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1.Machine translation

Machine Translation + You = Accelerated Translation Growth
The translation process that enhances quality and speed with machine translation + post-editing

How it works

The document is automatically translated based on the Phrases and Glossary registered by the user.

The results from machine translation are edited by the user afterward
to add more Phrases and Glossary terms, which will be utilized for the translation process next time.

The more you use it, the more it learns,
and you can expect translation results that suit your needs and wants.

Apply MT Human Edit

Phrases & Glossary Machine Translation Users

Save in Phrases & Glossary

(1) Start page: Drag-and-drop the file you want to translate to start

English - Japanese ¥, B

Enter text or Upload your file

&

upload file

(.docx .xIsx .pptx .html .htm .pdf .csv .txt xml)

Drop the file you want to translate in the gray area and select the languages to start translation.
The app will analyze each sentence and generate the optimal translation.



(2 Edit page: Edit the results -> Download in the same format as original

BREAR—IL_REERR... m 22 Collaborate

Japanese - Engich Py BB v » . Searcn glossary and prasesin [+ enotsn

%) Machine Translation (8) ®

Translate "&HlafF 173258
Gemini 20 Flash 25
Translate "HHI4F1H 258"
Translate "HHI4F1H 258"
Translate "HHI4F15 258"
Microsoft Translate (NMT)

Translate "SHI4F1H 258"
- Papago Transiate

BHAFIA25E"

Translate "HHI4F1H 258"
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[T Glossary Matches (0) ©

Az =7 Tomoko Yaraku
+) Add to Glossary

FIFERRE Next Term Plan Proposal
© Comments (0) ©

1. Introduction 7/, Revision History (1) ©

Edit the texts generated by machine translation. You can download the translated document in
the original layout as it is. There are two ways to edit: edit by yourself and share with other users.

Edit by yourself - Edit the results from machine translation while referring to translations from
other engines that appear in the right-side panel.

Share with other users and ask them to edit it - You can share the translated document with
someone who is good at foreign languages and have them edit it.

The system grows with each Company Account.

When a Translation Manager edits and adds a segment to Phrases, the sentence is automatically
added in the Company Phrases and used for machine learning of the machine translation engine.
The unique engine generated by machine learning will be available to all Regular Members.
Therefore, the more you use it, the more the translation engine will grow, and the productivity of
the entire company will increase.

(3 Documents list: Check the translation progress at a glance

El My Documents (34) «

7. New Q. Search
Last Update ¢ Entry &8 [3)] Progress From-To ¢
Today at 4:38 PM E] (%) REEARFTEHEE _v4.docx | Japanese — English



Sentences translated in the past can be centrally managed on the Documents Page. There are two
types of Documents.

Company Documents allows you to create translation templates for frequently used documents
and share them with everyone.

My Documents
The Documents you have translated so far. You can also share them with other users.
Company Documents

The Documents shared by the Translation Manager that can be used as an in-house template, such as
contracts and IR materials.



(» Phrases page: Add, store, and reuse the edited Phrases.

39 My Phrases (89) v ®

Company Phrases (¢

O Last Update « From £ To &

Yesterday at 6:17 PM

Yesterday at 5:06 PM BREEY PRTTF
The edited and added text is stored in the Phrases and used for the translation process next time.
There are two types of Phrases.

My Phrases - Translated text that you edited and registered to Phrases.
Company Phrases - Translated texts that Translation Manager edited and registered to Phrases. They
will be shared with all the Regular Members and will have priority over My Phrases.

(5 Glossary page: Keep consistency of terminology

[T My Glossary (2) v ®

Company Glossary (5)

Languages 4 (—LJ Lo |
English Japanese
Yaraku Co., Ltd. HRatv>o
Proposal STEIR

You can register terms in Glossary. Add in-house terms, industry terms, and technical terms
to keep consistency of terminology. The users no longer need to manage terminology by Excel
files and it saves time searching for terms.

My Glossary - Terms that you added.
Company Glossary - Terms added by the Translation Manager. Shared within the Company Account
and always takes priority over My Glossary.



2. User roles

There are three user roles: Regular Members, Translation Manager, and Company Admin.
The differences of permissions for each role are as follows.

& 1. Regular Members
A normal user of Company Account.
They can translate and edit documents by using My / Company Data.

2. Translation Manager
d
Co/ A bilingual (or multilingual) user who is fluent in foreign languages.
They add and edit Company Data.

3. Company Admin
& A user who manages Company Accounts.
They check the usage status, set Translation Manager, change the

settings of Company Wallet, enable and disable available machine
translation engines and manage Company Categories, etc.

The role of Translation Manager

All Regular Members can save to Company Data if they have access to the Category. However,
only the Translation Manager role can edit and manage the Documents/Phrases/Glossary
saved to Company Data.

<0/.

