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LUTHER KING HOUSE
POLICY AND PROCEDURES: HEALTH AND SAFETY


Luther King House Educational Trust recognizes and accepts its responsibilities for providing a safe and healthy place for people to work and stay in. The Trust fully supports the aims and provisions of the Health & Safety at Work Act and Regulations, and affirms that one of its most important duties and responsibilities towards employees and guests is to provide and maintain a safe, healthy and hygienic environment.

The Board of Directors have ultimate responsibility for the implementation of the Health and Safety policy. The Operations Manager has management responsibility for ensuring that all Department Heads are made fully aware of, implement and regularly review the Trusts Health and Safety policy. Each Head of Department is responsible for implementing the Trust’s policy within their own department.

All employees are expected to have an individual responsibility for helping ensure that the Trust’s safety rules and regulations are adhered to. All employees must co-operate with the Management in maintaining a safe and healthy working environment.

The general policy is:

· To maintain premises and equipment that provide a safe environment for those working, studying and staying as guests.
· To have in place appropriate procedures for monitoring health and safety throughout the site, and for responding to any concerns or issues that arise.
· To offer all appropriate and necessary training to staff as soon as they begin work.
· To provide appropriate information and guidance to all those who use the premises on a regular basis, in order that each person can fulfil their own responsibilities for ensuring health and safety on site.

Health and Safety Committee

The Operations Committee also serves as the Health and Safety Committee. It meets on a regular basis and its responsibilities include:

· Implementing the general policy agreed by the Trust.
· Keeping under review health and safety throughout the site by assisting the Operations Manager in identifying potential hazards, carrying out risk assessments as needed, analysing the Accident Book entries, replenishing First Aid Boxes as needed, and carrying out Health and Safety Audits on a regular basis.
· Responding to any reported health and safety concerns and ensuring action is taken as required. 
· Ensuring that health and safety information is provided to all employees as required.

The health and safety policy is reviewed on an annual basis. 
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