
Table

The most traditional view.

Use when you're setting up

your database to make

sure you include all the

info you need.

Timeline

Notion's take on GANTT

charts. Use this view to

track sequential project

tasks.

Calendar

Use Calendar view todisplay your data based on
a date. I use this to view tokeep track of meetingminutes.

List

The most basic view, use

this when you want to see

your data in one column

with no frills. Great for to-

do lists!

Gallery

Best for image-centric
data. Use gallery-viewfor your team directory

or to keep track of yourfavourite recipes

Board

This view works like

Kanban or Trello boards.

Use this when you want to

display your data as cards

and sort by status

                  in Notion help you structure your information.

Depending on the type of information you have, you can

choose different             

Databases
views.

Notion database views

Head to www.theassistantshandbook.com and @theassistantshandbook on
Instagram for more!