Translation Manager
Save/Edit/Manage Company Data
Company Document Company Phrase Company Glossary



3. Sign in / sign out
Sign out

Click the power . icon displayed in the bottom left-hand corner of the page.

Signin

Enter your email address and password and click [Sign in].
(If "Keep me logged in" is not checked, you will be automatically logged out when you do not
use the application for 2 hours. If checked, the 2 hours will be extended to 1 month. )

The Company Admin can change the period of time of
“keep me logged in” from the Company Settings. See
Email the Company Admin section for more details.

Sign in

Password

Keep me logged in

OR

’ Sign in with SSO ‘

‘ (Cll Sign in with Google

Forgot your password?

Create an account

Forgot password

If you forgot your password, click [Forgot your

password?] on the sign in page to reissue your

Email password. You can also contact the Company Admin
and ask them to send you a password reset email.

Sign in

Password

Keep me logged in



If you click on the “New password” area, password rules applicable for your company will be
displayed on the left.

Reset your password

Between 8 and 20 characters
At least one uppercase letter @yaraku.com

At least one lowercase letter
At least one number

To return to the sign in page, click here

10



4. Start translation

Machine Translation (text translation)

Character limit

The character limit might different depending on the engine, so after you select a
machine translation engine, please check the indicated limit on the bottom right of the
source input screen.

Detect Language - Japanese m B

Enter text or Upload your file

&

upload file
(.docx xIsx .pptx .html .htm .pdf .csv .txt .xml)

L]

Select source/target languages and machine translation engine
It automatically detects source language.
25-08-01 This is my home

English (detected) —>  Japanese ﬁ-‘“m [ 0] 0% » @ ‘
a

Machine Translation
This is my hometown. ZRFDEIBTY .

Use Machine Translation

<}

» Dvnmw
GPT-41mini %5 @

Yaraku Translate

Google Translate )
Microsoft Translate (NMT) @
Deepl Translate @
Papago Translate @)
Claude %5 ®

GPT-41 %5 @

Gemini 2.0 Flash &5 @®

£ 00000000®

11



Enter text to get translation instantly

After you enter the source text in the left area, the translated text is automatically displayed
on the right side. You can copy the translated text from the [Copy] button that appears after
the translation.

25-10-21 This is Yaraku Trans 4L Downioad v [EETREMIETNN
English (detected) - Japanese Ham B 0% co— ) EE\

X
This is Yaraku Translate INEPoCERTY

Changing the views

After translating, switch between text and parallel views, by clicking on the icons on the upper
right corner of the translation area.

Text view
English (detected) -  Japanese ﬁ- FPR O | 0% amsss——— )
X
| work at home. HEEETCEZEZLTET .
1 go for a walk in the evenings. (I Y A CEERICEIMFERT .

Parallel view

English (detected) -  Japanese ﬁ-“m n 0% @ » b ‘
I work at home ZBETHABEZLTVETS
1 go for a walk in the evenings. FEH A ICHEICHEMNTE T,

Text document title is generated automatically
The title is automatically generated after translation is done. The automated title includes
creation data and several first letters of the text document.

12



25-10-21 Home town stays | L. Download

English ->  Japanese QGEM [ 0] 0% » E@I

Home town stays @ BBRE

*To start over, click on the pencil icon in the upper left corner of the page.
*To delete the entry and start over, click on the “X" button on the upper right corner of the text
entry area. Deleted text translation will be automatically sent to the Trash folder.

13



Language Switch button for text translations
After translating, click the Language Switch button to swap the language pairs and move your
translation to the left. All the segments will be automatically retranslated, so you can double

check the meaning of one or multiple segments at once.

25-06-30 Hello. I'm a Japanes
English Japanese ¥, B 0% enmm— ) EE]

Hello. I'm a Japanese language student and | recently came to Japan| ZhICBIE. FEEFFEBELINZZET, BEBFRCKRELE.

U

25-06-30 Hello. I'm a Japanes

Japanese > Engiish By [ O commm— @]
Zhlc5IE. BB FFEMBLTNBIRET, BEAFICEKELE. Hello. |am a student studying Japanese and | recently came to
Japan.

14



Machine Translation (file translation)

Upload

Drag and drop a file in the left area or select one from "Upload"”. If you are in the Company
Plan, you can enter [ upload up to 100,000 characters (file size limit 45MB) at a time. *For GPT-
4.1 mini you can upload up to 150,000 characters. If you exceed the limit, please split the file,
and upload them separately (the number of machine translations is unlimited).

x

FEEERGCETiBEv4_demo-en.docx

Available file formats are as follows.
.docx/.xlIsx/.pptx/.html/.htm/.pdf (*)/.csv/.txt/.xml
* For PDF, only the files with editable text information will be recognized.

