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[A design brief establishes clear expectations between a project owner and the designer. A design brief template cannot be a ‘one size fits all’ so please use this template as a starting point and modify as necessary]
[bookmark: _Toc166746125]Project Information
	Field
	Details

	Project Name
	(Insert project name here)

	Client Contact
	(Insert client contact name here)

	Contact Number
	(Insert contact number here)

	Due Date for Completion
	(Insert due date for completion here)

	Review Dates
	(Specify review dates here)

	Budget
	(Insert budget here)

	Product/Service/Brand Name
	(Insert name here)


[bookmark: _Toc166746126]Key Objectives
	Objective Type
	Details

	Main Business Objectives
	(List main business benefits of successful design delivery)

	Marketing Objectives & Target Audience
	(Describe the target market and marketing approach, including details like occupation, gender ratio, average age, nationality/location, psychological demographics, lifestyle preferences, advertising and promotional plans, and distribution)


[bookmark: _Toc166746127]Regulatory Issues
	Regulation
	Impact on Design

	(Specify regulation)
	(Describe how it affects design)

	
	



[bookmark: _Toc166746128]Project Scope
	Scope
	Details

	In Scope
	(List everything expected to be delivered)

	Not in Scope
	(Specify design elements out of scope)



[bookmark: _Toc166746129]Design Details
	Aspect
	Details

	Purpose and Function
	(Describe what the product is supposed to do, who will use it, and under what circumstances)

	Format
	(Specify details for graphic design projects such as print or web use, file format, size, resolution, and attributes for printed items like stock type)



[bookmark: _Toc166746130]Design Project Plan
	Milestone
	Requirements
	Responsible Party

	(List milestone)
	(What is needed to complete it)
	(Who is responsible)

	Milestone
	Requirements
	Responsible Party



[bookmark: _Toc166746131]Measures of Success
	Measure
	Method

	Design Appropriateness
	(How will you ensure the design meets objectives and appeals to the audience, e.g., showing samples to potential customers, running surveys, etc.)

	
	



[bookmark: _Toc166746132]Attachments
(provide anything you want to use e.g. existing logos, sketches of prototypes, examples of designs or products (as benchmarks or comparison), or competitors you need to stand out from. Ask the designer to specify requirements such as minimum resolutions for samples to be used in the final design.)
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