LOGO ENTREPRISE

GUIDE TO UNDERSTANDING THE VSME*
(based on the EFRAG text, reworded) 
TO BE USED AS A BASIS FOR A
TEMPLATE ANNUAL SUSTAINABILITY REPORT
*VSME=European Voluntary Standard for SMEs
        	     	        			                  	           	                                Introduction 
Purpose of this template
This document is not an official version of the VSME standard published by EFRAG. It is an educational tool freely inspired by the original text, without textual reproduction. The official version can be found here.
It has been developed as a template for companies of the EPFL Innovation Park only. If you use this guide as the basis of a Sustainability Report template, you must formally state that it is based on the EFRAG text, reworded. This template is designed to guide startups and SMEs in preparing their annual sustainability disclosure in line with the European Voluntary Standard for SMEs (VSME).
By following this structure, your company will be able to:
· Provide reliable sustainability data to meet requests from large corporate clients;
· Respond to sustainability information needs from banks and investors, supporting access to finance;
· Improve internal management of environmental and social challenges (such as pollution, workforce health and safety), enhancing your competitive growth and resilience in the short, medium and long-term;
· Contribute to the achievement of the UN Sustainable Development Goals (SDGs) and to a more sustainable and inclusive economy.
Applicability
This template applies to micro, small and medium-sized companies that are not subject to the CSRD (Corporate Sustainability Reporting Directive). 
It follows the two-module approach of the VSME Standard:
· Basic Module (B1–B11) – minimum disclosures required for all undertakings.
· Comprehensive Module (C1–C9) – optional additional disclosures for those wishing to provide more extensive information, often requested by banks, investors or large corporate clients.
Principles 
This standard sets out the requirements that enable your company to provide relevant information on:
· how it has had and is likely to have a positive or negative impact on people or on the
environment in the short, medium or long-term; and
·  how environmental and social issues have affected or are likely to affect your financial position, performance and cash flows in the short, medium or long-term.
Your company shall report information that is relevant, faithful, comparable, understandable and verifiable.
        	     	        			                  	           	                             Basic Module 
Basic Module – General information

B1 – Basis for preparation
Specify:
· ☐ Option A: Basic Module only
· ☐  Option B: Basic and Comprehensive Module
· Reporting scope:
· ☐  Individual entity report
· ☐  Consolidated report (list the subsidiaries, including their registered address, covered in the report)
Company details:
· Legal form: …………………….
· NACE* sector classification code: …………………….
· Balance sheet total (CHF): …………………….
· Turnover (CHF): …………………….
· Number of employees (headcount or full-time equivalent: …………………….
· Country of primary operations / Location of significant assets and geolocalisation of key sites owned, leased or managed (you can use web mapping tools (e.g. google maps, apple maps)

	Sites
	Address
	Postal Code
	City
	Country
	Coordinates (geolocation)
(e.g. 0° 00′ 0.036′′)

	Registered office
	
	
	
	
	

	e.g. Warehouse /Industrial plant…
	
	
	
	
	

	….
	
	
	
	
	



· Sustainability certifications / labels (if any): …………………….
· Provide a brief description of those, including where relevant, the issuers of the certification or label, date and rating score, links or evidence of certifications or third-party verification  

If relevant, state the fact that your company omits to disclose some classified/sensitive information. 







B2 – Practices, policies and future initiatives 
By filling the dashboard below, state if your company has put in place specific sustainability practices, policies or plan for future initiative to support transition toward a more sustainable economy.
· Practices: ie. efforts to reduce your water and electricity consumption, to reduce GHG emissions or to prevent pollution, and initiatives to improve product safety as well as current initiatives to improve working conditions and equal treatment in your workplace, sustainability training and partnerships related to sustainability projects;
· Environmental, social or governance policies addressing sustainability issues, whether they are publicly available
· Future initiatives or forward-looking plans on sustainability issues; 
· Targets to monitor the implementation of the policies and the progress achieved towards meeting such targets.
	
