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Site details 	
	Site Name 
	Site Address 
	Post code
	High risk building reference

	
	
	
	HRBxxxxxxx



Duty Holders
	Duty holder
	Name 
	email
	telephone number
	Company

	Client
	
	
	
	

	Individual Principal Designer 
	
	
	
	

	Individual Principal Contractor
	
	
	
	

	Principal  Accountable Person 
	
	
	
	



Legal  Provisions 
The Building (Higher-Risk Buildings Procedures) (England) Regulations 2023 and HRB SCHEDULE 1, Paragraph 2
The Building (Higher-Risk Buildings Procedures) (England) Regulations 2023 – Regulation 2
The Higher-Risk Buildings (Descriptions and Supplementary Provisions) Regulations 2023 (defines a HRB and separate sections of the building).
The Building Safety Act 2022
Building Regulations 2010 (as amended).
Construction (Design and Management) Regulations 2015 (CDM 2015).
Work at Height Regulations 2005.
Lifting Operations and Lifting Equipment Regulations 1998 (LOLER).
Health and Safety at Work Act 1974.

	Reference Document
	Reference
	Version
	Created by

	xxx-xxxx-xxxx-xxx
	xxx
	xx
	Joe Bloggs

	
	
	
	



Uses and Definitions
The Building (Higher-Risk Buildings Procedures) (England) Regulations 2023 have brought in duties for the principal duty-holders of projects in relation to higher-risk building work, a stage of higher-risk building work or work to an existing higher-risk building. This requires the Client to take all reasonable steps to satisfy themselves that a suitable mandatory occurrence reporting system is in place prior to the construction phase and to ensure it is maintained throughout the construction phase. Reg. 32 and 33.				
The works to this project relate to a higher-risk building and therefore the above applies. 							
Regulations 32 and 33 of The Building (Higher-Risk Buildings Procedures) (England) Regulations 2023  read as follows								
Regulation 32	
(1) The principal duty-holders must - 			
(a)	before the construction phase begins, establish a system which enables as far as is reasonably practicable the prompt reporting of every safety occurrence to the principal duty-holders by reporting persons, and			
(b)	maintain the system throughout the construction phase.			
(2) 	The principal duty-holders must take reasonable steps to ensure each reporting person is provided with adequate instruction and information on the system established by virtue of Reg.32(1) and the incidents or situations that should be reported by the reporting person through the system -				
(a)	in the case of a designer or contractor, before beginning any work;			
(b)	in the case of any other person, as soon as reasonably practicable after first entering the site of the work.			
(3) 	The principal contractor (or sole contractor) must ensure an appropriate frequency of inspections of the work for safety occurrences throughout the construction phase.		
(4) 	The principal designer (or sole or lead designer) must ensure an appropriate frequency of inspections of HRB design work for safety occurrences throughout the construction phase.				
(5)	 The requirements of this regulation do not apply to work to existing HRB which consists only of		
(a)	exempt work, or			
(b)	work to which regulation 10 (notification of emergency repairs to existing HRB) applies.							
33 	Mandatory occurrence reporting: reporting to the regulator.				
(1) 	Where there is a safety occurrence during the construction phase, a principal dutyholder must follow the reporting procedure on becoming aware of the occurrence.			
(2) 	For the purposes of this regulation, “the reporting procedure” means -				
(a)	notifying the regulator of the safety occurrence by the quickest practicable means without undue delay, and			
(b)	providing a written report of the occurrence containing the required information (as set out in paragraph (3)) to the regulator within the period of 10 days beginning with the date the principal dutyholder becomes aware of the safety occurrence.			
(3)	 The required information referred to in paragraph (2) is -				
(a)	the date and time of the safety occurrence;			
(b)	the address of the site at which the occurrence happened;			
(c)	the name, address, telephone number and (if available) an email address of the principal dutyholder making the report;			
(d)	the type and details of the occurrence (including the nature of the risk);			
(e)	details of remedial measures or mitigation carried out.			
(4)	 Information provided by a person under the reporting procedure is not admissible in evidence against that person in criminal proceedings except -				
(a)	in proceedings for an offence under section 35 of the 1984 Act (offence of contravening building regulations etc) relating to breach of the duty in paragraph (1),			
(b)	in proceedings for an offence under section 24 of the 2022 Act (provision of false or misleading information to regulator),			
(c)	in proceedings for an offence of perverting the course of justice, or			
(d)	if in the proceedings -			
(i)	 in giving evidence the person makes a statement inconsistent with the information, and				
(ii)	 evidence as to the information that was provided is adduced, or a question relating to it is asked, by or on behalf of the person.	

