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Onboarding Instructions for Brokers through GS National Insurance and Propelicy

Using Google Chrome, navigate to www.gsnational.com and click on the Sign Up box at the upper right corner.

http://www.gsnational.com/
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On the following page, select which best describes your onboarding preference.  If you are an agency owner 
but only plan to pay your commissions to your agency (agency will not have any other downline brokers), 
please select Broker.  Select whether you will assign commissions to yourself (SSN) or to your agency (EIN).



3

Next, fill out the information as requested the click Confirm & Next to continue.
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After completing the requested information, confirm the information is correct and how commissions are to 
be assigned.
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After clicking Confirm & Next, you will receive an email from noreply@gsnational.com.  Please be sure to 
check your spam folder as well for this email.  Locate the email and click on Active Account.

mailto:noreply@gsnational.com
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After clicking on Activate Account from the email, you will be directed to Set you password.  ***Please 
remember your username will be your email address***
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After setting up your password.  Please click on Go to Login to complete the registration and log in procedure.
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Once you have successfully logged in, you will be directed to complete the onboarding process.  The first step 
is to complete your User Demographics.  Be sure to complete all fields.  Click Save & Proceed upon 
completion.
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Next, select the state you wish to appoint and sell in.  At least one state must be selected.  If you are only 
licensed in your resident state, please select that state.  Click Save & Proceed once complete.
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On the following screen you will need to select the carrier(s) you wish to contract.  Please be advised there are 
4 different categories, Medicare Advantage; Medicare Supplement; Indemnity; Part D.  To view each list, click 
the carrot to the side of each category.  Click Save & Proceed once you have made your selection(s).
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Carrier(s) Continued
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Next is the Authorization acceptance.  Use your finger to sign your name if you have a touch screen.  Use your 
mouse to sign if you do not have a touch screen.  Click Save & Proceed.
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You will now be asked to answer some legal questions.  The list varies depending on the contract(s) you wish 
to sign up for.  Clicking on Yes on any questions will generate additional information that will need to be 
provided.
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After clicking Save & Proceed on the Legal questions, you will need to provide your E&O information.  Enter the 
Effective and Expiration dates of your most recent E&O policy.  Click on Choose File to attach that certificate 
then click Save & Proceed.
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The next 2 pages are the banking requirements.  If you are paying your commissions to your agency, this is 
where you will make that selection.  Enter the ACH and W-9 data for how you wish to have commissions paid.
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Banking information Continued
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Lastly, enter your AHIP completion date in the field provided then upload your certificate by clicking on 
Choose File.  NOTE:  if you select Skip & Finish without uploading your AHIP certificate, your contracting will 
not be processed until the AHIP certificate has been provided.
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You are now complete with the onboarding process of your contracting request.  You have immediate access 
to your account while GS National Insurance reviews and processes your contract(s).  IMPORTANT:  Please log 
out of your Propelicy account after each session.  This will ensure you have the most up to date version.
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