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Dataroom Checklist
This dataroom checklist is intended to help prepare and organize the key documents that investors, lenders, grant funders, and technical assistance providers may request during due diligence and investment discussions. Not all documents will be relevant for every business or funding opportunity. Entrepreneurs should adapt the checklist based on their business stage, sector, and the specific requirements of targeted funders. The dataroom should be updated regularly and organized clearly in digital folders to make information easy to access and review.
☐ Audited or reviewed past financial statements (income statements, balance sheets, and cash flow statements)
☐ Articles of incorporation and organizational documents
☐ Contracts and agreements with customers, suppliers, and partners
☐ Intellectual property documentation
☐ Employment contracts and organizational structure
☐ Operational manuals and procedures
☐ Details on key suppliers and vendors
☐ Inventory reports and management
☐ Resumes and backgrounds of key management personnel
☐ Organizational chart
☐ Employee contracts and benefits information
☐ Information on compliance with industry regulations
☐ Licenses and permits
☐ Environmental compliance information, if applicable
☐ Insurance policies and coverage details
☐ Inventory of assets (tangible and intangible)
☐ Property and equipment leases or ownership documents
☐ Details on outstanding loans or liabilities
☐ Corporate tax returns
☐ Details on tax positions and liabilities
☐ Details on technology infrastructure and systems
☐ IT security measures
☐ Software licenses and agreements
☐ Any other documents that provide a comprehensive overview of the business
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