			
(5) 	The requirements of this regulation do not apply to work to existing HRB which consists only of 
(a)	exempt work, or			
(b)	work to which regulation 10 (notification of emergency repairs to existing HRB) applies.			
Definitions				
In the above regulations -				
1984 Act means The Building Act 1984				
2022 Act means The Building Safety Act 2022				
“HRB or higher-risk building” means a building at least 18m in height or has at least 7 storeys and being of a description specified in regulations made by the Secretary of State;				
“construction phase” means the period of time beginning when the HRB work, a stage of HRB work or work to existing HRB starts and ending when the work is completed;				
“HRB design work” means design of any HRB work, stage of HRB work or work to existing HRB;		
“principal duty-holders” means the principal contractor (or sole contractor) and the principal designer (or sole or lead designer); as defined in PART 2A Dutyholders and competence, The Building Regulations 2010; These are detailed below.				
“reporting person” means -				
(a)	any designer (including the principal designer),			
(b)	any contractor (including the principal contractor), and			
(c)	any other person who is a periodic visitor on the site of work;			
“safety occurrence” means—				
(a)	in relation to a design, an aspect of the design relating to the structural integrity or fire safety of a higher-risk building that would, if built, meet the risk condition;			
(b)	otherwise, an incident or situation relating to the structural integrity or fire safety of a higher-risk building that meets the risk condition.			
(2)	 In the definition of “safety occurrence”, the “risk condition” is that use of the building in question without the incident or situation being remedied would be likely to present a risk of a significant number of deaths, or serious injury to a significant number of people.



What is a Building Safety Occurrence?
A building safety occurrence is an incident involving, or risk that could cause:
·        structural failure, which poses a risk to people in and around the building;
·        the spread of fire or smoke, which poses a risk to people in and around the building
If the incident or risk could cause either of these a mandatory occurrence report must be issued to the Building Safety Regulator. 
The Mandatory  Occurrence Form links the user to the Evotix reporting system which outputs reports to the duty holders and to the health and safety team.
What must be reported to the Building Safety Regulator ? 				
Mandatory occurrence reports only relate to the building in construction or to the building undergoing building work. They do not relate to the construction site in general or any temporary structures.				
A mandatory occurrence report must be submitted for all building safety occurrences that resulted in, or are likely to result in:				
·        the death of a significant number of people				
·        serious injury that needs immediate treatment in hospital for a significant number of people	
·        a permanent or irreversible disabling condition to a significant number of people			
Mandatory occurrences must always be reported, even if the cause of the incident or risk is immediately fixed.				
For these works, the Principal Contractor has a duty to make a mandatory occurrence report. It is noted that where the relevant dutyholder has a duty to make a mandatory occurrence report and knowingly fails to make a report, the relevant designated individual can be subject to enforcement action including prosecution.				
Examples of building safety occurrences that could meet the criteria of what must be reported to Building Safety Regulator, include:				
·       defective building work, including defective competent person scheme work that has been done as part of the wider building work				
·        fire safety issues likely to result in the spread of fire				
·        the use of non-compliant products or incompatible compliant products in the construction of the building				
·        inappropriate or incorrect installation of construction products				
·        product failure against specification and claimed performance				
The relevant Dutyholder will report faults discovered in the design  if these  resulted in or are likely to result in the above reporting criteria.  				
				
