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[NAME OF ORGANISATION] SMOKE-FREE AND VAPE-FREE POLICY 

FOR ORGANISATIONS THAT ARE NOT COMMUNITY SERVICES
VERSION WITH NO EXCEPTION
 

1.0 RATIONALE
The purpose of the smoke-free and vape-free policy is to maintain a safe and healthy smoke-free and vape-free environment in the best interests of staff and visitors throughout [Name of organisation]. When used in this policy, the term ‘smoke-free’ means free from tobacco smoke, and the term ‘vape-free’ means free from e-cigarette aerosol(s).
Tobacco smoke is universally known to cause and contribute to significant risks of death and disease, including cancer. There is also strong evidence of a range of health harms associated with e-cigarettes.
The Work Health and Safety Act 2020 (WA) sets out a primary duty of care which requires a person conducting a business or undertaking to, so far as is reasonably practicable, ensure the health and safety of workers and others who may be affected by the carrying out of work. The Work Health and Safety (General) Regulations 2022 (WA) prohibits smoking and e-cigarette use in enclosed workplaces.

Further, the Tobacco Products Control Act 2006 (WA) and Tobacco Products Control Regulations 2006 (WA) prohibit smoking in certain public places.

The [Name of organisation] has adopted this policy that formalises its commitment to a smoke-free and vape-free environment, which extends beyond legislative requirements.

2.0 OBJECTIVES
The objectives of this policy are:
· To protect all staff and visitors from exposure to tobacco smoke and e-cigarette aerosol(s), and ensure a smoke-free and vape-free environment; and
· To actively prevent uptake, to provide smoking and e-cigarette cessation support to staff, and to reduce the risk of relapse. 

3.0 TIMING
This policy is effective from [Start date for the policy].

4.0 POLICY APPLICATION AND COMMUNICATION
This policy applies to all [Name of organisation] staff and visitors and relates to all [Name of organisation] premises.

Staff will receive a copy of this policy and will be informed through internal communication channels (e.g. [Insert any specific communication channels - e.g. email, signage, staff meetings, intranet]). Visitors will be informed of this policy at [Insert any specific methods – e.g. when they sign in at reception, signage etc]. 

5.0 SMOKE-FREE AND VAPE-FREE AREAS
[Name of organisation] requires the following areas of any premises owned or leased by [Name of organisation] to be smoke-free and vape-free:
· All grounds (indoor and outdoor, including carparks) owned or leased by [Name of organisation.

Smoking and e-cigarette use are also prohibited in all vehicles owned or leased by [Name of organisation].

Smoke-free and vape-free areas will be clearly signed, and promoted in [Name of organisation] materials.

6.0 ACTING IN AN OFFICIAL CAPACITY 
[Suggested position]
Staff are not permitted to smoke or use e-cigarettes when they are acting in an official capacity (on or off-site). This includes attending work related events. 

6.1 ACTING IN UNIFORM
[Please consider whether 6.1 is relevant to your organisation – delete if not applicable]
Staff are not permitted to smoke or use e-cigarettes in [Name of organisation] uniform in circumstances where this is likely to cause reputational damage to [Name of organisation].

7.0 SUPPORTING STAFF WHO SMOKE AND/OR USE E-CIGARETTES [Examples provided below – please adapt for your organisation’s purposes]
To encourage and assist staff with their journey to quit smoking and/or e-cigarette use, the following support will be provided:
· Making available, promoting and displaying cessation materials from reputable sources (eg. Make Smoking History resources);
· Promoting the Quitline (13 7848) to people for help to plan and develop strategies to quit smoking and/or e-cigarette use, and sustain their quit attempt;
· Allowing staff who smoke or use e-cigarettes reasonable time off work to receive calls from Quitline and access other cessation support and/or resources;
· Access to free/subsidised combination Nicotine Replacement Therapy (NRT) to quit smoking and/or e-cigarette use, as clinically appropriate following consultation with a doctor.



8.0 FOLLOWING THE POLICY
Managers and supervisors are responsible for ensuring compliance with this policy for areas and staff under their responsibility. All staff are responsible for ensuring visitors comply with this policy. 

Any staff member or visitor who is in breach of this policy will be requested to cease non-compliance, and reminded of their responsibilities under this policy. Staff members who continue to breach this policy may be subject to disciplinary action. Visitors who refuse to comply with this policy may be asked to leave.

9.0 POLICY REVIEW
This policy will be reviewed six months after its introduction and then on an annual basis thereafter. This will ensure that the policy remains current and practical.

Date of last review:	[Insert date] 

Date of next review:	[Insert date]
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‘This template is provided in good faith by Cancer Council Westem Australia (Inc). To the fullest
extent provided by law, Cancer Council Wester Australia (inc) and its officers and employees are
released from lability (including in respect of negligence) for any loss. damage, cost and expense
(regardless of whether the loss is direct, indirect or consequential) caused by use or reliance of this
template and the information contained in it It is the responsibility of the user to make their own
enquiries and decisions about the relevance, accuracy and applicability of the template. This
template is aid only and should not be relied upon as a substitute for legal or other professional
advice.





