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[bookmark: _Toc158752630]Introduction
[Succinctly summarise the purpose of the plan in relation to the Organisational governance and the project, also detail the key project details in the table.]

[bookmark: _Toc158752631]Purpose of the Plan
The Project Management Plan (PMP) is the primary document used for project planning and tracking. It describes how a project will be executed, delivered, monitored, and controlled throughout the project lifecycle.
This project will apply the project management practices outlined in the AS/ISO 9001:2008 and PMBOK Project Management models, including relevant processes, governance and controls that are appropriate to the level of complexity of the project. 
The Mastt System will be utilised to support the management of this project at a portfolio, program and/or project level.
This document does not replace, detract, or eliminate any existing Organisational policies and procedures, and is intended to be used in conjunction with relevant policies and procedures such as those relating to work health and safety, risk management and governance already in place. 
The PMP is designed to be reviewed periodically and kept current and will be updated where material changes occur that impact the business case on which the project is based.
The PMP is a key management deliverable. The Project Manager is responsible for its production during the Planning Stage and for its upkeep during the project lifecycle, seeking input as required.

[bookmark: _Toc158752632]Project Details

	Project No.
	Insert here

	Project Name
	Insert here

	Project Address

	Insert here

	Client Organisation Name
	Insert here

	Client Representative

	Insert here

	PM Project Director
	Insert here

	PM Senior Project Manager
	Insert here

	PM Project Manager
	Insert here





[bookmark: _Toc158752633]Project Summary
[Provide a summary of the project – charter, background, scope, objectives. Respectively, these might include an aim and status; background information and site description; outline of scope (in and out); and project vision, objectives, and deliverables.]

[bookmark: _Toc158752634]Project Charter


[bookmark: _Toc158752635]Project Background


[bookmark: _Toc158752636]Project Scope of Work


[bookmark: _Toc158752637]Project Objectives




[bookmark: _Toc158752638]Strategic Alignment & Project Benefits
[Identify the strategic objectives and other objectives (design, sustainability). List key project benefits (typically stated in the Business Case), which should be verified by the Project Sponsor (who should also be responsible for defining parameters of baseline measure, target measure and target date).]

[bookmark: _Toc158752639]Strategic Alignment
The project is aligned to the following strategic objectives:
· 
· 
· 

[bookmark: _Toc158752640]Other Objectives


[bookmark: _Toc158752641]Project Benefits
The project benefits are outlined in the table below:

	Project Benefit
	Baseline
	Target
	Target Date

	Include a description of the project benefit (e.g. reduced reporting time per project)
	Include the baseline measure e.g. 30 minutes
	Include the target measure e.g. 20 minutes
	Include the date by which the target measure will be achieved.

	…
	
	
	




[bookmark: _Toc158752642]Project Governance & Resource Management
[According to the size and significance of the project to the Organisation/Client, detail the project classification. Also include a diagram of the project team structure.] 

[bookmark: _Toc158752643]Project Classification
This project will apply the level of governance appropriate to the agreed project classification as outlined in the Organisation’s Governance Methodology. 

Project Classification:
☐ Class 1 – 
☐ Class 2 – 
☐ Class 3 – 

[bookmark: _Toc158752644]Project Team Structure




[bookmark: _Toc158752645]Stakeholder & Communications Plan
[Include detail of the client and key liens of communication; list the key stakeholders and provide a high-level summary of risks and management strategies; and detail the meetings, reporting and team communications.]

[bookmark: _Toc158752646]Client Relationship Management
Client Organisation Structure

Client & PM Communication

[bookmark: _Toc158752647]Management of Other Project Stakeholders
See the full Stakeholder Register in Appendix A and the Stakeholder & Communications Plan in Appendix B. 

Key Stakeholders include:
· 
· 
· 
A summary of key stakeholders with relevant risks or issues and the associated communication and management strategy is seen below:

	Stakeholder Name
	Risks or Issues
	Communication & Management Strategy

	
	
	

	
	
	



[bookmark: _Toc158752648]Monthly Meetings and Reporting
The PM will update the Monthly Project Report and appendices monthly for review by the Client approximately 5 days prior to the meeting. The PM will use the provided reporting and minuting templates. Minutes will be recorded by the PM.

[bookmark: _Toc158752649]Project Team Communication
The agreed approach for formal project communications is … whilst the informal project communications will be via …
Meetings and workshops will be convened as necessary, including:
· Fortnightly Client Project meetings – with Agenda and Meeting Minutes prepared and distributed by the PM. Both documents to be saved to Microsoft Teams. Meetings will be held via Zoom/Teams or on site when requested. The PM is to use the Client provided templates for meeting documents.
· Weekly Design Meetings
[bookmark: _Toc158752650]Change Management Plan
[Provide details of strategies to be implemented to manage the change caused by the project and how the strategies will support adoption in practice.]

Refer to the full Change Management Plan in Appendix C. 

[bookmark: _Toc158752651]Change Management Strategy
The following table states the strategies to be employed for key change outcomes:

	Change Outcome
	People impacted by this project:
	Strategy

	Resources required

	
	
	
	

	
	
	
	



[bookmark: _Toc158752652]Roles and Responsibilities
A register of the roles and responsibilities for the change management process is below:

	Role
	Name/s
	Responsibilities

	
	
	

	
	
	



[bookmark: _Toc158752653]Change Process
The change control process for the project will be as follows:
1. 
2. 
3. 

[bookmark: _Toc158752654]Training Plan
The training plan identifies who requires training, the content of the training, when it will take place, howe it will be conducted and who is responsible for organising it, as follows:
· 
· 
· 


[bookmark: _Toc158752655]Program / Schedule Plan
[Describe the implementation strategy to be used (approach to design and delivery of the project), the tools and procedures for scheduling as well as high-level milestones.]