	Do you have existing sustainability practices / policies / future initiatives that address any of the following sustainability issues? [Yes/No]
	Are they publicly available? [Yes/No]
	Do the policies have any targets [YES/NO]

	Climate Change
	
	
	

	Pollution
	
	
	

	Water & Marine Resources
	
	
	

	Biodiversity & Ecosystems
	
	
	

	Circular Economy
	
	
	

	Own Workforce
	
	
	

	Workers in the Value Chain
	
	
	

	Affected Communities
	
	
	

	Consumers & end-users
	
	
	

	Business conduct
	
	
	


List of possible sustainability issues that could be covered here available in Appendix A
If your company reports on the Comprehensive module, it shall complement the above information with the datapoints found in C2.




Basic Module – Environment metrics

B3 – Energy and greenhouse gas emissions
Energy consumption: Fill the below table to disclose your energy consumption 
	Source
	Renewable1 energy consumption (MWh)
	Non-renewable energy consumption (MWh)
	Total energy consumption2  (MWh)

	Electricity (e.g. heat, steam and cooling)
	
	
	

	Fuels (e.g. gas, natural gas, biomass)
	
	
	

	TOTAL 
	
	
	


1 Renewable energy consumption calculation is based on guarantees of origin, certificates or electricity composition as stated in the electricity bill 
2  Your company shall not offset its energy consumption by its energy production even if on site generated energy is sold to and used by a third party. 

GHG emissions : Fill the below table to disclose the estimated GHG emissions generated by your company’s activities. You can use different tools to support you such as : SME Climate Hub or GHG Protocol guide
	
	GHG emissions 1

	Scope 1 : Direct emissions from owned or controlled sources (tCO2eq)
	

	Scope 2 : Location based (ie. Emissions from the generation of purchased energy, such as electricity, heat, steam or cooling) (tCO2eq)
	

	GHG Intensity (Scope 1+2 in tCO2eq/ Turnover in CHF)
	


1 Based on GHG Protocol Corporate Standard (version 2004)

B4 – Pollution of air, water and soil
List the pollutants your company emits to air, water and soil in its own operations. If this information is already publicly available, please refer to the document where it’s reported by providing the relevant URL link.
	Pollutant name1
	Emissions (kg)
	Medium of release (air, water, soil)

	e.g. Cadmium and compounds
	
	

	….
	
	


1 pollutants that are currently covered under EU law and specific pollutants covered by the legislation in
your respective jurisdictions.





B5 – Biodiversity
Fill the below tables to disclose your company land-use : sites that you own, has leased, or manage in or near1 a biodiversity sensitive area2 

	Location
	Area (hectares)
	Biodiversity sensitive area
	Specification (located in/near biodiversity sensitive areas)

	Country – site name 1
	
	
	

	Country – site name 2
	
	
	

	…
	
	
	




	Land-use type
	Area (hectares)

	
	Previous year
	Reporting year
	% change

	Use of land 
	
	
	

	Sealed area (e.g. roads, buildings, parking lots) 
	
	
	

	Nature-oriented area on-site (e.g. preserves or restores nature) 
	
	
	

	Nature-oriented area off-site 
	
	
	


1 Near refer to an area that is (partially) overlapping or adjacent to a 
2 refer to databases such as World Database on Protected Areas , World Database on Key Biodiversity Areas, IUCN Red List of Threatened Species or Integrated Biodiversity Assessment Tool 


B6 – Water
Fill the below table to disclose your water water withdrawals and water consumption 

	
	Water withdrawal m3
	Water consumption1 m3

	All sites
	
	

	Sites in areas with water stress2
	
	


1 Only if your company has a production processes in place which significantly consume water. Calculated from difference between your water withdrawal and water discharge from your production processes
2 Refer to databases such as the the WRI’s Aqueduct Water Risk Atlas 





B7 – Resource use, circular economy and waste management
Describe, whether it applies, circular economy principles and how your company applies these principles :  …………………….
Fill the below table to disclose the waste generated by your company’s operations
	
	Waste generated (tonnes / %)

	
	Total waste generated
	Waste diverted to recycle or reuse
	Waste directed to disposal

	Total Waste generated 
	
	
	

	Non-hazardous waste 
	
	
	

	Type of waste 1
	
	
	

	Type of waste 2
	
	
	

	….
	
