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Benefit From Even More Control and 
Customisation. Contact Your Customer 
Success Manager to Enable This Feature!

Go to the ‘Add New User Type’ section, name your new 

access level and select all features that can be used.
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Head to the ‘admin’ tab, then click ‘People Settings’ and 

select ‘User Access Manager’ to create a new user type.

Under the ‘Browse People’ tab, you can select an 

individual and allocate them your new user type.

Once you are happy with your creation, press save 

and then your new user type is ready to go!

How Can I Set It Up?

This feature enables you to 

create different access types

Superadmins, Managers and 

Users will remain as standard.

Changes can be made at any 

time to your new user types

Easily edit or add your new user 

types whenever you want to!

Your new user types will be 

shown under ‘Manage People’

 When adding new staff, you can 

assign them a custom user type.

Enjoy New Levels of Customisation.
What Should You Keep in Mind?

Create your own bespoke user types and 
tailor user access for your organisation. 
Make everyone part of Each Person.

Seamless Control:
User Access Manager

Our wonderful support team are always here to help. Email us at support@eachperson.com

Enquire now

https://www.eachperson.com/contact

