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Employment Application Form 
Non-Teaching Staff 

Thank- you for your interest in joining our vibrant C hrist- C entred community at C ovenant C ollege.  

The following documentation needs to be submitted with this completed Employment Application Form: 

• C over letter to the Principal
• Your Resume/C V
• Pastoral reference
• Key Selection C riteria responses ( 1- 2 pages only)  *
*if listed in job advertisement/job description

Please attach / include other relevant documentation as required. 

Please email all completed documents to: hr@ covenant.vic.edu.au 

Name: 

P osition applying for: 

Date of applic ation 
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P E R SONA L DE T A ILS 

Name: 

T itle: 

Date of B irth ( optional) : 

A ddress : 

E mail A ddress : 

C ontac t Number: 

W orking with C hildren C hec k # :  

Are you an Australian Resident?    Y es No 

Are you c urrently in Australia on a temporary V ISA?       Y es No    If Y E S, please advise V ISA #

Are you Aboriginal or T orres Strait Islander?  Y es No    

Do you hold c urrent F irst Aid Qualific ations?  Y es No 

If yes, please advise date attained:     

Do you hold a c urrent C PR qualific ation?  Y es No 

If yes, please advise date attained?    

EDUC AT IONA L QUA LIFIC AT IONS 

Please list any degrees, diplomas or other professional qualific ations you have: 

Qualific ation Name of Institution Y ear C onferred 
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Please list below any other qualific ations you have, inc luding B ible C ollege, C hristian E duc ation c ourses or shorter 
c ourses in spec ific  skills areas. 
 

C ourse Name P rovider 

  

  

  

  

 
 
E MP LOY ME NT  DE T A ILS 
 
Please give details of your previous employment: 
 

Y ear/s Sc hool/E mployer Position held Reason for Leaving 
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SIGNIF IC A NT  C A R E E R A C HIE V E MENT /S 
 
Please outline any key ac hievements in your previous employment/s. 
 

 
 
 
 
 

 
 
Spec ial Interests ( Optional)  
 
Please detail any areas of value to a sc hool in whic h you have skills, experienc e or interest ( e.g. instrumental music , c hoir, 
public  speaking, debating, photography, drama etc .) . 
 

 
 
 
 
 
 

 
 
 
C HUR C H A ND C OMMUNIT Y   
 
Name the c hurc h/fellowship you are presently attending?    

 

How long have you been at your present c hurc h/fellowship?   

 

Do you hold membership in your present c hurc h/fellowship?   

 

How frequently do you attend c hurc h/fellowship?   
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Please visit our website and read our V is ion Statement,  History & P hilosophy and our B iblic al B asis  Statement.   
T hese doc uments desc ribe the underlying princ iples on whic h C ovenant C ollege is founded. 
 
Please provide us with your thoughts/observations on these statements.  

 
 
 
 
 
 
 

 
G E NE R A L 
 
Please give details of rec reational ac tivities and soc ial or c ommunity interests: 

 
 
 
 
 

 
How did this vac anc y c ome to your attention?   
( c urrent C ovenant employee referral, Seek, C ovenant C ollege W ebsite, C hristian J obs Australia)  

 
 

 
Please desc ribe what influenc ed you to c onsider servic e in a C hristian sc hool?  
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Please list any matters or problems whic h might affec t your work as a staff member in a C hristian sc hool: 

 
 
 

 
Are there any further c omments you would like to make in support of this applic ation?    
( e.g. reasons why you would like to work at C ovenant C ollege etc .)  
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R E FE R E E S  
 
Please provide c ontac t details  of at least three people who would be able to attest to your work experienc e and 
c harac ter, and would be able to attest to your ability to work in a sc hool. 
 
P rofess ional R eferee # 1 
 

Name:  

R eferee’s  position:  

Organisation         

E mail A ddress :  

C ontac t Number:  

 
 
 
P rofess ional R eferee # 2 
 

Name:  

R eferee’s  position:  

Organisation         

E mail A ddress :  

C ontac t Number:  

 
 
 
P astoral R eferee  
 
P lease provide a written P astoral referenc e with this applic ation 
 

Name:  

R eferee’s  position:  

C hurc h Name         

E mail A ddress :  

C ontac t Number:  
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DE C LA R A T IO N 
 
 
I, ______________________________  of 
 
 __________________________________________________ ( State)  _________ Postc ode ________  
 
dec lare the following: 
• T he information in this applic ation is true and c orrec t. 
• T hat all c opied material is  a true c opy of the original doc ument. 
• I have never been c harged with or c onvic ted of c hild abuse or any other c rime other than as disc losed in this 

applic ation ( Please give details  on a separate sheet if applic able) . 
• I do not have any outstanding matters against me pending before a c ourt  
• I ac knowledge that any appointment offered to me is on c ondition that the information provided by me is true and 

c orrec t. 
• I authorise C ovenant C ollege to verify any information supplied by me and to seek c larific ation from my referees and 

/or relevant authorities as C ovenant deems appropriate.  
• I have read, understood and will support the distinc tive C hristian educ ation and ethos of C ovenant C ollege as 

expressed In the B iblic al B asis and E duc ational Mandate 
 
 
Applic ant S ignature: _________________________    Date:  _________________________________  
 
  
P R IV A C Y  at C ovenant C ollege 
A pplic ation for E mployment P rivac y Notic e 
 
1. In applying for this position, you will be providing C ovenant C ollege with personal information. W e c an be c ontac ted 

by post at 10 5  C reamery Road B ell Post Hill 3215 , or by telephone on ( 0 3) 5 278  5 122 or by email 
hr@ c ovenant.vic .edu.au.  

2 . Y ou agree that we may store this information for 3 months. 
3 . Y ou may seek ac c ess to your personal information that we hold about you if you are unsuc c essful for the position. 

However, there will be oc c asions when ac c ess is denied. Suc h oc c asions would inc lude where ac c ess would have an 
unreasonable impac t on the privac y of others. 

4 . W e will not disc lose this information to a third party without your c onsent.  
5 . W e have a C ollege policy that requires us to c onduc t a c riminal rec ord c hec k for Kindergarten Assistant staff. 
6 . If you provide us with the personal information of others, we enc ourage you to inform them: 

that you are disc losing that information to the C ollege and why; 
that they c an ac c ess that information if they wish;  
that the C ollege does not usually disc lose the information to third parties and  
that we may store their information for 3 months. 
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