NOTICE OF PRACTICAL COMPLETION 	[image: A group of black logos
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[Insert Date]

[Insert Principal’s Representative Name]
[Insert Principal’s Representative Organisation Name]
[Insert Address Line 01]
[Insert Address Line 02]

Dear [Insert Principal’s Representative Name],

Contract Number	[Insert Contract Number]
Project Name		[Insert Project Name]
Principal Name	[Insert Principal’s Organisation Name]

RE: Notice of Practical Completion – [Insert Clause Number]

Under [Insert Clause Number] of the [Insert Contract Name], I hereby notify you that Practical Completion of the work(s) was reached on [Insert Date] and therefore request that you issue a Certificate of Practical Completion.


Yours sincerely,





[Insert Name]
[Insert Contractor’s Representative Title]
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