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JOB DESCRIPTION
HEAD OF FRENCH
EYFS, KSI & KS2 


RESPONSIBLE TO: 	Heads
				Deputy Head 
				Assistant Head, (Academic)
		

Specific areas of responsibility:

To lead your subject within the school through:

· Exemplary practice
· Presenting information on your subject as necessary at staff meetings & general meetings
· Organisation of INSETs as appropriate
· Organising subject days and subject related events and trips as required
· Dissemination and implementation of curriculum changes
· Drafting LTPs, MTPs and weekly plans alongside Department and with support of Assistant Head, (Academic) for EYFS, KS1 and KS2
· Meeting Class teachers as appropriate to discuss pupil progress
· Undertaking formal observations of teachers in your Department
· Undertaking informal observations as appropriate
· Attending and organising cluster meetings
· Making judgements on the teaching and learning in your subject and supporting your Department to make improvements where necessary
· Guiding your Department on how to support and stretch pupils
· Updating and reviewing policies and the Curriculum map on an annual basis
· Attending annual Academic Review meetings with the Assistant Head, (Academic) and Deputy Head to discuss progress in your subject and its development for the following year

Moderating planning and children’s work regularly and at least twice a year and making constructive suggestions to ensure:

· Continuity and progression in French throughout the school
· The curriculum is being covered
· Work is being marked according to the marking policy
· Targets have been set
· Correct teaching methods are being used

· Differentiation is evident including more able, exceptionally able and talented and native speakers
· Relevant assessment is being used to make sure children are making progress
· There is progression across the curriculum
· The Head of French will also:
· Liaise with the Heads, Deputy Head, Assistant Head (Academic) and other Heads of Subjects across the school, regarding the curriculum, developments or changes and/or problems within it
· Liaise with support teachers, class teachers and department as appropriate

Assessment responsibilities:
· With the Assistant Head (Academic), ensure relevant assessments take place
· Make sure results are recorded in the appropriate place
· Analyse and discuss findings with Heads, Deputy Head and Assistant Head (Academic)
· Implement any changes to the curriculum in view of analysis of results


Other responsibilities:

· Keeping abreast of any directives issued by DfES and other bodies
· Liaising with the ICT department to ensure suitable software is available to reinforce curricular requirements
· Ensuring that appropriate equipment and books are available
· Monitoring and updating resources required for the efficient teaching of the subject
· Ensuring the subject is properly represented in the library
· Attending courses as appropriate
· Being available to discuss the subject with trainees and ECTs
· Overseeing provision of any clubs that may fall under the subject’s remit

Teaching and Learning 

· To plan, prepare and teach French lessons which are pacey, challenging, inspiring and according to the educational needs of all pupils in the class
· To promote an environment where children are excited to learn and which fosters a spirit of enquiry
· To set high expectations of behaviour in accordance with the Garden House Behaviour Policy
· To meet parents both informally and formally to discuss their child’s progress and to complete written reports as necessary
· To ensure the school’s ethos and aims are championed in the curriculum and co-curriculum, and its policies are borne out in practice
· To support and contribute to the school’s responsibility for safeguarding pupils
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