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 The Office of the Durham Police & Crime Commissioner

Job Description

Job Title:			Policy & Commissioning Officer (Victims)
Scale:				Grade H - £45,042
Responsible to:	             Head of Projects, Policy and Commissioning

Job Purpose

To develop and deliver policies for the PCC, linked to strategic partnerships, developing a range of initiatives deriving from the objectives in the Police, Crime and Justice Plan, based on evidence of and liaison with partners; and to brief the PCC, senior managers and partners on key issues.

Main Duties & Responsibilities

1. To develop partnership policy and commissioning plans on key specific areas within the Police, Crime and Justice Plan to advance the PCC’s objectives, in liaison with all partners; this includes influencing internal and external policy and commissioning decisions involving complex and sensitive areas.

2. To conduct research and analysis to inform the development of partnership policy and commissioning plans and projects, making the best use of the data and expertise of partners.

3. May be required to supervise staff arising from as part of successful funding bids.

4. To undertake horizon scanning and analysis for the OPCC, monitoring local, regional and national policy and commissioning developments that could impact on the PCC’s role and functions and advising the PCC as appropriate.

5. To use policy and commissioning knowledge and expertise to support the development of partnership plans and strategies, helping to ensure they are evidence-based and therefore most likely to support victims of crime and vulnerable people, reduce reoffending and improve public confidence. 

6. A good knowledge of project initiation, management and monitoring as required. 

7. To commission projects to support the PCC and partnerships to achieve their objectives, in liaison with partners, working through the PCC’s Commissioning Board.   

8. To audit and monitor commissioned services to ensure they are meeting their objectives.

9. To facilitate and support the development of the work programmes including the Domestic Abuse and Sexual Violence Executive Group.

10. To produce reports and briefings on progress, to inform decision-making by senior managers and partnerships, in liaison with partners.  

11. To brief the PCC, in writing and in person, prior to attending local, regional and national meetings. 

12. To prepare accurate, creative and timely presentations, reports and summaries for the PCC and OPCC Management Team and partnerships on a range of policy and commissioning, analytical and delivery matters.

13. To represent the OPCC and the PCC at internal and external events, and to liaise with a range of partners to address priorities and concerns. 

14. To undertake any other tasks, duties or projects that may arise from time to time which are commensurate with the general level of this post as directed.

15. The postholder may be required to attend engagement events either on an evening or a weekend with, or on behalf of the OPCC/PCC.



The duties and responsibilities outlined above cannot encompass or define all tasks which may be required of the post holder. The outline of duties and responsibilities given above therefore may vary from time to time without materially changing either the character or level of responsibility and these factors are reflected in the grade applied to the post.

This is a politically restricted post

Person Specification

Job Title:	Policy & Commissioning Officer (Victims)

Department:		The Office of the Durham Police & Crime Commissioner

	Employee
	The successful candidate should possess the following
	Assessment
Criteria

	Educational Attainment / 
Professional Qualifications
	Essential
· Degree or equivalent in a relevant academic subject
	Sift/Interview

	Work Experience



	Essential
· A good understanding of strategic partnership landscapes and potential impact of major policy changes 
· Experience in developing policy and commissioning plans  

Desirable
· Understanding of working for an elected official. 

	Sift/Interview (All)

	Knowledge / Skills / 
Aptitudes

	Essential
· Enhanced numerical skills
· Advanced literacy skills, e.g., composition of reports and policies
· Enhanced keyboard skills, e.g., use of spreadsheets, inputting into database systems, etc. where accuracy is essential, but speed is not a key demand
	Sift / Test / Interview
(All)


	Disposition
	Essential
· Able to work collaboratively and proactively with internal and external colleagues
· Able to work under pressure to meet specific deadlines
· Able to work on own initiative as well as part of a team
· Excellent communication skills

Desirable
· Ability to build and maintain productive working partnerships
	Sift/Interview
(All)

	Special Requirements

	Essential
· To be committed to excellent public service and transparency
· To be of the highest integrity
· To have a respect for diversity and be committed to the principles of Equal Opportunities
· To possess a full, current driving license or have access to a means of mobility support
	Sift/Interview
(All)
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