Refer to the full Program / Schedule Plan in Appendix D.

[bookmark: _Toc158752656]Implementation Strategy


[bookmark: _Toc158752657]Scheduling Tool & Procedure
The Mastt scheduling tool will capture the capital works key milestones, which will be input from the granular breakdown provided by managing the schedule on MS Project. The PM is to review the schedule and staging weekly, update key milestones on Mastt in the event of changes and include in the Monthly Project Report.

[bookmark: _Toc158752658]Key Milestones
The key lifecycle milestones are outlined below:

	Milestone
	Start Date
	Baseline Date
	Planned Date
	Actual date

	
	
	
	
	

	
	
	
	
	






[bookmark: _Toc158752659]Cost Management Plan
[Detail how each element of the project’s costs will be managed including monitoring of variations, reporting processes, supporting systems, financial delegations.] 

Refer to the full Cost Management Plan in Appendix E. 

[bookmark: _Toc158752660]Cost Management Process
Project costs will be managed and communicated in line with the cost management guidelines outlined in the Organisation’s Governance Methodology and relevant financial management processes. 

Project cost reporting tools are as follows:

	Tool
	Purpose
	Time for Use

	Mastt 
	High-level Project Reporting
Cash Flow Forecasting
Contract Costs
Progress Claims
Variations
Forecast Variances
	Ongoing

	… 
	
	




[bookmark: _Toc158752661]Project Cost Estimate
Total Project Cost Estimate is: $... 

Refer to Quantity Surveyor’s estimate breakdown located here: … 

Assumptions:
· 
· 
· 

[bookmark: _Toc158752662]Budget Allocation
The project budget has been allocated as below:

	Budget Title
	Original Budget
($)
	Adjustments
($)
	Final Budget
($)
	Status

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Budget
	
	
	
	



[bookmark: _Toc158752663]Cash Flow
The project cash flow has been forecast as below:

	Description / Financial Year
	Amount
($)

	Phase OR Financial Year
	

	
	

	
	

	Unassigned Cash Flow
	

	Final Forecast Cost
	



[bookmark: _Toc158752664]Project Contingency
The Project Contingency is: $...

[bookmark: _Toc158752665]Quality Management Plan
[Provide detail regarding project’s strategy alignment for quality control and the mechanisms to meet the quality control.]

Refer to the full Quality Management Plan in Appendix F. 

The following table outlines the mechanisms employed by the project to ensure project deliverables are fit for purpose and to ensure project quality.

	Quality Control Mechanism
	Description

	
	

	
	

	
	

	
	






[bookmark: _Toc158752666]Change Control and Variation
[Provide details of how approvals to change the Project Management Plan and Project Baselines will be sought from the appropriate governance group.]

[bookmark: _Toc158752667]Change to Project Management Plan
The Project Management Plan is to be reviewed ongoing as required and prior to the end of each project phase. The Project Manager is to update with endorsement from the Project Director. 

[bookmark: _Toc158752668]Changes to Project Baselines
The Project Manager must prepare recommendations and then obtain approval from the Project Sponsor to authorise changes within the following tolerances prior to proceeding with any work:
· Extensions of Time
· Variations
· …


[bookmark: _Toc158752669]Information & Document Management 
[Provide details of systems to manage project information and list any tools being used to support the project management activities.]

[bookmark: _Toc158752670]Document Management Systems
The systems to be used on the Project include:
· 
· 
· 


[bookmark: _Toc158752671]Risk, Issue & Opportunity Management
[Provide detail as to how the risks, issues and opportunities will be managed throughout the project lifecycle, including tolerances for delegated authority.]

Risks, Issues and Opportunities will be managed using escalation, change control and variation processes, with reference to agreed tolerances. Please refer to the Risk Management Plan in Appendix G.

[bookmark: _Toc158752672]Summary of Key Project Risks & Issues
Refer to the Project Risk Register in Appendix H.

	ID
	Risk/Issue Title
	Impact/Consequences
	Mitigation Strategy
	Risk Rating

	1
	
	
	
	

	2
	
	
	
	



[bookmark: _Toc158752673]Summary of Key Project Opportunities

	ID
	Opportunity Title
	Description/Cause
	Value

	1
	
	
	

	2
	
	
	




[bookmark: _Toc158752674]Procurement Plan
[Provide detail of the consultant services to be procured, the type of procurement and anticipated value of the contract, noting the type of procurement may be governed by the anticipated value.]

The following table lists the procurement activities for this project, supported as appropriate by the Procurement Plan in Appendix I.

	Name
	Procurement Type
	Closed Date
	Awarded To
	Stage

	
	
	
	
	

	
	
	
	
	





[bookmark: _Toc158752675]Design Management Strategy
[Provide detail of the design management strategy]

[bookmark: _Toc158752676]Construction Management Strategy


[bookmark: _Toc158752677]Commissioning & Handover Management Strategy


[bookmark: _Toc158752678]Project Closure Management Strategy



[bookmark: _Toc158752679]Appendices

[bookmark: _Toc158752680]APPENDIX A – Stakeholder Register
[bookmark: _Toc158752681]APPENDIX B – Stakeholder & Communication Plan
[bookmark: _Toc158752682]APPENDIX C – Change Management Plan
[bookmark: _Toc158752683]APPENDIX D – Program / Schedule Management Plan
[bookmark: _Toc158752684]APPENDIX E – Cost Management Plan
[bookmark: _Toc158752685]APPENDIX F – Quality Management Plan
[bookmark: _Toc158752686]APPENDIX G – Risk Management Plan
[bookmark: _Toc158752687]APPENDIX H – Project Risk Register
[bookmark: _Toc158752688]APPENDIX I  – Procurement Plan
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