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[bookmark: _Toc178589999][bookmark: SelfCertificationForm]Sickness & Absence Policy Appendix: 
Employee Self-Certification Form 

	Name:
	[bookmark: Text1]     

	Parish/Department: 
	[bookmark: Text2]     

	First day of sickness: 
	[bookmark: Text3]     

	Date returned to work:
	[bookmark: Text4]     

	Total days absent:
	[bookmark: Text5]     

	Nature of Illness: 

	[bookmark: Text6](e.g. asthma, flu etc - words like "illness" or "unwell" are not enough)      

	Please state if the absence was related to work
	[bookmark: Text7]     

	Signed: 
	[bookmark: Text8]     

	Date: 
	[bookmark: Text9]     



Notes:
This form should be submitted following absence from work due to sickness unless a doctor’s note (Fit Note) has been obtained. Absences of up to one week can be certified using this form. 
Employees must give their employer a Fit Note from their doctor if they have been ill for more than 7 days in a row and have taken sick leave. This includes non-working days, such as weekends and bank holidays. 
Please remember, if you feel unwell, you should not delay in seeing your doctor. 
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