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DURHAM OFFICE OF POLICE & CRIME COMMISSIONER

Job Description

Ref: 98/23

Job Title	    Project and Strategy Officer – Serious Violence.

Location:                  Police Headquarters

	Scale:   	                   Grade F – £36,033- 39,093

	


Job type: 	    Fixed Term Contract for 9 – 12 months, Maternity Cover 

Closing Date: 	5pm on Thursday 9th April.
 


		 	

JOB PURPOSE

 
To provide support to the Police and Crime Commissioner and her office with the development of projects and legislative changes across County Durham and Darlington as necessary to discharge their duties effectively.   A specific role of the postholder will to be collectively responsible for oversight and delivery of projects aligned to the Serious Violence Duty.  

For further enquiries regarding the vacancy please contact Jeanne Trotter at 0191 375 2001 or email General.EnquiriesPCC@durham-pcc.gov.uk 

______________________________________________________________________________


MAIN DUTIES & RESPONSIBILITIES

1. To project manage the implementation of legislation and statutory duties placed upon the Police and Crime Commissioner and their office.  

1. To be responsible for the day-to-day delivery of projects and areas of work, specifically relating to, but not confined to, Serious Violence.  

1. To attend relevant meetings on behalf of the OPCC, including those associated with governance of the project.  

1. To secure support and assistance from partner agencies, in the public, voluntary and private sectors, in the delivery of the project or initiative.   

1. To support project leads, OPCC staff and steering group leads on assigned projects and delivering specific tasks, action plans and improved outcomes as part of the overall project delivery plans.

1. Ensure relevant due diligence checks have been undertaken, and reporting and quality measures are in place.

1. Ensure relevant stakeholders are informed on key national policy issues in relation to the project plan and compliance with relevant duties, to the required timescale.

1. Prepare and oversee briefings, correspondence and advice to senior decision-makers, politicians and colleagues on the strategic areas of focus.

1. In collaboration, develop effective networks with relevant stakeholders including the community to inform future policy, practice and delivery.

1. To carry out research of best practice, ensuring that it feeds into the work of the governance board. 

1. To develop and actively maintain project reporting requirements across a range of governance groups and partners.

1. To identify and monitor project issues, actions, changes and risks to ensure projects are developed and delivered with effective cost, quality and timeliness controls. 

1. To collate information (qualitative and quantitative) and produce project reports and logs, reporting on target group data regarding the number, nature and efficacy of interventions, mapping progress against stated aims and objectives and any secondary benefits. 

1. To work in partnership with project partners to prepare evaluation reports, as directed by the project steering group.

1. Carry out data analysis to provide the statistic and narrative relevant to the areas of focus. 

1. To support and challenge partners to provide accurate progress information to enable an accurate assessment of project progress, escalating where necessary to the appropriate Board.

1. Support the completion and collation of quarterly budget returns where appropriate.


1. The postholder may be required to attend engagement events either on an evening or a weekend with, or on behalf of the OPCC/PCC.

1. Any other duties of a similar nature related to this post that may be required from time-to-time.

This is a politically restricted post. Candidates are asked to note that the government have announced that PCCs will be abolished in May 2028 and the Office of the PCC await information on what policing governance will look like moving forward.

Person Specification


	Employee
	The Successful Candidate Should Possess the Following
	Assessment
Criteria

	Educational Attainment / 
Professional Qualifications
	Essential
· Must hold a relevant degree or have substantial relevant experience of working within a multi-
agency public sector environment. 
Desirable 
· Project management qualification such as 
PRINCE 

	Sift/Interview

	Work Experience



	Essential
· Comprehensive project and programme management experience including developing and commissioning services and overseeing the delivery of those services;
· Substantial experience of managing work with people and agencies across different agencies;
· Experience of working in a pressured 
environment to tight timelines;
· A good understanding of strategic partnership landscapes in County Durham and Darlington and potential impact of major policy changes
Desirable 
· Understanding of the serious violence duty and the impact which such behaviour can have on individuals and the wider communities     
· An understanding of the public health approach and how interventions can be delivered at population level, targeting resources effectively through increased understanding of the
 population.
· Experience of working within a political organisation

	


Sift/
Interview 

	Knowledge / Skills / 
Aptitudes

	Essential
· Enhanced numerical skills
· Advanced literacy skills, e.g., composition of reports and polices
· Enhanced keyboard skills, e.g., use of spreadsheets, inputting into database systems, etc. where accuracy is essential, but speed is not a key demand
	Sift / Interview


	Disposition
	Essential
· Must have the ability to manage multiple tasks and have proven experience of delivering within timescales
· Must have the ability to handle complex information and be able to analyse and present it in a simple fashion
· Must have excellent communication/interpersonal and collaboration skills and an ability to communicate, build relationships, influence and negotiate with prospective providers, stakeholders and partners
· Able to work collaboratively and proactively with internal and external colleagues
· Able to work under pressure to meet specific
deadlines
· Able to work on own initiative as well as part of a team
Desirable
· Ability to build and maintain productive working partnerships 

	Sift/
Interview


	Special Requirements

	Essential
· To be committed to excellent public service and transparency
· To be of the highest integrity
· To have a respect for diversity and be committed to the principles of Equal Opportunities
· To possess a full, current driving license or have access to a means of mobility support
	Sift/
Interview
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