
 

Researcher 
  Job Description & Person Specification 

Job Title: Researcher 

FT/PT Full Time 

Location: Hybrid/Home based 
(Remote/London)  

Duration: 1 year 

Salary: Band C1 Start 
date: 

ASAP 

Job purpose 

This role involves delivering new quantitative and qualitative research on race and 
inequalities in the UK. You will be contributing to a wide range of research projects, 
working both independently and collaboratively with internal research and policy 
colleagues, as well as with external stakeholders in partner organisations. 

You will have responsibility for ensuring our research is rigorous and of stellar quality, and 
ensuring that project work is delivered to objectives, budget and timelines.  

Responsibilities and main duties 

Research Management and Delivery 

●​ Project manage research projects ensuring milestones, budgets and reporting 
requirements are met, maintained and communicated internally and to external 
partners where appropriate. 

 



 
●​ Use a mixture of quantitative and qualitative methods to deliver research aims and 

produce reports analysing and interpreting patterns and trends that examine the 
links between race and outcomes in selected thematic areas. 

●​ Provide responsive research support to emerging media or policy engagements. 
For example, by generating discussion papers, briefing papers, policy responses 
and presentations for internal needs and external events such as the All Party 
Parliamentary Group on Race and Community. 

●​ Help develop our research approaches, methodologies and tools, working within 
and further developing shared language and conceptual frameworks to ensure 
that our published reports are accessible and clearly understandable to all. 

Stakeholder Management Responsibilities 

●​ Identify and develop new relationships with external partners which will allow us 
to expand our research output and further develop a rich understanding of race 
and inequalities in the UK. 

●​ Work collaboratively with external partners  to design and deliver research and 
associated activities (e.g. research proposals, launch events etc.) 

●​ Maintain regular communication with external partners or funders to effectively 
report on research progress and impact. 

Management, Strategic and Financial Responsibilities 

●​ Possible line management responsibilities for one or two trainee/junior 
researchers or other more junior members of staff within specific projects.  

●​ Identify and resolve issues that may affect the achievement of research objectives 
and deadlines, coordinating across the team and escalating where appropriate. 

●​ Assist more senior researchers in developing the strategic direction of 
Runnymede’s research portfolio and the development of new research 
partnerships. 

●​ Project-level budget management responsibility.  

Communications and Impact Responsibilities 

●​ Work with our communications team to support in drafting website, event and 
commentary material for research projects undertaken and any other content. 

 



 
●​ Take responsibility for relevant project reporting and monitoring for funders and 

end-of-project impact and review documentation.  

●​ Represent Runnymede externally to share our research findings or contribute to 
other external events as an ambassador for Runnymede and our work. 

●​ Promote equality and diversity values acting as a role model and fostering an 
inclusive working culture. 

Person specification 

 Essential  Desirable  

Qualifications ●​ Masters level academic 
qualification or equivalent research 
experience gained in a similar 
institution/role 

●​ First or higher 
degree relevant to 
the role 

Experience ●​ Experience of designing, planning 
and delivering research proposals 
and projects using mixed 
methods. 

●​ Demonstrated experience of 
report writing and ability to tailor 
for different audiences - 
policymakers, media and for 
communities. 

●​ Experience working outside 
academia as an applied researcher. 

●​ Experience of collaborating on 
joint research projects and of 
managing external stakeholders. 

●​ Development and 
delivery of 
research projects 
in think-tanks. 

●​ Developing 
research proposals 
for funding 
applications. 

●​ Accessible 
examples of 
publicly  
published 
research. 

Knowledge ●​ Confident in basic statistical 
analysis and interpreting complex 

●​ Knowledge of 
advanced 
quantitative 

 



 
data sets, able to communicate 
findings in an accessible manner. 

●​ Demonstrable understanding of 
the intersection between race, 
gender and class. 

analysis 
techniques (e.g., 
t-tests, analysis of 
variance, 
correlations, 
regressions). 

Skills and 
personal 
attributes 

●​ Concise and high-level writing and 
editing skills for publishing work. 

●​ Strong IT and literacy skills. 

●​ Ability to develop strong working 
relationships and trust with a 
broad range of people to foster 
productive collaborations and 
future partnerships.  

●​ Excellent attention to detail and 
the ability to stay organised, and 
juggle multiple priorities.  

●​ Commitment to rigorous evidence 
based impartial analysis and able 
to work in a politically impartial 
way. 

●​ A deep individual commitment to 
equality and anti-racist action, 
through continuous development, 
modelling inclusive behaviours, 
and proactively promoting equity, 
diversity and inclusion throughout 
your work.   
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