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Position Open

Executive Director
Committee on Accreditation for Polysomnographic Technologist Education (CoA PSG)

The Committee on Accreditation for Polysomnographic Technologist Education (CoA PSG), is seeking an Executive Director. This is a part-time remote position requiring approximately 10-20 hours per week with infrequent travel.   
[bookmark: _heading=h.gjdgxs]
The CoA PSG, a non-profit organization, is a member of the Commission on Accreditation of Allied Health Education Programs (CAAHEP).  CoA PSG oversees accreditation of 37 polysomnography education programs at colleges and universities and anticipates continued growth in the number of accredited programs.

The Executive Director reports to the CoA PSG Board of Directors and serves as the representative agent of the CoA to the communities of interest. The Executive Director is responsible for daily operations and is the resource for all programmatic accreditation activities under the CoA PSG. The successful candidate will have working knowledge of the accreditation process, ideally for higher educational programs, and nonprofit organizations.  Salary will be commensurate with experience and qualifications.  

Job type
Part-time remote contract (1099) position

Responsibilities include but are not limited to:
Coordinate accreditation activities for new and existing polysomnography programs
Work closely with the CoA PSG Board to fulfill the mission and strategic goals
Ensure compliance with CAAHEP and CoA PSG bylaws, policies and procedures
Serve as a liaison to CAAHEP, college program directors, and communities of interest
Participate on select Board committees and attend all Board meetings
Prepare and maintain monthly reports, including financial statements

Qualifications and Education Requirements
Bachelor’s Degree in a related field
2 years management experience in college-level education or equivalent
Excellent communication and time management skills 
Strong organizational skills and ability to work independently
Working knowledge of MS Office Suite and cloud-based storage products




Preferred Qualifications
Executive Director experience with a non-profit educational organization
Management experience in a college-level health sciences/health professions education program and accreditation

Salary Commensurate with qualifications and experience

Benefits
Flexible hours		Remote employment 		Networking opportunities

Send cover letter and resume by email to Debra Guerrero, CoA PSG chair, at coapsg.app@gmail.com
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