	
	

	Hazardous/radioactive1  waste
	
	
	

	Type of waste 1
	
	
	

	Type of waste 2
	
	
	

	….
	
	
	

	Annual mass-flow of relevant 
materials used2
	
	
	


1 Refer to the databased from European Waste Catalogue (EWC) 
2 Only if your company operates in a sector using significant material flows as manufacturing, construction, packaging or others


Basic Module – Social metrics

B8 – Workforce – General characteristics
Fill the below table to disclose the number of employees in headcount or full-time equivalent
	Metrics
	Number of employees (headcount or full-time equivalents)

	
	Total employees
	Female
	Men
	Other / Non declared

	All type of contracts
	
	
	
	

	Permanent Contract
	
	
	
	

	Temporary Contract
	
	
	
	



List the country of the employment contract, if your company operates in more than one country
	Country (of employment contract)
	Number of employees (headcount or full-time equivalents)

	Country A
	

	Country B
	

	….
	

	Total Employees
	


If your company employs 50 or more employees, declare your employee turnover rate (%) calculated as below 
Number of employees who left during the reporting yearX 100

Average number of employees during the reporting year
B9 – Workforce – Health and safety
Disclose the following information regarding your employees’ health and safety
Recordable work- related accidents : 
Number of work related accidents in the reporting year X 200 000

Total number of hours worked in a year by all employees1
1 One full-time worker works 2,000 hours per year 
Number of fatalities resulting from work-related injuries and work-related ill health : ..….
You may present separately fatalities resulting from work-related injuries and those resulting from work-related ill health. 

B10 – Workforce – Remuneration, collective bargaining and training
Fill the below table to disclose the following information regarding your employees:
	Remuneration & Collective bargaining
	

	Are your employees (excluding interns and apprentices) paid at or above minimum wage? 1  [Yes/No]
	

	Gender pay gap2  (%)
	

	Employees covered by collective agreements3 (%)
	


1 for the country your company reports in, determined directly by the national minimum wage law or through a collective bargaining agreement
2 Company with less than 150 employees may omit to disclose. Calculation should be ((𝐴𝑣𝑒𝑟𝑎𝑔𝑒 𝑔𝑟𝑜𝑠𝑠 h𝑜𝑢𝑟𝑙𝑦 𝑝𝑎𝑦 𝑙𝑒𝑣𝑒𝑙 𝑜𝑓 𝑚𝑎𝑙𝑒 𝑒𝑚𝑝𝑙𝑜𝑦𝑒𝑒𝑠 − 𝑎𝑣𝑒𝑟𝑎𝑔𝑒 𝑔𝑟𝑜𝑠𝑠 h𝑜𝑢𝑟𝑙𝑦 𝑝𝑎𝑦 𝑙𝑒𝑣𝑒𝑙 𝑜𝑓 𝑓𝑒𝑚𝑎𝑙𝑒 𝑒𝑚𝑝𝑙𝑜𝑦𝑒𝑒𝑠) /𝐴𝑣𝑒𝑟𝑎𝑔𝑒 𝑔𝑟𝑜𝑠𝑠 h𝑜𝑢𝑟𝑙𝑦 𝑝𝑎𝑦 𝑙𝑒𝑣𝑒𝑙 𝑜𝑓 𝑚𝑎𝑙𝑒 𝑒𝑚𝑝𝑙𝑜𝑦𝑒𝑒𝑠 ) * 100. The gross pay refers to base salary + benefits in cash (such as bonuses, commissions, cash profit-sharing,…) + benefits in kind (such as cars, private health insurance, life insurance,..) + direct remuneration
3 based on the calculation : (Number of employees covered by collective bargaining agreements / Number of employees)*100. You may report the coverage rate 0-19%, 20-39%, 40-59%, 60-79%, 80-100%

	Training
	Total
	Women
	Men

	Average number of annual training hours per employee (hours)
	
	
	



Basic Module – Governance metrics
B11 – Convictions and fines for corruption and bribery
In case of convictions and fines in the reporting period, your company shall disclose the following information : 
	
	Amount

	Number of convictions for corruption / bribery (units)
	

	Total fines incurred for violation of anti-corruption and antibribery laws (CHF)
	



        	     	        			                     Comprehensive Module (optional) 

This module provides additional disclosures to meet the information needs of investors, banks and large clients. Your company should consider and report on C1–C9 only when these topics are relevant to your business and organisation.

