APPLICATION TO JOIN INSERT TRUST NAME

	This is an offline version of the DfE application form for a school to convert to an academy and join a multi academy trust.  

This offline form gives the school the opportunity to collate their responses in readiness for when we will need to upload to the DfE portal. There are sections the Trust will need to populate too.

Anything in Red and Bold is a note for your information.  All other areas for completion are indicated.





The TRUST THE SCHOOL IS JOINING

	TRUST DETAILS

	The name of the trust (delete as appropriate):
	Pope Francis CMAT / St Joseph CMAT / Our Lady of Lourdes NW CMAT

	Upload evidence that the trust consents to the school joining:

	Trust approval will be uploaded to DfE collectively for all schools in phase



	ABOUT THE CONVERSION

	The name of the school:
	SCHOOL TO INSERT RESPONSE

	Name of headteacher:
	SCHOOL TO INSERT RESPONSE

	Headteacher’s email address:
	SCHOOL TO INSERT RESPONSE

	Headteacher’s telephone number:
	SCHOOL TO INSERT RESPONSE

	Name of the chair of the governing body:
	SCHOOL TO INSERT RESPONSE

	Chair’s email address:
	SCHOOL TO INSERT RESPONSE

	Chair’s telephone number:
	SCHOOL TO INSERT RESPONSE

	When your schools converts, we need to create a new DfE sign-in account for the academy. Please provide the most suitable contact to manage the new academies account.
For more details on the approvers role and responsibilities please see the approver guide.

Who is the main contact for the conversion?
	SCHOOL TO INSERT RESPONSE

	Approver’s full name:
	SCHOOL TO INSERT RESPONSE

	Approver’s email address:
	SCHOOL TO INSERT RESPONSE









	FURTHER INFORMATION – SCHOOL SPECIFIC

	What will the school bring to the trust they are joining?


	SCHOOL TO INSERT RESPONSE

	Have Ofsted recently inspected the school but not published the report yet? 

If you have answered yes to this question, please provide the inspection date and a short summary of the outcome.
	Yes / No

If yes, 
DATE:
Summary:

	Are there any safeguarding investigations ongoing at the school?  

If you have answered yes to this question, please provide details of the investigation.
	Yes / No

If yes, 
DETAIL:


	Is the school part of a local authority reorganisation?  

If you have answered yes to this question, please provide details of the reorganisation.
	Yes / No

If yes, 
DETAIL:


	Is the school part of any local authority closure plans?  

If you have answered yes to this question, please provide details of the closure plans.
	Yes / No

If yes, 
DETAIL:


	Is your school linked to a diocese? 

If you have answered yes to this question please provide the name of the diocese. 
	
Yes. Archdiocese of Liverpool
Archdiocese approval will be provided as part of a wave of applications


	Is your school part of a federation?
	Yes / No

	Is the school supported by a foundation, trust or other body (e.g. parish council, LA) that appoints foundation governors?  

If you have answered yes to this question, please provide the name of this body.
	Yes / No

If yes, 
DETAIL:


	Does the school currently have an exemption from providing broadly Christian collective worship issued by the local Standing Committee on Religious Education (SACRE)? 

If you have answered yes to this question, when does the exemption end?
	Yes / No

If yes, 
DETAIL:


	Please provide a list of your main feeder schools.


	SCHOOL TO INSERT RESPONSE

	The school’s governing body must have passed a resolution to apply to convert to academy status.  Upload a copy of the school’s consent to converting and joining the trust. 
	This will be an extract from your GB minutes which contains the resolution and will be uploaded with the online application. If you require example wording please contact michelle@gka1.co.uk 

	Has an equalities impact assessment been carried out and considered by the governing body?  
	GKA creating template for HT/GB to populate / review and upload

	When the governing body considered the equality duty what did they decide?  Please select the statement that applies?
	☐  That the Secretary of State’s decision is unlikely to disproportionately affect any particular person or group who share protected characteristics
 
☐  That there are some impacts but on balance the changes will not disproportionately affect any particular person or group who share protected characteristics

	Do you want to add any further information?
	






	FINANCES

	PREVIOUS FINANCIAL YEAR

	End of previous financial year
	DATE

	Revenue carry forward at the end of the previous financial year (31 March)
	£

	Surplus or deficit?  If there is a deficit, explain the reasons for the deficit, how the school plans to deal with it, and the recovery plan.

You can upload the school’s recovery plan. (If the school has one)

We prefer schools to set out their income and expenditure using the consistent financial reporting codes.
	SCHOOL TO INSERT RESPONSE

	Capital carry forward at the end of the previous financial year (31 March) 
	£

	Surplus or deficit?  If there is a deficit, explain the reasons for the deficit, how the school plans to deal with it, and the recovery plan.

You can upload the school’s recovery plan. (If the school has one)

We prefer schools to set out their income and expenditure using the consistent financial reporting codes.
	SCHOOL TO INSERT RESPONSE

	CURRENT FINANCIAL YEAR

	End of current financial year
	DATE

	Forecasted revenue carry forward at the end of the current financial year (31 March)
	£

	Surplus or deficit?  If there is a deficit, explain the reasons for the deficit, how the school plans to deal with it, and the recovery plan.

