery
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Shopping Assistance, Recreation and Education (Title IlI-C-1 only), and Assisted
Transportation (Title 1lI-C-1 only). Program income cannot be used for access and
supportive services in amounts greater than what has been generated by program
activity.

Standard Assurances Applicable to Title lll-D

31. Title MN-D:

A. Area Plan Administration: No Title |1I-D funds shall be budgeted or expended for
Area Plan Administration.

B. Evidence-based: In accordance with 15-PI-18, the AAA shall expend all Title I1I-D
funding on evidence-based programs/interventions only. Each evidence-based
program/intervention selected by the AAA shall meet the criteria for highest-leve!
evidence-based health promotion programs as established by the ACL.

Standard Assurances Applicable to the National Family Caregiver Support Program
(NFCSP, Title llI-E)

32. NFCSP:

A. Comprehensive Support System: The AAA shall provide multifaceted systems of
support services for family caregivers and older relative caregivers as these terms are
defined in OAA § 372.

B. Statutory Services: NFCSP services shall include each of five (5) specific, statutory
categories of caregiver services, with the amounts used to fund each service to be
determined by the AAA, based on the needs of its particular caregivers. A portion of the
AAA’s Title IlI-E funds must be allocated to respite care and supplemental services. These
required services are:

1) Information to caregivers about available services;

2) Assistance to caregivers in gaining access to the services;

3) Individual counseling, organization of support groups, and caregiver training to assist
the caregivers in the areas of health, nutrition and financial literacy and to help
caregivers make decisions and solve problems relating to their caregiver roles and

responsibilities;

4) Respite care to enable caregivers to be temporarily relieved from their caregiving
responsibilities; and

5) Supplemental services, on a limited basis, to complement the caregiver’s efforts to
provide care.
C. Recipients of Respite and Supplemental Services: The AAA agrees that respite and

supplemental services shall only be provided to older relative caregivers or the caregivers
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of “frail” older adults as "frail" is defined in OAA § 102(22), that is, an older adult (60 and
older) who is functionally impaired because the person is unable to perform at least two
(2) activities of daily living without substantial human assistance, including verbal
reminding, physical cueing or supervision; or, an older adult who has a cognitive or other
mental impairment that requires substantial supervision because the person behaves in a
manner that poses a serious health or safety hazard to themselves or to another person.

A caregiver assessment, as prescribed by NYSOFA and a care consultation must be
completed prior to initiating respite care and/or supplemental services.

D. Supplemental Services: The AAA may budget up to thirty percent (30%) of its total Title
lI-E allocation (federal funds plus local match), plus any income generated by
supplemental services for the provision of supplemental services. The AAA may expend
a maximum of thirty percent (30%) of its total Title llI-E expenditures (federal funds plus
local match), plus any income generated by supplemental services for the provision of
supplemental services.

E. Use of Volunteers: Each AAA shall make use of trained volunteers to expand the
provision of the available services and, if possible, work in coordination with organizations
that have experience in providing training, placement, and stipends for volunteers or
participants (such as organizations carrying out federal service programs administered by
the Corporation for National and Community Service), in community settings.

33. Service Priority: The AAA shall give priority to the following individuals:

A. Older Caregivers with Unique/Specific Needs: Caregivers who are older adults in
greatest economic and social need, with particular attention to low-income older adults;

B. Older Caregivers Caring for Individuals with Unique/Specific Needs: Older relative
caregivers providing care to individuals with severe disabilities, including children with
severe disabilities, as defined in OAA § 102(48) which means a severe, chronic disability
attributable to mental or physical impairment, or a combination of mental and physical
impairments, that is likely to continue indefinitely and results in substantial functional
limitation in three (3) or more of the major life activities as specified in § 102(13) which
includes self-care, receptive and expressive language, learning, mobility, self-direction,
capacity for independent living, economic self-sufficiency, cognitive functioning, and
emotional adjustment;

C. Caregivers of Cognitively Impaired Individuals: Family caregivers who provide care
for individuals with Alzheimer's disease and related disorders with neurological and
organic brain dysfunction.

