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Essential Notion formatting

** on either side of text to make it bold

* on either side of text to make it italic

~~ on either side of text to strikethrough

[] create to-do checkbox

+ space create bulleted list

7 + space create a numbered list
H + space create a Hl heading

H## +space createa H2 heading

A A 4 + spadce create a H3 heading

> + space create a toggle list

Head to www.theassistantshandbook.com and etheassistantshandbook on
Instagram for more!



