Diocese of Nelson – Minister’s letter of health and safety compliance
Parish of __________________________________________________
[bookmark: _heading=h.3beuegbii9u6]For the year ending: 
[bookmark: _heading=h.nbr2volfb9kq]Month: June/July/August (Circle one) 	Year: 2026
Dear Bishop Steve
(Please tick to affirm, or cross to indicate non-compliance)
	x/√
	Statement of Compliance

	
	I am committed to providing effective, safe ministry in a safe and responsible environment.

	
	I understand and accept my responsibility as parish leader to lead by example, taking seriously the active management of safety and wellbeing for everyone in the parish and those to whom we minister.

	
	I confirm that I have read the Diocese of Nelson Health and Safety Management Plan and understand that this reflects my parish’s legal responsibilities.

	
	I confirm that I am regularly informed about parish SafeHere compliance and that I am up to date with Boundaries Training and all SafeHere training through to Coordinator level.

	
	I confirm that the Ministry Standards Commission and the Nelson Diocese Code of Ethics Posters are displayed prominently in high foot-traffic areas of all Parish facilities. 

	
	I confirm that our Parish Website (if one exists) prominently displays links to the Ministry Standards and Complaints Procedures of the diocese.

	
	For those with additional ordained clergy on staff - I confirm that I have regularly sighted the Pastoral diary appointments of ordained staff.

	
	I have completed the attached Checklist outlining compliance and non-compliance with specific components with the Nelson Diocese Health and Safety Management Plan and the SafeHere Programme.

	
	I have added further items that are pertinent to my parish and explained actions to address items of non-compliance.

	
	I have attached our most recently reviewed Parish Risk Register, and a copy of the most recent AGM Report on Health & Safety.





 (Please complete the following parish compliance checklist)
	Area of Compliance
	Compliant
	Partially Compliant
	Non-Compliant
	Unsure
	Comments/Action Plan

	SafeHere – Police Vetting is up to date for all

	
	
	
	
	

	SafeHere – Reference Checking (3) is done for all

	
	
	
	
	

	SafeHere – Training is up to date for all
	
	
	
	
	

	SafeHere – Appointment Documents in place for all
	
	
	
	
	

	SafeHere – Permission to Proceed process is used routinely
	
	
	
	
	

	SafeHere - Coordinator appointed and trained
	
	
	
	
	

	SafeHere – First Aiders assigned to programmes
	
	
	
	
	

	Essential Boundaries Training is up to date for those who require it. (Clergy, PTOs and Lay Ministry License holders)*
	
	
	
	
	

	FENZ Evacuation Scheme is in place. 
(Where seating capacity exceeds 99)
	
	
	
	
	

	Six-monthly evacuation drills (or Training) are conducted & reported to FENZ as required.
	
	
	
	
	

	Earthquake-prone engineering assessment (if applicable)

	
	
	
	
	

	Asbestos is mapped and managed in all parish buildings.
	
	
	
	
	

	Vicarage compliant with Residential Tenancies Act. (Meets current Healthy Homes Standard & maintenance is not neglected.)
	
	
	
	
	* Refer to new template provided to assist with vicarage check

	Annual Health & Safety Risk Assessment conducted, and Risk Register Reviewed.

	
	
	
	
	

	Risk management plans completed for non-SafeHere activities such as church fairs.

	
	
	
	
	

	Health and Safety Advocate appointed and trained.

	
	
	
	
	

	Contractors inducted to site and made aware of hazards.

	
	
	
	
	

	Contractor’s health & safety policies and procedures are viewed and checked as adequate.
	
	
	
	
	

	Accidents, Incidents, Near misses/hits investigated, reported in SMO, and discussed at vestry.
	
	
	
	
	

	Health & Safety is a permanent item on vestry agenda.
	
	
	
	
	

	A health & safety report was included in the Annual Report to the parish. (Copy Attached)
	
	
	
	
	

	Note any Programmes funded by Government Departments requiring compliance with the Children’s Act. Include Bible in Schools.
	

	Please note any other comments about Health & Safety in the parish. (Especially on progress over the past year.)

	





________________________			  	_________________________			   _________________
Name of Minister					Signature					Date