For PDF files, select the download file format as .docx (MS Word) or .pptx (PowerPoint)
before starting the translation.. For the PDF files that were not originally created in Word
format or for landscape layout files, .pptx format is recommended.

& pdf

Choose your download format:

O docx pptx

—_— | Cancel |

Best for portrait layout Best for landscape layout

15



Select machine translation engine

(<

OO0O0O0O0OO0O00®

ﬁ'Mm n

Machine Translation

Use Machine Translation

GPT-41mini &5

Yaraku Translate ()

Google Translate ()
Microsoft Translate (NMT) )
Deepl Translate ()

Papago Translate (§)
Claude o5 @

GPT-41 %5

Gemini 2.0 Flash &5 @

You can choose from Yaraku Translate/ Google /
Microsoft / Papago / GPT-4.1. GPT- 4.1 mini,
Gemini 2.0 Flash and Claude. You can also turn
on/off the machine translation process.

The gear icon shows the display of the currently
selected engine.

* GPT-4.1 mini : 4.1m

* Yaraku Translate: YA

+ Google Translate: GO

* Microsoft Translate : MS

+ Papago Translate : PA

* GPT-4.1 : 41

+ Claude : CL

* Gemini 2.0 Flash : Gem

16



Select the source and target languages

Japanese

Detect Language

Arabic
Bengali
Czech
Danish
German
English
Spanish

Finnish

French
Hebrew
Hindi
Hungarian
Indonesian
Italian
Japanese
Khmer

Korean

-»  English

Mongolian
Malay
Myanmar
Norwegian
Nepali
Dutch
Polish
Portuguese

Romanian

Russian
Sinhala
Swedish
Thai
Tagalog
Turkish
Ukrainian
Vietnamese

Simplified Chinese

Select Company Category

Yoo O

Company Categories

Category A
Category B

Start Translation
Click the red button in the

Click a language and select the source language

Traditional Chinese

and the target language. You can switch between

the two languages by clicking the arrow in the

middle.

* Supported languages differ depending on the engines.

Select the Company Category to be used and
applied to machine translation.

middle to start translation.

When the translation process is completed, the edit page opens.

@) Start Translation

Edit page divided into 3 views is displayed after the translation.

Upper left: Translation preview
Lower left: Parallel view (side by side segments)

BRI —IL_REFERRT...

Japanese - Engish

sociery. Our section has been develop

ance exercise equipment m;
in charge; Second Development Department and Desi

ing mainly indoor sports equipment; including the “Electro

 in the previously conducted questionn

ade by a medical device manu

ign Office v

B

0% e—

T2 &

Product Planning Departm

I b

, Ld,
Tomoko Varaku

Next Term Plan Proposal

magnedic Ball’, Sales in the same field market are increasing

naire. (Material B)

s to propose the development of a new exercise tool which applied microcurrent whichisa
facturer

a w

C January 25,2022

-— P

99 Add
Product Planning Department, Yaraku Co., Ltd.

Tomoko Yaraku
Next Term Plan Proposal

1. Introduction
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| v English

Q_ Search glossary and phrases in

&) Machine Translation (8) ©

&HlaF1H258"
OF!

ash 25

Translate "HHI4F1H 258"
- Yaraku Transiate

Translate "HHI4F1H 258"

- Google Transiate (NMT)

Translate "HHI4F1H 260"

- Microsoft Translate (NMT)

late "RHIAF1H 250"

late "$HIAF1H 250"
=

%

Translate "HHI4F1H 258"

Translate "BHI4F1H 258"

1mini 25

[T Glossary Matches (0) ©

| @ addtoGlossary

© Comments (0) ©

7/, Revision History (1) ©



5. Prompts settings for LLM engines
Translations of LLM engines (GPT-4.1 etc.) are customizable by selecting different prompts.

Prompt setting

Machine Translation

Creating a prompt
After selecting an LLM engine (Claude, Gemini 2.0 e
GPT-4.1 mi eo

[

Flash, GPT-4.1 or GPT-4.1 mini), click the “Current ©
. . N Yaraku Translate
engine settings” icon to open the default prompt g oot Tarmia (2)
. 0ogle Iranslate
Settlngs' (O  Microsoft Translate (NMT) @
(O Deepl Translate )
(O Papago Translate )
QO Claude 5 ®
O ocPra1 o5 @
O Gemini 2.0 Flash &5 @®
GPT-4.1 mini Settings *
Basic prompt creation -
If the toggle is grey, you are using basic prompt Name *
settings. The default setting in each field is Genera
"General (Not specified)". SETTINGS Dwmecustom prompt
Language proficiency level
Click the dropdown menu in each field to select Snersl (Notspeciied) O
appropriate settings for Language proficiency Field

level, Field, Document Type and Tone & Manners. General Mot specifed)

Document Type

General (Not specified)

Click “Save and Apply” button to save your
changes.

