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ACADEMIC INTEGRITY POLICY 
Academic integrity is a set of values and skills that emphasise and promote integrity 
in learning, teaching, and assessment at Han Academy (hereinafter, the School). It is 
shaped by a variety of factors including peer pressure, cultural background, parental 
expectations, role modelling and taught skills. It appears easier to explain to students 
what academic dishonesty can be, with reference to plagiarism or other cases of 
academic cheating, particularly, in examinations. However, promotion of academic 
integrity should be treated in a positive way, by presenting the benefits of properly 
conducted academic study and respect for integrity of all forms of assessment. This 
policy is to promote and reinforce values which are crucial to the tradition of 
excellence in education, and applies to all students and activities at the School. 
 
1. Policy philosophy 
1.1 The School expects students to be honest in the whole process of study at the 

School, both on campus and online. By enrolling at the School, students agree to 
follow high standards of academic integrity. 

1.2 The Policy is developed within the framework of the IB Academic Integrity 
Policy and aims at creating a fair learning environment for everyone at the 
School. 

1.3 All staff members of the School are expected to support students in their 
determination to maintain a high standard of academic integrity. Students are to 
be advised by teachers on how to use information sources, including how to 
obtain authorisation to use that information in a legitimate way. 

1.4 This School aims to prevent academic dishonesty through education and support, 
while also enforcing clear and fair consequences for violations, in accordance 
with IB expectations for academic dishonesty cases already committed by 
students. Teachers shall provide necessary guidance to students in order to help 
them understand the importance of academic integrity, ethical and legal aspects 
related to it, and to develop their high academic morality and conduct. 

1.5 The School aims at maintaining high-standards of academic and providing 
timely responses to cases of academic dishonesty. 

1.6 Students, who have committed an act of academic dishonesty are not eligible for 
a scholarship or award from the School for two academic years (the year, when 
the act is committed is considered as the first). 

 
2. Integrity Code 
2.1 All students of the School have an obligation to comply with the requirements of 

this Policy. 
 



 

2.2 The Policy is an open document and is presented to the School’s community 
through the School’s website. 

2.3 Students in the School are required to understand the importance of the Policy 
and implications of violations of the Policy. The School promotes academic 
integrity as a shared responsibility among students, teachers, and parents, and as 
an essential aspect of students’ self-management – a component of Approaches 
to Learning (ATL). Each student of the School’s Secondary section (Y7-13) is 
required to accept and sign the following pledge: “I, a student of Han 
Academy, recognise that the School expects me to be honest in my academic 
work. I accept the Academic Integrity Policy of Han Academy and 
understand that my failure to comply with my commitment may lead to a 
disciplinary action.” Parents of students in both Secondary and Primary 
(Y1-Y6) sections will be kept informed about the pledge and the importance of 
maintaining academic integrity in all written work. 

2.4 By accepting the pledge, students of the School’s Secondary section and their 
parents/guardians are also required to sign an acknowledgement stating that they 
have become familiar with the requirements of this Policy. 

2.5 All students who submit a formal written work under Cambridge Secondary 2 
IGCSE, Cambridge AS/A Level and the IB Diploma Programme (e.g., a research 
paper, IBDP subject Internal Assessment, etc.) are required to confirm that it is 
their authentic work. Regarding any assignments, students must complete their 
authentic works, without relying on any form of improper assistance, including 
the use of artificial intelligence (AI) tools. Although AI usage is permissible with 
transparency, it is not a substitute for original thinking. If students use AI to 
assist in completing assignments or projects, they must explicitly state the use of 
AI and ensure that it does not replace their own thinking or writing. Ethical use 
of AI must follow the IB’s guidelines, and students are responsible for 
evaluating, citing, and clearly acknowledging any content generated or supported 
by AI tools. Students must not attempt to conceal or distort the involvement of 
AI. Direct use of AI to generate entire articles or works is prohibited. Students 
must engage in independent analysis, critical thinking, and writing, without 
relying solely on AI. 

2.6 Any violation of this Policy by one student or a group of students is considered 
an act of academic dishonesty. 

2.7 Any of the below-mentioned cases, as well as logical interpretation of any other 
act that is of similar nature, is considered an act of academic dishonesty or 
cheating: 
a) an act aimed at taking any information for earning academic credit, such 
as copying another students’ work or part of it or allowing another student to do 
so; 

 



