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   REGISTRATION FORM 


Please complete the Form and send it to training@galmon.com 

	PART A: CONTACT DETAILS 


	Company Name:
	     
	
	Contact Person:
	     

	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 

	Email / Fax : 
	     
	 
	Contact Number:
	     

	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Mailing / Billing Address:
	  


	PART B: COURSE INFORMATION

	
Course Type (Please note that the following courses will be taught in English only)

	 FORMCHECKBOX 
 PASMA Towers for Users
	 FORMCHECKBOX 
 PASMA Towers for Managers

	
	

	Government Subsidy (if applicable)

	 FORMCHECKBOX 
 SkillsFuture Credit
	 FORMCHECKBOX 
 e2i Training Grant


	PART B: TRAINEE PARTICULARS (Please attach a photocopy of the trainees’ NRIC/Work Permits)


	No.
	 Full Name                           

 (as in NRIC)
	NRIC/FIN Number
	Nationality
	D.O.B
	Designation
	Training

Date

(Optional) 

	X
	ABCDEFG
	S1234567A
	Singaporean
	DDMMYY
	Construction Worker
	DD-MM-YY

	1.
	     
	     
	     
	     
	     
	     

	2.
	     
	     
	     
	     
	     
	     

	3.
	     
	     
	     
	     
	     
	     

	4.
	     
	     
	     
	     
	     
	     

	5.
	     
	     
	     
	     
	     
	     

	6.
	     
	     
	     
	     
	     
	     

	7.
	     
	     
	     
	     
	     
	     

	8.
	     
	     
	     
	     
	     
	     

	9.
	     
	     
	     
	     
	     
	     

	10.
	     
	     
	     
	     
	     
	     


	PART C: DECLARATION 


	I affirm that all the information given in this registration form are true and accurate to the best of my knowledge, and that I have not deliberately omitted any relevant fact.  I understand any false or misleading declaration shall make me liable for disqualification, or if already admitted, for expulsion from the programme without any refund of fees paid.  
	
	

	I have understood all the terms and conditions as stated in *Terms & Conditions.        

I agree to comply and abide by the decision of Galmon (S) Pte Ltd concerning this application.
	
	Signature of Approving Officer/Applicant

With Company Stamp

Name:      
Designation:      


	PART D: FOR OFFICE USE ONLY


	Course Fee Per Pax (before GST):
	
	 
	 
	
	

	
	
	
	

	Total Course Fee (Inclusive of GST):
	
	 
	Officer-In-Charge:
	

	
	
	
	
	

	Invoice Number:
	
	
	
	Date:
	


.
Galmon Academy is Singapore’s first training centre dedicated to work-at-heights safety. It is also the first PASMA training centre outside of Europe offering training courses in mobile aluminium scaffold towers.

​Assumed attitude, skills and knowledge for trainee(s)
· Basic knowledge of the relevant sector of work

· Ability to listen, speak, read and write the relevant language at proficiency level equivalent to Employability Skills System (ESS) Level 3 and above

· Ability to manipulate numbers at a proficiency level equivalent to ESS Level 3 and above

· Be medically fit to work at-height

​Registration
· Download the registration form from http://galmon.com
· Complete and endorse the registration form. 

Please indicate your equipment model(s), where possible. This will allow Galmon Academy to verify that trainees have been registered for the appropriate course. 

Galmon Academy is unable to provide replacement courses in the event that the trainee(s) attended the wrong course. 

If you are unsure which course is suitable for your equipment model, please contact us at +65 6862 2277 (ext 603) or email training@galmon.com.

· Email or fax the completed registration form along with a photocopy of the trainee(s)’ NRIC/work permit(s) to:

· Email: training@galmon.com
· Fax: +65 6862 0520 

· After the training dates have been confirmed, an invoice will be sent to you via email 
​Payment
· All course fees are inclusive of 7% Goods and Services Tax (GST)

· Full payment must be made within two weeks from the date of invoice or before commencement of course, whichever is earlier. If the payment is not received within the stipulated period, Galmon reserves the right to forfeit the slot without prior notice.

· For payments by cheque, it shall be made payable to “Galmon (S) Pte Ltd”.

It can be handed to Galmon’s Finance Department or mailed to:

Galmon (S) Pte Ltd 
50 Tuas Ave 1
Singapore 639527 
Attn: Finance Department

Note: Cheques must be issued by the trainee(s) company if the course fees are to be subsidized under the Skills Development Fund (SDF). 

· Cash, GIRO and online payment options are available for non-SDF registrations. Proof of payment must be submitted to training@galmon.com or Galmon’s Finance department within the stipulated period
· A confirmation mail will be sent after full payment is received

Eligibility for Government Subsidies
· SkillsFuture Credit
· Trainees must be Singaporeans aged 25 and above in 2016 to receive the SkillsFuture Credits from the Government


· e2i Training Grant

· Course fees can be self-sponsored or company-sponsored.

· Trainees must be Singapore Citizens or Singapore Permanent Residents (SPR) to be eligible

· Trainees must achieve at least 75% attendance and have sat for all examinations. Otherwise, the full course fee will be imposed
​Results
· Results will be sent via email to the contact person of the registered company. Alternatively, you may contact Galmon Academy via email (training@galmon.com) or phone (6862 2277 ext.603) to check for the results.

· A licence and certificate will be issued within 30 days from the course date for successful trainees

· Self-collection of licence and certificate is required for these courses
Collection address: Galmon Academy, 37 Tuas Avenue 2, Singapore 639465

An email or call will be made to the contact person of the registered company for the collection
Cancellation
· For course cancellation, please refer to the refund policy below:
	Cancellation Before Course Commencement


	Refund Fee

	More than two weeks
	100% refund of the paid course fee

	Two weeks or less than but more than one week
	50% refund of the paid course fee

	7 days and less
	0% refund of the paid course fee


· Rescheduling of courses can be made two weeks prior to the course commencement date at no charge. An administrative fee of S$53.50 (inclusive of GST) will apply if the reschedule notice is received less than two weeks before the start of the course.
· The course schedule is subjected to change. Galmon (S) Pte Ltd reserves the rights to withdraw or re-schedule the class without prior notice.
Additional Information
· The company or trainee must indicate the correct course and suitable language medium for the course in the registration form. Galmon (S) Pte Ltd will not be liable for any failures due to enrollment in a course with an unsuitable language medium.
· For the practical section of the course, trainees must be present with Safety Boots/Shoes and Proper Attire (Long pants).
· Trainees are required to bring their NRIC / Work Permits at all times when attending the course.
· If a trainee is found cheating during assessment, the trainee will be barred from the assessment and Galmon (S) Pte Ltd reserves the right to take necessary action.
· Ownership and copyright of all course materials and documents shall remain with Galmon (S) Pte Ltd. Trainees may refer to the material for their own use only. The course materials shall not be copied, given, sold or transferred in whole or in part to any third party without written consent from Galmon (S) Pte Ltd.
· Galmon (S) Pte Ltd reserves the right to make any amendments to the Terms & Conditions, at any time, without prior notice.

For further information and enquiries, please contact us via the following channels:

· Telephone: +65 6862 2277 [ext 603]

· Email: training@galmon.com
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