THE MUSTARD SEED
DAY SCHOOL

ST. LUKE’S EPISCOPAL CHURCH

Assistant Teacher Position

Job Description:

The Mustard Seed strives to provide a safe, loving, and nurturing environment for children who are
between the ages of 18 months and 3 years old. We are a faith based licensed preschool. We are
currently seeking an Assistant Teacher in our younger two-year-old classroom. Typical work schedule is
Monday-Friday from 8:00 AM - 1:00 PM.

Duties include but are not limited to:

Planning and Organizing
e Assisting in the planning and implementation of the daily program under the direction of the
Lead Teacher
e Assisting in planning and preparing the learning environment, setting up learning centers and
preparing needed materials and supplies

Classroom Environment Implementation

e Supervising the classroom when the Lead Teacher is out of the room

e Performing housekeeping tasks in the classroom, including classroom sanitation

e Assisting the Lead Teacher with the implementation of appropriate early childhood educational
experiences

e Treating all children with dignity and respect, helping them understand choices

e Supervising outside playground activities

e Assisting children in the bathroom with toileting needs as necessary

e Changing diapers on children as necessary

e Assisting the Lead Teacher in the establishment and maintenance of appropriate student
behavior — providing positive discipline when necessary

Communication with Staff and Families
e Attending staff meetings
e Maintaining a professional attitude and communication with all staff and families
e Assisting the Lead Teacher with Parent Teacher conferences
e Post photos and communicate with families using the Brightwheel app

Professional Conduct and Development
e Completing 24 hours of professional development each year as required by licensing
e Have at least 2 years previous experience working in early childhood education
e Be capable of caring for up to 13 children in a classroom
e Be able to lift up to 50 Ibs

Interested candidates should email their cover letter and resume to mustardseed@slecsa.org
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