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Application Form
Nova Wakefield District Limited aims to be an equal opportunities employer and will ensure that no job applicant or employee receives less favourable treatment on the grounds of sex, race, disability or any other protected characteristic or factor irrelevant to a person's ability to do a job.
Please note: The first three pages of the application form will not be used as part of the shortlisting process.
	Name
	

	Address
	

	Postcode
	

	Email address
	

	Phone number
	

	Would you consider job share? 
Please highlight. 
	Yes / No 


References
Please provide the details of two referees who can comment on your suitability for the post. One referee must be your current employer, or if you are not in employment your most recent employer. If you have not been previously employed give the name of a responsible person who knows you well but is not a relative.
References will only be taken up after a conditional job offer has been made and with your knowledge. 
Referee 1
	Name
	

	Position
	

	Email address
	

	Phone number
	

	In what capacity do you know this person and for how long?
	


Referee 2
	Name
	

	Position
	

	Email address
	

	Phone number
	

	In what capacity do you know this person and for how long?
	


Please confirm with your referees that they are willing and able to supply references before you give their names to us.
Reasonable Adjustments
The selection process consists of this application form and an interview. 
Do you need any adjustments in order to be able to participate in the recruitment process? If so, please specify in the box below. 
	


Further Information
If you are shortlisted for interview, you will be asked to complete a form declaring any unspent criminal convictions. If your application is successful, you will be required to undergo a Disclosure and Barring Service check, which Nova Wakefield District Limited will pay for. The need for this check is post dependent.

Where did you see this post advertised? 
	


If you wish to make a complaint about any aspect of this application process, please contact the Chief Executive Officer.
Privacy notice
We process personal data relating to those who apply for job vacancies with us or who send speculative job applications to us. We do this for employment purposes, to assist us in the selection of candidates for employment, and to assist in the running of the business. The personal data may include identifiers such as name, date of birth, personal characteristics such as gender and previous employment history.
We will not share any identifiable information about you with third parties without your consent unless the law allows or requires us to do so. The personal data provided during an application process will be retained for a period of at least six months or, if required by law, for as long as is required.
This privacy notice does not form part of an employment offer or contract between us. If we make an employment offer to you, we will provide further information about our handling of your personal information in an employment context separately.
If you would like to find out more about our data retention policy and how we use your personal data, you want to see a copy of the information about you that we hold or have any questions or issues regarding data protection, please email us with the Subject “Data Protection Request”.
Declaration
I declare that the information given on this form is true and correct to the best of my knowledge and belief.
Signed: …………………………………………………………….   Date: ……………………………………………………
Questions
Education 
Please provide details of your education from high/secondary school starting with the most recent.
	Name of Establishment
	Dates attended
	Subjects studied and qualifications gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please add additional rows or continue on an additional sheet if required.
Training and Professional Development
Please provide details of training you have undertaken starting with the most recent.
	Name of Training Provider 
	Dates 
	Details of training undertaken

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please add additional rows or continue on an additional sheet if required.
Notice Period
	Length of notice or date you could start
	


Employment Experience 
Please provide details of your employment experience starting with the most recent.
Employer 1
	Date from/to
	

	Name of Organisation
	

	Post held
	

	Brief description of responsibilities
	



	Reason for leaving
	


Employer 2
	Date from/to
	

	Name of Organisation
	

	Post held
	

	Brief description of responsibilities
	

	Reason for leaving
	



Employer 3
	Date from/to
	

	Name of Organisation
	

	Post held
	

	Brief description of responsibilities
	

	Reason for leaving
	


Please add additional tables or continue on an additional sheet if required.
Community and Voluntary Work Experience
Please tell us about any voluntary work experience you have gained, or about your involvement in community and voluntary groups, which is not given on previous pages.
Experience 1
	Date from/to
	

	Name of Organisation
	

	Brief description of work and responsibilities
	


Experience 2
	Date from/to
	

	Name of Organisation
	

	Brief description of work and responsibilities
	


Please add additional tables or continue on an additional sheet if required.
Person Specification
Please describe how you meet the person specification for this role. You can use up to 1250 words. 
	












Confidential Equal Opportunities Monitoring Form
Nova Wakefield District Limited is committed to recruiting, retaining and developing a workforce that reflects the diverse communities that we work with. It is vital that we monitor and analyse diversity information so that we can ensure that our HR processes are fair, transparent, promote equality of opportunity for all staff, and do not have an adverse impact on any particular group. 
Any information provided on this form will be treated as strictly confidential and will be used for statistical purposes only. No information will be published or used in any way which allows any individual to be identified. 
Please write X or highlight a box to select that option.
What is your gender?
	Male
	
	Non-binary
	

	Female
	
	Prefer not to say
	


What is your age?
	16-24
	
	40-44
	
	60-64
	

	25-29
	
	45-49
	
	65+
	

	30-34
	
	50-54
	
	Prefer not to say
	

	35-39
	
	55-59
	
	
	


Are you married or in a civil partnership?
	Yes
	
	Prefer not to say
	

	No
	


Do you consider yourself to be disabled?
	Yes
	

	No
	

	Prefer not to say
	



What is your ethnic group?
Please choose one option that best describes your ethnic group or background.
	White
	English/Welsh/Scottish/Northern Irish/British
	

	
	Irish
	

	
	Gypsy or Traveller
	

	
	Any other white background
	

	Mixed/multiple ethnic groups
	White and Black Caribbean 
	

	
	White and Black African
	

	
	White and Asian
	

	
	Any other mixed background
	

	Asian/Asian British
	Indian
	

	
	Pakistani
	

	
	Bangladeshi
	

	
	Chinese
	

	
	Any other Asian background
	

	Black/African/
Caribbean/Black British
	African
	

	
	Caribbean
	

	
	Any other Black/African/Caribbean background
	

	Any other ethnic group
	
	


What is your sexual orientation?
	Heterosexual
	
	Other
	

	Lesbian
	
	Prefer not to say
	

	Gay
	

	Bisexual 
	


What is your religion or belief?
	No religion
	
	Muslim
	

	Buddhist
	
	Sikh
	

	Christian
	
	Any other religion
	

	Hindu 
	
	Prefer not to say
	

	Jewish
	
	
	


What is your current working pattern?
	Full-time
	

	Part-time
	

	Prefer not to say
	


Do you have caring responsibilities?
	None 
	
	Primary carer of older person (65+)
	

	Primary carer of a child/children under 18
	
	Secondary carer
	

	Primary carer of disabled child/children
	
	Prefer not to say
	

	Primary carer of disabled adult (18+)
	
	
	


Thank you for completing this form.
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