Comprehensive Module – General information
C1 – Strategy: Business Model and Sustainability 
Disclose the key elements of your business model and strategy, including description of:
· significant groups of products and/or services offered
· significant market(s) your company operates in (such as B2B, wholesale, retail, countries)
· main business relationships (such as key suppliers, customers distribution channels and consumers). You may include the estimated number of suppliers, related sectors and geographies
· key elements that relate to or affect sustainability issues

C2 – Practices, policies and future initiatives 
Summarise below your sustainability practices, policies or plans previously disclosed in B2.
	
	If you answered YES to existing sustainability practices / policies / future initiatives in B2, please briefly describe them along with their consequent actions (in case the practices / policies / future initiatives covers suppliers or clients, you shall mention it)
	If you answered YES to future initiatives/targets in B2, please specify them
	You may indicate the highest senior level in the undertaking accountable for implementing them (if any)

	Climate Change
	
	
	

	Pollution
	
	
	

	Water & Marine Resources
	
	
	

	Biodiversity & Ecosystems
	
	
	

	Circular Economy
	
	
	

	Own Workforce
	
	
	

	Workers in the Value Chain
	
	
	

	Affected Communities
	
	
	

	Consumers & end-users
	
	
	

	Business conduct
	
	
	



Comprehensive Module - Environmental Metrics
Introduction note : Indirect GHG emissions from your value chain (Scope 3) include upstream and downstream activities. If you report them, use the 15 GHG Protocol categories and present them with Scope 1 and 2 data under B3.
C3 – GHG reduction targets and climate transition
Disclose your GHG reduction targets in absolute value by compiling the below table. Note that Avoided emissions and carbon removals (e.g. direct air capture of CO2) shall not be accounted as reduction of your company’s gross GHG emissions.
	Scope
	Base year
	Base value (tCO2eq)
	Target year1
	Target value2
(tCO2eq)
	GHG emission target  reductions 
(%) 
	Main actions to achieve the target3

	Scope 1
	
	
	
	
	
	

	Scope 2
	
	
	
	
	
	

	Scope 3 (if applicable)
	
	
	
	
	
	


1 from 1 to 3 years from the base year. Your company is encouraged to include target values for the short-term target year of 2030 at the least and, if feasible, for the long- term year of 2050. 
2. To set a target, your company should consider the existing scientific evidence on GHG mitigation. The SBTi recommends a cross-sector target in GHG emissions reduction of -42% by the year 2030 and -90% by the year 2050 (base year 2020) simulation tool here
3 Actions such as electrification, renewable electricity, sustainable products development, etc. 

If operating in high-impact sectors4, state your climate transition plan or expected adoption date.
4 High climate impact sectors are those listed in NACE Sections A to H and Section L as defined in Annex I to Regulation (EC) No 1893/2006. 

C4 – Climate risks
If your company has identified climate-related hazards creating gross climate-related risks (impacting financial performance or business operations in the short, medium or long-term) for your company, you shall describe :
· Key climate-related hazards: ……
· Exposure level and sensitivity of your company’s assets, activities and value chain [High/Medium/Low]: ……
· Time horizons  of any climate-related hazards : ……
· Adaptation measures: ……



Comprehensive Module – Social Metrics
C5 – Additional (general) workforce characteristics
If your company employs 50 or more employees, you may disclose for the reporting period the following:
	
	Number of male employee (A)
units
	Number of female employee (B)
units
	Ratio female to male (B/A)
units

	Employees at management level1
	
	
	


 1  consider the level below the board of directors unless your company has a specific definition to use 
	Type of workers
	Number of self-employed people and temporary workers engaged in employment activities 
units

	Total self-employed without personnel that are working exclusively for your company
	

	Total temporary workers provided by companies primarily engaged in ‘employment activities’
	



C6 – Additional own workforce information - Human rights policies and processes
Disclose an answer to the following questions:
	
	 [Yes/No]

	Existence of a code of conduct or human rights policy for your own workforce?
 If, Yes, does this cover : 
	

	child labour
	

	forced labour
	

	human trafficking
	

	discrimination
	

	accident prevention
	

	Other (if yes, specify)
……..
	

