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FORMAL GRIEVANCE STATEMENT – FORM GR1
To be completed by the grievant
If informal attempts have failed to resolve your grievance this form should be completed and sent to your line manager with a copy sent to the Human Resources Team (email: HR.assistant@dioceseofnottingham.uk ).  Where appropriate or necessary, additional pages may be submitted with this form.  You should ensure that any supporting documentation is submitted with this form. 
	Personal Details

	Name:

	Job Title:


	Parish / Central Support Team:

	Location:


	Contact Number:

	Name of Representative/Work Colleague (if applicable):


	Name of Supervisor:

	Date:


	Please specify a home/work address for any correspondence related to the grievance to be sent to:



Please provide an email address:




	Formal Grievance

	Names of Witnesses (if applicable):





	Have each of these people agreed to be interviewed as part of any formal grievance investigation?



	Details of grievance:
(Describe the grievance in detail.  Include the names of individuals involved, and any dates, times and locations of specific incidents, as applicable.)















	Details of informal approach taken, or reasons why informal resolution cannot be attempted:







	Date raised informally and with whom:



	Outcome of informal approach:







	Reason for raising a formal grievance:









	Proposed grievance resolution:
(How would you like this matter resolved?)












Signed …………………………………………………….


Date     …………………………………………………….
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