You can upload the school’s recovery plan. (If the school has one)

We prefer schools to set out their income and expenditure using the consistent financial reporting codes.
	SCHOOL TO INSERT RESPONSE

	Forecasted capital carry forward at the end of the current financial year (31 March)
	£

	Surplus or deficit?  If there is a deficit, explain the reasons for the deficit, how the school plans to deal with it, and the recovery plan.

You can upload the school’s recovery plan. (If the school has one)

We prefer schools to set out their income and expenditure using the consistent financial reporting codes.
	SCHOOL TO INSERT RESPONSE

	END OF NEXT FINANCIAL 

	End of next financial year
	DATE

	Forecasted revenue carry forward at the end of the next financial year (31 March)
	£

	Surplus or deficit?  If there is a deficit, explain the reasons for the deficit, how the school plans to deal with it, and the recovery plan.

You can upload the school’s recovery plan. (If the school has one)

We prefer schools to set out their income and expenditure using the consistent financial reporting codes.
	SCHOOL TO INSERT RESPONSE

	Forecasted capital carry forward at the end of the current financial year (31 March)
	£

	Surplus or deficit?  If there is a deficit, explain the reasons for the deficit, how the school plans to deal with it, and the recovery plan.

You can upload the school’s recovery plan. (If the school has one)

We prefer schools to set out their income and expenditure using the consistent financial reporting codes.
	SCHOOL TO INSERT RESPONSE

	LOANS

	Are there any existing loans?  If you have answered yes to this question, please provide details below

	SCHOOL TO INSERT RESPONSE



	a) Loan details
	

	b) Total amount
	

	c) Purpose of loan
	

	d) Loan provider
	

	e) Interest rate
	

	f) Schedule of repayment
	

	FINANCIAL LEASES

	Are there any existing leases?  If you have answered yes to this question, for each lease (i.e. lease 1, lease 2 etc) please provide the following information:
	SCHOOL TO INSERT RESPONSE

	Details of the term of the finance lease agreement
	

	Confirmation of the repayment value
	

	Confirmation of the interest rate chargeable
	

	Details of the value of payments made to date
	

	Details of the purpose of the finance lease
	

	Confirmation of the value of the assets at the initiation of the finance lease agreement
	

	Confirmation of who is responsible for the insurance/repair & maintenance of the asset(s) covered by the finance lease
	

	FINANCIAL INVESTIGATIONS

	Are there any financial investigations ongoing at the school?  

If you have answered yes to this question, please provide a brief summary of the investigation.
	SCHOOL TO INSERT RESPONSE

	FUTURE PUPIL NUMBERS

	Projected pupil numbers on roll in the year the academy opens (year1)
	SCHOOL TO INSERT RESPONSE

	Projected pupil numbers on roll in the following year after the academy has opened (year 2)
	SCHOOL TO INSERT RESPONSE

	Projected pupil numbers on roll in the following year (year 3)
	SCHOOL TO INSERT RESPONSE

	What do you base these projected numbers on?
	SCHOOL TO INSERT RESPONSE

	What is the school’s published admissions number (PAN)?
	SCHOOL TO INSERT RESPONSE

	LAND AND BUILDINGS

	As far as you are aware, who owns or holds the school’s buildings and land?
	ARCHDIOCESE LEGAL TO INSERT RESPONSE

	Are there any current or planned building works?

If you have answered yes to this question, please provide the scheduled completion date and details of the works, how they’ll be funded and whether the funding will be affected by the conversion.
	SCHOOL / AOL TO INSERT RESPONSE

	Are there any shared facilities on site?  For example, a nursery, children’s centre, swimming pool, leisure centre, caretaker’s house, community library or SEN unit.  

If you have answered yes to this question, please list these facilities and the school’s plan for them after converting.
	SCHOOL TO INSERT RESPONSE

	Has the school had any grants from Sport England, the Big Lottery Fund, or the Football Federation?

If you have answered yes to this question, which bodies awarded the grants and what facilities did they fund?
	SCHOOL TO INSERT RESPONSE



	Is the school part of a Private Finance Initiative (PFI) scheme?  

If you have answered yes to this question, what kind of a PFI scheme is your school part of?
	SCHOOL TO INSERT RESPONSE


	Is the school part of the Priority School Building Programme?
	SCHOOL TO INSERT RESPONSE

	Is the school part of the Building Schools for the Future Programme?
	SCHOOL TO INSERT RESPONSE

	CONSULTATION

	Has the governing body consulted the relevant stakeholders?  

If you have answered no to this question, when does the governing body plan to consult?
	Consultation will have been completed prior (or in parallel) to the application being submitted


	DECLARATION

	I agree with all of these statements and believe that the facts stated in this application are true to the best of my knowledge.

	
Signed by:    This will be done via the online application form





