


Employee Take-on Form

	Date
	

	Employee Number
	

	ID Number
	

	Join Date
	

	Position
	


The contents of this form will remain confidential and will only be used by the Company to ensure compliance with the Employment Equity Act 55 of 1998 and the Income Tax Act 58 of 1962.  The company takes all necessary precautions to ensure compliance with the Protection of Personal Information Act 4 of 2013.

	Personal Information

	Surname
	

	First Names
	

	Initials
	

	Preferred Name
	

	Position
	

	Employment Date
	

	Income Tax Number
	

	Gender
	

	Race
	

	Language
	

	Disabled
	Yes / No

	Number of Dependants
	

	Marital Status
	




	Contact Details

	

	Physical Address

	Unit Number
	

	Complex Name
	

	Street Number
	

	Street / Name of Farm
	

	Suburb / District
	

	City
	

	Province / State
	

	Country
	

	Code
	

	

	Postal Address

	In Care of Intermediary
	

	Unit Number
	

	Complex Name
	

	Street Number
	

	Street / Name of Farm
	

	Suburb / District
	

	Province / State
	

	City
	

	Country
	

	Code
	

	

	Contact Numbers

	Phone (Home)
	

	Phone (Mobile)
	

	Phone (Business)
	

	Email Address
	

	

	Identity & Passport Details

	Date of Birth
	

	Identity Number
	

	Passport Number
	

	Country of Issue
	

	Date Issued
	

	Validity Period
	

	Expiry Date
	



	Nationality
	

	Ethnic Persuasion
	

	

	Bank Details

	Account Holder Name
	

	Account Number
	

	Account Holder Relationship
	Own / Joint / Third Party

	Account Type
	

	Branch Code
	

	

	Emergency contact

	Name of Contact
	

	Mobile number
	

	Relationship
	

	

	Name of Contact
	

	Mobile number
	

	Relationship
	




