&

V.
Lightcliffe

Remote Learning




Reset Password

* If you need to reset your password from home:

Step 1 — Access the Lightcliffe Academy Website
Step 2 — Choose ‘Remote Learning’ from the menu on the right hand side
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Your new password will be sent to your parents email address. Please ask them to
check their ‘Junk Folder’. bshd
If your parents have changed their email address then this needs to updated with s Rl
Jrsen Lightcliffe




Accessing Home Learning lessons
whilst self-isolating

Step 1 — Access the Lightcliffe Academy Website
Step 2 — Choose ‘Remote Learning’ from the menu on the right hand side

Step 3 — Click on the relevant Year Group
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You will be directed to log in to Foldr (see slide 5 for details). This will take you Y%
directly to the work for your year group. Choose the relevant subject and member Ligh_cliffe
of staff. You can then select the lesson for the day(s) you are off.




Accessing Foldr

* Foldr contains:
* Your personal files
« DRL - Digital Resource Library (all subject files and documents)

Step 1 — Access the Lightcliffe Academy Website

Step 2 — Press the Foldr icon

A —
LIGHTCLIFFE ACADEMY

ParentPay Academy Subscribe ClassCharts.
Foldr ParentPay ClassCharts
Shop Survey to calendar Support

https://www.lightcliffeacademy.co.uk/ &
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https://www.lightcliffeacademy.co.uk/

Step 3 — Type your school username

Welcome to Foldr

Lightcliffe Academy

Username

Iconlon

Forgot password?

Step 3 — Type your school password

Welcome to Foldr

Lightcliffe Academy

Password for lconlon@hightchiffeacademy.co.uk
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My Files

MName

Q, Search .«:J Home Drive Staff —
..",, Staff Shared

q Digital Resource Library

My Files » Digital Resource Library

{nt My Files

Your personal folders

and files

[] My Bookmarks

.....

Mame
N .
- ASDAN
All subject folders and files W s
- BTEC 56}?4

B crecoance Ligh_CIifre

- BusinessStudies ACADEMY




Accessing Emails

Step 1 -
Step 2 — Select Sign in

Welcome to Office

Your place to create, communicate, collaborate, and get great
work done.

V%,
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https://www.office.com/

Step 3 — Type your school email address

a8 Microsoft
Sign in

Iconlon®@lig htcliﬁeacademy.co.uld

Your email address is:

Mo account? Create one!

Can't access your account?

- SchoolUsername@lightcliffeacademy.co.uk

MNext

Step 3 — Type your school password

a8 Microsoft

Iconlon@lightcliffeacademy.co.uk
Enter password

Forgot my password

Sign in with another account

Y
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mailto:SchoolUsername@lightcliffeacademy.co.uk

Microsoft Office Suite

» Through your email account you can:
« Send emails

« Use some Office Applications - Word, PowerPoint, Excel (even if you don't have
these installed on your home devices).

» Upload everything to OneDrive so you can access your files from any location and
any device when you have Internet access.

Step 1 — Click on the grid on the top left hand corer of the screen

‘ £ search

|

Good afternoon «
® . .1 .
Recent Pinned  Shared with me  Discover nghtCIﬁe
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Step 2 — Choose the application you wish to use

Office 365 —

E Cutlook . Cnelrive

U Word L el
3 PowerPoint Al OneMote
a SharePoint ﬁ Teams
s Sway 3 Forms
Ve

At Lightcliffe
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Emails

« Email your teachers questions about your work or the word itself.

Attach your files here

B Send @ Encrypt [ Discard  --- =

Becc

Cc

Start typing your teachers surname to
find their email address

Add a subject

t L Conlon

@M
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Word, PowerPoint, Excel

* This looks the same as it would on a PC or laptop but allows you to work on the
online version.

« Anything you create in here will automatically save in OneDrive.

* You can also save and download it to your device using the File Tab then selecting
Save As.

Document - Saved -~

Ms L Conlon M

File Home Insert Layout References Review View want to do £ Editing v % Share | [ Comments
. . File Name o
v (v ‘Calibri (Body) v‘ﬂ v| AL A B T =v B Styyesv O Findv | O Dictate v £ Editor
est Document)] .docx e
Location
|=_—| Ms | Conlon * Documents
@ Version History
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One Drive

* This is cloud storage.

* You can save any files or folder in here (just like you would in you home drive).

Office 365 -

‘ O Search _

E Outlook ‘ OneDrive Ms L Conlon T Upload ~ 3 Sync #% Automate

B3 My files

L \Word X Excel )
Recent Files
) &4 Shared

m PowerPoint m OneMote

ShEmer [ Name Modified Modified By - File size - Sharing

SharePoint Teams @ Recycle bin : -
@ Test Document.docx A few seconds ago Ms L Conlon 10.8 KB Private

Rl Sway ﬂ Forms s
W
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Hegarty Maths

 Site: hegartymaths.com

« Username: school name, name, date of birth as per website
* Password: as set up by students

« Contact: Use help links on website

).51 hegartymaths
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GCSE Pod (Year 10 & Year 11)

* Site: gcsepod.com LOGIN
« Username: Click “New here? Get Started”
« Password: Set up own password on website USERNAME OR EMAIL ADDRESS
» Contact: Use help links on website or PASSWORD
« asmithson@lightcliffeacademy.co.uk as last resort.
LDGIN
SIGN IN WITH GOOGLE
b Your Google account’s email address must match your GCSEPod account
$ i,v S Sign in
?Qg;cation on Demand NEED HELP?
&
W%
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