34. Maintenance of Effort: The AAA agrees to meet its applicable maintenance of effort
requirement for Title 11I-E funds under this Plan as determined by NYSOFA and to not supplant
the use of other funds available for NFCSP services, with the funding available under Title llI-
E.
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Standard Assurances Applicable to Caregiver Resource Centers

35. Caregiver Resource Centers (CRCs)

A. CRC Services: For AAAs receiving state funds for a CRC funded under NYS Elder Law
§ 206, AAA agrees to provide and enhance services to caregivers using these funds. The
goal is to expand upon caregiver services and supports offered by the AAA. CRC services
must be reported distinctly from other funds and in accordance with CRC definitions for
caregiver service and supports.

B. Materials Developed Under CRC: If the AAA has a CRC funded under New York State
Elder Law § 206, AAA agrees that all materials developed by the AAA in connection with
the CRC program shall be the property of NYSOFA. NYSOFA also reserves the right to
copyright all such materials, the exclusive right to reproduce, publish or otherwise use,
and to authorize others to use these materials.

Standard Assurance Applicable to WIN
(For additional Assurances applicable to WIN, see also SA #29.

36. In applying for and receiving funding under WIN, the AAA understands and agrees that:

A. Separate Accounting: The funds provided under WIN shall be accounted for and
reported separately from those received under other sources, including Title 11I-C.

B. WIN Services: The funds provided under WIN must be used to provide home delivered
meals and/or services related to the provision of meals to eligible older adults whose
nutritional needs have not or cannot be met under Title 11I-C or CSE. WIN funds may be
used to provide congregate meals, but only when the provision of the congregate meals
will serve nutritionally at-risk older adults or result in an increased ability to provide home
delivered meals.

C. Administration: No more than five percent (5%) of WIN funds awarded shall be budgeted
for AAA administration. No more than five percent (5%) of WIN funds expended shall be
for AAA administration.

D. No Supplanting Title IlI-C Services: No WIN funds shall be used to replace nutrition
services provided or intended to be provided under Title {I-C and CSE.

Standard Assurances Applicable to CSE and EISEP
(For additional Assurances applicable to CSE, see SA #39. For additional Assurances
applicable EISEP, see SA #40)

37. In applying for and receiving CSE and/or EISEP funding, the AAA understands and agrees
that:

A. Direct Provision of Services: The AAA can provide EISEP and/or CSE case
management services directly without requesting NYSOFA approval. However, it cannot
provide other EISEP or CSE services directly unless it receives approval from NYSOFA.
NYSOFA approval is discretionary and shall only be given if the AAA can show that: the
AAA provided this service directly prior to the approval of the AAA's first CSE Plan (this
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would usually be 1979); or if the AAA demonstrates that the direct provision of a service
is necessary due to the absence of an existing suitable provider and so is necessary to
assure an adequate supply of the service, or is necessary to ensure the quality of the
service provided. (See 9 NYCRR § 6652.9(c)).

B. Consumer Directed In-Home Services: The AAA may elect to implement consumer
directed services under CSE and EISEP in accordance with NYSOFA regulations. Prior
to implementation, the AAA must submit their plans in the prescribed format to NYSOFA
for review and approval.

C. Maintenance of Effort: The AAA must meet the following maintenance of effort
requirements:

1) For CSE and EISEP: Maintenance of "base year expenditures" made by the county
or other funded service providers irrespective of the source of funds. "Base year
expenditures” means the level of expenditures in the year prior to the first year for
which a county plan for CSE was submitted or in the county's 1979 fiscal year,
whichever is later.

2) For EISEP: Maintenance of total community service project expenditures under the
CSE for the period April 1, 1985, through March 31, 1986, unless this requirement is
waived or reduced by NYSOFA.