Tone & Manners

General (Not specified)

Claude Settings

Custom prompt creation

If you move the toggle to the right, advanced
prompt settings will open.

You can either modify the prewritten prompt
under the prompt details or delete it completely
and write your original prompt instead.

Prompt details

- The language proficiency lvel is General (Not spacified)

~The translation is expected to be in the field of General (Not
specified).
~The outputis expected to be used for General (Not spacified).

Click “Restore to default” to return to the initial ~Tho st ono s Goncs (o st
prompt setting.

Click the “Save and Apply” button to save your
changes.

18



After a prompt is created, success message
will be displayed on the top of the page.
Start translation with the newly created prompt.

Your settings have been applied

Prompt settings name Nome
Multiple prompts can be saved and re-used in your

future translations.

Write the prompt name in the “Name” tab or it will

be generated automatically after you click the

“Save and Apply” button.

E=
Prompts confirmation and selection
After the first prompt is saved, when you click the soze
current engine settings icon again, the saved usiness i vaaerat
prompt list will be displayed. sy
Prompt’s name is displayed first from the left. o i
Automatically generated prompt name reflects
the prompt’s creation date and time.
The last saved prompt will be displayed with the
“Currently applied” label. To select a different e
prompt, click on a different prompt name in the 2502201 [ mowrme | 1oy ot 1005 A
white background. '
Click “New” to create a new prompt. e Todey s A
Existing prompts editing 25021817 Curentyappi @ S
Hover over the created prompt tab, and click the e =
pen icon to modify the created prompt.
To apply your changes, click the “Save and Apply”
button.
To delete the prompt, check the box on the left of |‘ @ peleten | [ 1 Dupucmeml
the prompt name and click the

- | Last update w
“Delete” button.
To duplicate the current prompt and modify a few Bk oarsiyercias ;f;lﬁfmy at
settings, click the “Duplicate” button and adjust
the details.

19



Prompt with “-copy” extension name will be Last update »
created. Click the pen icon to edit the duplicated S
prompt. To apply your changes, click the “Save and Business - curenty oppics 737PM

Apply” button.

Multiple prompts handling
Currently applied prompt will always be displayed

Last update o

at the top of the list to identify the current prompt HewiCuantrapokes
In use. . @ Business Today at 5:28 PM
You can also choose your favorite prompts by

CliCking the "Pin" icon. X General Today at 5:59 PM

Last update time is displayed on the right. It is
updated when the prompt is saved or restored.

Sales Today at 5:58 PM

*If you change the prompt while editing the already translated document, it will not be applied to
the current document and will not automatically retranslate it.
Please re-select the new prompt when starting a new translation.

Restore deleted prompt

If there is a document where the deleted prompt is Deleted settings | Cutenty apphed & Restore
applied, when you open the document and click
the “Current engine setting” icon.

“Deleted settings” will be displayed instead of the
prompt name.

Click the “Restore” button to restore the Deleted settigs, | Crararivy mpysed

deleted setting.

20



6. Edit by yourself

Editing the translated texts faster, better, and with more fun -
equipped with various support functions for translation.

Post-editing

Word-to-word Highlighting / Smart Suggestions
- Word-to-word Highlighting (for all languages)

Highlights the corresponding word when hovering over the source or translated text
(highlighted in gray).

© Engligh communication. C BECTOIAIa=/s—>3>,
S

>

93 Add

- Smart Suggestions(Word Suggestions) (for Japanese < English only)

Click a word to display synonyms directly below.

25-06-30 English communicatio

Users can visually determine which words are paired and check for synonyms.
These new functions will improve post-editing efficiency and help user{\t%learn “
a foreign language while translating! »—4 3’

21



Quality Assistant

If you don't know where to edit when post-editing, it is more likely to just download the machine
translated results. Quality Assistant will give you hints for post-editing.

Mistakes in numbers and pronouns, where machine translation engines are likely to make
mistakes, are recognized and highlighted by Al, making it easier for anyone to correct the errors.
Please select the functions you want to use.

1%

oo [Lomme

Highlights

Phrase Match Unique Nouns Pronoun Number Effor © Omission Error Misspelling Word-to-Word

Smart Suggestions

Enable
© FWHERER Next termn PrOPOSW
© Y723 TR, ChET IBEA-L) ZELHTCSATIVERERRLTIL C This section has developed mairfly indoor exercise equipment such as "Electromagnetic Ball” until now.
4BF BoHMRSRUTYAVE <Department in charge: Second Development Department and Di@8igN Cfﬂ:e

Phrase Match Highlight text that matches with Phrases in blue (all languages)

Unique Nouns Highlight unique nouns that might be mistranslated by MT in yellow
(Japanese and English only)

Pronoun Highlight pronouns that might be mistranslated by MT in yellow
(Japanese to English only)

Number Error Highlight possibly mistranslated numbers in red (all languages)

Omission Error Highlight input/source text omitted by MT in red (all languages)

Misspelling Highlight misspellings in red (English only)

22



Post edit features

Edit the translation while comparing the preview and parallel view. For example, when you
click a sentence in the preview, the parallel view shows the segment corresponding to that
sentence, so you can proceed with editing while referring to the overall layout.