 

b) sharing such information between students (if it is not a group work task), 
including in the online format; 
c) obtaining unauthorised help in examinations or other similar assignments; 
d) possessing unauthorised materials (including a calculator or dictionary) 
during examinations or other similar exercises; 
e) submitting a written work or a substantial part of it in more than one 
subject class, without a consent of a teacher/the School; 
f) ignoring a notice of an examination invigilator to stop working on the 
examination paper after the examination ended; 
g) taking an examination or completing another type of assignment for 
another student or allowing another student to do so; 
h) misinterpretation or misleading such as lying or omitting a material fact for 

academic gain; 
i) inventing/faking data or source of information and presenting them as real in 

academic work; 
j) attempting to obtain examination or other assignment materials of similar 
nature before the assignment is given to students by the teacher/the School; 
k) bribing or being involved in an act of cheating for material benefit, either 
between students or a student(s) and a teacher(s); 
l) committing an act of academic malpractice, as defined and explained 
below, in particular, plagiarism, i.e. copying or, by any other way, unauthorised 
borrowing of any material (such as ideas, phrases, sentences, etc.) of other 
authors/sources, without proper reference (as accepted internationally) that aims 
to present such material as an authentic one of oneself; 
m) not turning on the video camera during tests/examinations taken in the 
online format (e.g., via the use of ZOOM or other software) and not showing the 
face and/or hands (and/or the test/examination paper), as required by the School; 
n) leaving the test/examination room (including the ‘online room’) without 
permission. The procedure of leaving the room for an emergency/restroom is 
regulated by the respective programme or School’s examination standards and 
requirements. 

2.8 The use of generative AI is strictly prohibited in all summative assessments and 
external examinations. For formative tasks allowing AI assistance, students 
must: 
a) Declare usage in an 'AI Use Declaration Form' 
b) Submit original prompts and full AI-generated content 

 



 

c) Annotate all AI-derived content in clearly" 
 
3. Malpractice 
3.1 As defined by IB, malpractice is “...behaviour that results in, or may result in, the 

candidate or any other candidate gaining an unfair advantage in one or more 
assessment components. Malpractice includes: plagiarism: this is defined as the 
representation of the ideas or work of another person as the candidate’s own; 
school maladministration: this refers to any action by school staff that may 
compromise the integrity of assessment procedures, such as providing 
unauthorized assistance or failing to follow examination protocols; collusion: 
this is defined as supporting malpractice by another candidate, as in allowing 
one’s work to be copied or submitted for assessment by another; duplication of 
work: this is defined as the presentation of the same work for different 
assessment components; any other behaviour that gains an unfair advantage for 
a candidate or that affects the results of another candidate (for example, taking 
unauthorized material into an examination room, misconduct during an 
examination, falsifying a CAS record).” In addition, any unauthorised use or 
production of materials by applying AI is considered a malpractice case. 

3.2 All members of the school community are expected to respect copyright laws 
and intellectual property rights, ensuring that all sources are properly credited 
and that original works of others are not used without appropriate permission. 

 
4. Actions against academic dishonesty and appeal 
4.1 The School takes all cases of academic integrity violations seriously. 
4.2 The School is consistent in regard to checking the authenticity of the students’ 

written work (for instance, a research or IBDP subject Internal Assessment) and 
will use www.turnitin.com service to check authenticity of works. Subject 
teachers have a responsibility to identify potential signs of AI involvement and 
improper assistance. Students of Y7-Y13 are strongly encouraged to use Turnitin 
frequently. The School’s Librarian provides a guidance to the students and 
subject teachers on the general standards and practices applied by Turnitin. 

4.3 Subject teachers, as directed by the respective subject department and in 
consultation with the School’s Librarian, guide the students on the use of the 
citation/reference format (e.g. MLA, Chicago/Turabian, etc.). 

4.4 Students shall be treated the same way for the same type of violation. No 
discrimination on any basis is permitted. 

4.5 The following actions are to be conducted in case of academic integrity violation: 
a) Verbal warning, which can be given for minor attempts of violation; IB 

 

http://www.turnitin.com/


 

encourages educational consequences for first-time offenses before applying 
strict penalties for repeat misconduct. 

b) Not allowing credit for a specific component of the assessment, including 
examination; 

c) Not allowing credit for the subject assessment, including its semester and/or 
year-end mark; 

d) Suspension or expulsion from the School. 
4.6 Actions against academic dishonesty shall be conducted by 

a) subject teacher (for a violation under 4.5 a), independently, and a violation 
under 4.5 b), after consultation with the Head of Pastoral); 

b)  examination invigilator (for a violation under 4.5 a), independently). A report 
to the programme coordinator is to be submitted by the invigilator during or 
after the examination, depending on the particular circumstances, as decided 
by the programme coordinator, in consultation with the Principal (Secondary). 

c) teacher(s)/staff in charge of student discipline – Head of Pastoral (for a 
violation under 4.5 a) and b), independently, and a violation under 4.5 c), after 
consultation with the respective programme coordinator and the Principal 
(Secondary); 

d) Head of School/Principal of Secondary (for any of the violations specified 
under 4.5, with exception of expulsion under 4.5 d), which, with consultation 
with the Principal of Secondary, is the prerogative of the Head of School only. 