D. Letters of Comment: The AAA shall obtain letters of comment on the expected impact
of (and agency relationships under) CSE -projects and EISEP from the county agencies
including those responsible for social services, health, and mental health and, in the case
of New York City, the city governmental agencies responsible for social services, health,
and mental health. If the AAA is the designated agency of an Indian Tribal Organization,
the AAA shall obtain letters of comment from any equivalent local agencies responsible
for social services, health, and mental health.

E. Contesting Eligibility and Cost Share Decisions: AAA shall provide applicants or
recipients of EISEP or EISEP-like services funded under EISEP/CSE the opportunity to
contest adverse decisions as to eligibility, levels of required cost sharing and involuntary
terminations of services.

38. Matching Requirements: The AAA agrees to provide minimum local matching funds for
service expenditures under EISEP and CSE as set forth by applicable state law and
requirements.

Standard Assurance Applicable to CSE
(For additional Assurances applicable to CSE, see SA #37 & SA #38)

39. In applying for and receiving CSE funding, the AAA understands and agrees that Community
Services Projects developed by the AAA shall not exceed three (3) years, except NYSOFA
may approve continuation of a project beyond three (3) years if periodic evaluation shows that
the project effectively improved the delivery of services to older adults.
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Standard Assurance Applicable to EISEP
(For additional Assurances applicable to EISEP, see SA #37 & SA #38)

40. In applying for and receiving EISEP funding, the AAA understands and agrees that:

41.

A.

Coordination with LDSS: The AAA is required to coordinate with its local Department of
Social Services (LDSS) office to establish and maintain procedures which shall ensure
that EISEP does not duplicate Medicaid and Title XX programs and ensure that these
procedures are set out in a Memorandum of Understanding with such local office. This
memorandum must be submitted to and approved by NYSOFA.

33% In-Home Services Requirement: At least thirty-three percent (33%) of the AAA's
total expenditures of state EISEP services dollars and required local match for those
dollars must be spent on in-home services (i.e., Personal Care Level | and Personal Care
Level II).

33% Ancillary Services Requirement: No more than thirty-three percent 33% of the
AAA's total expenditures of state EISEP services dollars and required local match for
those dollars may be spent on ancillary services.

County Home Care Plans (CHCP): The first year EISEP County Home Care Plan, as

amended by any subsequent plans and CHCP revisions, is incorporated by reference and
made a part of this Plan, and the goals and procedures contained in it are reaffirmed.

Standard Assurance Applicable to CSI

In applying for CSI funds, the AAA understands and agrees that:

A

Congregate Services: “Congregate services" shall mean services for older adults which
are provided by a public or private non-profit agency in community settings at which older
adults come together for services and activities that respond to their diverse needs and
interests.

Direct Provision of CSI Services: The AAA may contract with public agencies,
municipalities, not-for-profit agencies or such other entities that provide congregate
services. The AAA may not directly provide a service under CSl unless granted a waiver
by the Director of NYSOFA. Approval of direct service provision will only be given if the
service was directly provided prior to approval of the 1994-95 Plan, or direct provision is
necessary due to the absence of an existing suitable provider or to ensure the quality of
the service provided.

Multi-County Partnerships: Two (2) or more counties may join together for the purpose
of implementing CSI through a written agreement between-the cooperating AAAs.

Matching Funds: Under CSI the AAA will provide matching funds equal to twenty-five
percent (25%) of its CSI costs. The allowable forms of match are the same as those
permitted under CSE and EISEP. In-kind salaries and rent are allowable. State funds and
local funds used to match other state or federal funds are not allowable as match.

Administration: The AAA shall budget no more than five percent (5%) of CSl funds (State
Aid & Local Match) for AAA administration. The AAA agrees that it will expend no more
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than five percent (5%) of CSI funds for AAA administration.

F. Meal Costs: Meal costs are not allowable under the CSI program.

Standard Assurances Applicable to Emergency Preparedness Plans

42. Emergency Preparedness Plans: The AAA agrees to coordinate activities and develop long-
range emergency preparedness plans with local, state, and federal emergency response
agencies, relief organizations, local, state, and federal governments, and other institutions
that have responsibility for disaster relief service delivery within the PSA.

