Rental Application Denial Letter
 
Date
 
[Applicant’s Name]
[Applicant’s Address]
[City, State, ZIP Code]
 
 
Dear [Applicant’s Name],
 
        	We appreciate your interest in the property located at [Property Address], and thank you for going through with the entire application process. Unfortunately, we have chosen to decline your application for one (or more) of the following reasons:
           
        	[ ] Your gross income is not adequate
        	[ ] Your application was incomplete
        	[ ] Some documents for your application are missing
        	[ ] Your credit history is not acceptable
        	[ ] Employment details were insufficient
        	[ ] Overdue debts or obligations
        	[ ] Unacceptable lease agreement
        	[ ] Other reason: _______________________
 
        	If you disagree with the reasons for which your application was denied, you have [Time Period] to respond to this letter in order to dispute or appeal this decision. You may contact the owner by e-mail at [Owner’s Email], by calling [Owner’s Phone Number], or by writing to [Owner’s Postal Address].
           
        	If this rejection is result of poor credit, we are required by the Fair Credit Reporting Act to tell you where we have obtained said credit report. The screening service used in the process of making this decision was: ____[Screening Service]____.
 
        	Some of the information collected by the above mentioned screening service may have obtained information from one or more of the following credit bureaus. Keep in mind that these institutions did not play any role in the decision-making and that they will not be able to explain why this decision was made. The credit bureaus used in the collecting of this information were as follows: ____[Credit Bureau with Name, Phone, etc.]___
           
        	Under Federal Law, you have the right to dispute and information that was provided by any of these agencies and correct any mistakes in the report. You have 60 days from receiving this notice to request a free copy of the report and appeal to the accuracy or completeness of the report.
        	If applicable, you may have other rights outlined by your state’s laws and regulations that may not have been mentioned here. To find out about those protections, you may contact your local Consumer Protection Agency or the Attorney General’s Office to learn more.
           
        	If you have any other questions or concerns regarding this letter, please do not hesitate to contact [Company Name or Owner Name].
