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Create products faster 
using the Product Wizard 
tool 
The Product Wizard is a tool that helps 
administrators create various product types faster.  
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Create products faster using the Product Wizard tool 
 
Released on 2025.1.10, the Product Wizard is a tool that helps administrators create various 
product types faster. This tool can be used to create a single product or multiple products of 
the same product type.  
 
This article outlines the steps to create multiple rental products using the wizard; however, the 
wizard can also be used to create the following product types: 
 
É Access 
É Activity 
É Food 
É General 
É Private Lesson 
É Rental 
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1 Accessing the Tool 

To access the Product Wizard tool: 
 
1. In RTP Administration, navigate to Security Administration > Security Management > 

Security Group. 
2. Open the applicable Security Group. 
3. Select the User Admin Entities tab. 
4. Under Admin Entity Navigator > Product Administration > Product Management, double 

click Product Wizard to add it to the selected admin entities for that group. 
5. Click Save to finish.  
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2 Using the Tool 

To use the Product Wizard tool: 
 

1. In RTP Administration, navigate to Product Administration > Product Management > 
Product Wizard. 

 
 

2. Click Create Products to open the tool. 
3. From the drop-down menu, select the type of product to create and click Go. 

 
 

4. Under the Product Header column, enter the name of the product.  
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a. If you hit enter after entering the product name, a new line will be added to 
create another product.  

b. Use the right arrow key to move the selection over to create only a single 
product. 

5. From the drop-down menu in the Product Display Category, Sales Report Category 
and Product Category, select the applicable entry. 

The Product Display Category, Sales Report Category and Product Category must 
already be created in RTP Administration. 

 
 
Optionally, each row can be managed by right-clicking on a row in the Product Header window. 
 

 
 

6. Click Next to continue. 
7. Select the Sale Locations and Sales Channels for these products. 
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8. Click Next to continue. 
9. Under the Product Components tab, when creating a Rental product, select the 

checkbox for the applicable Rental Item. 
a. If the product component should be priced, select the Priced checkbox. 
b. From the drop-down menu, select the Product Category. 
c. Enter the number of units. Do not use decimal values. 
d. From the drop-down menu, select the Rental Model. 

10. Click Next to continue. 

The Product Category and the Rental Models must already be created in RTP 
Administration. 

 
 

11. If adding linked product headers, select Yes, otherwise, select No. 
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a. If Yes is selected, navigate to the applicable product and select Add. For 
example, Damage Insurance and update the fields in the Add Product Header 
Link window. 

12. Click Next to continue. 
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13. If output is required on the product, select Yes, otherwise, select No. 
 

 
 

14. If needed, existing product components can be added to the products being created. 
Select Yes to add existing product components, otherwise, select No. 
 

 
 

15. Under the Pricing tab of the Accounting and Pricing section, select the type of pricing 
for the product(s): 

a. By Date:  
i. If using by Date, select the Effective and Expiration Date from the 

calendar in the column, and enter the product price. 
 

 
 

b. By Season: 
i. If using by Season, select the appropriate season using the drop-down 

menu under the Season column, and enter the product price. 
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The Pricing Seasons must already be created in RTP Administration. 

 
16. Click Next to continue. 
17. Under the Accounting tab, update the Revenue Location using the drop-down menu. If 

applicable GL accounting has been previously configured, the Earned and Unearned 
Segments will be updated automatically. Ensure the correct GL accounting is 
displayed. 

The Revenue location and GL accounting can be copied and pasted into all other 
product rows. 

 

 
 

18. Click Next to continue. 
19. Under the Additional Information tab, product header rules and/or inventory pools can 

be associated with the products. 
a. When Rules = Yes > Select the rule from the available list and click Add.  

i. Rules can be added to a single product, even when creating multiple 
products as needed. 
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ii. Click Next when all applicable rules have been added. 
 

 
 

b. When Inventory Pools = Yes 
i. Select auto-assign inventory = Yes or No 
ii. Offline inventory should be set to No 
iii. Select the applicable inventory pool from the drop-down menu. 

 
 

20. Click Next to continue. 
21. On the final tab, data entry is completed, select Finish to create and save the 

product(s).  
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The wizard will display the following message after successful product creation. 
 

 
 

Ensure the products are thoroughly tested in ONE|Resort as required for all test cases 
at your resort. If any product adjustments are required, the product headers can be 
adjusted as expected under normal RTP Administration entities. 

 