	Complaints-handling mechanism for your own workforce in place
	



If your company has a due diligence process for human rights in place, you can answer positively
(YES) and clarify the contents of the policies and/or processes 





C7 – Severe negative human rights incidents
Disclose an answer to the following questions:
	Do you have confirmed incidents 1   in your own workforce related to:  
	[Yes/No]
	 If Yes, describe the actions being taken to address the incidents

	child labour
	
	

	forced labour
	
	

	human trafficking
	
	

	discrimination
	
	

	accident prevention
	
	

	Other (if yes, specify)
……..
	
	


 
	
	[Yes/No]
	 If Yes, specify

	Are you aware of any confirmed incidents 1   involving workers in your value chain, affected communities consumers or end-users?
	
	


1  Confirmed incident refers to a legal action or complaint registered with your company or competent authorities through a formal process, or an instance of non-compliance identified by your company through established procedures (such as management system audits, formal monitoring programs, or grievance mechanisms) 

Comprehensive Module – Governance Metrics
C8 – Revenues from certain sectors and exclusion from EU reference benchmarks
Indicate if your company generates revenues in any of the following sectors:
	
	 [Yes/No]
	If Yes, disclose related revenue (CHF)
	Excluded from EU benchmarks3 aligned with the Paris Agreement

	Controversial weapons (anti-personnel mines, cluster munitions, chemical weapons and biological weapons)
	
	
	

	Cultivation and production of tobacco
	
	
	

	Fossil fuel1 (coal, oil and gas) (exploration, mining, extraction, production, processing, storage, refining or distribution, including transportation, storage and trade, of fossil fuels)
	
	
	

	Chemicals production2 (if your company is a manufacturer of pesticides and other agrochemical products)
	
	
	


1  as defined in Article 2(62), of Regulation (EU) 2018/1999 of the European Parliament and the Council
2  activities listed under Division 20.2 of Annex I to Regulation (EC) No 1893/2006
3.  as defined by Article 12.1 and 12.2 of the Commission Delegated Regulation (EU) 2020/1818 



C9 – Gender diversity ratio in the governance body
If your company has a governance body1   in place, you shall disclose the related gender diversity ratio following the below calculation
  number of female members
Gender diversity ratio = 
   number of male members

1  refers to the highest decision-making authority in a company























Source : EFRAG https://www.efrag.org/sites/default/files/sites/webpublishing/SiteAssets/VSME%20Standard.pdf

        	     	        		        Appendix : List of possible sustainability issues
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Appendix B: List of possible sustainability issues

The appendix below is an integral part of this Standard and provides a list of possible sustainabi

issues.
Topic 'Sustainability issue: Sub-topic ustainability issue: sub-sub topic
(Climate - Climate change adaptation
change - Climate change mitigation
- Energy
Pollution |- Pollution of air
- Pollution of living organisms  and|
food resources
- Substances of concern
- Substances of very high concern
- Microplastics
Waterand |- Water - Water consumption
marine - Marine resources - Water withdrawals
resources - Water discharges
- Water discharges in the oceans
- Extraction and use of marine resources
Biodiversity |- Direct impact drivers of biodiversity~ Climate Change
and loss - Land-use change, fresh water-use change
ecosystems and sea-use change
- Direct exploitation
- Invasive alien species
~ Pollution
~ Others
- Impacts on the state of species |- Examples:
- Species population size
- Species global extinction risk
~ Impacts on the extent and condition- Examples:
of ecosystems - Land degradation
- Desertification
- Soil sealing
- Impacts and dependencies on|
ecosystem services
Circular |- Resources inflows, including|
leconomy resource use
- Resource outfiows related tol
products and services
- Waste
own — Working conditions - Secure employment
workforce - Working time
- Adequate wages
- Social dialogue
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