Mandatory Occurrence Form  (Appendix A)				
The Mandatory Occurrence Form is an link enabled  Excel form that  a reporting person uses to initiate [System Name] incident processes on-line.   These online system enables the prompt reporting of every safety occurrence to the Principal Duty Holders and the [Contractor Name] HSEQT team.    The instructions are provided in the form and are further provided through the online process.  								
Mandatory Occurrence Notice				
The relevant Dutyholder will submit a notice as soon as possible when an incident occurs, or if they have discovered a risk that meets the criteria of what must be reported to the Building Safety Regulator.
The notice will contain the following, as noted on the template in Mandatory Occurrence Form		
·        Designated individual’s name and contact details				
·        the building control application reference, or the building’s registration number			
·        if the building is occupied, complete but not occupied, or under construction			
·        the site or building address				
·        a brief description of the risk or incident				
·        the date and time the risk or incident happened or was identified				
The relevant Dutyholder will also note if action has already been taken or if they have a plan in place to keep people safe.							
Mandatory Occurrence Report				
Following submission of a notice, a full report will be provided by the relevant dutyholder to the Building Safety Regulator within 10 days of the incident occurring, or the risk being discovered, if the information is not immediately available. In addition to the information contained within the initial notice the full report will include the following, as noted on the template in Appendix A:				
·        Details of the principal contractor and principal designer				
·        Whether it is a report for an incident or a risk				
·        Details of whether the incident or risk relates to structural failure or the spread of fire, or both	
·        What happened and what caused it				
·        Who has been affected and in what way				
·        What has been done to keep people safe, including any action taken to address the incident or risk	
·        How the incident or risk was discovered				
·        Details of any supporting information, for example scanned documents or photographs.				
				
Change Management				
The duty-holders will assess if a change control application is required  if any incident, heads up, or accident has occurred.   Change management processes will be initiated following this access 							
Golden Thread				
A log of all Mandatory occurrences is included in  Golden Thread documentation	
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				Mandatory Occurrence Reporting Form



				Site Name 		Site Address 		Post code		High risk building reference		Project  Name 

										HRBxxxxxxx



				Reference Document				Reference		Version		Created by		Dated

				Adverse Events Policy

				Adverse Events Procedure

				This form is to be used to record all Building Safety Occurrences on High-Risk Buildings. All Safety Occurrences MUST be recorded on the Adverse Event Register and completed forms MUST be held in the secure case file in the Adverse Event Library.

				1		General Details

				Circet Division:								Department:

				Client:								Site Supervisor:

				Project:								Project Manager:

				2		Location Details

				Site ID:								Building Address:

				Site Name:								(Inc Postcode)

				Building Type:

				Specific Location of Safety Occurrence:

				3		Safety Occurrence Details

				Case Reference:								Investigator:

				Incident Date:				Select Date				Incident Time:

				Summary of

				Safety Occurrence:





				4		Witness Details

				Full Name				Job Title		Company		Contact Details







				5		Safety Occurrence Category

				Structural Failure				Tick		Spread of Fire / Smoke				Tick

				RISK		The Potential for Structural Failure				RISK		The Potential for the Spread of Fire or Smoke

				INCIDENT		Structural Failure: Serious Injury for a Significant Number of People				INCIDENT		Spread of Fire or Smoke: Serious Injury for a Significant Number of People

				INCIDENT		Structural Failure: Permanent Disabling Condition to a Significant Number of People				INCIDENT		Spread of Fire or Smoke: Permanent Disabling Condition to a Significant Number of People

				INCIDENT		Structural Failure: Death of a Significant Number of People				INCIDENT		Spread of Fire or Smoke: Death of a Significant Number of People

				Building Safety Occurrences (High Risk Buildings)

				Safety Occurrence Notices, Reports and guidance can be found online using https://www.gov.uk/guidance/submit-a-mandatory-occurrence-notice-and-report. For ALL Safety Occurrences the Building Safety Regulator (BSR) MUST be notified by submitting a [Mandatory Occurrence Notice] as soon as possible, and a [Mandatory Occurrence Report] within 10 days of the Safety Occurrence being identified. For more information contact the Safety Occurrence Help Centre using 0300 7906787.