(It is also possible to display only one of the views by clicking a v between the two views.)

Title: You can edit the document title.

Translation Status/Quality Assistant/Search &

()| REEARFSEHE... Danlara
Bookmark: You can click to #*: B » o o e
Copy/Download: You can
bookmark
download the source/translated
Product Planning Departme Hanako Tokyo text and blllngual flle'
o (Copv buttoniis for text
Preview is updated as Next term plan proposals
the text is edited. Translate "R HOHHICH
BH (@HA), "
Health is a key word of aging societ Switch Views: Dlsplay onIy one of the views tic Ball” until now. Salesiin Hheneaoilanss
the market of thisfield are increasi between Preview and Parallel view. Translate "I FOHBICH|
» A survev conducted earlier also sho : B (EHA).
1. IXL®IC 1.First of all a Translate "B HFOHIBICE
B (@HA), "
GPT 41 &5

Health is a key word of aging society.

O 2RI, BMtHE0F—T7—-FTH%,

Hto>2arvTR. ThET MBEA—IL 2RBLHEICER This section has developed mainly indoor exercise equipment [T Glossary Matches (0) ®

EHBERERREL TS . such as "Electromagnetic Ball" until now.
+) Add to Glossary

‘ TBICHITZF/LBIIELBMLTED (BHA). @ales in the market of this field are increasing year by year

Document A). © Comments (0) ®
: EICEBELET oy — FTHEVELITRIN TV S, @A survey conducted earlier also showed a high level of in /4 RevisionHistory (2); ©

(#xiB) (Document B) v

23



Al Dictionary

Highlight any word or compound text you want to check and a basi Check/Flag the segment:
You can check edited segments or

Segment number: Click to show / hide  View more” to see a comprehensive dict g, ccgments you want to review

Update Machine Translation:
Click it to update segment by segment trans  g.ammatical Information: 4

c T -

context.

"Appendix”
‘? e ‘esearch on health" petetec words
Synonyms.
addendum , supplement , to Phrases
a section at the end of a document s i —— ‘dd] after editing the
or book that provides additional translation. S he pair of the source and
information, data, or references main tén' body omatlcally added in the

Example sentence:

Annnncity v
Do not translate this seﬁment View less
Click on the icon to lock the segment, and to
copy the source text to target segment.
¥ Merge: Selected source text and the source text below are merged.
s 1‘. < pC
e Pc ‘ted)
i Split: Source text is split at the position where the cursor is placed.
- Gr

~elated words (svnonvms and antonvms)
— Highlight search/Glossary registration
=) x Highlight a word to search for it in Al Dictionary, in Yaraku Translate, with
Google/Wikipedia or add it to the Glossary .
e Etymology

Click the triangle button at the bottom right of etymology to report any issues with the

generated Al dictionary entry

Appendix

research on health. F

Etymology:

The word 'appendix' comes
from the Latin "appendere,
meaning ‘to hang upon.' In
academic documents, it refers
to supplementary material that
is attached at the end to
provide additional information
relevant to the main text.

0



Shortcut keys

New
Enter
Shift + Enter

Arrows (1/if ~[-)
Tab

Shift + Tab

Ctrl + Enter

Alt + Enter

Ctrl + Alt + Enter
Ctrl +Z

Ctrl + Z + Shift
Ctrl +1

Ctrl+M

Ctrl +F

Description
Move to the segment below

Move to the segment above

Cursor movement within a segment (up, down,
left, right)

Move to the segment on the right
Move to the segment on the left
Add to Phrases + Move to the segment below

Confirm + Move to the segment below

Add to Phrase + Confirm + Move to the segment
below

Undo
Redo
Split
Merge

Search

X Ctrl (Windows) = Command (Mac) / Alt (Windows) = Option (Mac)

25



Right-side panel

Click the segment you want to edit to see a list of various references in the right-side panel.

Search glossary and phrases in

(-4 i i 0
.-,_} Machine Translation (8) @ Back

cie
Insert to @ i@ e

segment
2 [Temsietproposar

SPT. -
o

Translation

Translate "Proposal”

Translate "Proposal”

Translate "Proposal”

nf Trane AT

99 Phrase Matches (1) @
Insert to

33 Yaraku, Inc.
segment nxpRa O

| T Glossary Matches (0) ®

Add to Glossary

(0# Al Dictionary (B) (2) ®

"NEHAEH"

A proper noun referring specifically to the legal incorporation of a business
registered under the name '\ 4L &41" in Japan.