Standard Assurances Applicable to Mental Health Services

43. Mental Health Services: The AAA agrees to follow any policies developed by NYSOFA
concerning mental health issues or services as they may pertain to older adults and
caregivers. AAA will coordinate with NYSOFA and entities providing mental health services in
the PSA to: increase public awareness of mental health disorders affecting older adults and
caregivers; remove barriers to the diagnosis and treatment of such disarders; and coordinate
mental health services available to older adults and caregivers (including mental health
screenings) provided with area aging funds or other funds for mental health services available
to older adults and caregivers residing in the PSA.

Standard Assurances applicable to the Health Insurance Information, Counseling and
Assistance Program (HIICAP)

44. Health Insurance Information, Counseling and Assistance Program (HIICAP):

A. The AAA agrees that the Project Narrative and Budget included in the Plan may not be
modified without the written consent of the NYSOFA.

B. The AAA agrees that it will not assign or transfer the rights or responsibilities it has with
regard to the HIICAP program without the prior written consent of NYSOFA. If the AAA
contracts the direct performance of the HICAP program, including the HIICAP
Coordinator, it retains primary responsibility for satisfying the responsibilities set forth in
this Plan and the AAA will include the responsibilities in the agreement with such
contractor.

C. The AAA agrees to provide counseling to individual Medicare beneficiaries unable to
access other channels of information or needing and preferring locally based individual
counseling services.

D. The AAA will make counseling resources and locations locally accessible to low-income,
dual-eligible, and hard-to-reach beneficiaries and will equip its counselors to provide in-
depth, complex counseling and enrollment assistance on Medicare, Medicare Prescription
Drug Coverage, Medicare Advantage Plans, EPIC enroliment and coordination with
Medicare Prescription Drug Coverage.

E. The AAA will provide counseling information about original Medicare plan information and
options and the AAA’s HIICAP assigned staff must have knowledge and develop referral
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contacts for assistance in the following areas:

1) Medicare eligibility, benefits, preventive services and claims filing;
2) Medicare Prescription Drug Benefit;

3) EPIC and how it works with the Medicare prescription drug plans;

4) Medicaid eligibility, benefits and spousal protections (LDSS), Medicaid Managed Long
Term Care (Independent Consumer Advocacy Network);

5) Medicare Supplement insurance policy coverage, comparison information and claims
filing;

6) Long Term Care (LTC) insurance and planning; and

7) Other types of health insurance benefits (including employer, retiree, Medicare
Savings Program benefits, “Extra Help”, etc.).

. The AAA acknowledges that HIICAP is a volunteer-based program and will be operated
as such. AAAs must increase and enhance the counselor work force and equip them to
be proficient in the areas noted above.

. The AAA will not allow individuals who are currently licensed as health insurance
agents/brokers, or have some other conflict of interest, to counsel, administer, or volunteer
for HIICAP in any capacity even if the individual is willing to sign a disclaimer stating that
he or she will provide unbiased insurance counseling information to beneficiaries. If the
AAA believes there may be a conflict of interest, the AAA Director or HIICAP Coordinator
will obtain direction from the NY SHIP Director as to whether the relationship, as described
by the AAA, presents a conflict of interest.

. The AAA will ask program volunteers whether or not they are licensed to sell health
insurance products and the status of their current license.

The AAA agrees to designate a HIICAP Coordinator, and an Alternate Coordinator, to be
responsible for the AAA’s performance under this Plan. The HIICAP Coordinator shall be
the AAA’s representative and contact person for all HIICAP related issues including
program and reporting. The HIICAP Alternate Coordinator shall be the AAA’s backup or
secondary representative and contact person for all HIICAP related issues including
program and reporting.

The HIICAP Coordinator(s) designated by the AAA will oversee the training and quality of
service provided by all volunteers and staff. The Coordinator(s) annually will certify that
volunteers have satisfied the annual training requirements. Significant training and
support will be necessary to prepare counselors to help beneficiaries understand and
enroll in new choices and benefits created by the Medicare Modernization Act and
subsequent federal laws such as the Affordable Care Act of 2010. The Coordinator will
oversee and manage the inventory of training and consumer education supplies.

