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mailto:tor_nakornpanom@tjc.th.com

T.J.C. Chemical Co., Ltd.
Subject: Invitation to Tender for Tour agency via Tender of references
T.J.C. Chemical Co., Ltd. intends to conduct a bidding process for the procurement of a
travel agency to manage and coordinate accommodation, planning, and activities for the
company’s customers in Nakhon Phanom Province during 11-13 December 2025, with
approximately 175 participants. The scope of work is as follows:
1. Objective
To hire a travel agency with expertise in planning, coordination, and organizing tourism-
related activities in order to promote a positive image of the company and strengthen
relationships with its target groups. The agency will also handle accommodation and banquet
arrangements in accordance with the budget, duration, and objectives.
2. Scope of Work
2.1 Accommodation
e Book and reserve rooms at VELA Dhi Hotel, Nakhon Phanom, totaling 90 rooms:
o 5 rooms for 1-night stay
o 85 rooms for 2-night stay
¢ Rooms must accommodate around 175 participants and include full basic amenities.
2.2 Banquet Arrangements
e Dinner Cruise on Paradise Cruise, 11 December 2025:
o Coordinate booking of the cruise and set menu meals with drinks (per cruise
provider's package)
o Provide relevant information: departure time, pier location, safety measures,
special dietary needs (e.g., vegetarian, halal)
e Dinner at Hotel, 12 December 2025:
o Reserve a banquet hall at the hotel for an event
o Provide buffet dinner with drinks (as proposed by the hotel)
o The hall must suitably accommodate 175 guests, including required equipment,
music, artists (charged at actual cost)

o Coordinate with the hotel for hosting an event including stage area setup
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3. Items Provided by the Participants and Selected Tour Agency has to Coordinate and Manage
3.1 Transportation
e Around 9-10 vans (Pays actual cost)
e Price per van around 10,000-12,000 THB (Pays actual cost)
3.2 1 Air-conditioned Coach
e 40,000 THB (Pays actual cost)
3.3 Meals 3 meals per day (breakfast, lunch, dinner) for approximately 175 persons
e 150 THB per meal (Total 3 meals per day)
3.4 Travel Insurance Accident insurance for approximately 175 persons
e According to name list
3.5 Coordinators (1-2 persons)
e Assist and facilitate the group throughout the trip (From departure date until return)
e Resolve issues and ensure smooth operation according to the proposed schedule.
4. Related Expenses
e The selected tour agency must cover all costs in advance and submit an invoice with
supporting documents (billing statement, invoice, and receipt) in the agency's name for
the company to process reimbursement according to policy.
5. Price Proposal Break down the quotation into:
5.1 Expenses handled entirely by the selected tour agency (inclusive of all taxes):
e Accommodation (1-night and 2-night)
e Dinner cruise and meal
e Banquet hall and buffet dinner
e Banquet activity arrangements (stage, music, artists)

¢ Operation and coordination (all inclusive)
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Submission Date, Time & Place:

Tenderers can submit sealed tender through any of the following methods:

1.
2.

Submit in person, labeled “Tender of Tour agency”
Email: tor_nakornpanom@tjc.th.com, subject “Tender of Tour agency”
Send via registered mail (label envelope “Tender of Tour agency”) to:
T.J.C. Chemical Co., Ltd., 56/19-20, 15th Floor, BISCO Building, Surasak Road, Si
Phraya Subdistrict, Bang Rak District, Bangkok 10500 Submission Period from 29 July
2025, 9:30 AM — 13 August 2025, 10:00 A.M. Opening Envelope: 13 August 2025, 10:00
AM. at “Sun Room,” Head Office
Tender Qualifications:
4.1 Must be a registered business in the tourism industry
4.2 At least 3 years of experience in organizing tours
4.3 Valid tourism business license
4.4 Accept the company’s payment terms:
1. 70% payment within 15 days of contract signing complete for both parties
2. 30% after the tour, within 15 days upon document submission
3. If unable to accept these terms (No.1 and No.2), tenderers must place a 50%
security deposit (cash, cheque, or bank guarantee) refundable within 15 days
after completion without any interest.
4.5 Actual charges will apply per the final number of travelers. In the event of
cancellation, the company will reimburse verifiable actual expenses.
4.6 Other qualifications as determined by company’s authorized persons.
Required Documents:
5.1 Price quotation valid for at least 3 months from August 13, 2025
o For child rates, indicate age ranges and note that a separate bed is required
5.2 Copy of business registration certificate (not older than 90 days), signed and
stamped
1. Forindividuals: Copy of national ID with signed.
2. If VAT registered: Copy of VAT certificate (PP.20 form)
5.3 Evidence of relevant work within the last 3 years

5.4 Proposed travel itinerary and other supporting documents
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6. All financial documents, including invoice, billing note, and receipt must state the head
office address.
6.1 In the case of expenses incurred that are not included in the tour budget,
reimbursement can be claimed from the company based on actual costs. Such
reimbursement may be processed either before the trip or after its completion.
Supporting documents for all expenses must be fully submitted.

7. Decision of Tender Evaluation Committee
7.1 The company will consider and select tenderers based on documents, proposed
plan, and price mentioned as above.
7.2 After opening the tenders, comparison will be made on the travel plan and other
details. There will be only one tender opening. Tenderers are encouraged to propose the
most beneficial travel plan for the company. Only the selected tenderer will be contacted.
7.3 Tenderers must demonstrate the differences between the two proposed options. If
the two proposed options show no differences, the tenderer shall be deemed
immediately disqualified.
7.4 Results of the selected tenderer will be announced on 13 August 2025 after
consideration by company’s authorized persons.

8. The selected tenderer must submit documents for approval within 15 days from

notification, including:
8.1 Tour management plan, including pick-up and drop-off plan and other related details
8.2 Contract of tour

9. The selected tenderer must conduct the tour for the listed participants only. If the tour is
extended to persons outside the list, the company reserves the right to not pay for the
additional persons unless special approval is granted.

10. The company reserves the right to amend or cancel the tender at any time. The decision
of the company is final. Tenderers have no right to appeal or take legal action.

11. The company reserves the right to enter into a contract with any tender deemed
appropriate or to cancel the entire tender process without giving reasons and without
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being liable for any damages.



