
1 th Annual

am 
Minto-Brown Island Park

Join Us! 

 
and drawing attention to the wonderful non-profit groups in the valley 
who make our communities better for animals and people alike! This event raises crucial 
funds to support the pets of hospice patients, providing veterinary care, grooming, food, 
and re-homing  Pet Peace of Mind®, coordinated by the Volunteer 
Services department at Willamette Vital Health.

ffers 
demonstrate your
and

503.588.3600 
@wvh.org.



We are cordially inviting you to be a food vendor at our event.  

Spot in food court in parking lot, with no charge for the space
Opportunity to sell your food and beverages at an event which attracts 300+ people
Mention in our program, and inclusion in some of our pre-event advertising.
We ask that you fill out the city event/ facility use permit paperwork, licensing and insurance,
attached, and pay the necessary fees that the city requires.

We decided not to charge food vendors a booth fee this year, because we are benefitting from having you 
present, that our participants may enjoy refreshments, and we may have more people attend knowing 
food will be available.  If you are willing to have a tip jar that benefits the fundraiser, that is appreciated, but 
not required.

There are picnic tables on the grounds with 6-8 large tables under a pavilion, where people may take their 
food to eat, and if we have enough food trucks, we may plan for additional seating.

If your organization would like to have a booth instead of a truck and sell food to fundraise for your 
organization, that is also ok, following the same rules as above. 

Due to the nature of the location, we cannot provide electricity.

Business Name  _______________________________________________

Type of Food/ Beverage _______ __________________________________ 

Contact Name ________________________________________________

Phone ________________   Email  ________________________________
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Short-Term Concessionaire 
Permit Application
SUBMIT COMPLETED FORM TO:
City of Salem  
Customer Service Center 
440 Church Street, Floor 5, Salem, OR 97301 
503-588-6261 (Monday-Friday, 8:00 a.m.-5:00 p.m.) • Fax: 503-584-4680
parksandrecreation@cityofsalem.net • After hours/weekend contact: 503-588-6311

Organizers of community and special events may contract with food, craft, and other concessionaires as 
part of the scheduled event. An event representative shall provide the City with a list of the approved 
concessionaires in advance of the event. All revenue-generating concessionaires/vendors associated 
with and designated by an approved community or special event must submit this completed application.

ALL FEES AND DOCUMENTATION MUST BE RECEIVED A MINIMUM OF THIRTY (30) CALENDAR 
DAYS PRIOR TO THE START OF THE EVENT.

Each permit application must be accompanied by:

• Permit fee - $41 per day when submitted 15 business days or more prior to the event. When submitted
less than 15 business days in advance of the event, the permit fee is $48 per day.

• Certificate of Insurance - food and drink vendors must submit insurance naming the additional insured
as the “City of Salem, its officers, agents, employees, and volunteers.”

Permittee Name_____________________________	 Email_______________________________________

Business__________________________________	 Phone______________________________________

Mailing Address_________________________________________________________________________

_____________________________________________________________________________________
City	 State	 ZIP Code

Event Name____________________________________________________________________________

Event Date(s)______________________ 	 From Time_______________ 	 To Time_ ________________

Event Location______________________________

Items Being Sold: 
 Consumable	  Non-Consumable	  Alcohol 

 Cooking On-Site (Temporary Restaurant) 
 All Pre-Packaged items

Goods and/or Services Being Provided:

CONTINUE ON NEXT PAGE
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SHORT-TERM CONCESSIONAIRE PERMIT APPLICATION

Will You be Using A: 
 Tent/Pop-Up______________________ Size_ ____________ Sides	  Staked  Weighted 
 Truck/Trailer (Mobile Food Unit)  Push Cart (Street Vendor) 

 Registered with the City to Operate in A City Park (For Truck/Trailer and Push Cart Vendors) 

Permittee Requests City Staff: 
Provide Potable Water (if available) 
Provide Electrical Service (if available)

Description of Requests for City Staff:

PERMITTEE MUST ALSO COMPLY WITH THE FOLLOWING:

• Concessionaires and vendors must obtain and display all required County Health Department licenses
and/or permits throughout the event.

• Cooking on site is approved under the terms of this permit. All cooking units must meet state, county,
and city health and safety standards. In addition, units are subject to inspection and approval by the City
of Salem Fire Department and/or the State Fire Marshal.

• Concessionaires and vendors selling food and drink shall cover the ground under all food prep areas.
Under the terms of this permit, you may be charged for litter pickup, litter disposal, damage to turf, and
other damage incurred as a result of your concession.

• Under the authority of Salem Revised Code Chapter 94, the Community Services Department may
issue special alcohol permits to sell alcoholic beverages and accompanies an additional fee of $68.
Alcohol may only be sold by licensed servers. Alcohol providers shall provide the City with copies of
completed and approved Oregon Liquor Control Commission (OLCC) permit and approved insurance
coverage. Permission to sell alcoholic beverages on City property is subject to any and all City of Salem
and OLCC rules and regulations.

I have read, understand, and will comply with all regulations regarding the park and facilities.

_____________________________________________________________________________________
Permittee Signature		 Date

OFFICE USE ONLY

Approved Location ________________________________

Customer Number____________________________________Date Fees Paid_______________________

 Certificate of Insurance Received	  If Selling Alcohol, OLCC Permit Received

Approved By_ _______________________________________________  Date_ _____________________
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