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[bookmark: _Toc178330083][bookmark: _Toc530387350]Personal Data Breach Form 
For Diocese of Arundel & Brighton ("Diocese") 


[bookmark: _Toc530387351][bookmark: _Toc530387352]Part 1 - To be completed by the departmental or line manager or Data Protection Officer (‘‘the DPO’’)


[bookmark: _Toc530387353]Who was first made aware of the incident?
[bookmark: Text1]     
[bookmark: _Toc530387354]Date reported to appropriate manager and DPO
[bookmark: Text2]     
[bookmark: _Toc530387355]Date of breach?
     
[bookmark: _Toc530387356]How was the breach identified?
     
[bookmark: _Toc530387357]Please give a description of the breach and the nature of the breach
     
How many people were affected?
     
[bookmark: _Toc530387359]Please give a description of the data affected
     
[bookmark: _Toc530387360]What are the potential remedial actions that can be taken to remedy the breach?
     
[bookmark: _Toc530387361]Date reported to the Diocese
     

[bookmark: _Toc530387362]Part 2 - To be completed by the appropriate manager OR DPO (with the individual’s assistance)

[bookmark: _Toc530387363]Is the incident a ‘near miss’? If so, why?
     
[bookmark: _Toc530387364]Does the incident constitute a Personal Data Breach?
     
[bookmark: _Toc530387365]What remedial action has been taken?
     
[bookmark: _Toc530387366]Is it necessary to notify the Information Commissioner’s Office? If yes what date was this done?
     
[bookmark: _Toc530387367]Is it necessary to notify individuals Data Subjects of the breach? 
If no, why not? 
If yes what date was this done?
     

Signed: 	     
Date: 	     
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