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Funeral Planning Checklist
As you plan and facilitate the funeral, remember to communicate with family members 
throughout the process and respect any wishes expressed by the deceased. 



As an executor, it's also important to keep detailed records of all funeral-related 
expenses for estate administration purposes.

Service Arrangements

Prepare an obituary and submit it to local newspapers

Create a list of people to be notified about the death and funeral details

Select pallbearers, if having a traditional funeral

Choose clothing for the deceased, if there will be a viewing

Decide on flowers or charitable donations in lieu of flowers

Plan the order of service, including music, readings, and eulogies

Arrange for clergy or an officiant to lead the service

Organize a post-funeral reception or gathering, if desired or outlined in will

Funeral Planning

Choose a funeral home and meet with the funeral director

If there are no funeral wishes outlined in the will, decide on the type of service (burial, cremation, memorial, etc.)

Select a date, time, and location for the funeral or memorial service

Choose a casket or urn, if applicable

Arrange for transportation of the body to the funeral home

Pre-Funeral Arrangements

Locate and review the deceased's will for any specific funeral or burial instructions

Obtain multiple original copies of the death certificate

Contact immediate family members to inform them and discuss funeral preferences, if there are none in the will

Determine the budget for the funeral, considering available funds and any pre-paid arrangements
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Get more resources for administering an estate

If you’re an executor looking for more resources on how best to manage and administer an estate, you can access free 
articles and resources at .www.willful.co/learn-categories/executor

i

Burial and Post-Funeral Arrangements

Coordinate with the cemetery for burial arrangements, if applicable

Order a headstone or grave marker, if needed

Collect and preserve important documents related to the funeral expenses for estate purposes

Have the executor or estate administrator pay for funeral expenses from the estate account
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