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DURHAM OFFICE OF POLICE & CRIME COMMISSIONER

Job Description


	JOB TITLE:
	Principal Governance, Finance and Transparency Manager

	REPORTS TO:
	Chief Finance Officer

	LOCATION:	
	Office of the Police & Crime Commissioner (OPCC), Police HQ, Durham, DH1 5TT. Hybrid working arrangements available by agreement.
  

	SCALE:
	Grade J, £50,667 - £55,449 per annum   

	TERM:
	Full Time (37 Hours), Fixed Term to 5th May 2028


		 	

JOB PURPOSE

To manage and support the effective delivery of the organisation’s governance, finance and transparency arrangements, ensuring strong financial stewardship, sound reporting, effective decision-making and compliance with statutory responsibilities and relevant best practice.  Working closely with the Chief Finance Officer, the postholder will provide professional financial assurance, advice and insight, and will fulfil the responsibilities of the organisation’s Data Protection Officer, including oversight of data protection compliance and the coordination of Freedom of Information requests.  The role contributes to the delivery of the Police, Crime and Justice Plan by supporting robust governance, transparency and the appropriate use of public resources.


MAIN DUTIES & RESPONSIBILITIES

1. To work with the Chief Finance Officer to develop financial plans, manage the budget of the OPCC, monitor spend and assist the PCC and the Chief of Staff to set and review the budget.

2. To act as Deputy Chief Finance Officer to the OPCC, including acting as Deputy Section 151 Officer, and work with the Chief of Staff, playing an independent role (in the event of a conflict of interest for the Chief Finance Officer).

3. To manage the governance of OPCC ensuring it exercises and demonstrates good governance in all its work, including effective recording and publication of decisions, and management of key documents, policies, agreements and protocols. 

4. Provide financial and governance oversight of commissioning activity, grant funding and contractual arrangements, ensuring value for money, robust monitoring and compliance with funding requirements and timely submission of required returns.

5. To lead in the procurement activities of the OPCC.

6. To ensure the provision of robust, transparent, compliant personal data protection and information management policies, processes, protocols and systems.

7. To manage and coordinate Freedom of Information requests on behalf of the OPCC and be the point of contact for any dealings with the Information Commissioner’s Office.

8. To work with the Chief Finance Officer to ensure effective treasury management, financial risk and insurance services are maintained for the OPCC, and to manage any service level agreements or contracts to provide such services.

9. To produce high quality original governance reports, financial reports and forecasts to a range of audiences.

10. To represent the OPCC at local, regional and national meetings as required and chairing where appropriate.

11. Line manage and support a small team, developing a culture of performance, learning and innovation.

GENERAL

12. Develop productive working relationships with colleagues and wider stakeholders.

13. Develop a culture and systems that promote equality and value diversity.

14. Promote and contribute to a positive health and safety culture.

15. Ensure and encourage a learning and development environment for self and colleagues.

16. Manage personal resources and own professional development.

17. Maintain compliance with confidentiality, data security in accordance with relevant Acts, policies, and good practice.

18. The postholder may occasionally be required to attend engagement events either on an evening or a weekend with, or on behalf of the OPCC/PCC.

19. Any other duties commensurate with the role as requested by the management team.

20. [bookmark: _Hlk200559141]Occasional travel may be required.


The duties and responsibilities outlined above cannot encompass or define all tasks which may be required of the post holder. The outline of duties and responsibilities given above therefore may vary from time to time without materially changing either the character or level of responsibility and these factors are reflected in the grade applied to the post.
 
This is a politically restricted role.










PERSON SPECIFICATION
 
	Employee
	The successful candidate should possess the following
	Assessment
Criteria

	Educational Attainment / 
Professional Qualifications
	Essential 
· Full professional accountancy qualification (CCAB).
· Current membership of a recognized CCAB body.
· Evidence of continuing professional development. 

	Sift

	Work Experience



	Essential 
· At least two years’ post-qualification experience as a fully qualified accountant.
· At least two years’ experience managing staff and leading a team.
· Significant experience of organisational budget setting, medium-term financial planning, forecasting and financial reporting.
· Experience of preparing financial statements and leading year-end processes.
· Experience of advising senior leaders on financial, governance and risk matters.
· Experience of managing grant funding and contract arrangements, including monitoring compliance and the preparation an submission of financial and performance returns. 
· Experience of developing, implementing and reviewing organisational policies and procedures, ensuring transparency, accountability and regulatory compliance.

Desirable 
· Experience of developing and monitoring organisational risk registers.
· Experience of working with commissioned services and procurement processes in line with regulations and internal policies.
· Experience of driving financial improvement and efficiency.
· Experience of working within a public sector or politically sensitive environment.
· Experience of acting as, or supporting, a Data Protection Officer.

	Sift/Interview (All)

	Knowledge / Skills / 
Aptitudes

	Essential 
· Strong analytical skills with the ability to interpret complex financial and governance information.
· Confident use of financial systems and information technology.
· Strong understanding of data protection legislation and Freedom of Information requests.  
· Excellent planning, monitoring, and evaluation skills.
· Effective people management and team leadership skills.

Desirable
· Politically astute with a strong understanding of the policing, community safety or public sector landscape.  

	Sift/ Interview
(All)


	Personal Qualities
	· Strategic thinker with the ability to balance innovation and delivery. 
· Collaborative and inclusive leader who inspires confidence and trust. 
· Resilient, adaptable and committed to achieving real-world impact.  
· High integrity, professionalism and a commitment to public service values.  
· Passionate about improving safety, justice and community outcomes.

	Sift/Interview
(All)

	Special Requirements

	· To be committed to excellent public service and transparency.
· High personal integrity and commitment to ethical standards.
· Willingness to undertake occasional travel.
· Respectful of diversity and committed to equality of opportunity.

	Sift/Interview
(All)
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