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HOW TO USE THIS DOCUMENT:
These email templates are designed to save you time when planning your workplace giving campaign. You may use them as is, changing only what is in red, or you may wish to use them as a starting point, rewriting them to fit your organization’s voice. 


EMAIL #1
Email Name: Campaign Preview
Audience: All Staff
From: Campaign Coordinator
Timing: One week prior to campaign launch
Subject Line: Get ready to be United In Something Bigger!
Body Copy:

Dear colleagues,

I am excited to announce that next week you will have the opportunity to be united in something bigger! 

United Way and CHAD are closing gaps across our community so that every resident has the opportunity to thrive. Next week, we will be kicking off [COMPANY NAME’S] annual United Way/CHAD Campaign. During this campaign, which will run [DATES OF CAMPAIGN], we will all have the chance to take part in this important work. 

Be on the lookout for [ADD CUSTOM INFO AS APPROPRIATE]

If you have any questions, please direct them to me! 

[COORDINATOR NAME]


EMAIL #2
Email Name: Campaign Kick Off Preview
Audience: All Staff
From: CEO
Timing: Day before Campaign launch
Subject Line: Join me in being United In Something Bigger

Dear Colleagues (OR PERSONALIZE), 
Each of us plays a part in something far greater than ourselves. 
Tomorrow, when (COMPANY NAME) kicks off our annual United Way/CHAD campaign, our individual donations will combine to form a movement of hope. 
Together we can improve health and well-being for all; we can help young people realize their full potential; we can create a stronger financial future for every generation; we can address urgent needs today for a better tomorrow. 
All of that is possible when we are united in something bigger. 
Please join me in making a donation. 
Sincerely,
(CEO NAME)





EMAIL #3
Email Name: Employee Kickoff Message
Audience: All Staff
From: Campaign Coordinator
Timing: Day of Campaign Launch
Subject Line: It’s here! Let’s be United In Something Bigger! 
Body Copy:

Colleagues,

I am pleased to report that [COMPANY NAME]’s United Way/CHAD Campaign is OFFICIALLY UNDERWAY! 

[IF APPLICABLE] Last year, [NUMBER] [COMPANY NAME] employees raised [$XXX,XXX] as part of our campaign. 

During this year’s Campaign, we invite you to join in to create a stronger Lincoln and Lancaster County. Together we can collectively unite in something bigger to address the needs in our community, such as mental health, housing, education supports, and family stability. 

[IF APPLICABLE] We have set a goal of [COMPANY GOAL]. If we reach this goal then [COMPANY REWARD]. 

Your 2026 donation will help: 
· 11,966 individuals/families access emergency/crisis response
· 8,430,985 pounds of food be distributed to neighbors facing hunger
· 3,656 survivors of violence/trauma access nonprofit services
· And so much more!

I hope you will join me in supporting United Way’s important work. Here’s how you can help: 

· Make a pledge by [ADD INSTRUCTIONS]. 

· [IF APPLICABLE] Volunteer with your colleagues at [EVENT INFO].

· [IF APPLICABLE] [ADD INFO AS NEEDED]

If you have questions, please contact me or [INSERT ADDITIONAL NAMES IF APPLICABLE]. 

Thank you for your support of United Way and CHAD! I look forward to a fun and fantastic campaign! 

[COORDNIATOR NAME]




EMAIL #4
Email Name: Update #1
Audience: All Staff
From: Campaign Coordinator
Timing: Quarter of the way through Campaign
Subject Line: United In Something Bigger means improving health and wellbeing for our community
Body Copy:

Colleagues,

Everyone deserves to live their healthiest life. 

United Way helps our neighbors overcome barriers to good health by advancing maternal and child health as well as substance use prevention and recovery. Their partner, CHAD supports our neighbors living with chronic health conditions through education, advocacy and research. 

Your 2026 donation will help 184 families receive preventative health and/or parenting education services. 

To make your 2026 pledge, [ADD INSTRUCTIONS].

I am thrilled to report that [XXX NUMBER OR PERCENT] of our colleagues have already chosen to unite in something bigger by making a pledge. 

[IF APPLICABLE] Remember, if we reach [COMPANY GOAL] then [COMPANY REWARD]. 

