Dear <Insert Manager’s Name>,
I am requesting your approval to attend CEATI’s annual Hydropower Conference, taking place on March 16-18, 2026, in San Diego, CA. Attending this event will be an excellent opportunity for both my professional growth and the overall success of the [Organization/Department Name] team.
CEATI’s Hydropower Conference will host over 700 utility professionals from a variety of leadership roles, including Dam Safety Engineers, Plant Managers, Hydrologists and Business Executives meaning that the seasoned leaders of our industry will be there sharing their knowledge and ideas. This year's event is particularly exciting, featuring a diverse range of speakers, workshops, panel discussions and networking events. 
Here are a few other reasons why this event will be beneficial to me:
1. Valuable Networking – With over 700 industry professionals attending, I will have the opportunity to connect with others and learn about what strategies are successful (and which ones aren't) during the networking opportunities and sessions. 
2. Inspiring & Diverse Content – The content on the agenda is packed with expert advice and new concepts that I can bring back to the office and implement. It’s a great way to earn professional development hours (PDH’s) during this 2-day event.
3. Exposure to Cutting-Edge Technology and Tools – With over 90 exhibitors and sponsors at the conference, I will have the opportunity to discover the latest industry insights, available product solutions, and potential partners for future collaborations.
4. What Attendees say about CEATI Events – 
· “A one-stop shop for networking, learning, and multiple supplier engagement.” 
· “CEATI’s approach to having utilities present their personal perspectives made the conference incredibly relevant.” 
· “The open and honest conversations between members and vendors allowed both parties to learn and grow.”
· "This is the new must-attend hydro conference, based on the quality of attendees."

The cost breakout would be:
Conference Ticket: $xxx Transportation: $xxx Hotel: $xxx TOTAL $xxx
The sooner I register, the more cost-effective it will be. After attending CEATI’s Hydropower Conference, I will provide a summary of key insights, including actionable strategies we can implement right away to drive our organization’s growth.
Thank you for considering my request. I look forward to discussing this opportunity further.

