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Employee Job Description 

Job title


Employee name


Hours worked per day

per week


Description of position’s purpose/function


Description of essential job duties


Description of marginal job duties


Physical Requirements of Job


Sedentary Work: Lift 10 pounds maximum. Occasionally carry small objects. Occasional walking.


Light Work: Lift 20 pounds maximum. Frequently lift/carry up to 10 pounds. Frequent walking.


Medium Work: Lift 50 pounds maximum. Frequently lift/carry up to 25 pounds. Unrestricted walking and standing.


Heavy Work: Lift up to 100 pounds maximum. Frequently lift/carry 50 pounds. Unrestricted walking and standing.


Very Heavy: Lift in excess of 100 pounds. Frequently lift/carry 50 pounds. Unrestricted walking and standing.

In an average workday, this position requires...

	
	None
	Rarely
	Occasional
	Frequent
	Constant

	
	
	0–1 hr.
	1–3 hrs.
	3–6 hrs.
	6+ hrs.

	Sitting
	
	
	
	
	

	Standing
	
	
	
	
	

	Walking
	
	
	
	
	

	Bending
	
	
	
	
	

	Twisting (at the waist) 
	
	
	
	
	

	Crawling
	
	
	
	
	

	Squatting
	
	
	
	
	

	Climbing ladders
	
	
	
	
	

	Climbing stairs
	
	
	
	
	

	Kneeling
	
	
	
	
	

	Reaching above shoulder
	
	
	
	
	

	Lifting over head # of pounds
	
	
	
	
	

	Pushing/pulling
	
	
	
	
	

	Driving
	
	
	
	
	

	Gross hand manipulation
	
	
	
	
	

	Fine hand manipulation
	
	
	
	
	

	Repetitive use of foot
	
	
	
	
	

	Exposure to dust, fumes or gas
	
	
	
	
	

	Exposure to extreme temperatures
	
	
	
	
	


Description of safety equipment used in performing job duties:


I have read the above job description and to the best of my knowledge, I am physically and cognitively able to perform the essential job functions outlined.

Employee Signature
Date

Employer Contact Signature
Date
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