A Japanese company, whose name can be romanized as 'Haraku Co., Ltd;
typically denoting a specific business entity in Japan.

[E]] Text Matches (9) ©

(S Comments (0) @

Please enter your comment.

Add comment
#, Revision History (1) @

Insert to (Document B)

- 11:34 AM Edited by

Delete
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Collaborate->Share
Share the document with other company
members.

Search query

Search the previously translated texts (Text
Matches), Phrases, Glossary or Al Dictionary
entries.

Machine Translation

Translation from multiple machine engines
are displayed.

Click “Translate” button to see the
translations from each engine.

Click arrow button to insert new
translation into segment.

Phrase Matches

Displays Phrases that are completely or
partially matched with those registered in
Phrases, as well as machine translation
results.

Glossary Matches

If a word matches with entry in Glossary,
you can refer to the registered term. You
can also add a new term from “Add to
Glossary” button.

Al Dictionary (B)

Only shown when searched from Search tab
or “”Search in MTrans”. Display various Al
Dictionary search results without
considering the segment context.

Text Matches
Only shown when searched from Search tab
or "Search in Yaraku Translate”. Display

matches from previously translated
dorciimentc

Comments
Add your notes and comment for each
segment.

Revision History

You can refer to the history of editing and
other changes and insert to segment with
arrow button.



7. Translation Status bar

Click the Translation Status Bar at the top center of the edit page to display the [Translation Status].
[Quality Assistant] and [Search & Replace] tabs are also displayed.

oo [

1% G )

Translation Status

The translation status bar displays “Check Status"” and “Phrase Match Status.”

il Translation Status 95 Quality Assistant @ S
Check Status Segments  Words Phrase Match Status Segments  Words
Checked 1 2 99 Complete Match 0 0
Unchecked 36 38 Partial Match 0 0
Total 37 40 No Match 37 40
Total 37 40

Check All Segments

99 Add All to Phrases

Check Status

The percentage shows the number of checked segments. As the segment is marked as “checked,”
the percentage increases and the color of the bar changes from blue to green. You can check all
the segments at once by clicking [Check All Segments] in the Translation Status bar.

—
Product Planning Department Ham ‘
| ——1
Tokyo
| com—
(—_j Next term plan proposal ﬁ
e I Please enter your comment The check function can be used as a mark to
| indicate that the added segment has been double-
m checked to avoid mistakes, or as a check button
Add comment on a shared document to see if the other party has
Revision History (2) done CheCking.

Checked
2:39 PM by |
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Phrase Match Status
The bar will turn in blue when the segment is added to Phrases.
You can add all the segments to Phrases at once by clicking [Add All to Phrases].

Bi3E11 8258 | November 25, 3rd year of Reiwa

| ===

Blue: Exact match (complete match)
Segment with an exact match (complete match) between the source text and the Phrases; the

matched phrase from the Phrases is applied as is.

A segment with a partial match between the source text and the Phrase by 50% or more (less than
100%). Personalized translations and machine translations are applied. Partially matched Phrases
are displayed in the right-side panel for reference.

The source text matches the segment by less than 50 %. Personalized translations and machine
translations are applied.

o For partially matched phrases, you can check which

Lintoducton |/ how much the Phrase matches in the "Phrase
Matches" section in the right-side panel. You can

- ~EUED) (88D begining (] , strt [€] (¢ post-edit while referring to similar sentences.

) —(ZUED)  (B34) beginning [C] , start [C] ; (=

B, W The beginning (of the month) ; the commencement (c

The translated segment can either be the machine translation results from the selected engine,
or a machine-learned "personalized translation” from saved Phrases.
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Quality Assistant

The Quality Assistant tab allows you to see which highlighters are currently turned on in the
edit page (Parallel View). All the items except for Word to Word Highlights and Smart
Suggestions are switched off by default. They can be manually turned on/off by
adding/removing a checkmark.

— AN
25'06'30 v 7 aﬁitr*imou
Japanese (detected) - English ﬁ'YT (0] 0%
95 Quality Assistant
Highlights
Phrase Match Unique Nouns Q’ronoun Number Error Omission Error
Misspelling Word-to-Word

Smart Suggestions

Enable

6 NEBFAESHOESHETT, C | am an employee of Yaraku Co., Ltd.

Pin 99 Add

Search & Replace

The Search & Replace bar can be found in the Search & Replace tab. This function can be used
to batch replace specific words in a document, for example. The bar can also be displayed with
the shortcut keys (Ctrl+F, 38+F).
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8. Document sharing
Users can share the document with anyone.
You can greatly improve your productivity by requesting translations and double checks to
others or working on translations in collaboration with multiple people.

User who shares a document

22s Collaborate

S8 Shar

Manage Users

Share With Other Users
Choose users

Type the E-mail addresses of the users you want to add. Separate them by
pressing Enter.

