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Security Policy
Child safety is paramount and is the responsibility of everyone at and using The Learning Zone Nursery. We take all reasonable steps to prevent unauthorised persons entering the premises and have an agreed procedure for checking the identity of visitors. There is one main entrance into the nursery and parents/carers, and other visitors should ring the doorbell and wait for a member of the nursery team to check their identity before allowing them into nursery. If the member of staff has any doubts about the person’s identity, then a member of the senior team should be called while the visitor is asked to wait politely outside the nursery entrance door. (Please also refer to our uncollected child policy/procedure which must be adhered to at all times). 
There are 2 other additional entrances into the setting via the café and the church. The church door is kept locked at all times unless access is needed by the groups, the toilets are sectioned off, so they only have use of the disabled and male toilet. The Café workers have access to the main kitchen via the entrance hall. There is a coded lock on the central door into the Nursery, and the children are never left unattended. 

Groups that use the other hall are reminded that the lock on the main door should remain on at all times and that if the door is left open for too long that it will need to be reset/locked again.

Nursery security is covered in inductions for all new staff, volunteers and students. Students who are on placement with us are not permitted to open the door to anyone and ask permission to leave the main hall. 

Parents are asked not to open the door to anyone. If a parent is leaving the building and someone is waiting to come in then they should not allow them access into nursery but advise them to ring the bell and wait for a member of staff. 
Visitors into community centre and/or the nursery must sign in and out of the building, they will be made aware of our safeguarding policy, use of mobile phones policy and will be accompanied throughout their visit (this includes council workers, maintenance personnel, members of the public viewing the hall(s) etc... which should all be pre-arranged visits.
Staff should check that the garden gate is locked before taking children outside and that doors, both internal and external are always properly closed. Door code numbers should not be shared with anyone other than members of staff. All staff have a duty to inform the nursery manager immediately of anything or anyone which may pose a security risk to the children, their families, staff or the nursery building.
We take reasonable steps to ensure the safety of children, staff, and others on the premises in the case of fire or any other emergency. 
• An emergency evacuation and lock down procedure. 
• Appropriate fire detection and control equipment (for example, fire alarms, smoke detectors, and/or fire extinguishers) which are in working order. 
Fire exits are clearly identifiable, and fire doors free of obstruction and easily opened from the inside.
Please also see: Fire safety & Emergency evacuation and lock down procedures policy
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