. The AAA agrees that its designated HIICAP Coordinator(s) and Alternate Coordinator will

attend at least one (1) NYSOFA HIICAP training, use all NYSOFA-prescribed HIICAP
training material, and encourage counselors to participate in NYSOFA sponsored monthly
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coordinator and other conference calls.

. The AAA agrees that all HIICAP Coordinators, Alternate Coordinators, and volunteers,
who counsel Medicare beneficiaries, will participate in the HIICAP certification process, as
often as is required by NYSOFA.

. The AAA shall make certain that all information and documentation pertaining to Medicare
beneficiaries be kept confidential. Beneficiary information will be kept in an area that is
secure. All confidential documents will be stored in locked file cabinets or rooms
accessible only to those who have authority, or, for digital versions, in a password
protected electronic file. Whenever the AAA has in its custody confidential Medicare
beneficiary information that the AAA does not need to keep on file any longer to be able
to assist such beneficiary, the AAA will dispose of that confidential information in a
complete and secure manner (such as shredding) to avoid unauthorized disclosure(s) of
the information.

. The AAA assumes responsibility for the accuracy and completeness of the information
contained in all technical documents and reports submitted.

. The AAA agrees that it will submit monthly performance reports as specified by NYSOFA
on all Beneficiary Contacts, Group Qutreach, and Media Outreach Events via the STARS
SHIP Tracking and Reporting System at hitps://stars.acl.gov .

. The AAA agrees to ensure the capacity to access Internet information access at the
minimum, with a high-speed connection preferred, including expanding and maintaining
Internet capability at the local counseling levels. The AAA will have the capacity to send
and receive a high volume of information (including training materials and Power Point
presentations) through electronic mail (email) and through the Iinternet. The AAA assures
that HIICAP counselors will have access to Internet-based information, training materials,
counseling and enrollment tools.

. The AAA agrees to ensure adequate capacity to receive and properly answer and address
all calls received through the New York State HIICAP Hotline (1-800-701-0501) as calls
are automatically transmitted to the local AAA HIICAP.

. Upon approval of this application and issuance of a Notification of Grant Award, the AAA
is eligible to request an advance of up to twenty-five percent (25%) of its award. The AAA
shall submit appropriate Claim for Payment in such form as required by NYSOFA. The
final Claim for Payment will be submitted to NYSOFA within sixty (60) days after the ending
date of the grant period.

. The AAA will include the following express acknowledgement on all new publications
funded solely or in part by HIICAP:

“This publication has been created or produced by [county] with financial assistance, in
whole or in part through a grant from the New York State Office for the Aging and the
Administration for Community Living.”

. NYSOFA has approved the following disclaimers that the AAA must use when
disseminating HIICAP materials and/or advertising:

1) “The information provided by the Health Insurance Information, Counseling
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and Assistance Program is intended for the sole purpose of educating consumers in
regard to the choices available for their health insurance needs. Particular emphasis
is placed on understanding original Medicare. Nothing herein is intended, nor should
it be construed, as an endorsement by the State of New York of any specific insurance
product or insurer.”

2) If the above disclaimer is too lengthy for certain media items (e.g., flyers, small
brochures, etc.), the disclaimer below may be used as a substitute:

“New York State does not endorse nor recommend any specific insurance product
or insurer; this program is solely intended to educate consumers about their
choices.”

U. Upon request by the State HIICAP Coordinator, the AAA will provide to NYSOFA program
information and other reports as required, in the format and at the timing specified by
NYSOFA, on activities provided under the current HIICAP grant.

V. The AAA shall not use SHIP Federal funds to purchase promotional giveaways or
incentive items, unless such items are educational in nature as required by ACL and pre-
approved by NYSOFA.

W. The AAA agrees to implement Volunteer Risk and Program Management (VRPM) policies
and procedures as required by ACL.

29