Comment

Details of your request, reference

User who receives the shared document

Click [Collaborate] on the right top of the edit page
to display the [Share] tab.

Enter the email address of the person you want to
share, enter the request details in the comment
field, and click [Share this document] to send an
email.

* When you share a document with someone who does not
have an account, the recipient can open the shared
document by creating an account for free.

Shared documents are stored in My Documents for both
the user who shared and received the document.

Hi
has invited you to edit the following document
EMR7nitEIE_v4.docx
"test "

Please delete this email if you are not the intended addressee

Check the shared document

The recipient of the document will receive a
notification email. The notification email will
include the sharer's username, comments
provided, and a link to the document. Click the
link to access the same edit page as the original
owner.

Entry

E @) REEBEHEE_va.docx

Shared documents are saved in My Documents.
An icon appears next to the document title to
indicate that it is a shared document.

Segments or terms added to Phrases or Glossary by the shared user will be added in My
Phrases and My Glossary for both the owner and the shared user. If youshare the document

to a Translation Manager, his added Phrases will also be saved in the Company Phrases.
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9. Documents page

/ Visit the Documents page from the left menu to display My Documents list.

o [ormme

My Documents

Your own documents will be created automatically when you upload a file or enter text for
translation.

[l My Documents (806) v

(@] Last Update Entry
&

Today at 7:20 PM . REERFEEHEE docx
Yr =

by me

If you check the box below the [New] button,
the [Delete All], [Delete], [Duplicate], and
L Lo B [Download] buttons will appear.

@ Delete All Delete (30)  Duplicate (30) Download (30)

[Delete All]l: Deletes all saved documents at once.

[Delete (number)]: Deletes the number of documents currently loaded on the screen.
[Duplicate]: Duplicates the checked document.

[Download]: Downloads the checked documents.

Once deleted, the document will be saved in the Trash (upper right) for 30 days.

Company Documents

Documents edited and published by the Translation Manager. They can be used as an in-house
template for things like contracts and IR materials. Click v on the right of “My Documents” to
open the pull-down menu, and click “Company Documents” to see the list. Open the document
you want to use and click [Use Document] to download it to My Documents and make it available.

[E Company Documents (1)

Last Update Entry From-To

Jan 212022 Untitled Document Japanese — English
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Trash

Deleted documents are kept in the trash for 30 days and they will be automatically deleted
after 30 days.

W Trash (5) «
‘J Search
Last Update ¢ Entry ¢ 20, From-To 2

Jun 03 2022 Untitled Document English — Japanese

You can [Delete Forever] or [Restore] the documents.

@ Delete Forever (1) MGESECIU)

= Last Update ¢

v Jun 03 2022
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10. My Phrases and My Glossary

Refer to My Phrases

The sentences you edit and add to Phrases will be saved in My Phrases. Check My Phrases from the
Phrases icon on the left menu. Phrases are used for machine translation, and you cannot see My
phrases of other users. Completely matched phrases are applied as they are, and partially matched
(50% - 100%) Phrases are displayed in the right-side panel.

O Last Update From

Today at 12:36 PM BROES EREF

by me

Import My Phrases

39 My Phrases (90) v

Phrase Bulk Management

2/ Q

Phrase Bulk Management

To import your Phrases, select a language pair and add your file.

Source langt v Targetlangu v

To prepare your import file, fil out the language code in the file from
the available supported languages below.

Supported formats: TMX L CSV &

Supported languages

Arabic bn Bengali ¢s Czech
a Danish je German n English
>s Spanish Finnish r French
he Hebrew hi Hindi hu Hungarian
d Indonesian t Italian Japanese
km Khmer ko Korean mn Mongolian
ms Malay ny Myanmar b Norwegian
Nepali nl Dutch pl Polish
t Portuguese ro Romanian ru Russian
si Sinhala sv Swedish Thai
1 Tagalog - Turkish 1k Ukrainian
Vietnamese h Simplified Chinese h_Hant Traditional
Chinese

Export My Phrases

You can add multiple phrases at once to My
Phrases using [Phrase Bulk Management].
(Supported file formats: TMX and CSV)

Select the source and target language in the
[Import Phrases] tab and import the file from
[Add file].

*When uploading a CSV format, please make
sure that is saved as CSV UTF-8 (comma
separated) (*.csv extension).

Alternatively, you can download the sample
files (TMX/CSV) from the "Supported formats"
arrow icon and use it as a template for your

Phrases.
You can check the language codes in "Supported

languages” section

Phrase Bulk Management

To export your Phrases, select a language and file format.

