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Figure 1 Home view of a Training Provider 

 

Figure 2 Training Provider uploads view
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Figure 3 Single Course upload view

Figure 4 Upload view leaving Version blank 
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Figure 5 Home view of a Training Provider 

 

 

Figure 6 Training Provider uploads view
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Figure 7 Bulk upload view 

When wanting to upload a bulk upload simply press the hyperlink shown in Figure 8. Follow the instructions, go 
and fill the template, throughout the instructions “Versions” will be explained. Remember to upload as a .csv file 
(this will also be explained in the template and instructions). 

 

Figure 8 Press the “Provided template and instructions”  
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Figure 9 WINDA Upload Instructions view

 

Figure 10 Display of how a “Data” sheet for bulk upload could look 
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Log in as a Course Participant and navigate to “Training Records” as highlighted in Figure 9. 

 

Figure 11 Course Participant home view 

 

As highlighted in Figure 12, the Version number of all the Training Records acquired by the Course participant.  

 

Figure 12 Bulk upload version in table 
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When downloading the Training Record all version number of the different courses are also visible.  

 

 

Figure 13 Download certificate 
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