EncircleSafe

Safeguarding Coaching

End of Year
Safeguarding Checklist

Teams and

staffing

Training

P

] Hold final safeguarding team meetings,
assess progress towards annual goals

I:I Review and revise DSL/CPO and other
team roles and responsibilities

Identify and schedule response and
H advisory team beginning of year
meeting

Plan annual induction for school
[ safeguarding training and workshops

I:I Check training schedule and plan for
those needing external training in fall

] Plan and schedule trainings and review
workshops into annual calendar

Policies and
protocols

03

Response
audit

04

] Response team review and revision
of policies, procedures and protocols

|:| Update names, sighage, website

Identify and plan new policy
] and/or protocol building as
needed

El Cases audit - review patterns,
numbers, action areas

I:I Plan sharing of audit results with staff -
what, when, how

u Ensure confidential and organised
data collection and filing

X ]
connhections

05

Transition
care

06

[C] survey students and teachers

I:l Curriculum and advisory programme
review

] End of year contact with external
organisations

|:| Summer planning for students at risk

I:l Plan for student and family transition -
leavers and intake programming

] Beginning of year student screening
and check ins

EncircleSafe and REC make recommendations based on industry best practice and research-based
guidelines. Local laws and safeguarding resources vary so please refer to your country and schoo

legal reporting standards. Click here for our professional standards of practice.



https://www.encirclesafe.com/