Source langui v Target langua v

You can download all your My Phrases at once.
(File formats: TMX and CSV)

From the [Export Phrases] tab, select the
source and target language, filter items if
necessary, and click [Export CSV] or [Export
TMX] to export.
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Bulk delete My Phrases

There are 2 ways to delete multiple Phrases at
once
1. By file import.
From the [Bulk Delete Phrases] tab, select
the [Source language] and the [Target
language]. Upload a CSV (or TMX) file with
the Phrases to be deleted, using the [Add
i your file of Phrases to be deleted] button.
Check the box on the left to “Last Update”

and select “Delete All”.

Phrase Bulk Management

To prepare the file, fill out the sample

Supported languages 2

39 My Phrases

/. @ Delete (4)

El Last Update = From &

Yesterday at 12:46 PM
” y Proposal
by me

Refer to / add My Glossary

You can check the list of My Glossary from the Glossary icon in the left menu. Languages can be
set with the [Languages] button. You can add terms in any language pair. Bulk import is also
available (Supported file formats: TBX and CSV).

*Unlike Phrases, Glossary is forcibly applied automatically without considering the
context.

*My Glossary only affects the machine translations you do within your account.

[T MyGlossary (2) v

Import/Export

English Japanese =

Languages v

Yaraku Co., Ltd. HR2HV S0

|

Proposal SHE=

#
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Import My Glossary

From the [Import/Export] icon at the right top,

you can add My Phrases all at once (Supported

file formats: TBX and CSV). Upload the file from
[Add file].
* You can refer to the sample format of the file from the

"Supported formats" clicking on the arrow icon. You can
check the language codes in the "Supported languages”

Add file

Supported formats: TBX & CSV &

Supported languages

ar Arabic bn Bengali cs Czech

da Danish {e German en English H
es Spanish i Finnish fr French SeCtlon'
he Hebrew hi Hindi hu Hungarian
id Indonesian it Htalian ja Japanese
km Khmer ko Korean mn Mongolian
ms Malay my Myanmar nb Norwegian
ne Nepali nl Dutch pl Polish
ot Portuguese ro Romanian ru Russian
si Sinhala sv Swedish th Thai
t1 Tagalog tr Turkish 1k Ukrainian
vi Vietnamese zh Simplified Chinese zh_Hant Traditional
Chinese

Export My Glossary

Click the [Import/Export] icon at the top right,

" open [Export Glossary] tab and export CSV or TBX
file.

Choose a format to export
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11. Settings

You can customize settings as needed.

Full name
My Account Email
Settings Password

Language

Text Size

Receive document
comment
notification emails

Last sign in date
Member since

Account -
Deactivate

If you want to change the name or email address,
click [Update] at the end to save the change.

Change the password with the [Change] button.

If your company has set passwords to be regularly
changed (paid option), the next expiration date for
your password will be shown.

Password

You can choose the interface language from English,
Japanese, Chinese, and Korean.

By default, the text size is set to Medium. You can

change the setting according to your preference.
Check if you want an email notification that a
comment has been added to the shared document
(checked by default). Email notifications are sent in
batches every 5 minutes.

The day you last signed in

The date you created your account

Disable your account. Please note that you cannot re-
enable the account by yourself.
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Machine
translation

Settings

Turn on/off machine translation process
If you want to translate from scratch on the edit page without using

machine translation, uncheck "Use Machine Translation" (You can also
select whether to use it from the gear icon on the start page).

Setting of the category priority

You can set the priority of the categories to be applied during the
machine translation process. Visit the Settings page and click [Settings]
under “Machine Translation.” Drag in order of priority (the first is applied
with the highest priority).

Machine Translation Settings

Use Machine Translation v

Category Priority

Category Description
Category A
Category B
Category C

General

If you have multiple translation options for a single term, you can deal
with them using the category function. Normally, multiple translations
cannot be saved for a single term, but if you use a different Company
Category, you can save the different translation for the already added
term.

(Glossary terms are saved in both directions of source-to-original and
original-to-source. Phrases are saved in only one direction.)
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12. If you are in trouble

Help panel

Help panel (?) icon is in the upper right corner of each page. Please refer to it when you want
more information about each function.

Machine Translation Process of MTrans

Translation Options (Machine Translation Engine){;(
Translation Options (Company Category) [il}
Supported file formats

Supported languages and character count

® Machine Translation estimated time

Help Panel
Translation Status Bar

Checked status

Phrase match status

Add (Translation text)

Merge * and Split 1
Non-translate ©
Backtranslate (O
Undo and Redo

Download

FAQ
€ SRR = |

On the website, you can refer to the user guide, FAQ,
and frequently asked questions.

Q\: MTrans Team # > 51 > AL T https://humansciences-mtrans-team.webflow.io

«e
A—H—HA K
. -
L!I 4
—Ra-H—@i. EWEE  BRIx— FAQ
Ty —@ £L<HBUMH

28— hACE (B %)

Contact page

S If you have any questions, please contact Support

ﬁ' Team from Settings page > Contact > [Form].
Credit Transactions

Access Logs

M Contact
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