4.7 The decision made on an academic dishonesty case is to be within the scope of 
duties of the respective staff member. 

4.8 Each student, to whom a decision on an academic dishonesty case has been 
made, has a right to appeal the decision, according to the Complaints Policy of 
the School. 

 



 

4.9 As school community stakeholders, students and their parents/guardians have 
rights to information and transparent treatment of cases relating to academic 
honesty (integrity) violations (including investigation of such cases). Throughout 
all phases relating to an investigation of suspected infractions and any 
subsequent pursuits relating to the appeals process, all parties (teachers, parents, 
and students) are to be accorded the rights of 
a) dignity, expressed by treating all parties with worthiness, honour, and esteem. 
b) fairness, which assumes treating all parties reasonably, even-handedly, and 

impartially. 
c) respect at all times, demonstrated by treating all parties with regard and value. 

 
5. Roles and responsibilities 
5.1 The Principal of the School is responsible for the establishment and promotion of 

good academic practice. Subject teachers, academic programme coordinators 
(Cambridge, IB), the School’s Librarian and/or any other assigned staff member, 
to their best efforts, guide students on academic integrity regulations and 
expected practice and ensure compliance with this academic integrity policy. 
Regular training sessions on the use of Turnitin (or a similar platform) are to be 
conducted during the academic year. Regular supervision over the practice can 
be delegated to Principal of Secondary or another officer assigned by the Head of 
School for the role. 

5.2 The School supports the respective curriculum centre (Cambridge, IB) in 
maintaining strong practice of academic integrity, in particular, by its efforts to 
prevent, detect and investigate any case of academic dishonesty. 

5.3 The school shall implement mandatory academic integrity education for all 
secondary students at the beginning of each academic year, including workshops 
on citation skills, intellectual property rights, and ethical use of AI tools. 
Teachers are required to integrate academic honesty instruction into subject 
teaching through case studies and practical exercises. 

5.4 The school recognizes cultural differences in academic traditions and will 
provide targeted support for second language learners in citation practices and 
students transitioning from different educational systems. 

5.5 Subject teachers are responsible for confirming that, to the best of their 
knowledge, all works submitted by students for assessment are their authentic 
works. All teachers, in both Primary and Secondary sections, are responsible for 
explicitly teaching academic integrity as part of their subject curricula, including 
proper citation, ethical research, responsible AI use, and academic writing 
practices. (including Cambridge programme- and IB Diploma 

 



 

Programme-related), either marked internally or externally, as well as that all 
ideas of others included in the works are properly acknowledged. 

5.6 Teachers, who are expected to act as good role models in regard to maintaining 
high standard of academic integrity for the students, are to detect any duplication 
of work, plagiarism or collusion and to provide their full support to the School in 
doing so and/or in the investigation of such cases. 

5.7 Students are encouraged to produce their authentic work and are expected and 
strongly advised to revisit their works to ensure a proper acknowledgement is 
conducted before the submission of the final version of the work. 

5.8 The School is to make sufficient effort to communicate with parents of students 
regarding this Policy and to provide opportunities for parents to understand how 
they can support their children in upholding academic integrity.  (including the 
Academic Integrity Pledge). 

 
6. Policy review 
6.1 The Policy is a subject of periodic review. All the stakeholders of the school, 

including teachers, students, and parents should be invited to contribute to 
revisions, as IB recommends community-wide engagement. 

6.2 Unless found necessary, the Policy is to be reviewed at least once per academic 
year. 

6.3 Policy reviews are to be coordinated by the Principal of Secondary, in 
cooperation with subject curriculum heads (directors) and teachers. The 
reviewed document enters into force after being approved by the Head of School. 
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ACADEMIC INTEGRITY PLEDGE 
 
Dear student, 
As required by the Academic Integrity Policy of Han Academy, you must accept and 
sign the following Academic Integrity Pledge. It aims at strengthening the level of 
integrity in the academic work you produce. Signing the pledge assumes that you 
have read and understood the Academic Integrity Policy. In case if you have 
questions on the policy, please ask your homeroom teacher for clarification before 
you sign the pledge. 
 
The School, including all its teachers, will always continue guiding you on the 
aspects related to academic integrity and will help you understand its requirements 
and expectations. We wish you success in all your academic work! 
 
 
 

You are required to accept and sign this pledge: 
 

____________________________________________________________________ 
 
“I, a student of Han Academy, recognise that the School expects me to be honest 
in my academic work. I accept the Academic Integrity Policy of Han Academy 
and understand that my failure to comply with my commitment may lead to a 
disciplinary action.” 
 

__________________________ __________________ __________________ 

Student (name as in the passport) Class (Year) Date 
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