
Office Use: Date received I Received by: ___________ _ 

TENANT INTENTION TO VACATE THE PROPERTY 

1) As per our tenancy agreement I/we ______________________ hereby advise

that I/we wish to give notice to terminate the tenancy and will be vacating the above property by the _______ _

2) Our Tenancy Agreement has already expired !will expire on the ______ _

3) Best Contact Number for Access: _____________ (We will contact you via sms to advise of inspection

times for prospective new tenants to view the property during the last 14 days of your tenancy)

4) FORWARDINGADDRESS: _______________________ _

5) REASON FOR VACATING THE PROPERTY?: __________________ _

6) DO WE HAVE YOUR PERMISSION TO INSTALL A 'FOR LEASE' SIGN OUT THE FRONT? YES / NO 

I/we are aware that it is a requirement in accordance with legislation to given 14 days notice (fixed-term agreement) or 21 days notice 
(periodic agreement) prior to vacating, and if I/we fail to do this rent will be charged up until 14 days or 21 days after the receipt 
of this notice. We are also aware that this notice does not take effect until received by your Real Estate office. 

Keys -All keys belonging to the property are to be returned to the office at 102 William Street, Bathurst before 5pm on the day of 
your vacate. Additional rent may be charged if keys are not returned by your vacate date, and any missing keys may be charged 
for. We provided a photocopy of the keys when you moved in as a reference, if you do not have this please let us know. 

I/we agree that the premises may be offered for re-letting as from today's date and agree to allow access to Bathurst Real 
Estate to accompany any prospective tenants to the premises as per Clause 23.8 of the lease. 

I/we agree to pay the rent up to and including the vacating date or until all keys are returned to the office whichever day is later. We 
will have the property clean and tidy as per the cleaning guide for your inspection. If further lime is given after vacate dale 
then I/we understand that a daily rate of rent will be charged 

I/we are aware that our names will be recorded with your Tenant Database Agency if we leave the properly with an outstanding debt 
to the agent or landlord. 

I/we are aware that a for lease sign may be erected on the properly. 

• SIGNED (Tenant 1): _____________________ Date: ___ _

• SIGNED (Tenant 2): _____________________ Date: ___ _

• SIGNED (Tenant3):. _____________________ Date: ___ _

• SIGNED (Tenant4):. _____________________ Date: ___ _

By signing you confirm you have read and understand all of the above. 




