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SAFEGUARDING	-	AccessNI	Invitation

In line with Scouting Ireland’s policies, all adults (and 16 - 18-year-olds delivering youth 
programme and with parental consent) must complete safeguarding training and apply for vetting. 
If you are a new adult volunteer, you must register with Scouting Ireland via the Membership 
Management System before you can make an AccessNI vetting application. 

For all AccessNI vetting applications: 

1. You need to fill out the AccessNI online form. For this, you'll need to know:
a. your home address(es) for the last five years,
b. your national insurance number,
c. your passport number (if you have one),
d. your driving licence number (including provisional) (if you have one).

2. When you click the link below, you will be prompted to log into your AccessNI account. If 
you don't have an account, you can create one. If you forget your password, it can be reset.

3. You will be asked for a PIN number; please enter 160133.

4. You will be asked if you need a paper copy of the certificate - you can click 'no' for this 
option. You will then receive the certificate online and it’s better for the environment!

5. Apply online for an enhanced check through Scouting Ireland

6. Once you have filled out the online form and submitted it, AccessNI will give you a Case 
Reference Number. Please make a note of this number.

7. You must now complete the Scouting Ireland ID Validation Form (overleaf) with your Group 
Leader (or another group trustee). They must see the original ID documentation in-person.

8. Then, visit the link below and fill out the online form. You will need the following information:
a. AccessNI Case Reference Number.
b. Photos or scans of the same three pieces of ID used in step 7 (above).
c. Scan of the completed ID validation form.

9. Please complete Scouting Ireland’s online form: https://form.jotform.com/243052241823043

10. Once you complete both online forms and the ID validation form, Scouting Ireland will 
progress your AccessNI application and (in most cases) you will hear back in 1-2 weeks.

For Scouting Ireland’s AccessNI queries, contact: accessni@scouts.ie 

Steven Maclean 
Safeguarding Manager 
November 2024 

https://form.jotform.com/243052241823043
https://www.nidirect.gov.uk/services/log-accessni
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ID VALIDATION FORM FOR SCOUTING IRELAND 

Applicant Instructions 

1. You must note below the 10 digit AccessNI reference number in the boxes below:-

Application Reference 

2. Have the Identity Validation section below completed by your Group Leader or a trustee.
3. Return this form to Scouting Ireland following step 9 on the invitation letter (above).

Identity Validation

Three documents must be provided to the Group Leader / Trustee in the name of the applicant; 
one from Group 1 and a further two from any Group. At least one document must show the 
applicant’s current address.  If this is not possible, then four documents from Group 2a and 2b 
should be produced, one of which being a birth certificate issued after the time of birth.  One 
document must show the applicant’s current address. Please tick the documents you are checking. 

Applicant details as they appear on the ID documentation provided 
Position in the Group: 

Surname: 

Any other Surname(s): 

First Name: 

Middle Name(s): 

Date of Birth: 

Current Postcode: 

Driving Licence Number: 

Passport Number: 

National Insurance No.: 

Signature: 

Date: 

I confirm I (GL/Trustee) have seen the original ID documentation: 

Position in the Group: 

Name: 

Signature: 

Date: 
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