
Legal Invoice
Professional billing statement for legal services rendered

Invoice Details

Invoice Number*

INV-2024-001

Invoice Date*

dd/mm/yyyy

Due Date*

dd/mm/yyyy

Law Firm Information

Firm Name*

Law Firm Name

Street Address*

123 Legal Street

City*

City

State*

State

ZIP Code*

ZIP

Phone*

(555) 123-4567

Email*

billing@lawfirm.com



Client and Matter Information

Client Name*

Client Name

Company Name (if applicable)

Company Name

Street Address*

Street Address

City*

City

State*

State

ZIP*

ZIP

Matter/Case Number*

e.g., 2024-CV-12345

Matter Description*

e.g., Smith v. Jones - Contract Dispute

Responsible Attorney*

Attorney Name



Professional Services

Date Attorney/Staff Description of Services Hours Rate Amount

dd/mm/yyyy Name Service description 0.0 $0 $0

dd/mm/yyyy Name Service description 0.0 $0 $0

dd/mm/yyyy Name Service description 0.0 $0 $0

Expenses and Costs

Common Legal Expenses: Court filing fees, process service, deposition costs, expert witness fees, document

copying, legal research databases, postage, travel expenses, long-distance calls

Date Description of Expense Quantity Amount

dd/mm/yyyy Expense description 1 $0

dd/mm/yyyy Expense description 1 $0



Invoice Summary

Subtotal (Professional
Services):

$0.00

Subtotal (Expenses): $0.00

Trust/Retainer Applied: ($0.00)

TOTAL AMOUNT DUE: $0.00

Previous Balance:

$0.00

Payments Received:

$0.00

Trust Account Balance (if applicable):

$0.00



Payment Terms and Instructions

Payment Due: Net 30 Days

Payment is due within 30 days of the invoice date. Past due balances accrue interest at 1.5% per month (18%
annually) or the maximum rate permitted by law.

Payment Methods Accepted:

☐ Check (payable to: Law Firm Name)

☐ Wire Transfer (contact for banking details)

☐ Credit Card (processing fee may apply)

☐ Online Payment Portal: www.lawfirm.com/pay

Payment Address:

Law Firm Name
Attn: Accounts Receivable
123 Legal Street
Cit St t ZIP

Questions about this invoice? Contact our billing department at billing@lawfirm.com or (555) 123-4567.

Dispute Resolution: If you have questions or concerns about charges on this invoice, please contact us within
30 days of receipt.

Additional Notes

Internal Notes or Special Instructions:

Any additional information, payment arrangements, or special notes for this invoice



Provided as a courtesy by 