If you have questions, please contact me or [INSERT ADDITIONAL NAMES IF APPLICABLE]. 

[COORDINATOR NAME]



EMAIL #5
Email Name: Update #2
Audience: All Staff
From: Campaign Coordinator
Timing: Halfway through Campaign
Subject Line: United in Something Bigger means helping young people realize their full potential
Body Copy:

Colleagues,

Every young person deserves the opportunity to thrive. 

United Way helps children and youth along a path to success by breaking down barriers to learning and well-being. Supporting students through early childhood education, enrichment opportunities like afterschool and summer programs, and youth behavioral health provides the foundation needed to prosper.

Your 2026 donation will help 2,100 youth match with consistent mentors or trusted adult supports. 

To make your 2026 pledge, [ADD INSTRUCTIONS].

[XXX NUMBER OR PERCENT] of our colleagues have already chosen to unite in something bigger by making a pledge. 

[IF APPLICABLE] Remember, if we reach [COMPANY GOAL] then [COMPANY REWARD]. 

If you have questions, please contact me or [INSERT ADDITIONAL NAMES IF APPLICABLE]. 

[COORDINATOR NAME]



EMAIL #6
Email Name: Update #3
Audience: All Staff
From: Campaign Coordinator
Timing: Three-quarters of the way through Campaign
Subject Line: United in Something Bigger means creating a stronger financial future for every generation
Body Copy:

Colleagues,

Everyone deserves the opportunity to earn a living that can sustain a family and build financial security for future generations. 

United Way helps hard working families connect to the tools that create economic mobility: adult literacy, job training and career pathways, financial coaching, and homeownership.

Your 2026 donation will help 1,337 community members successfully complete workforce training programs.

To make your 2026 pledge, [ADD INSTRUCTIONS].

[IF APPLICABLE] Remember, if we reach [COMPANY GOAL] then [COMPANY REWARD]. 

If you have questions, please contact me or [INSERT ADDITIONAL NAMES IF APPLICABLE]. 

[COORDINATOR NAME]



EMAIL #7
Email Name: Update #4
Audience: All Staff
From: Campaign Coordinator
Timing: Last Day of Campaign
Subject Line: United in Something Bigger means addressing urgent needs today for a better tomorrow
Body Copy:

Colleagues,

Everyone deserves access to support during a time of crisis. 

United Way works alongside our neighbors to build long-term resilience by meeting a wide range of immediate needs through homelessness prevention, emergency shelter, food access, safety for victims of abuse, and rental and housing assistance.

Your 2026 donation will help distribute 8,430,985 pounds of food to neighbors facing hunger.

Today is the last day to make your pledge. To do so, [ADD INSTRUCTIONS].

[IF APPLICABLE] We are so close to reaching our goal of [COMPANY GOAL]! 

If you have questions, please contact me or [INSERT ADDITIONAL NAMES IF APPLICABLE]. 

[COORDINATOR NAME]

]



EMAIL #8
Email Name: Thank you
Audience: All Employees
From: Campaign Coordinator
Timing: When Campaign is Called
Subject Line: Thank you!
Body Copy:

Colleagues, 

Congratulations! Thanks to your support, [COMPANY NAME]’s 2026 United Way/CHAD Campaign has raised $xxx,xxx. 

[IF APPLICABLE] We set a company goal of [COMPANY GOAL] and together we achieved/surpassed that goal! How exciting! Thank you to everyone who participated! [INFORMATION ABOUT COMPANY REWARD]. 

[IF APPLICABLE] We set a company goal of [COMPANY GOAL] and together we almost reached that goal. We are currently at [PERCENT OR NUMBER TOWARD GOAL]. We are going to extend the deadline, so if anyone hasn’t had the opportunity to pledge yet, or wants to increase their pledge, please contact me and I will help you. 

Together we are united in something bigger. Together we are uplifting Lincoln and Lancaster County through hope and action. Creating real change takes effort and commitment from each of us, and I am so pleased to celebrate [COMPANY NAME]’s collective contribution with all of you. 

By supporting our campaign, you have helped: 

None of this success would have been possible without your support. Thank you again and congratulations! 

Sincerely, 

[COORDINATOR NAME]
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