
CAUTION
Do NOT lift Shuttie by the handle or actuator. 
This may cause accidental disassembly or 
damage to internal mechanisms.

MANUAL SHUT-OFF
To unlock the handle:

1.  Hold down the black button on the orange actuator.

2.  While holding down, push the button in from the side
      to clip it into place.

3.  Turn the handle to manually actuate the valve.

4.  When finished, push the button down again to unclip it
      and lock the handle in place.

Shuttie (Plug-In)
Automatic Water Shut-Off Valve 
IMPORTANT: 
Please read before removing Shuttie from the packaging. 
Damage may happen from improper handling. See below 
for correct unboxing and installation procedures. 

LIFT WITH CARE 
Lift and hold Shuttie securely by the valve.  
Shuttie is heavy; please use proper lifting 
techniques to avoid injury. 

Note: See reverse side if disassembly occurs 
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For technical specifications and installation 
instructions, please visit alertlabs.com/install 



STEP ONE

Position the Adapter Plate on the Actuator
1.  Align the adapter plate spokes so they point down toward
 the handle.
2.  With the handle pointing toward you, position one hole
 over the handle with the other hole pointing to the right
 (see diagram below).

IMPORTANT: The adapter plate spokes 
must point down toward the handle for 
proper valve operation. Installing the plate 
upside down or backwards will cause the 
valve to stick and not function properly.

STEP TWO

Reattach the Potentiometer to the Actuator
1.  Align the two pins on the potentiometer with the holes
 on the adapter plate.
2.  Insert the adapter plate spokes fully into the handle.
3.  Push down on the potentiometer until it clicks firmly
 into place.

IMPORTANT: Both potentiometer pins must insert into the 
adapter plate holes. Misalignment may cause permanent 
damage to the unit.
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REASSEMBLY INSTRUCTIONS 
Follow these instructions to reassemble your Shuttie if it 
has been taken apart during installation or unboxing.

Ensure that all components are accounted for before 
starting. Follow the instructions carefully to ensure proper 
placement. Lost or misplaced parts can cause delays or 
damage to the Shuttie.

Contact help@alertlabs.com with any questions or for 
more details.
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For technical specifications and installation 
instructions, please visit alertlabs.com/install 
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