Employer Letter Template
[Company letterhead MUST be included]
[date]
Attention: Martyr Training Services
To whom it may concern,
This letter is to confirm the following have been employed by [INSERT COMPANY NAME] in the role and from the start date as stated below:

	First Name
	Last Name
	Start Date
	Role in Company

	
	
	
	


The scope of work is Choose an item. and they are involved in Choose an item..
I can confirm that the majority of their normal hours are involved in work in Choose an item..
Their duties include but are not limited to:
· [INSERT EMPLOYEE DUTIES]
· [INSERT EMPLOYEE DUTIES]
· [INSERT EMPLOYEE DUTIES]
I can confirm that they are substantially engaged (at least 80% of their weekly work time) in the Queensland Building and Construction or Civil Construction industry. 
[INSERT / DELETE AS APPLICABLE] 
They are a Visa holder with the right to work and study in Australia, with Visa # ________ and they have been working in the Queensland Building and Construction Industry for 6 months or more.

I understand that the CSQ subsidy is only available once Martyr Training Servcies has received all documentation evidence, and has been verified. If you require any further information, please contact me.


	[SIGNATURE]


[Name]
[Role In Company]
[Phone Number]

