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In the gpamidstream.org member’s area, users need to go to their profile page to
access the button to view the Publications and Member’s Collaboration Portal
(a.k.a., the Portal)

> To get there from within the gpamidstream.org member’s area click on the

dropdown menu to the right of your name in the upper right-hand corner
(yellow circle) then select “MY PROFILE” ( )
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Click on the “PUBLICATIONS AND MEMBER’S COLLABORATION PORTAL” button
to go there (
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Clicking the button takes you to the Portal and passes a token validating your
credentials, which allow you in.

» You won't see the page below if accessing the Portal from the gpamidstream.org
member’s area; however, you can use the link below and enter your
gpamidstream.org username and password to go to the Portal directly

» https://app-dm-frontend-prod-01.azurewebsites.net/
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The Portal app will open and will look similar to what is shown below (without
colored boxes).

> The box shows all committees you are on plus the Publications area

» The orange box shows the folder structure for the committee, WG, or
subcommittee (a.k.a., subgroup), or the Publications area selected in the box

» The box shows the files and subfolders for the folder selected in the orange
box
> The box shows actions currently available to the user
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If a committee has a subgroup under it, it will appear with an
arrow to its left (like the Analysis Committee show)

Clicking on a committee with subgroups will display a dropdown
menu with all subgroups listed (like the Measurement
Committee shows)

Everyone who works for a GPA Midstream or GPSA member
company, whose dues are current, will see the Publications area

» People who don't work for an association member
company, or whose dues aren’t current, should not be able
to log into the Portal

Users will only see committees which they are on

Users will be able to see all subgroups of committees they are
on, regardless if they are on the subgroups

Committees and subgroups are directly imported from the
gpamidstream.org database. If an editor creates a subgroup
folder within a committee area in the Portal, it will not show up
here
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» A committee’s area can be navigated by using

the folder structure pane or the file and ¥ B Messuremen Comittee
subfolder area B Deleted

» Folders with subfolders will have an arrow > B Admin; Ballot Comments
displayed to their Ieft = Admin: Past Agendas

» Before navigating to folders, all display the B Admin: Past Mesting Minutes
arrow; after the system ‘looks’ at a folder it
will accurately hide/show the arrow

= WG Tag-Up Folder

> |t is not possible to use this or the file and
subfolder pane to navigate to a new committee,
subgroup, or the Publications area. The
Committees pane must be used for that
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> In the files and subfolders area, users can navigate folders by double-clicking on a folder
name to open that subfolder or by clicking the up arrow in the upper-left hand corner to go
up one folder

» Selecting a file will show selection boxes to the left. Multiple files can be selected
individually, or all selected/deselected, using the blue box to the left of the Name heading

» Batch actions, such as downloading, are available
> Double-clicking on a file will open it for viewing (see image on right for example)

» This is available for Word docs, Adobe pdfs, Excel Spreadsheet, and some image
formats
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The Action bar will have different options whether you have something selected in the file and folder pane, and
whether you have editor permission or not

1. Is the view for a viewer/downloader with nothing selected

2. Is the view for a viewer/downloader with one or more files selected
3. Is the view for an editor with nothing selected

4. |s the view for an editor with one or more files selected

Permission level in the Portal is based on a user’s position on the committee they are specifically viewing

» Members have viewer/downloader permission
» Chair, Vice Chair, Secretary, WG Lead, and other leadership or contributor roles have editor permission

> To check your position within a committee, go to the gpamidstream.org member’s area, go to “My Profile,”
select account, then committees. This will list all committees you are on, as well as the position within each

specific committee

X Clear selection

Fg New directory T Upload files

X Clear selection

(] Copy to [ZJ Rename T Delete




All Publications, which are free for members, can be accessed using the Publications
area

> Previously these were accessible via the “Cloud-based Data Book and
Publications” button in the gpamidstream.org member’s area on “My Profile”

> The GPSA Engineering Data Book (EDB) available here is the 14th Edition in .pdf
format (both FPS and Sl). To access the online GPSA EDB with updated content
use the “Digital Engineering Data Book” button in the gpamidstream.org
member’s area on “My Profile”

» No members have editor permission to this area; it is maintained by staff




» Searching can be performed using the box in the upper-left hand corner of the webpage

» By default, the search will be performed looking in all folders the user has access to
» A single committee, subgroup, or the Publications Area can be searched by selecting
your chosen target area in the committee’s pane, then choosing Current Committee for

the search area, as shown below
» For search location purposes, the Publications Area is considered a committee
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> Editors can upload files either by using the “Upload Files” button in the action pane, or by
dragging files from their computer’s file browser and dropping them onto the file and
subfolder pane

> Editors can add descriptions for files which will show underneath the “Description” heading
(as seen for the Excel file below)

» To do this, select a file then select the three vertical dots to the right of the file name.
This will display a dropdown menu where “Update Description” is selected
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» Committee positions with editor access are listed below

> If you wish to share a file with your committee, please contact your committee
officer and explain to them why. If they agree, they will upload the file

> If you believe you should have editor access for a committee, please send that
request to the committee chair and CC staff. If the rationale is valid, the chair will
request staff to grant access

» Permissions are granted individually by committee, but the rules are global. If all
members of your committee collaborate, you may see your position on the
committee listed as one of the positions below, for functionality

» Chair > SG1 Chair > Staff
» Contributor »> SG1 Member > TEC Liaison
» Coordinator > SG1 MTV > Vice Chair
> ERB Liaison » SG2 Chair > WG Member
- > Instructor > SG2 Member > Workgroup Leader
iy > Secret SG2 MTV > YP Liaison
MIDSTREAM > Secretary >
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