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CONFIDENTIAL APPLICATION FOR EMPLOYMENT


POST APPLIED FOR:  


	PERSONAL DETAILS
	Telephone numbers

Home:  
Work:  
Mobile:  

E-mail:  


	
Title:  
Forename:  
Surname:  

Address:  




	

	EDUCATION & TRAINING
	Further Education and training establishments




Qualifications (subjects/results)


	Schools attended from age 11



Qualifications (subjects/results)




	

	EMPLOYMENT HISTORY
	Main duties:   





Reason for leaving:   


Finishing pay:    £                                   
 per wk/mth/annum

	
Present/most recent employer:  

Address:  



Job Title:   

From:                                  To:   
	

	Previous employment details:

Company:   

Address:  



Job Title:   

From:                                   To:   
	Main duties:   






Reason for leaving:   





	Previous employment details:

Company:   

Address:   



Job Title:   

From:                                 To:   

	Main duties:   





Reason for leaving:   



	GAPS IN EMPLOYMENT HISTORY

	Dates
	Please give details and reasons below of any periods of time that have not been accounted for in your application.  

	






	
















	GENERAL
	If offered this position will you continue to work in any other capacity (give details)?                                                                                     

Yes     No  


Details of Membership of professional organisation (s)





	
Do you consider yourself to have a disability?
Yes     No   

Please tell us if there are any ‘reasonable adjustments’ we can make to assist you in your application or with our recruitment process

	

	WORK PERMITS
	If you are successful in your application would you require a work permit to work in the UK?                                                                                                    

Yes    No  



	
Are there any restrictions to your residence in the UK that might affect your right to take up employment in the UK?                                                                            

Yes     No  

If ‘Yes’ please provide details 


	

	INTERESTS/HOBBIES      

	Please tell us a little about yourself:














	REFEREES                          
Please provide details of two referees one of whom should be your current (or most recent employer). It is the responsibility of the applicant to ensure that all named referees have consented providing a reference. 
 *Please note we will only contact the referees of shortlisted candidates. 

	Present / most recent employer
Name:   

Address:  



Tel:  
Email:   
Role:  

	Referee 2
Name:  

Address:   



Tel:   
Email:   
Relationship to applicant:   






	
I confirm that the information given on this form is, to the best of my knowledge, true and complete. Any false statement may be sufficient cause for rejection or, if employed, dismissal.


Signature:                                                                              Date:   





Please return this form to:
The Director of Education, 
NRCDES, 
The Diocesan Centre, 
Mornington Crescent, 
Mackworth, 
Derby 
DE22 4BD

            Email to: peter.giorgio@nottingham-des.org.uk

General Data Protection Regulations (GDPR)
How we use your information
We are committed to collecting and using personal information responsibly, proportionately, securely and fairly.  

Information that we hold in relation to individuals is known as “personal data”.  This will include data that we obtain from you directly and data about you that we obtain from other people and Data Controllers.  We might also need to continue to hold your personal data for a period of time.  Anything that we do with an individual’s personal data is known as “processing”. 

Personal data is collected only for valid purposes that we have clearly explained to you and not used in any way that is incompatible with those purposes.
Why do we collect personal data?
We collect information in order to facilitate the recruitment process.
The information that we collect, hold and share includes:
· Personal information (such as name, address, date of birth, email and telephone numbers)
Storing data
We hold data in accordance with our Data Retention & Data Protection policies.
Who do we share your information with?
· We will only use your personal data for the purposes for which it was obtained.
· We will share your personal data with third parties whom we ask to process personal data on our behalf (e.g. recruitment/HR agencies). We require these third parties to comply strictly with our instructions and with Data Protection and The GDPR Laws. 
· We have in place administrative, technical and physical measures designed to guard against and minimise the risk of loss, misuse or unauthorised processing or disclosure of the personal data that we hold.
Requesting access to your personal data
Under data protection legislation, you have the right to request access to information about them that we hold. 
If you have a concern about the way we are collecting, processing or using your personal data, you should raise your concern with us in the first instance by contacting our DPO (DPO@Nottingham-des.org.uk) or directly to the Information Commissioner’s Office at https://ico.org.uk/concerns
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