				Building Registration Reference:						Building Control Reference:

				Mandatory Occurrence Notice

				Reference:						Submitted By:

				Submission Date:						Submission Time:

				Mandatory Occurrence Report

				Reference:						Submitted By:

				Submission Date:						Submission Time:





				7		Timeline of Events

				Add More Rows as Required

				Reference				Date / Time		Description

				Event -8

				Event -7

				Event -6

				Event -5

				Event -4

				Event -3

				Event -2

				Event -1

				Event

				Event +1

				Event +2

				Event +3

				Event +4

				Event +5

				Event +6

				Event +7

				Event +8





				8		Information Gathering

				Building Materials

				EG Compatibility, Integrity, Quality etc.

				Work Environment

				EG Site Conditions, Weather, Workplace Layout etc.

				Safe System of Work

				EG Suitability of RAMS, DRA, CPP, Permits, Isolations etc.

				Competency

				EG Training, Knowledge and Experience of Individuals Involved

				PPE, Tools and Equipment

				EG Suitability, Condition, Servicing, Maintenance, Inspection, Calibration etc.

				Mental Health and Wellbeing

				EG Medical Fitness, Drugs, Alcohol, Fatigue, Stress, Medications etc.

				Other Factors

				EG Contractors, External Influences





				9		Causation Analysis								Responsibility of Duty Holders

				Immediate Cause:

				The Direct Cause of the Safety Occurrence

				Immediate Cause						Explanation / Justification



				Underlying Cause(s):

				Unsafe Acts , Unsafe Conditions and factors that contributed to the Safety Occurrence 

				Unsafe Act, Conditions, and factors 				Explanation / Justification		Explanation / Justification

				Training, skills and competency

				Inadequate  design or engineering 

				Select

				Select

				Select

				Select

				Select

				Use the box below to describe any further causes not categorised in the above selection lists. 





				10		Supporting Evidence

				Title and Description				Attach 		Title and Description				Attach 

				Title						Title

				Description						Description

				Title						Title

				Description						Description

				Title						Title

				Description						Description

				Title						Title

				Description						Description

				Title						Title

				Description						Description

				11		Action Plan

				ALL identified actions MUST be added to the [Action Log] and closed out within required timescales.

				Action ID		Description		Description		Priority		Action Owner(s)		Due Date













				12		People Involved in the Investigation

				Full Name				Job Title		Company		Signature		Date





				13		RIDDDOR						LINK  Make a RIDDOR report - How to make a RIDDOR report - HSE

				Has a RIDDOR notice been submitted 						Date of  submission

				RIDDOR reference						Who submitted the RIDDOR form



				14		Declaration

				Completed by the Investigator				I confirm that the information in this report is (to the best of my knowledge) true and accurate.																				Select

				Full Name:						Position:																		Fire safety issue or risk  related to building works

				Signature:						Date:																		Fire safety issue or risk  related to building

				Completed by the Duty Holder				I confirm that I have read this report, and agree with the information, conclusions, and actions to be taken to prevent a recurrence.																				Structural issue or risk relating to building works

				Full Name:						Position:																		Structural issue or risk relating to building 

				Signature:						Date:																		Product non-compliance or incompatibility

																												Inadequate  design or engineering 

																												Inadequate change management

																												Insufficient training or skills 

																												Insufficient competency for task 

																												Failure of management or supervision

																												Failure to follow procedure 

																												Improper use of tools or equipment

																												Use of defective tools or equipment 

																												Other tool or equipment related.

																												Lack of use of protective method

																												Improper use of protective method

																												Lack of protective method

																												Inattention /lack of awareness

																												Inadequate of defective protective systems

																												Inadequate or defective tools, equipment and plant

																												Exposure to a hazard

																												Workplace environment hazard

																												Training, skills and competency

																												Physical capability or condition

																												Mental state and mental stress

																												Behaviour

																												None of the above categories  - detail below



 

 

 

 

 

 

 

 

https://www.gov.uk/guidance/submit-a-mandatory-occurrence-notice-and-reporthttps://www.hse.gov.uk/riddor/reporting/how-to-make-riddor-report.htm


